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AHHOTAIIUA

Juctunnmaa «KaapoBoe aaMHHUCTPHUPOBAHUE» OTHOCHUTCS K 4YacTH, (OPMHPYEMOit
y4acTHUKaMu 00pa3oBaTeNbHbIX OTHOIIeHu bioka 1 Jucuuminnael (MOIYyM) MOATOTOBKH CTY-
JIeHTOB 10 HampasiieHuto moaroroBku 38.03.03 Vmpapienwe nepcoHanoM, HaIpaBICHHOCTb:
YrpapieHrue nepcoHaoM OpraHu3anuu. J[MCIUIUIMHA peaTu3yeTcsl B MHCTUTYTE YKOHOMUKH H
ynpasnenus AIIK kadenpoil rocynapcTBeHHOE, MyHUIIMIAIBHOE YIIPaBICHUE U KaJpoBas MOJu-
THKA.

JuciunamHa HareneHa Ha (opmupoBanue mnpodeccrmoHanbHbiXx KommneTeHiui [1K-1
Crniocoben cobupars nHOpMaIKo 0 TOTpeOHOCTIX opranu3auu B nepconane; [1K-2 Cnocoben
OpraHu30BaTh U MpoBecTu oueHKy nepconania; [IK-3 Cnocoben pemars BOMpOCh OIUIATHI U Op-
raru3anuu Tpyna nepconana; [IK-4 CrnocobeH pemats BOIpOCkl pa3BUTHS TIEPCOHATIA.

Copep:xaHue NUCHUIUIMHBI OXBATHIBAET KPYT BOIPOCOB, CBSI3aHHBIX C YIPABIEHUEM IEp-
COHAJIOM.

[IpenogaBanne AUCHMILTUHBI IPEIyCMaTPUBACT CIEAyIOIIKUe (OPMbI OpPraHU3aINH yueo-
HOTO TIpoIiecca: (JICKIUHU, TPAKTHICCKHUE 3aHATHS, CAMOCTOSITeNIbHAs paboTa CTYJICHTa, KOHCYIIb-
TaIMH).

[TporpaMMo#i MTUCHUIUIMHBI TPETYCMOTPEHBI CIEAYIOMUE BUABI KOHTPOJIS: TEKYIIHMA
KOHTpPOJIb YCIIEBA€MOCTU B (popMe Oompoca M MPOMEKYTOUHasl arrectanus B Gopme 3ayera ¢
OLICHKOM.

OO6mast TpyI0EMKOCTh OCBOCHHUSI JUCIUILIMHBI COCTABISAET / 3a4€THBIX eAMHMIL, 252 Ya-
coB. [IporpaMmoi TUCHHUIUIMHBI MPEAYCMOTPEHBI JieKiuoHHbIe (38 vacoB), mpakTuyeckue (38
vacoB), 3auaTus U (176 yacoB) caMocTOsITEIbHON pabOThI CTY/ICHTA.

1. MecTo TMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/bHOI NPOrpaMMbl

HucuuruinHa «KanpoBoe aJiMUHUCTPUPOBAHME» OTHOCHUTCS K 00s3aTENIbHOM YacTH,
dbopMupyeMoOil ydacTHUKaMU 00pa3oBaTeNbHBIX OTHOImEHUH bioka 1 Jlucuurmimusel (Moxynn) |
HNOJArOTOBKM M0 HampasieHuto noarotoBku 38.03.03 VYnpapieHue mnepcoHanoM, HaIpaBliieH-
HOCTB: YTIpaBJieHHE MEPCOHAIOM OpraHu3anuu. [{MCIUIUIMHA peain3yeTcss B HHCTUTYTE SKOHO-
muku 1 ynpasiaenus AIIK xadenpoit rocynapcTBeHHOE, MyHULIMNIAIIBHOE YIPABICHUE U KaJpo-
Basl MIOJIUTHKA

[IpenmecTByronMM KypcoM, Ha KOTOpoM Oasupyercs aucuuiuinHa «KaapoBoe aiMuHU-
CTpUpOBaHHE» SBISAETCS «JlOKYMEHTHPOBaHUE YIIPABICHYECKON JesITeTbHOCTHY, «HopMaTuBHO-
METOANYECKOE 00eCTIeYeHHE CUCTEMBI YITPABICHHS IEPCOHATIOM).

Juctmmumza «KaapoBoe aqMHHACTPUPOBAHKEY SBISIETCS OCHOBOITOJIATAIOITNM ISl TIO-
TOTOBKE K MPOLEAYPE 3aIIUTHI U 3aIIUTa BHITYCKHOM KBaTU(UKAIIMOHHON pabOTHI.

OcobeHHOCThI0 AUCIUIUTMHBL «KaapoBoe aIMUHUCTPUPOBAHUE) SIBISIETCS U3YdEHHE OC-
HOB KaJJpOBOT'0 a/IMUHUCTPHUPOBAHUS.

JucnunnuHa HareneHa Ha GopmupoBanue npodeccrnonanbHbix [1K-1 CriocoGen cobu-
patb uHpopMaruio o norpedHocTIX opranuzanuu B nepconane; [1K-2 CrnocoGeH opranuzoBaTh
U TIpoBecTH oIreHKy nepconana; [1K-3 CrocobeH pemaTs BOPOCH OIUIATHl U OPTaHU3alUuU TPY-
na nepconana; [1K-4 CrnocoGen pemaTb BONPOCH! pa3BUTHUS IEPCOHAA.

2. Hemun wm 3apaunm aucuunjuHbl. IlepedeHs mIaHupyeMbIX pe3yJibTATOB
o0yuyeHUsI MO JUCHUILUIUHE, COOTHECEHHBIX € IUVIAHUPYEMbIMH pe3yJibTaTaMH
OCBOEHUsI 00pa3oBaTeIbHOM MPOrpaMMbl

Lenpto mpenogaBaHust AUCHUILTHHBI «KaapoBoe aAMUHUCTPUPOBAHHE» SIBISETCS (Qop-
MHUpPOBaHME 3HAHUI U HaBBIKOB 10 OPraHU3alMK pabOThl ¢ OPraHU3alMOHHO-PACIIOPAAUTEIBHOM
U UHPOPMALMOHHO-CIIPABOYHOM JTOKyMEHTAlMel, periaMeHTUPYIOUIeH AesITeNbHOCTh JOJIK-
HOCTHBIX JIMI] OpraHu3aluy, QyHKIMY U IPOLEAYpbl YIPABICHHUS IEPCOHATIOM B OpraHU3alHH.

3agaun:

® ySICHEHHE CYUIHOCTH M COJEp’KaHMsl 3aKOHOB M HOPMATUBHBIX AaKTOB B c(epe ynpas-
JICHUS TIEPCOHAIIOM;
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e OBJIQJICHHE HaBbIKAaMU aHAJIM3a U 0000ILEHUs IUTEPATypPhl IO U3Y4aeMOM AUCLUILINHE;
e (dopMUpOBaHHME HABBIKOB pa3pelieHusi MpoOsieM, BO3HUKAIOIIUX B CBSA3H C OCYIIECTBIIE-
HUEM MPEIIPUHUMATENbCKON e TEIbHOCTH.

Tabomuma 1

HepequL IVIAHUPYEMBIX PE3YyJAbTATOB oﬁyquml o TMCHOMIIJIMHE

Kon xommerenmun

WHIUKaTOPBI TOCTHKCHUS

[lepeueHp maHUpyeMBIX Pe3ylbTaTOB O0yUYCHHS IO

HauMEHOBaHUE KOMITETeHIIUH (110 peanu3y- | AUCIUTIINHE

KOMIIETEHI[NHU e€MOU TUCIUILINHE)

IIK-1 Cmnocoben | U/I-2 TTK-1 3HaTh: TMpaBUjia COCTaBICHUS W O(opMIICHUS
cobupaTthb uH- | @opmupyer TpeOOBaHUS | KQJAPOBBIX JOKYMEHTOB IO MOAOOPY U OTOOpPY
dopmanuo 0 TO- | K BAKAHTHOW JTOJDKHOCTH | IEPCOHANA

TpeOHOCTAX op- | (mpodeccun, crenuanb- | YMerh: 3amoiHATh YHU(DHUIUPOBAHHBIE (HOPMEI
raHU3aluu B | HOCTU) U  OINpEIEIseT | JOKYMCHTOB;

HepcoHae KpuTepur moabdopa nep- | Biasers: HaBbIKAMH pa0OThI ¢ MPABOBBIMU aK-

COHaJ1a.

TaMH1

I[IK-2 Cmnocoben
OpraHW30BaTh M
HpOBeCTI/I OIIGHKy
IepPCoHAlIa,;

[IK-2.11-4. Tlonw3yercs
MIOMCKOBBIMU  CHUCTEMa-
MU, HH()OPMAIIMOHHBIMHU
pecypcamu u  0Oazamu
JAaHHBIX II0 IMPOBCACHUIO
OLIEHKH TIepCcoHaIa.

3HaTh: MOPSIOK U OPraHU3alMI0 pabdoOThI C Kaj-
POBBIMU JIOKYMEHTAMH T10 OLEHKH MEePCOHAIA.

VYMeTh: co3aaBarh OpraHru3allMOHHBIC, pacCIlops-
JUTCIBHBIC U CHpaBO‘lHO'I/IHCI)OpMaI_[I/IOHHLIC J0-
KYMCHTGEI 11O OLICHKHU IICPCOHAJIA,

Bnagets HaBbIkKamu pa6OTBI
aKTaMH

C IIpaBOBbBIMHU

I[IK-3 Cmnocoben
peliaTh BOIMPOCHI
OoIlIaTbl M opra-
HU3AlUKM  TpyJa
MepCcoHaIa,

N-10 I1K-3

Paboraer ¢ uHpopmanu-
OHHBIMH CHUCTEMaMH W
0a3aMu JaHHBIX IO HOp-
MHUPOBAaHHIO ¥  OIUIATe
Tpy/Za IepcoHana

3HaTh: HOPMAaTUBHO-TIPABOBYIO 0azy,
PErJaMEeHTUPYIOIIYI0 TOPSAOK HOPMHUPOBAHUS
W OIUIATy TPyZAa NepcoHaja

VMeTs: CO3/1aBaTh OpraHU3alOHHbIE,
pacriopAauTCIbHBIC n CIIpaBO4YHO-
MH(OpPMaIMOHHBIE JTOKYMEHTHl HOPMHPOBaHHS
¥ OILIATHI TpyJia IEpCOHAIA,;

Bnaners: HaBblkaMu paboTBl € IPABOBBIMU
aKTaMH
I1K-4 CnocoGen | U/1-3 TIK-4 3HaTh: OCHOBBI pa3pabOTKM M BHEAPEHHUs
pemaTs Bompockl | [IpuMeHsieT TEXHOJIOTHH | IPOLEAYp Pa3BUTHS TEPCOHANa M MOCTPOSHUS
pasBUTHS MEpPCO- | U METOJbl Pa3BUTHUSA Mep- | MpodecCHoHATbHON Kapbephl u
HaJa. COHaJla W TOCTPOEHHS | CONPOBOXKIAIONIYIO JOKYMEHTAIHIO;
npodeccHoHanbHOM  Ka- | YMeTs: co3/1aBaTh OpraHu3alMOHHbIE,
pBepHI pacropsIuTeIbHbIE u CIIpaBOYHO-
WH(POPMAIIMOHHBIE  JIOKYMEHTHl  Pa3BUTHA
MepcoHajla M IOCTPOEHUS MPOQecCHOHATBHOMN
Kapbephl;
Bnaners: HaBblIkaMu pabOTHl € TPABOBBIMH

aKTaMH




3. OpFaHI/BaHI/IOHHO-MeTOIlI/I‘leCKI/Ie AAHHbIC TUCHUIIJINHbI

OOmias TpyI0EMKOCTh AMCHUILIMHBI COCTaBiseT 7 3a4. en. (252 udaca), ux
pacmpeiesieHre 1Mo BuaaM paboT | 10 ceMecTpaM MpeICTaBICHO B TabIuIIe 2.

Tabmuma 2
PacnpenesieHue TPyA0eMKOCTH JUCHHMILUIMHBI 110 BUAAM padoT Mo ceMecTpam
Tpy1oeMKOCTh
Buy yueGHol paboThl | 3au. ac II0 CEMECTpam
el. ) No 7 Ne 8
OO0masi Tpy10eMKOCTh J1C
[UTUTMHBI 110 Y9eOHOMY I1J1) 7,0 252 108 144
HYy
KonTakTHasi padora 7,0 76 36 40
B TOM YHUCIJIC:
Jlexkuuu (JI) / B ToM ymc-
Je B HHTEPAKTHBHOU 1,0 38/4 18/2 20/2
dhopme
IIpakTueckue 3aHATUSA
(T13) / B TOM uncCIIe B MH- 1,0 38/4 18/4 20/4
TEPAKTHUBHON Qopme
CamocrosiTesibHasi pado-
Ta (CPC) 5,0 176 72 104
B TOM YHUCIJIC:
CaMOCTOSITEIIHOE — H3Y- 158 63 95
YCHHUEC TEM U Pa3JCJIOB
IToaroroBka 13 craya 3a- 18 9 9
YyeTa ¢ OleHKOM
Buj KOHTPOJIs: 3auer 3a4er ¢ OLEHKOU
4. CTpyKTYypa " cojepkaHue TUCHUILTHHbI
4.1. TpyaoéMKOCTb MOIYJIel M MOAYJIbHBIX e THHUI] TUCIUTINHBI
Tabmuma 3
TpyaoeMkocTb MOayJIeld 1 MOAYJIbHbBIX ¢AUHUI JUCHMILIMHBI
HanmeHnoBanue Bcero 4a- KonrakTHas Bueayaurop-
MOYJIeil 1 MOAYJIbHBIX COB Ha padora Hasi padoTa
eIMHHUI AUCHHUIIIHHBI MOIYJIb J 113 (CPC)
Moayas 1. Teopernyeckre OCHOBBI TO-
CTPOCHHSI CHCTEMBI KaJpOBOTO aAIMUHHU- 46 8 8 30
CTPUPOBAHMSI B OpraHu3aliu
Monayabnas equauna 1.1 23 4 4 15
JlokyMeHTaIrmoHHOe o0ecrieueHne
MonayabHas equauna 1.2 23 4 4 15
JIOKyMeHT0060pOT
Moayasb 2. Opranuzanusi CHCTEMBbI KaIpo- 53 10 10 33
BOT'O a/IMUHUCTPHPOBAHUSI.
MonayabHas equauna 2.1
OpraHu3alvoOHHO-KaIpoBasi  JTIOKyMEHTa- 30 6 6 18
s
MopayabHasi exuHHIA 2.2
KanpoBass moxkymeHTanuss COTPYIHHKOB 23 4 4 15
PE TP THS
Mopayas 3. YnpaieHue kajapamMu B opra- 60 10 10 40




HaumeHoBaHue Bcero ua- KonrakTHas Bueayaurop-
MOJYJIeil 1 MOAYJIBHBIX COB Ha padora Has padoTa
eAMHUI AU CIUIITHHBI MOJTYJIb JI 3 (CPC)
HH3AIAN
MOVIlyJIbHaH exununa 3.1 o8 4 4 20
Haiim u yder nepconaina.
MoayabHas enuauna 3.2 32 6 6 20
OrneHka nepcoHasna
Monayab 4. YrpaBneHue Kajpamu B opra- 75 10 10 55
HU3AIAN
Mopyabnas eqununa 4.1 33 4 4 o5
PazButne n 00ydeHue nepcoxana
MonyabHas exuauna 4.2
HopMmupoBaHue u oriatsl Tpyjaa nepcoHa- 42 6 6 30
Ia
IMoaroroBka u ¢aavya 3avera 9 9
IMoaroroBka M cava 3a4eTa ¢ OLEHKO 9 9
HUTOI'O 252 36 40 176

4.2. Copep:kaHue MOAYJel TUCIUNINHBI

Mopyas 1. TEOPETUYECKHWE OCHOBBI ITIOCTPOEHNMA CUCTEMbBI KA/IPOBOI'O A/l-
MHWHHUCTPUPOBAHUN A B OPITAHU3ALIA

Monyabnas equauna 1.1 JlokymeHntanunonnoe obecrieueHme

JIOKYMEHTBI, PErIaMEHTUPYIOIUE YIpaBICHHUE NMEpPCOHANOM. PacnopsaurensHas H0-
KyMEHTalMs: ToHATHE U BUuAbL. [lopsaok cocTtaBieHus U OQOPMIIEHHS MPHUKA30B [0 OCHOBHOMU
nesrenbHOCTH. [lopsanok cocTaBieHuss U OQOPMIICHHS MPUKA30B MO JUUHOMY cocTaBy. [lops-
JIOK COCTaBJICHUS W O(GOPMIICHHsI pacopsbKEeHHM, yKa3aHHU, ocTaHOBIeHUH, peteHuit. Tlons-
THE U BUJABl CIIPaBOYHO-WH(OpMaMOHHON NoKyMmeHTauuu. [lopsiiok cocraBieHuss U oQopm-
JIEHUS TIPOTOKOJIA.

[Topsnox coctaBneHuss 1 0QPOPMIIEHHUS BBIITUCOK U3 MpHKa3a U nporokoia. [Topsaok co-
craBieHuss u opopmieHus akra. [lopsnok cocraBieHus u odpopmieHus cupaBku. [lopsaok
cocTaBieHUs U 0(hOPMIICHUS TOKIaHOM, OObSICHUTEIBHON U CITY’KEOHON 3aIHUCKH.

MoayabHas equHuna 2 JlokyMeHTO000pOT

JIOKyMEHTBI, OTIIpPABIsEMbIE U3 OpPraHU3alUu-ucXoamme. JJOKyMEeHThl OCTyIAIINe
U3 JIpyruX opraHu3anuii-Bxoisimue. JJoKkyMeHThl, CO3JaHHbIE B OPraHU3alluu U UCIIOJIb3YEMBIE B
yhpaBieHUN pabOTHUKaMU opranusainuu. OCHOBHBbIE TEPMUHBI JEIONPOU3BOICTBA. 3aKOHOA-
TEJICTBO B cdepe KaapoBOro JOKyMeHTOoOopoTa. JIOKYMEHT M CHCTEMBI JOKYMEHTAIHH:
COCTaB M CoOJIep’KaHue KaJApOBOM JOKyMeHTanuu. B3zaumoaeiicTBue kaapoBoi Ciiy»kObl OpraHu-
3allMM C JPYTMMHU CTPYKTYPHBIMH IOAPA3JEICHUSIMH B MPOIECCE IMOATOTOBKHM KaJpOBOM J10-
kyMeHTauuu. ['paduk 10KyMEeHTOO00pOTa KaIpOBOM CITYKOBI.

Moayas 2. OPTAHU3ALIMA CHUCTEMBI KAIPOBOI'O AIMMWHUCTPUPOBA-
HUAL.

MonayabHas equHuna 2.1 Oprauu3anMoHHO-KaApoBasi JOKyMEHTAIHS

Jlokanbuble HopMmaTuBHbIE akThl. [IBTP. ITpo6iieMbl 1oKyMEHTallMOHHOTO 0OecTIeyeH s
CHCTEMBI yNpaBjeHus nepcoHagoM. IIpobiemMbl HOpMATUBHO-METOUUECKOT0 00ecTeyeHus: Cu-
CTEeMBI ynpasicHMs nepconanoM. llltatHoe pacnucanue.

MonyabHas equHuna 2.2 KagpoBasi ToKyMeHTalus COTPYAHUKOB IPEAIPUATHS

KanpoBoe obecniedeHne cUCTEMBbl YIpPaBI€HHs NEPCOHANIOM. 3aKOHOJATENIbCTBO O 3a-
IIUTE MEPCOHAIBHBIX MAHHBIX. JIOKYMEHTBI, pEerjaMEeHTUPYIOIIUE IMOPAJOK padoThl C MEpco-
HaJIbHBIMU JaHHBIMU. [loHsATHE M cocTaB mepCcOHaNbHBIX JaHHBIX PaOOTHUKOB. I'paduk oTmyc-
KOB.

Monayas 3. YIIPABJIEHUE KAJIPAMU B OPITAHU3 AN

MonyabHas equauna 3.1 Haiim u yyer nepconana
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[TepBuunbie JOKYMEHTHI TpyaoycTpoiicTBa. [lopsmok odopmieHus 3asBiaeHus, ohopm-
nenue aBTooOuorpaduu, ohopmieHue pesrome. [Topsaaok 3amonHEHUS aHKETHI, TMYHOTO JINCTKA
[0 y4YeTy KaJpoB. YueTHble KapTouku. llopsnok 3amosHeHus ydeTHbIX KapToudek. TpymoBoi
norosop. ['paxxnancko-1rpaBoBoit 1orosop. IlopsAanok yBonbHEHUS.

Moayabnas equauna 3.2 OneHka nepcoHana

[Tonoxenune 06 arrectanuu. IlpaBuiia A1 IPOBEPKU COTPYAHUKOB HA MpOQIIpuU-
roziHocTh. «O1ieHKa IepcoHaia» B IPABOBOM Oase.

MonayabHas equnnna 3.3 Pa3Butue u 00ydeHue nepcoHana

Cornamenue 06 00ydeHUH. YUEHUUECKHH TOTOBOpP. YueOHbINH oTnyck. KBamudukarms
pabOTHUKOB U TpeOoBaHUs MpodeccHoHaIbHBIX cTaHAapToB. Kak cocTtaBUTh TPpODUIb JOJK-
HOCTH ¥ 3a4eM OH Hy>KeH paboTozaTesio.

MopayabHas equnnua 3.4 HopmupoBaHue 1 omiaThl TpyAa epcoHaia

TaGenp yuera pabouero Bpemenu. Pacuetnsiii muctok. MPOT. D QeKTHBHBII KOHTPAKT.
Opranuzanusa rudkoro pabouero Bpemenu. [IpogomkurensHocTs pabouyero Bpemenu B [IBTP.
HenopmupoBannsiii pabouuit neup B [IBTP. Ilpoctoit — opopmienue. Omiara cBEpXypOouHOit
pabotsl. [IBTP ¢ npaBunamu o nepepadorkax. CyMMHpPOBaHHBINA y4eT paOouero BpeMeHu: mpo-

exypa v KaJipoBble JOKYMEHTHI.

4.3. JlekunoHHbIe/1a00paTOPHbIE/IPAKTHYECKIE/CeMUHAPCKHE 3aHATHS

Tabmmma 4
CoaeprxaHue JIEKIIMOHHOTO Kypca
Ne moayiass u Mo- Bux® xon- Koua-Bo
Jr:;')n AYJAbHOU eIUHUIbI Ne 1 Tema Jeknun TPOJILHOI'O JacoB
JAMCIUTJINHBI MepPONpUsSITUS
1. | Moayab 1. Teopernyeckue OCHOBBI TMOCTPOEHUS CHCTEMBI | 3a4eT 8
KaJIpOBOTO aJIMUHUCTPUPOBAHMS B OpraHU3AIIHI
MonyabHasi  emm- | Jlekuus Ne 1. Mecto u posib KaapoBOro Ornpoc 2
Huna 1.1 Jloky- | aAMUHUCTPUPOBAHUS B CHCTEME YIIpaB-
MEHTAIlMOHHOE JICHUS NIEPCOHAIOM
o0ecrnieueHue Jlexums Ne 2. JlokymeHThl, pernamen- | Ompoc 2
TUPYIOIIUE YIIPaBIECHUE TTEPCOHATIOM
MonyabHasi  exam- | Jlekiust Ne 3. JIoOKyMeHT ©  CHCTEMBI Ompoc 2
Huna 2 JlokyMeH- | JOKYMEHTAIlMH: COCTaB M COJIEp>KaHUe
TOO0OpPOT KaJIpOBOM JIOKYMEHTAIIUH
Jlexums Ne 4. BzammoneiictBue kaapo- | Ompoc 1
BOH CITy>KOBI OpraHu3ai C JPYTHMH
CTPYKTYPHBIMH  TIOJIpa3/ICJICHUSAMH B
MpOIIeCCe TMOATOTOBKH KaapOBOM J0-
KYMEHTallUH.
Jlexuusa Ne 5. Bxonsamue, ucxopsmme u | Onpoc 1
BHYTPEHHUE JJOKYMEHTHI
2. | Moayas 2. Opranuszanus CUCTEMbI KaJIpOBOTO aIMHUHHUCTPHU- | 3aueT 10
pOBaHUS.
Monyabnas  eam- | Jlekuus Ne 6 JlokanbHble HOpMaTuBHbIe | Ompoc 2
Huna 2.1 OpraHu- | aKThI.
3allMOHHO- Jlexuusa Ne 7 TIpoGaemsl nokymenTanu- | Omnpoc 2
KaZpoBas JOKyMEH- | OHHOTO OOECIe4YeHHUs] CHUCTEMBI YIpaB-
Taus JICHUS IEPCOHAJIOM.
Jlexums Ne 8 IlpobGaembr HopmaTHBHO- | Omipoc 2
METOJMYECKOro 00ECIICUCHHSI CHCTEMBI
YIPaBJICHUS TIEPCOHATIOM.

! BI/IlI MEPONPUATHSI. TCCTUPOBAHUE, KOJLUIOKBUYM, 3a4€T, DK3aMECH, JIPYyroe
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https://e.spravkadrovika.ru/1030250
https://e.spravkadrovika.ru/1030250
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https://e.spravkadrovika.ru/1016013

Ne moayiast u Mo- BI/Illl KOH- KoJua-Bo
Jl:;')n AYJbHOH eMHHUIbI Ne 1 Tema Jeknun TPOJBLHOIO HacoB

JUCIMILINHBI MePONPUsITUS

MonyabHasi exm- | Jlekuus Ne 9 KaznpoBoe obGecrieuenue Ormpoc 2

Huua 2.2 Kaaposas | CUCTEMBI yIIpaBJICHUS IEPCOHAIIOM.

pokymeHrauus co- | Jlekuusa Ne 10. 3axonomarensctBo o | Ompoc 2

TPYIAHHUKOB  IIPEI- | 3aIIHUTE MEPCOHATBHBIX JAHHBIX.

TIPUSITHS

Mopayas 3. YrpasineHue kajjpaMy B OpraHu3aluu 3ader ¢ OIeH- 10

KoM

MonyabHas  eam- | Jlexuus Ne 11, Ilepsuunsie noxymentsl | Ompoc 2

nuna 3.1 Haiim u | TpynoycrpoiicTsa

ydeT IepcoHaia Jlexums Ne 12. Tpynosoit pnorosop. | Ompoc 2

I'paxk 1aHCKO-TIPaBOBOI 1OTOBOP.

MonayabHas  eam- | Jlexuus Ne 13. «Onenka nepconana» B | Ompoc 2

Huna 3.2 OreHka | mpaBoBoii Oase.

repcoHana Jlexums Ne 14. Arrecranms: xak ysako- | Ompoc 4

HUTH TPOBEPKY COTPYIHUKOB U TIEPHO-
JIUYECKU €€ TTPOBOJIUTH
Moayas 4. YrpaineHue KajpaMy B OpraHu3aluu 3ayer ¢ OIEeH- 10
KoM

MoayabHas eam- | Jlekuus Ne 15. Kpamuduxanusa pador- | Ompoc 2

Huua 4.1 Pa3surue | HUKOB U TpeOOBaHUS MPOPECCHOHAb-

1 o0y4yeHHe Mepco- | HbIX CTaHJIapPTOB.

HaJ1a Jlextmst Ne 16. Kax opranusoBats | Ompoc 2

oOyueHHe COTPYAHHKOB MepaM II0-
JKapHOU 6€30acHOCTH

MonyabHas eam- | Jlekuus Ne 17. Vaer pabogero Bpeme- | Ompoc 2

Huna 4.2 Hopmu- | HU: mpolieypa U KaJpoBble JOKYMEH-

pPOBaHHWE W OIUIATHI | THI.

TpyZa epcoHana Jlexumss Ne 18. DddexruBnblii KoH- | Onpoc 4

TPaKT
HUTOIo 38
Tabmuma 5
Copep:xaHue 3aHATHI M1 KOHTPOJIbHBIX MEPONIPUSTHI
)

Ne moayass m mo- Ne n Ha3BaHue 1a00paTOPHBIX/ LA SO Koa-po
Ne & = TPOJILHOIO Jacos
W/ | AYABHOIN  €HHMIBI | MPAKTHYECKHX 3aHATHI cylcasaimeM N

JMCIUILITHHBI KOHTPOJIbHBIX MEPONIPUSITHIA st
1. | Moayas 1. TEOPETUYECKHUE OCHOBBI TTOCTPOEHUA 8

CUCTEMbBI KAJIPOBOT'O AJIMHWHUCTPUPOBAHUA B 3auer

OPTAHU3 AL

MonayabHnasi exunm- | 3anstue Ne 1. [lopsnox cocraBnenus | [Ipaktuye- 2

na 1.1 Jlokymenra- | u oQoOpMIeHHS NPUKA30B MO OCHOB- | CKOE 3a/laHUE

HHOHHOE obecreue- | HOM NesTEIbHOCTH.

HUE 3ansarue Ne 2. IMopspok cocraBnenus u | [Ipaktuye- 2

odopMIIeHHs BBIMUCOK W3 TPHKa3a M | CKOE 3aJaHue
nporokoia. Ilopanok cocraBieHuss u
oOopMIICHUS aKTa.

2 BI/IlI MEPONPUATHSI. TCCTUPOBAHUE, KOJLUIOKBUYM, 3a4€T, DK3aMECH, JIPYyroe
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https://e.spravkadrovika.ru/search-in-npd?phrase=%D0%9E%D1%86%D0%B5%D0%BD%D0%BA%D0%B0%20%D0%BF%D0%B5%D1%80%D1%81%D0%BE%D0%BD%D0%B0%D0%BB%D0%B0
https://e.spravkadrovika.ru/search-in-npd?phrase=%D0%9E%D1%86%D0%B5%D0%BD%D0%BA%D0%B0%20%D0%BF%D0%B5%D1%80%D1%81%D0%BE%D0%BD%D0%B0%D0%BB%D0%B0
https://e.spravkadrovika.ru/1020005
https://e.spravkadrovika.ru/1020005
https://e.spravkadrovika.ru/1020005
https://e.spravkadrovika.ru/1011490
https://e.spravkadrovika.ru/1011490
https://e.spravkadrovika.ru/1011490

BI/II[Z KOH- Kou-Bo
Ne mopynas m Mo- Ne u HazBaHue J1a00paTOPHBIX/
Ne > @ TPOJBLHOI0 1acoB
i | AYIPHOH  eIMHHULI | NPAKTHYECKUX 3aHSATHIL ¢ yKasaHHeM N ——
AMCHMILINHBI KOHTPOJIbHBIX MEPONPUATHI Tyt
MonyabHasi exunm- | 3anstue Ne 3. OcHoBHbIE TepMUHBI Jie- | [IpakTuue- 2
na 1.2 JIokyMeHTO- | IOIPOW3BOJICTBA. CKO€ 3a/1aHHe
obopor 3ansarue Ne 4. I'paduk mokymeHtroobo- | [Ipakrtuye- 1
pOTa KaJpOBOH CITYKOBI. CKO€ 3a/I1aHue
3anstue Ne 5. Bxopmsume, ucxomsuue | [Ipaktuue- 1
Y BHYTPEHHHUE TOKYMEHTHI CKO€ 3a/I1aHue
2. | Moayas 2. OPTAHU3AILIMA CUCTEMbI KAJPOBOI'O 3auer 10
AJIMUHVCTPUPOBAHUSL.
Monyabnasi equnu- | 3anstue Ne 6 [IBTP [TpakTnue- 2
na 2.1 Opranuzanu- CKOE€ 3aJlaHue
OHHO-KajpoBas  10- | 3ansatue Ne 7 llltatHoe pacnucanue IIpakTrue- 2
KyMEHTAIH CKO€ 3a/IaHne
3anstue Ne 8 [Topsok. [IpakTuue- 2
CKO€ 3a/I1aHne
MoayabHas enu- | 3anstue Ne 9 Mexnynaponnoe 3ako- | IIpaktuue- 2
Huna 2.2 KanpoBasi | HOJATenbCTBO W KaapoBas JOKYMEHTa- | CKOE 3a/IaHUe
JOKYMEHTalusi  Co- | Iusl.
TpyIHUKOB npeanpu- | 3anstue Ne 10. JlokymeHTsl, pernamen- | [Ipaktude- 4
ATUS TUPYIOLIUE TOPSAIOK paboThl ¢ MEPCO- | CKOe 3ajaHue
HaJbHBIMU JaHHBIMH.
Moayas 3. YIIPABJIEHUE KAJIPAMU B OPTAHU3ALIUN | 3auer © 10
OLICHKOM
MonyabHast  exu- | 3ansaTue Ne 11. [lepuunsie nokyments! | [Ipaktude- 1
Huna 3.1 Haiim wu | TpynoycrpoiicTa CKO€ 3aJJaHUe
y4eT nepcoHana 3anatue Ne 12. Tpymosoit morosop. | I[Ipaktuue- 1
['paxxmancko-mipaBOBOI 1OTOBOP. CKO€ 3a/1aHne
MonyabHasi  enu- | 3ansTre Ne 13. «Ouenka nepconana» B | [Ipaktuue- 1
Huna 3.2 OreHka | mpaBoBoii Oaze. CKO€ 3a/1aHue
HepcoHana Banstue Ne 14. Tlomoxenue o0 arte- | [IpakTude- 1
CTaIUH. CKO€ 3a/I1aHue
Mopnyas 4. YIIPABJIEHUE KAZIPAMU B OPT"AHU3ALINUN 3auer ¢ 10
OLICHKOM
MonayabHasi  emm- | 3anstue Ne 15. Pacuernsiii sumcrok. | [lpakTtuue- 2
auna 4.1 Passutue u | MPOT. CKOE€ 3aJIlaHue
oOyuenue nepcoHana | 3ausitue Ne 16. Tabens yuera pabouero | [IpakTuue- 2
BpemeHH. [IpomomxurensHOCTh pabo- | ckoe 3aJaHue
yero Bpemenu B [IBTP. Henopmwupo-
BaHHBIN paboumii nens B [IBTP. Ilpo-
cTOM — 0hOpMIICHHE
MonyabHasi  enu- | 3ansatue Ne 17. Yyer paGouero Bpeme- | [Ipaktuue- 2
Huua 4.2 Hopmupo- | HM: Tpolieaypa U KaJpoBble JOKYMEH- | CKOE 3a/IaHHe
BaHUE W OIUIATHI TPY- | THI.
J1a IepcoHana —
3anartue Ne 18. DddextuBnblii koH- | [IpakTnye- 2
TPaKT CKO€ 3a/1aHue
HUTOI'O 38
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4.4. CamocrosiTeIbHOE HM3y4YeHHEe Pa3lejioB IUCHUIUIMHBI M BH/bI

CaMOMOATOTOBKH K TeKYIlIeMYy KOHTPOJII0 3HAHU I

OO6mmast Tpy10€MKOCTh OCBOEHUS JUCIUIIIMHBI COCTABJSET / 3a4€THBIX €IWHUII, 252 4a-
coB. [IporpaMmoi TUCHHUIUIMHBI MIPEAYCMOTPEHBI JieKuoHHbIe (38 vacoB), mpakTuyeckue (38
4acoB), 3aHATHA U (176 4acoB) caMOCTOSITENILHOH PabOThI CTYJCHTA IPOBOJUTCS B opMe H3y-
YEHUS TEOPETUUECKOT0 Kypca M KOHTPOJIUPYETCS Yepe3 OMpOC, CUTYAI[HOHHBIE 3a1a4H.

KonTtposs camocTosTensHON pabOThl M MOATOTOBKM K HMPAKTHYECKUM 3aHATHSM OCY-
IIECTBIIETCS c MIOMOIIBIO AIIEKTPOHHOTO 00yyJaroIero Kypca
https://e.kgau.ru/course/view.php?id=841 ®opma KOHTPOJIS — 3a4ET C OLIEHKOM.

OOyuaronmiicsi 10JKEH TOTOBUTHCS K MPAKTUYECKUM 3aHATUSAM: MIPOPa0aThIBATh JIEKIIH-
OHHBIN MaTepual. [Ipy mOAroToBKe K 3aHATHIO OOydaromeMycs ClienyeT o0paTuThes K JUTepa-
type HayuHoit 6ubmmoreku ®I'BOY BO «Kpacnosipckuit AY». [Ipu u3ydeHnn IUCHUTUIMHBL
HEJIOMyCTHMO OIPaHUYMBATHCS TOJIBKO JIGKIIHOHHBIM MaT€pPHAIOM U OJHUM-/IBYMs YUCeOHUKAMH.
Psan tem xypca MokeT OBITh BBIHECEH IpenojaBaTeiieM Ha CaMOCTOSTENbHOE M3y4YeHHue, ¢ 00-
CY)XJICHHEM COOTBETCTBYIOIIMX BOIPOCOB HA 3aHATHAX. [l03TOMY MOAroTOBKA K cAadye 3a4eTa u
TPyNIIoOBOW paboTe Ha 3aHATHAX MOIPAa3yMEBAECT CAMOCTOSTEIbHYIO paboTy 00ydJarommxcs B Te-
YeHHE BCEro CeMecTpa I0 MarepuajaM pPEeKOMEHIYeMBIX HCTOYHHMKOB (paszen y4deOHO-
METOJIMYECKOr0 U MH(OPMALIMOHHOIO 00ECIIEUEHHUS).

®opmbl OpraHu3ay cCaMOCTOATEILHON pabOTHI CTY/IEHTOB:

— OpraHM3alus U MCIIOJIb30BAaHHUE JIEKTPOHHOTO Kypca JUCHUIUIMHBI Pa3MEIIEHHOTO Ha
wiatpopme LMS Moodle st CPC.

- paboTa HajJ TEOPETHYECKUM MaTEPUAIOM, TPOUUTAHHBIM HA JICKIIHSIX;
—  CaMOCTOSTEIbHOE U3yYCHUE OTICIBHBIX Pa3/IeOB AUCIHUIUINHBL;
—  TIOATOTOBKA K MPAKTUYECKUM 3aHATHSIM;
- TOATOTOBKA K OIPOCY;
— - TIOJTOTOBKA K DK3aMEHY.

4.4.1. TlepeyeHb BONIPOCOB /ISl CAMOCTOSITEILHOTO U3yYeHHS U BUIOB CAMO-
MOATOTOBKM K TEKylIeMYy KOHTPOJII0 3HAHU A

Tabnuma 6
IlepeyeHb BONPOCOB /ISl CAMOCTOSITEILHOIO U3YYECHHUS U BUAOB CAMONIOATOTOBKH K TEKY-
LEeMY KOHTPOJII0 3HAHUI

[Tepeuens BOIPOCOB 1Sl CaMOCTOSITENbHOTO M3yueHus: | Koi-
Y BUJIOB CAMOIIOJATOTOBKH K TEKYILIEMY KOHTPOJIIIO BO
3HAHUHN JacoB

Neni/ | Ne momynst u mo-
0 | IyJAbHOM eMHHIIBI

Moayas 1. TEOPETUYECKHE OCHOBBI IIOCTPOEHUSA CUCTEMBI 30
KAJIPOBOI'O AJIMUHUCTPUPOBAHNMA B OPTAHU3AIINU

MonayabHasi enu- | «/loxkymeHTannonHoe obecrieueHre » B MpaBoBoi Oaze
Huna 1.1 O6 yrBepxaenuu Ilonoxxenus o0 ynpaBieHUH
JIOKyMEeHTaIlMoH- | JIOKyMEHTAIlMOHHOTO  oOecrieueHust  [IpaBuTenscTBa
Hoe obecniedenue | KpacHosipckoro kpast (¢ u3MeHeHusIMH Ha 13 okTa0ps
2017 rona)
[locranoBnenue IlpaButenbctBa Kpachosipckoro kpast | 15
ot 23.09.2014 Ne 405-nn

O BHeceHnn wusMmeHeHul B npukazel OHC
Poccun,  permameHTHpyIOUIME — JIOKyMEHTAIlMOHHOE
obecrieuenue ynpasienus B cucteme DHC Poccun
[Tpuka3z ®HC Poccun ot 16.03.2016 Ne MMB-7-10/143

MopnyabHasi equ- O rocynapcTBeHHON MH(POPMALMOHHOM cHCTe-
Huna 1.2 Me "TumoBoe o6yiayHOE pElIeHHE CUCTEMBI AJIEKTPOH- 15
JlokymMeHT0060- HOT'O JJOKYMEeHTOoOoOopoTa"

poT [Toctanosnenue IlpaButensctBa PD ot 15.02.2022 No
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https://e.spravkadrovika.ru/search-in-npd?phrase=%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B5%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D0%B5
https://e.spravkadrovika.ru/npd-doc?npmid=81&npid=482099
https://e.spravkadrovika.ru/npd-doc?npmid=81&npid=482099
https://e.spravkadrovika.ru/npd-doc?npmid=81&npid=482099
https://e.spravkadrovika.ru/npd-doc?npmid=81&npid=482099
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420343431
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420343431
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420343431
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728181308
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728181308
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728181308

Nerr/

Ne monyns u mo-
JyJIbHON €MHULIBI

[TepedyeHs BOPOCOB TSI CAMOCTOSITETIFHOTO U3YICHUS
Y BUJIOB CAMOIIO/ITOTOBKHU K TEKYIIEMY KOHTPOJIIO
3HAHUHI

Koi-
BO
4acoB

172

06 yrBepxkaennu [lonoxxenus 06 mHbOpMaIu-
OHHOU cucTeMe 00eCIeYeHHsI BHYTPUBEIOMCTBEHHOTO U
MEXBEJOMCTBEHHOTO JJOKYMEHTOO0OpPOTa M KOHTPOJIS
WCIIOJIHEHUS IOPYYCHU, B TOM YHUCIIE C UCTIOJIb30BaHU-
€M 00JIayHBIX CEpBUCOB
[Mocranosnenue IlpaButensctBa PO ot 17.02.2022 Ne
198

O06 opraHmzanyu 3JIEKTPOHHOTO  KaJIPOBOTO
JOKYMEHTO0000poTa
[Mucemo Muntpyna Poccum ot 12.01.2023 Ne 14-
6/00I'-97

OO0 3JEKTPOHHOM JIOKYyMEHTOO00pPOTE
I[MTucemo ®HC Poccunm ot 13.09.2023 No
19/11651

MeTtoauyeckie peKOMEHAALUU MO pealu3aluu
ANEKTPOHHOTO JOKYMEHTO00O0pOTa, CHOPMUPOBAHHEIC
10 UToraM "MUJIOTHOTO" BHEIPEHUS
[Mucemo Munduna Poccum ot 31.08.2023 Ne 02-06-
07/83273

TTA-4-

Moxyas 2. OPTAHI3ALIASI CUCTEMBI KAJPOBOI'O AJMMHU-

CTPMPOBAHMNAL.

33

MoayabHast enu-
auna 2.1
Opraau3anuoHHO-
KaJpoBas  JIOKY-
MEHTaIUs

O6 oOpazoBannu MeXBEJOMCTBEHHON KOMHUCCHUU TI0
pa3paboTKe KOMIUIEKCAa OpraHU3allMOHHO-KaJIpPOBBIX
MeponpusaTiii o coznanuto CyneGHoro aemaprameHTa
npu Bepxosnom Cyne Poccuiickoit denepanuu

I'OCT P 7.0.97-2016. HattmoHanmeHBIN CTaHIApT
Poccuiickoit @denepanuu. Cuctema craHIapTOB 10 UH-
dhopmaruu, OMOTUOTEUHOMY M H3JATEIIHLCKOMY JIETTy.
Opranu3anroHHO-PACTIOPAIUTENbHAS. JOKYMEHTALUS.
TpebGoBanust K 0POPMIIEHUIO TOKYMEHTOB (C H3MEHEHH-
smu Ha 14 mas 2018 roma)
OPI'TAHMU3ALMOHHO-PACIIOPAIUTEJIBHA A
JOKYMEHTALINA
I'OCT P Poccranmapra or 08.12.2016 Ne T'OCT P
7.0.97-2016

18

MoayabHast eam-
Huna 2.2
KagpoBas  nmoky-
MEHTAIH co-
TPYIHUKOB TIPEJ-
MPUSITUS

O BBI1aU€ Ka/IPOBBIX IOKYMEHTOB
IMucemo Muntpyna Poccunm ot 27.03.2023 Ne
6/00I'-2211

O nepenaue 1o JOBEPEHHOCTH MTOJIHOMOYUI
PYKOBOJUTENSI OpraHU3aIMH 110 MOMUCAHUIO KaJpOBBIX
JOKYMEHTOB, B TOM YHCJI€ KHUT (KYPHAJIOB) 110 YUETy
0JIaHKOB TPY/A0BOI KHUKKHU U BKJIaAbIIIEH
O nmepenaue Mo JOBEPEHHOCTH MOJHOMOYHMI PyKOBOIH-
TeJIl OPraHM3aLUU MO MOJNHCAHUIO KaJPOBBIX JIOKY-
MEHTOB, B TOM YHUCJIE€ KHHUIM (JKypHAaJIOB) IO Yy4YeTy
0JIAaHKOB TPYAOBOM KHUKKH U BKJIQIBIICH.
ITucsmo Poctpyna ot 04.04.2023 Ne T11'/05385-6-1

14-

15

Monyas 3. YITPABJIEHUE KAJIPAMU B OPITAHU3ALINU

40

MonynabHast eIUHHU-

ma 3.1

O pacnpocTpaHeHHMM Ha B3aUMOJCIHCTBUE C
JUCTAaHIIMOHHBIMUA paOOTHUKAMU MpPaBUJI OCYHIECTB-

20

13



https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728194622
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728194622
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728194622
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728194622
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=728194622
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300912966
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300912966
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1303219270
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=510259
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=510259
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=510259
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=9040694&anchor=bssPhr10#bssPhr10
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=9040694&anchor=bssPhr10#bssPhr10
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=9040694&anchor=bssPhr10#bssPhr10
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=9040694&anchor=bssPhr10#bssPhr10
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=383888&anchor=bssPhr3#bssPhr3
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=506252&anchor=bssPhr4#bssPhr4
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301543311&anchor=bssPhr2#bssPhr2
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301543311&anchor=bssPhr2#bssPhr2
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301543311&anchor=bssPhr2#bssPhr2
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301543311&anchor=bssPhr2#bssPhr2
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=504582
https://e.spravkadrovika.ru/npd-doc?npmid=97&npid=504582

Nerr/

No monynst u mo-
JyJIbHON €MHULIBI

[TepedyeHs BOPOCOB TSI CAMOCTOSITETIFHOTO U3YICHUS
Y BUJIOB CAMOIIO/ITOTOBKHU K TEKYIIEMY KOHTPOJIIO
3HAHUHI

Koi-
BO
4acoB

Haiim u yger nepco-
HaJa.

JICHUS BJIEKTPOHHOTO IOKyMEHTO000pOoTa
[Tucemo Muntpyna Poccun ot 03.02.2023 Ne 14-
6/00I'-771

O6 yTBepkACHUH TIepedHs MNpodeccuid,
JOJIKHOCTEH, ... KOTOPBIM TPH MOCTYIUICHHH Ha pa-
00Ty, TpeOyIOUIyI0 CHEIHAlbHbIX 3HAHUM WM CIie-
[IUATBHON TIOJIFOTOBKH, BO3MOXKHO 3aKIIFOUECHUE TPY-
JIOBOTO JIOTOBOPA ... KOTOPBIM NPHU MOCTYIUICHUH Ha
pabotry, TpeOyIOUIyl0 CHEeNMaIbHBIX 3HAHUH WIH
CIIELINATILHOM. ..
[Tpuka3 Muntpyna Poccun ot 21.12.2022 Ne 804n

MoayJabHasi eIMHU-
ua 3.2
O1nieHka nepcoHana

0) npodeccuoHaIbHOM TUTUEHUYECKOM
MOJITOTOBKE M aTTECTAIMH JOJDKHOCTHBIX JIMII M pa-
O0otHukoB  opranmzamuii  (Munroct Ne 2321
20.07.2000)

[Tpuxa3z Munzapasa Poccun ot 29.06.2000 Ne 229

20

Mopayasb 4. YnpapieHue KaipaMH B OpraHu3aluu

55

MoayJabHasi eIMHU-
ma 4.l

PazBute u 00yue-
HHE NMEPCOHAIIA

O6 yrBepxxaenun IlpaBun mnpepocraBieHUs
rpaHToB B (hopme cyOcuauii u3 denepaabHoro Oroj-
JKeTa Ha Pa3BUTHE CETU CIELUAIN3UPOBAHHBIX yueO-
HBIX HAyYHBIX IIEHTPOB 10 HAYAJIBHOW TMOATOTOBKE
BBICOKOKBAJIM(UIIMPOBAHHBIX KaJIpOB JUI HMHHOBA-
IUOHHOTO pa3BuTusa Poccum
[Tocranonenue IlpaButenscrBa PO ot 08.05.2019
Ne 575

O COOTHOIIEHUSX YUCIEHHOCTH PAaOOTHHKOB
podeccopcKo-NperoaBaTeIbCKoro coctaBa u o0y-
YaroLmxcs 00pa3oBaTENIbHBIX OPraHU3aIMi BBICIIETO
oOpa3zoBaHus
[TocranoBnenue IlpaBurensctBa P ot 17.03.2015
Ne 234

O enuHOM cCHeuUanu3UpOBaHHOM HH(pOpMa-
IIMOHHOM pecypce, MpelHa3HauYeHHOM i mpodec-
CHOHAJIBHOTO Pa3BUTHUS T'OCYAAPCTBEHHBIX TpakKIaH-
ckux ciyxamux Poccuiickoit deneparum
B) pacUIMpeHHe NMPUMEHEHUS JJIEKTPOHHOro 0o0yde-
HUS ¥ TUCTAaHIIMOHHBIX 0Opa30BaTEIbHBIX TEXHOJO-
M TpU pean3aluy JOMOJHUTEIbHBIX Hpodeccuo-
HAJIBHBIX TIPOTPaMM H YYaCTHH TPAXKTAHCKHX CITy-
XKallUX B MHBIX MEPOIPUATUAX MO MPOQecCHOHaTb-
HOMY Da3BUTHIO TPAXTAHCKUX CIYKaIIUX, IMPEIy-
CMOTpPEHHBIX 3aKOHoAaTeNbCTBOM Poccuiickoir de-
JepaLu,...

[TocranoBnenue IlpaButenscrBa PO ot 15.08.2019
Ne 1056

25

MoayJabHasi eIMHU-
na 4.2
Hopmuposanue U
OIIaThl TpyJa IMep-
coHaja

O BeseHUM 3IIEKTPOHHOTO JOKYMEHTOOOOpO-
Ta B cepe TPYIOBBIX OTHOIICHUH
[Tucemo Muntpyna Poccun ot 14.06.2023 Ne 15-
1/00I'-3096

O BO3MELIEHMH pPAcXOJ0B Ha IOJy4E€HHUE
PaOOTHUKOM SJICKTPOHHOH HOJINHUCH B AJICKTPOHHOM

30
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https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
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https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1300505611
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=901765065
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=901765065
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=901765065
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=901765065
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=554545036
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420260989&anchor=bssPhr5#bssPhr5
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420260989&anchor=bssPhr5#bssPhr5
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420260989&anchor=bssPhr5#bssPhr5
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=420260989&anchor=bssPhr5#bssPhr5
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=561027752&anchor=bssPhr34#bssPhr34
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=561027752&anchor=bssPhr34#bssPhr34
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=561027752&anchor=bssPhr34#bssPhr34
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=561027752&anchor=bssPhr34#bssPhr34
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301969081
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301969081
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301899435
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301899435

Bl | 0 o e [Tepeuens BOIPOCOB 151 CaMOCTOSITENIbHOTO n3yueHus: | Koi-
S Y BUJIOB CAMOTIOJITOTOBKH K TEKYIIEMY KOHTPOIIO BO
0 | AYJTbHOW €AMHUILIBI N
3HaHUU 4acoB
JOKYMEHTO000pOTE B c(hepe TPYAOBBIX OTHOLICHUH
[Tucemo MunTpyna Poccum ot 25.05.2023 Ne 14-
6/00I'-3716
O6 yrBepxkaeHuu llepeunss  KputTepueB
onleHKH 3(PPEeKTUBHOCTH pabOTHl paOOTHUKOB TEPPH-
TOpUaibHbIX opraHoB denepaibHON CIIykObI rocy-
JApPCTBEHHOM CTaTUCTUKM M TEpCcOoHala, 00CIyXKHBa-
romero 00bekT N 5224 Poccrara, mepexoasimux Ha
HOBYIO CHCTEMY OIUIATHI TPY/a
ITpuka3 Poccrata ot 14.07.2008 Ne 164
IMoaroroBka u craya 3ayera 9
IloaroToBKa M caaya 3a4eTa ¢ OlleHKOMH 9
Bcero 176

4.5.2. KypcoBble npoeKThl (pad0Thl)/ KOHTPOJIbHbIE PpA00THI/ Pac4eTHO-

rpaguyeckue padoThbl

Tabauna 7

Tembl KypcoBbIX IPOEKTOB (pa-
Ne | 60T)/ KOHTPOJILHBIE padoThI/ pac-
n/m YeTHO-rpaduyecKue padoThbl

racMbIM CI[I/ICKOM)

Pexomennyemasi mureparypa (Homep
HCTOYHHMKA B COOTBETCTBHM C MPHJIa-

B y4uebHOM M1aHe HE TPETYCMOTPEHO

5. B3aumocBsi3b BU/I0B YUeOHBIX 3aHATHI

Tabnuua 8
B3auMocCBA3b KOMIIETEHIMI ¢ YUeOHBIM MATEPHAJIOM M KOHTPOJIEM 3HAHMU
CTY/IEeHTOB
Komnerenuun | Jlekuuu | 113 CPC Z[BPHY;Se Buja xkonTposst
[K -1 1-15 1-18 1-25 Omnpoc, cuTyallMOHHBIE 3a/1a4, 3a4eT C
OLICHKOU
[1K-2 1-15 1-8 1-25 Omnpoc, cuTyallMoOHHBIE 3a/1a4, 3a4€T C
OLICHKOU
[1K-3 1-15 1-18 1-25 Omnpoc, cuTyallMoOHHBIE 3a/1a4, 3a4€T C
OLICHKOU
[1K-4 1-15 1-18 1-25 Omnpoc, cuTyallMoOHHBIE 3a/1a4, 3a4€T C
OLICHKOU

6. YueOHo-MeTOAUYEeCKOe U HH(POPMAINIHOHHOE OOecnieYeHue TUCITUTIMHBI

6.1. Kapra o0ecneyeHHOCTH JIUTepaTypoii (Tadauna 9)

6.2. IlepeueHb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHUKANMOHHONH CceTH

«HTepHeT» (Hajiee — ceTb «HTEpPHETY)
1. DnexrponHas- 6bubnmoreuynas cucrema «Jlans» €.lanbook.com
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https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=1301899435
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189
https://e.spravkadrovika.ru/npd-doc?npmid=99&npid=902120189

SR

DnexkTpoHHas oubmumoreunas cucrema «FOpai» www.biblio-online.ru/
OnektpoHHas Oubianoreunas cucrema «AgriLiby http://ebs.rgazu.ru/
Hayunas snekrponnas 6udmuorexka eLIBRARY .RUelibrary.ru
WudopmanroHHbIe CITPABOYHBIC CUCTEMBI:

CnpaBouno-npaBoBas cucteMa KoncynbsrantlLiroc

6.3. IlporpaMmMHoe obecriedeHue

1.

2.
3.

Microsoft Office SharePoint Designer 2007 Russian Academic OPEN. Akagemuyeckast
munens3us Ne44937729 or 15.12.2008

CnpaBouHas npaBoBas cucrema «KoHcynbTaHT+»

T'APAHT. Caiit mo3BoJsieT 03HAKOMHUTLCS C 3aKOHOAATENbCTBOM P® (C KOMMEHTapwsMH), a
TaKKe C HOBOCTSMH OPraHOB TOCyAapCTBeHHO# Biactu P® http://www.garant.ru; YyeOnas
JIMLIEH3US

bank nmaHHBIX «buOmmoreka Komui oOQUIMANBHBIX TyONHWKAamWii TPaBOBBIX aKTOBY
http://lib.ksrf.ru/;

Moodle 3.5.6a (cucTema qUCTaHIIMOHHOTO OOPa30BaHUS)
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http://www.biblio-online.ru/
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Kadenpa rocymapcTBeHHOE, MYHUIIUIIATHHOE YIIPABICHUE U KAJIPOBOW IOJTHTHKHU

HANPABJECHHOCTDH: YIIpaBJIeHUE IEPCOHAJIOM OPraHU3aALUN.
Jucnunnuza «KaapoBoe afMUHUCTPUPOBAHUE

KAPTA OBECIIEYEHHOCTH JINTEPATYPOU

Tabauma 9

Hanpasnenue noarorosku _38.03.03 YnpasJ/ieHne nepcoHajiom,

HBI /

978-5-534-09167-0.

By vznanus Mecto |HeoOxomu-
XpaHe- | MO€ KOJu-
Bun 3ans- Tox KomnnuectBo 7K3. B
- HanmenoBanue ABTOpBI N3parenscTBO S HUS YEeCTBO JK3. By3e
[Teu. | Onextp | buby Kad.
1 2 3 4 6 7 8 9 | 10 11 12
OcHoBHast TuTEpaTypa
Jlexmus, JokymentupoBanue ymnpae- | KopaeeB, | Mocksa : 2019 9bC Opaiit
[paKTuye- JIEHYECKON JIeATEebHOCTH + n. K. W3narensctBo HOpaliit, [caliT]. —
ckue 3aHATus | TecTbl B ObC : yyeOHUK U 2019. — 384 c. — URL:
NPaKTHUKYM Ui aKajeMuye- (bakanasp. Axa- http://www.bibli
CKoro OakajiaBpuara JIEMUYECKUH KypC). o-
— ISBN 978-5-534-04533- online.ru/bcode/4
8. 33066.
Ulexuns, VYipaBineH4YeCKUd  y4der B. T. Yasa, | Mocksa N3pnarens- IOpant  [caitt].
MpaKTHie- yueOHuk u npaktukym s |H. M. Uyma- | ctBo FOpaiit, 2023. — — URL:
CKHUe 3aHATHS | By30B /. - 2-¢ u31., mepepad. XHHA 354 c. - (Bsicmiee 00- https://urait.ru/bc
U jom. - TekcT : 3IeKTPOH- pasoBanue). - ISBN 0de/531507

Hupexrop Hayunoit 6ubnrorexku




7. Kpurepum OuIeHKHM 3HaHUiIl, YMeHHMiH, HABBIKOB MW 3asiBJEHHBIX
KOMIIETEeHI M

Bunel Tekymiero KOHTpoJIsi: Ompoc.

[IpoMexkyTOUYHBIN KOHTPOJIb — 3a4ET C OLEHKOM.

Tekymias arrecranusi CTyA€HTOB MPOU3BOAUTCA B JUCKPETHBIE BPEMEHHbIE MHTEPBAJIbI
JIEKTOPOM M MPENO0JIaBaTeNIeM, BEAYIIMMH PAKTUUECKUE 3aHATUA 110 JUCLHUIUIMHE B CIEAYIOLUINX
dbopmax:

e OIPOCHI,

e OTIEJBHHO OIIEHUBAIOTCS paboTa CTYACHTA Y IOCKH, CBOEBpEMEHHAs c/laya 3aJaHui.
[TpoMeXyTOUHBI KOHTPOJIb MO pe3yiabTaTaM CEMecTpaM IO JUCHUIUIMHE MPOXOAMUT B (dopme
3a4eTa C OLEHKOH
[Tnan-peittunr no aucuuminae «KaapoBoe aIMUHUCTPUPOBAHUE) MJIsi CTYICHTOB HAIPABIICHUS

noarotoBku 38.03.03 «YmpaBieHue nepcoHaIOM

MOHMTOPUHT CTYIEHTOB IIPOBOJUTCSI HA OCHOBE OalbHO-PEHTHUHIOBOM cuctemsl. MToro-
Basi OTMETKA OINpPEAeNseTCs] CyMMON HaOpaHHBIX 0aJIJIOB 3a TEKYIIYIO aTTECTAlUIO U OaJIOB, MO-
JyYEHHBIX Ha MPOMEKYTOYHOU aTTECTALINH.

CymecTBytoniye 3aJJ0KEHHOCTH CTYJEHTOM OTpa0aThIBalOTCS B COOTBETCTBUU € rpadu-
KOM JIMKBUaaiuu 3amoivkenHocreit (http://www.kgau.ru/new/news/news/2017/grafik_lz.pdf) B
dbopme Oecenbl, B BUAE HAMMCAHUS KOHCIIEKTOB IO MPOMYIIEHHBIM TeMaM 3aHSITHH, caMOCTOs-
TEJIbHOI'0 U3Y4YEHHUS U Oecelbl ¢ IpernoaaBaTesieM.

Kanenmapusiii Mogysnbp pa3outr Ha 3 AMCHUILTUHAPHBIX MOMAYIIS, KOJUYECTBO AMCIIMILIU-
HapHBIX MOJAYJIEH ONPEIEIIEHO B 3aBUCUMOCTU OT COJAEP)KAHUS U TPYAOEMKOCTH pPa3/eioB JHC-
[UTUTHHBL

Kanennapusiii moayas 1 (KMy)

JucrunrHapasle Moxyu (JIM) KonnuecTBo akaieMHUeCKIX YacoB
TIM; 16
M, 20
JIM3 20
M, 20
Htoro yacoB B kasiennapaoM mozayie (KMy) 76

PacnpenesieHue pedTHHIOBBIX 0AJ1J10B MO AU CHUNIIMHAPHBIM MOIYJISIM:
PedTHHIr-IIaH

Wroro 3a moxynu 1 cemectp Kon- UTOTO
MOIYIH 0aJuTBl O BUJAM paboT Tponb | OamioB
YCTHBIM OTBET [IpakTnueckue 3anaHus (3auer)
JM; 10 10 - 24
M, 10 10 24
M3 6 6 12
M,y 4 4
Kourpons  (3a- 4 4
4erT)
Kontpous (3a4er 36 36
C OIICHKON)
Uroro 30 30 40 100
Jlnist jomycKa K 9K3aMeHy CTyAEHT JojbkeH HaOpath ot 60 1o 100 Gamos.
Kpureprn orieHrBaHs 3a4€Ta C OLICHKOM
Konnuectso Kpurepun oneHuBanus:
0aJIoB

OTBer KpaTKuii, Her’TyOOKWH, MOBEPXHOCTHBIM, JOMYIIEHB MPUHLIUIHAIbHBIC
0-12 OIMMOKHU TIPH BBITIOJIHEHUH KOHTPOJBHBIX MeponpusaTuii. CTyaeHT He crocoOeH
OTBETUTH HA YTOUHSAIOIINE BOIPOCHI.



http://www.kgau.ru/new/news/news/2017/grafik_lz.pdf

OtBet noruuHblil. [Ipn O0TBETE HA BONMPOCHI CTYACHT IEMOHCTPHUPYET BIAJCHUE

13-24

IIPEJCTaBIIEMOr0 MaTepHaa.

OtBer oTiIMyaeTcs NOCIEN0BaTEIBHOCTBIO, JIOTUKOHN n3ioxeHus. [Ipu orBere Ha
24-36 BOIIPOCHI CTYACHT JEMOHCTPUPYET IIyOWHY BIAJCHHS NPEACTABISIEMOT0 Marte-

puana. OtBeTbl (HOPMYIUPYIOTCS apryMEHTUPOBAHO, OOOCHOBBIBAETCS COO-
CTBEHHAsI O3UIUS B TPOOJIEMHBIX CUTYaIUsIX.

3a4er ¢ OLIEHKOU MpeTyCMaTPUBACT CICAYIONIYIO OAJUTBHYIO HIKATY:
Wrorosas mkana olleHUBaHUS

[Tokazarenu ouneHku pe3ynbTaroB | [llkana oneHuBaHUS Ouenka

0o0yJeHUs

IToporoBelii ypoBEHb 60-72 GamnoB «yJIOBJIETBOPUTEIILHOY
[TpoaBUHYTHIN YpOBEHB 73-86 6atoB «XOPOIIIO»

Bricokuii ypoBeHb 87-100 6anos «OTIIMYHO»

8. MaTepHa/IbHO-TEXHUYECKOE o0ecrnevyeHne U CIUNINHBI

K kypcy «KaapoBoe aqMUHUCTPUPOBAHUE)» UMEIOTCS:
1. Paznmarounble MaTepHabl;
MartepuajbHO-TEXHHYECKOE o0ecriedeHne T CHUTITHHbI

Bun 3aparui

AymutopHbIid GoHx

Jlexuun

Yueonas aynuropus 4-06 — 11 npoBeeHUs 3aHATUI JCKIIMOHHOTO THUIIA,
3aHATHH CEMHHAPCKOTO THIIA, KYypPCOBOTO MPOCKTHPOBAHUS (BBIOJHEHUS
KYpCOBBIX padoT), IpYNIOBBIX U MHIMBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO
KOHTPOJISI ¥ TPOMEKYTOUHOM aTTECTAIUH.

YueOnas aynuropusi 4-15 — i npoBesieHUs 3aHATHH JIEKIIMOHHOTO THIIA,
3aHATHUH CEMHHAPCKOTO THIIA, KYpPCOBOTO MPOCKTHPOBAHUS (BBIIOJHEHUS
KYpCOBBIX padoT), IpYNIOBBIX U MHIUBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO
KOHTPOJISI I TPOMEKYTOUHOM aTTECTAIUH.

(660130, Kpacnosipckuii kpaii, r. Kpacunosipck, yi. Enensr CtacoBoit 44 «I1»)
Paboune mecta mpenoaBaTens M CTyIEHTOB, YKOMIUIEKTOBAaHHBIE CITIEIHAIIH-
3UpPOBAaHHON MeOENbI0, U TEXHUUECKUMH CPeJICTBAMH 00yUeHUsl, CITY KalIUMU
JUIs TIpeACcTaBleHusl yueOHoU nHpopManuu 0ombiion ayautopuu. s npo-
BEJICHUS 3aHATUH JIEKIIMOHHOTO THUIA MpelaraloTcs Habopbl J€MOHCTpaIlH-
OHHOTO O0OpYNOBaHMS M Y4eOHO-HATJISATHBIX MOCOOWMU, OOIas JOKaJIbHAs
KOMIIbIOTEepHas ceTh Internet, KOMIUIEKT MyJIbTUMEIUIHOTO 000pyI0BaHUS:
HOyTOYK Acer Aspire 5, mnepeHocHO#l »dKkpaH Ha TpeHore Medium
Professional, neperocnoii npoekrop Epson EB. 2 ciunut cucteMsi.

[IpakTrnueckue

YueoHast aynuropusi 4-06 — 11 poBeACHUS 3aHATHI JISKIIMOHHOTO THTIA,
3aHATUA CEMUHAPCKOTO THUMA, KYPCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHUS
KYPCOBBIX paboT), TPYIIIOBBIX ¥ HHIUBHYaTbHBIX KOHCYJIbTAIMHA, TEKYIIETO
KOHTPOJISI U IPOMEKYTOYHOHN aTTeCTaIlUu.

Yuebnas aymuropusi 4-15 — nis mpoBeneHUs 3aHATHH JIGKITMOHHOTO THIIA,
3aHATUA CEMUHAPCKOTO THUMA, KYPCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHUS
KYPCOBBIX paboT), TPYNIIOBBIX ¥ HHIUBHYaTbHBIX KOHCYJIbTAIMHA, TEKYIIETO
KOHTPOJISI ¥ IPOMEKYTOYHOHN aTTeCTaIUH.

(660130, KpacHosipckwuii kpaii, r. Kpacnosipck, yi1. Enensr CtacoBoit 44 «»)
PaGouune mecta npenogaBaTens U CTyICHTOB, YKOMIUICKTOBAHHBIE CIICIIHAIH-
3UpOBaHHON MeOEeIbI0, U TEXHUYECKUMU CPEJCTBAMHU 00yUYEHUS, CITY>KaIIUMHU
IUIs TIpeAcTaBiIeHus yueOHoil nHdopmaru Oonpinoit aynutopun. s npo-
BEJICHUS 3aHATUHN JICKIIMOHHOTO THIA MPEAaraloTcss Habophl IEMOHCTpAIlH-
OHHOTO OOOpYyIOBaHUS M y4eOHO-HATJSAHBIX IMOCOOMH, OOIIas JOKaIbHAS
KoMIIbloTepHas ceTh Internet, kommiekT MyiabTUMEIUHHOTO 000PYAOBaHUS:
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Hoytoyk Acer Aspire 5, mepeHocHoii skpaH Ha TpeHore Medium
Professional, nepenocnoii npoekrop Epson EB. 2 cniunut cuctemsi.

CamocTog- IMomemnenue 11t caMmocTosITeILHOI padoThl 1-06
tenbHas pado- | (660130, Kpachosipckuii kpaii, r. KpacHosipck, yi. Enenst CracoBoit 44 «I'»)
Ta 16 mocagouyHBIX MeCT: paboune MecTa CTYACHTOB, YKOMIUICKTOBAHHBIC CITC-

[UATH3UPOBAHHON MeOenbio, ['MrabuTHBI WHTEpHET, 8 KOMITBIOTEPOB Ha
6ase mporeccopa Intel Core i3 B koMIuIeKTaliiu ¢ MOHHUTOPOM Samsung u ap.
BHEIIHUMHU  nepudepuitnpivu  yerpoiictBamu  (uaB.Ne  1101040757-
1101040759, 1101040761, 1101040762, 1101040767, 1101040768,
1101040775), mynapTuMenuitablid npoekTop Panasonic, skpan, M®Y Laser
Jet M1212.

9. Meroauyeckne PpeKOMeHIAUMHU Jsi O0y4aloImUXcsd 10 OCBOEHHUIO
TUCHUTITTHHBI

9.1. MeToauyeckue yKa3aHusl 0 JMCHUIIMHE IS 00Y4AIOIIUXCSI

JU1sl yCIIeIHOrO OCBOEHUS JUCLUIUIMHBI HEOOXOJUMO NMOHUMATh, YTO JH000M pyKOBOAM-
TEJb TP YIPABICHUH TIEPCOHAIOM, (OPMHUPYET B3aMMOJCHCTBHE, OTHOCSIIEECsS K Tuiy «Yeo-
BeK — YenoBek», OHO OPUEHTHPOBAHO Ha OOIIEHUE W B3aUMOJAEWUCTBUE C JroAbMU. [ 3TOrO
TpeOyIOTCS YMEHHUSI YCTaHABIMBATh M MOJICPKUBAThH JEJIOBBIE KOHTAKTHI, TIOHUMATh JIIOJCH |
pa3duparbcsi B UEJIOBEUECKUX B3aMMOOTHOIIECHUSAX, 00JafjaTh Pa3BUTHIMU JIEKCUYECKMMHU CIIO-
COOHOCTSIMH ¥ BepOaIbHBIM MBIIUICHHEM, 00JIaaTh SMOIMOHAILHOW YCTOWYHBOCTBIO U JIUAEP-
CKHUMH KauecTBaMHU.

JIOTIOTHUTENBHBIN TUIT B3aUMOACUCTBUN «YemoBek — 3HaK», MMOCKOJIBKY OHO CBS3aHO C
paboToil co 3HaKOBOM MH(pOpMaLKel: TekcTaMu, udpamu, GopMmyaamu, TabIULIaMu, YepTeKa-
MU, KapTamu, cxeMamu. [[Jis 3Toro TpeOyIoTes JIOTHYecKre CriocoOHOCTH, YMEHHE COCPENOTauH-
BaThCsl, UMETh UHTEpeC K padoTe ¢ HH(pOpMaIMel, pa3BUTOE BHUMAHUE U YCHUIUMBOCTh, YMEHHE
OTIEPHPOBATH YHCIIAMH, IIPOCTPAHCTBEHHOE MBIIUICHHUE.

JIOJPKHOCTh PYKOBOAMTENSI OTHOCUTCS K KJacCy BPUCTUYECKHMX, OHA CBsi3aHA C YIpaBJe-
HUEM JPYTUMH JIIOJbMH, C aHAJM30M, IUIAHUPOBAHWEM, KOHTPOJIEM, MOTHBHpPOBAHHEM. OTa
JOJDKHOCTB TPeOYET BBICOKOH 3pYAMIIMU, OPUTMHATIBHOCTH MBIIICHUS, CTPEMJIEHHS K Pa3BUTHIO
U TTOCTOSTHHOMY 00y4eHnt0. OueHb BaKHO C CAaMOT0 Hadajla CTPEMHUTHCS K BHIPAOOTKE MOHUMA-
HUS, YTO BCE TEMbl JUCHUIUIMHBI B3aUMOCBS3aHbI U OTPAXAIOT OT/AEIbHbIC acTIeKThl YIIPaBICHUS
YeJI0BEYECKIMH PECypcaMH, Tl KOTOPBIX XapaKTEePHO:

» CnocoOHOCTH K MOCTAaHOBKE COOCTBEHHBIX IIeTIeH
CriocoOHOCTP TIPOSIBIISITH MHUIIUATHBY M aKTUBHOCTH
CriocoOHOCTh K M3MEHEHHIO CBOMX CBOMCTB M CBOETO IPOUCXOMKACHUS
CrocoOHOCTP K COTPOTUBIICHUIO BHEITHIM BO3JICHCTBUSIM
Crioco6HOCTh K 00yYEHHIO, CAMOKOHTPOJIIO, CAMOPA3BUTHIO, COTPYIHHUYECTBY
CrocoOHOCTh BBICTYIIATh HE TOJIBKO OOBEKTOM, HO U CYOBEKTOM YIPABIEHUYECKOTO BO3-
JENUCTBHUS

» CnocoOHOCTh 00ecTIeuynBaTh JOCTYITHOCTh U dPPEKTHBHOCTH HCITOIB30BAHUS IPYTUX pe-

CYpPCOB OpraHU3aI1H

» CnocoOHOCTB TOPOKATh MO MEpe IKCILTyaTAUH

CucrtemMaTiueckoe OCBOCHHE HEOOXOIUMOT0 y4eOHOT0 MaTepuaa Mmo3BoJsieT ObITh TOTO-
BBIM JJIs1 TECTUPOBAHMSI U BBIITOJIHEHUSI HHAMBUYAJIbHBIX padoOT.

9.2. MeToanueckne YKazaHud 110 AUCHUMILIMHE AJd HMHBAJIUI0B U JHUII C
OIrpaHUu4Y¢HHBbIMHA BO3MOKHOCTAMM 310POBbS

B nensax ocBoenust yueOGHON MpOrpaMMbl AUCUUIUIMHBI HHBAIMAAMU M JIUIIAMU C OTPaHU-
YEHHBIMHU BO3MOYKHOCTSIMH 3/10pPOBbs 00€CIIEUNBACTCSL:

vV vVvVew

20



1. ,HJ'I?I HWHBAJIWIO0B U JIMII C OTPaHUYCHHBIMH BO3MOXXHOCTSAMHU 340POBbS 110 3pCHHUIO!

1.1. pa3MelicHre B JIOCTYIHBIX JJIsi OOYYaroIIMXCS MeCTaX W B aJallTUPOBAHHOMN
dbopMe cripaBoYHON MHGOPMAITUU O PACTIMCAHUN YICOHBIX 3aHSATHIA,

1.2 MPUCYTCTBUE ACCHCTEHTA, OKAa3bIBAIOIICTO OOyJaromeMycss HEoO0XOIUMYIO
MTOMOIIIb;

1.3. BBIIYCK aJIbTCPHATUBHBIX (OPMATOB METOJIUYECKUX MAaTEPUAIOB (KPYITHBIN
mpudT WK ayanodaitis);

2. J1J1s1 MTHBAJIUJIOB | JIWII C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI TIOCITYXY:

2.1. Ha/IJISKAIIMMHU 3BYKOBBIMH CPEJICTBAMU BOCIIPOU3BEICHHE WH(POPMAIINH;

3. JlJiss “’HBaIMIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU 3/I0OPOBBSI, IMEIOIINX

HapyLICHHUS OTIOPHO-/IBUTATEIILHOTO arapaTa:
3.1. BO3MOYKHOCTh ~ OECIIPEMATCTBEHHOTO JOCTyHa oOOydJaromuxcs B y4deOHBIC
MIOMEIICHUS, TyaJIeTHbIE KOMHATBl M JPyTHMe TOMEIIEHUSI MHCTUTYTA, a TaKkKe MpeObIBaHHE B
YKa3aHHBIX MOMEIICHUSX.
OO0pa3oBaHre 00YYArOIIMXCS ¢ OTPAHUYCHHBIMU BO3MOYKHOCTSIMHU 3JI0POBBSI MOXET OBITh

OpPraHNU30BaHO KaK COBMECTHO C JPYTMMHU OOYYAIOIIUMHUCS, TAK M B OTJCIBHBIX TPYIaX HIH B
OTJICITBHBIX OPraHU3aIUsIX.
Tabmuua 12
Y4eOHO-MeToTUYeCKHE MATEPUAIBI IJIsl CAMOCTOATEILHON PadoThI 00yYaIOIMXCS U3
YHCJIa HHBAJIWAOB M JINI ¢ OrPAHNYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI IIPEI0CTABISIOTCSH
B O/IHOH U3 (hOpM, ATANTHPOBAHHBIX K OTPAHMYEHHUSAM HX 310POBbSI U BOCIIPUATHS MH-
hopmanmu.

Kareropuu ctyneHToB Dopmbl

C HapyuieHue ciyxa B MIEYaTHOH (opme;
B (hopMe DIIEKTPOHHOTO JOKYMEHTA;

C HapyuieHueM 3peHust B [I€YAaTHOHN (popMe YBETUUEHHBIX HIpU(TOM;
B (hopMe€ FIIEKTPOHHOIO JJOKYMEHTA;

B (hopme aynuodaiina;

C HapyleHueM OTIOpPHO-
JBUTATEIBLHOTO armapaTa

B IeUaTHOU dopme;
B (hopMe€ FIIEKTPOHHOIO JJOKYMEHTA;
B opme aynuodaiina.

JlaHHBIN nepeyeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCHMMOCTH OT KOHTHHIEHTa 00Yy-
YarOIINXCA.

B ocBoeHuM IUCIUIUIMHBI MHBAJIWJAMU M JIMLAMU C OIPAaHUYEHHBIMH BO3MOXKHOCTSMU
3JI0pOBbsl OOJIBIIIOE 3HAYEHHE MMeeT WHIUBUAyalbHas pabota. [lon nHauBuayanbHON paboToit
noapasymeBaercsi e (OpMbl B3aUMOICHUCTBUS C IperojiaBaTeNieM: WHAWBUYyalbHas yuyeOHas
paboTta (KOHCYJIBTAIMK), T.€. JOMOTHUTEIBHOE Pa3bsICHEHHE YUYEOHOT0 MaTepualia U yriyOseH-
HOE U3y4YeHHE MaTepuajia C TEMU O0YyJaroIUMHCS, KOTOPbIE B 3TOM 3aWHTEPECOBaHbI, U MH/H-
BUJyaJbHAs BOcIUTaTeNnbHas padora. HaMBuAyanbHbIe KOHCYJIBTALMU 110 MIPEIMETY SBISIOTCS
Ba)XHBIM (PaKTOPOM, CITIOCOOCTBYIOIIUM HWHAMBHyaTU3allMd O0YUYEHUSI U YCTAHOBJICHUIO BOCITH-
TaTEJIbHOTO KOHTAKTa MEXy MpernojaBaTesieM U 00ydaromyuMesl HHBAJINIO0M WA 00ydaromuMces
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSI.
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MPOTOKOJI U3SMEHEHWM PIIJ]

Jlara

Paznen

N3MmeHnenus

KommenTapuu

IIporpammy paspadoranu:

®UO, yueHas cTeneHb, yU€HOE 3BaHUE

®UO, yueHas cTeneHb, yU€HOE 3BaHUE
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PELEH3US

Ha  pabouyro mporpamMmy  yueOHOH  aucumuaHbl  «Kamposoe
aJIMHHMCTPUPOBAHUE» JJIs CTyAeHTOB MHCTHTYTa SKOHOMHKH M YIIpaBleHHs
ATIK, nanpasnenus noarotoku 38.03.03 «YmpasieHue nepcoHanom»

CrpykTypa paboueii nporpaMMBbl BBICTPOEHA CIIEYIOLIMM 06pa3oM:

- laHa aHHOTalUs paboueil IporpaMmal;

- 0003HaYeHbl LETH M 3alaud JUCLMIUIMHBI M [epeyeHb IaHHPYEeMbIX
pe3yabTaToB 00y4eHHs

- BBbIAENIEHBl KOMIIETEHIHH, (OpPMHpyeMble B pe3yJbTaTe OCBOEHHMS
y4eOHOH TUCLIUIUINHEI;

- pacrnpeie/ieHa TPYA0eMKOCTh AUCLMIUIMHBI 10 BHIaM paborT;

- IaHO coJiep)KaHue JIEKIIMOHHOTO Kypca;

- IaHO CO/lep)KaHWe MOJYJIBHBIX €MHHL, BEIHECEHHBIX Ha MpPaKTHYECKHE
3aHSTHUS;

- TPE/CTaBIEeHO y4eOHO-MeToAnYecKoe U HH(POPMALMOHHOE obecreyeHre
JUCLMITMHBI

- JlaHbl KPHUTEpUHM OLIEHKM 3HAaHHWH, yMEeHHH, HaBBHIKOB U 3asBIEHHBIX
KomrnereHuuit. B BY3e npumensercs OaniabHO-peHTHHroBas CHCTEMa OLIEHKH
3HAaHWH, B CBA3M C 3THM B IPOrpaMMe pacCYMTaHbl GA/UIbl HA OCBOEHHE KaXkI0ro
MOy IS

- IPEJICTAaBJIEHO MaTEPUaIbHO-TEXHUYECKOe 00ecreYeHne IHCIHIITHHBI

- JaHbl METOAMYECKHE YKa3aHHs s OOydarollUXCs IO OCBOEHHIO
JUCLHTUTHHBIL.

Conepixanue Kypca OXBaThIBaeT OCHOBHBIE BOIMPOCHI, ONpeesIoLIne
TEOpeTU4YeCKWe 3HAHMSA 10 OpraHM3alMu paboThl C  OpraHUW3alMOHHO-
pacnopsiAUTENbHOM " HH(POPMALIMOHHO-CIIPABOYHOM  TOKYMEHTalHel,
periaMeHTHPYIOIIeH IesITeNbHOCTh NOKHOCTHBIX JIMLl OpraHu3aliu, GyHKIMH U
NPOLEypBI yIIpaBIEHUs IEPCOHANIOM B OPraHU3alluK

[Ipencrasnennas paboyas nporpamma y4eGHOM qucumruinubl «Kaapopoe
aJIMUHUCTPUPOBAHUE» MJIsl CTYAE€HTOB MHCTUTYTa SKOHOMHKH M YIIpaBlIEHUS
HamnpaBieHus: noarotoBku 38.03.03 «VYmpaBrneHue MepcoHANIOM» M MOXKET ObITh
PEKOMEHI0BaHa K MCITOIb30BaHHIO.

DKcrnepr: [
Crieunanuct no pabore ¢ nepcoka ,\@ac
ynpasienus kaapoB KI'TIY um. B\\IL}A

%Z}‘ bapsaxkosa ML.E.
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