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PELIEH3USA
Ha padoUvyI0 MPOrpaMMy Y4EOHOM TUCHUIIIMHBL « YUET mepcoHanay s
CTYAEHTOB 1O HarpasieHu0 MoAroToBku 38.03.03. «YpaBieHUEe IEPCOHATIOM
Conepxanue Kypca «YYET mepcoHaia)» OXBaThIBAET OCHOBHBIE BOIPOCHI,

ONpENEISIONME OpPraHu3alMI0 M BEJACHUE YIPABICHUECKOTO y4yeTa U ydeTa
repcoHajga  OpraHu3allii B COBPEMEHHBIX  SKOHOMHMYECKHUX  YCJIOBUSIX.
[IpencraBnennsie B [Iporpamme 1enu AUCIHUIUIMHBI COOTBETCTBYIOT TPEeOOBaHUSM
dI'0C BO.

CrtpykTypa paboyeit mporpaMmbl BEICTPOEHA CIIEAYIOIUM 00pa3oM:

- JlaHa aHHOTAIMs paboyeil MporpaMMel;

- 0003HAYEHBI LIETU U 337241 JUCITUTUIUHBL

- BBIJICJICHBI KOMITETCHIINH, (POPMHUPYEMBIC B PE3yIbTaTe OCBOCHUS yIeOHOM
JUCHUTUIAHBL;

- pacnpeiesieHa TPYI0€MKOCTb JUCHUIUIUHBI 110 BUJIaM padoT;

- IaHO coJEep KaHue JEKIIMOHHOTO Kypca;

- JJaHO COJIEpKaHWE MOJYJIbHBIX €IUHUIl, BLIHECEHHBIX HA MPAKTUYECKHUE
3aHATHUS,

- Ha3BaHbl BOIPOCHI JIsI CAMOCTOSITEIbHOTO U3yUYEHHUS

- PEJCTABIEHO MPOrPpaMMHOE 00eCIIEYEHHE.

YuebHo-meToauueckoe W UHPOPMAIMOHHOE OOecledYeHre y4eOHOM
JTUCUUIUIMHBL COCTOUT W3 OCHOBHOW U JIONMOJHUTEIBHOM JUTEpaTyphl, CIHUCKA
HOPMATHUBHBIX JOKYMEHTOB U HH(POPMALIMOHHBIX pecypcoB MHTepHeTa.

B BVY3e npumensercs OalabHO-pEHTHHIOBas CHCTEMa OIEHKH 3HAHUM, B
CBS3U C 3THUM B NIPOrpaMMeE pacCUMTaHbl Oalibl HA OCBOCHHE KaXIOTO MOJYJIA.
[Iporpamma mpeamnojaraeT MCHOJb30BAaHUE COBPEMEHHBIX  00pa30BaTENIbHBIX
TEXHOJIOTUM, UCIOJIb3yEeMbIC MPU PeaTU3alMi Pa3IUYHBIX BUJIOB y4eOHOU pabOTHI.
®opMbI 00pa3z0BaTENbHBIX TEXHOJIOTUH COOTBETCTBYIOT CIIELIM(PUKE JUCHUTIINHBI.

[IpencraBiennass pabodasi nmporpamMma JUCHUIUIMHBL « YUET TepcoHanay s
CTYyIEHTOB MO HampabiieHnto noarotoBku 38.03.03. «YmpaiieHue MepCcOHAIOMY,
cootBercTByeT nanHomy @PI'OC BO, coBpemeHHBIM TpeOOBaHUSM HSKOHOMUKH,
PBIHKA TPy/a W TO3BOJIUT TIPHU €€ peasin3aliii yCrenHo odbecneunts GopMUpoBaHUe
3asIBJICHHBIX KOMIIETEHIUN.

[IporpamMma AUCHUIIITUHBI MOXKET OBITh PEKOMEHIOBaHA K UCIIOJIb30BAHUIO.

Penenzenr: (S 2 =[ ynpapnenve |

CrienmanucT no nepcoHamy
bapzakosa M.E.
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AHHOTAIUA

NudopmannonHoe conpoBOKIEeHIE HAa OCHOBE COBPEMEHHBIX IU1aTGopM HudpoBU3anuu
TPYAOBOW c(epbl MO3BOJIAET NOJHITh YPOBEHb YIPABICHUS MEPCOHAIOM Ha 0ojee KaueCTBEH-
HBI YpOBEHb OpPraHU3alUU YYETHBIX MPOILIECCOB M MOBBICUTH 3(H(HEKTUBHOCTH MCIOIb30BAHUS
TPYAOBBIX pecypcoB. OnTuMu3anus TPYJOBBIX OTHOIIEHUN CETrOAHSI OCYLIECTBIISIETCS Ha WH-
(dbopMaIMOHHBIX MOTOKAX B BUJE AJIEKTPOHHBIX 000JI0UYEK, MPOTPAMM, YTO MO3BOJISET YUUTHIBAThH
YPOBEHb pa3BUTHs (YHKINOHAJIBHBIX MOJCUCTEM B CUCTEME YIPABJICHUS NIEPCOHATIOM OpraHu3a-
. OOBEKTOM yuéTa mepcoHaa SBISIOTCS (QYHKIIMOHAIBHBIC MPOLECCH YIIPaBJICHUS EPCOHA-
JIOM, OCYIIECTBIIsSiEMbI€ B MOJCHCTEMaX IO yIpaBJieHHIO nepcoHanoM. Ha ocHoBe MOHUTOpHHTa
yIpaBJICHUS TPYIOBOU chepoil pacMpsIoTcss HHPOPMALMOHHBIE TOTOKU U (POPMUPYIOTCS MO-
JIend B opraHu3anuu yuéra nepcoHana. /lucnuminHa «Y4éT mepcoHana» BXOAUT B BapUaTHB-
Hyt0 dacth bl mo nampasnenuro moarotoBku 38.03.03 «Ympaenenue nepconanom». [Ipoduib:
Crnenuaiuct mo ynpaBlieHHIO nepcoHasioM opranuzanui AIIK u peanusyercs B MexayHapo-
HOTO MEHE/DKMEHTAa U 00pa3oBanus Kadeapoil YpaBiIeHUs IePCOHATIOM

VYyeOHasi AMCUMILIMHA HalleJeHa Ha OOydeHue CTYJCHTOB IPAKTUYECKHMM OCHOBaM
yIIpaBJICHUS IEPCOHATIOM Ha OCHOBE ()OPMHUPOBAHMS YMEHHI M HABBIKOB B YYETE MPOIECCOB 110
YIpaBICHUIO TIEPCOHATIOM OpraHU3aluu W OOYyYEHHUIO KOHTPOJIbHBIM (DYHKIUAM C MO3ULUU (-
(dexTHBHOCTH (YHKIIMOHHPOBAHUSI CUCTEMBI yIpaBieHus nepcoHanoM. CoaepxaHue TUCIHUILIN-
HBl OXBATHIBAET KPYT BOIPOCOB, CBA3AHHBIX C MOHHUTOPHUHIOM OCHOBHBIX MPOIECCOB CHCTEMBI
yIpaBJjeHUs [IEPCOHANIOM, BKJIIOYaOIlee YUET ABMKEHUS IEpCOHANIa, MOTUBALUIO U CTUMYJIHPO-
BaHUE, UCIIOJIb30BAHKUE U pa3BUTHE MepcoHaNa opranusanuu. JucuurinHa popMupyet npodec-
CHOHAJIbHBIE KOMIIETCHIINI BBITYCKHHUKA:

[IK —14 — BnajeHneM HaBBIKAMH aHAIM3a SKOHOMUYECKHUX TOKa3aTeiel NeITeIbHOCTH OpraHu-
3alliy ¥ MOKa3areneil mo Tpyay (B TOM 4YMCie MPOU3BOIUTENLHOCTH TPYAQ), a TAKKe HaBbIKAMHU
pa3pabOTKH M HKOHOMHYECKOTO OOOCHOBAHHUS MEPOIPHATHN 1O HMX YIY4YIICHUIO W yMEHUEM
MPUMEHSATH UX Ha MPAKTHKE;

I[IK —15 — BnaneHuem HaBblkamu cOopa MHGOpMaLUU JJs aHaJIM3a BHYTPEHHUX M BHELIHUX
(bakTOpOB, BIUAIOUIMX Ha 3(PQPEKTUBHOCTH AEATENBHOCTH IEpCOHANa OpraHU3alluh, YMEHUEM
paccuMThIBaTh YUCIEHHOCTh U MPO(ECCHOHAIbHBIA COCTAaB NEPCOHANIa B COOTBETCTBUH CO CTpa-
TErMYECKUMH IUIAaHAMH OpraHU3aliH;

[1K — 25 — crnocoOHOCTBIO MTPOBOANTH AHAJTU3 PHIHOYHBIX M CTIIENU(UIECKUX PUCKOB, CBI3aHHBIX
C JIeATEeNIbHOCTBIO MO pean3aluy (GyHKIMH yrpaBieHus IEPCOHAIIOM, HCIIOIb30BATh €r0 Pe3yib-
TaThI JUIS IPUHATHUS YIPABIEHYECKUX PEIICHUH.

[IpenonaBaHre AUCHUILIMHBI MPEeIyCMATpUBAET clieAyromue (GopMbl OpraHu3alu U
KOHTpPOJISI y4yeOHOro mpolecca: JeKUNH, MPaKTUYECKUe 3aHATHS, CaMOCTOsATENbHAasl paboTa CTy-
JIEHTA, 3a4€T, DK3aMEH.

[IporpaMMo#l TUCIUIUIMHBI MPELYCMOTPEHBI CIEAYIOLIUE BHJbI KOHTPOJS: TEKYLIMH
KOHTPOJIb YCIIEBAEMOCTH B (pOopMe 3a4€Ta, MPOMEKYTOUHBIN KOHTPOJIb B (hOpME IK3aMEHa.

JlucuMniuHa npeacTaBiieHa CIeaYOIUMU MOy ISIMU:

KanennapueiM Moaynbs 1 — OpraHusanusi ynpaBlIEHYECKOTO y4€Ta IEpCOHaNa: TEOpus,
MPAKTHKA;

Kanennapusiii Moayib 2 — [lepcoHnUIMPOBAHHBINA yYeT B OpraHu3aIiH.

dopmamMH KOHTPOJISL U OLIEHKH 3HAHWM, YMEHUH, HaBBIKOB CTYACHTOB SIBJISIOTCS KOMMY-
HUKAIMM Ha JIGKUUAX M NPAKTUYECKUX 3aHATHIX (aKTUBHOCTH). [Iporpammoit Kypca npenycmor-
PEHBI CIIETYIOIINE BUBI KOHTPOJIS:
— TEKYLIUH KOHTPOJIb YCIIEBAEMOCTH B (pOpPME aKTHBHOCTHU Ha JIEKIIMOHHBIX U MPAKTUYECKUX 3a-
HATUSIX, TMCBMEHHAs CaMOCTOsATeNbHass pabota mo 3amanusMm (Keiic- TexHomormyeckuii Tpe-
HUHT);
— IPOMEXKYTOUYHBIA KOHTPOJIb YCIIEBAEMOCTH B (popMe 3a4€Ta U DK3aMeHa.



OO0mast TpyI0OEeMKOCTh OCBOSHHS JUCIUIUIMHBI cocTaBiser 252,0 waca. 3a4€THBIX elu-
Hull — 7. [IporpaMMoii TUCIUIIIIMHBI IPEYCMOTPEHBI JEKIIMOHHBIE — 54 Yaca, MpakKTUYECKUE —
64 daca, camocTosTenpHas padora cTyaeHTa —98 yaca. KoHTpob 3HaHMIA — 3a4€T, IK3aMEH.

1.TpeboBanusi K TUCHUILJINHE

1.2 Buewnue u enympenuue mpeb0o8anusi

CeromHs TpYAOBBIE OTHOIICHHUS COINPOBOXKIAIOTCA JJIEKTPOHHBIM OOECIICUYCHHEM B
yuéTe nepcoHana Ha 6a3e pa3HOro pojaa HUQPPOBBIX MPOrpaMM Kak JJisi KPYIMHOTO, TaK U MaJlo-
ro 6uzHeca. JlucruminHa «Y4uéT nepcoHanay sBisercs 6a30BOi JUCHUIUTMHON JUIS CTYIEHTOB
o HampasyieHuto oarotoBku 38.03.03 «Ymnpasnenue nepcoranom». [Ipoduns: Crenuaauct
10 yHpaBieHUIo nepcoHanoM opranmszauuii AIIK u mpemiaraer mocienyromiee yriayOieHue
npodeccuoHaNbHBIX HaBBIKOB U YMEHHII B 00siacTu yuéTa IepcoHajia Ha OCHOBE, (popMHUpOBa-
Hug cneayromux komnerenuuii: 11K — 14, TIK — 15, TIK — 25.

JucuuninuHa HanelneHa Ha (GopMupoBaHUE MPO(EecCHOHANBHBIX KOMIIETEHIIUN BBI-
yCKHUKA!
—1IK -14 — BnajgeHneM HaBbBIKAMM aHAJIM3a SKOHOMHUYECKHUX IOKa3aTelel NesaTeIbHOCTH Opra-
HU3ALMU U TIOKa3aTelnel mo Tpyay (B TOM YMCiEe IPOU3BOJUTENLHOCTH TPY/la), & TAK)XKE HaBbI-
KaMU pa3pabOTKU M SKOHOMHYECKOT0 0OOCHOBAHMSI MEPONPUATUI MO UX YIYUIIECHUIO U yMe-
HUEM IPUMEHSATh UX Ha MPAKTUKE;
— IIK -15 — BnajenuemM HaBbIKaMu cOopa MH(pOpPMAIMK IS aHaIn3a BHYTPEHHUX U BHEIIHHUX
($akTOpOB, BIUSIOMIHUX Ha APPEKTUBHOCTH ACATEIBHOCTH MEpPCOHANa OPraHU3allul, YMEHHEM
paccUuThIBaTh YUCICHHOCTh M MPO(GECCHOHATIbHBIA COCTAaB IMEpPCOHAla B COOTBETCTBUU CO
CTpaTerMuecKUMH IIaHAMU OpraHU3aLUu1
— IIK -25 — cnocoOHOCTBIO TIPOBOAUTH aHAU3 PHIHOYHBIX U CHEIU(PUIECKUX PUCKOB, CBSA3aH-
HBIX C JICATEIIHOCTBIO 10 peau3anui (QYHKIHA YyIpaBIeHHUS MEPCOHATIOM, UCIOIB30BaTh €T0
pe3ynbTaThl JUIsl HPUHATHUS YIPABICHYECKUX PEILICHUMN.

1.2. Mecmo oucyunnunul 8 yueOHom npoyecce:

JucuunnuHa «Y4€T nepcoHana» mpeacTaBieHa B BapuatuBHoi wactu B ®I'OC BO u
sBJsieTcs 0a30BOM B MOJATOTOBKE CTY/IEHTOB IO HampasieHHuto noArotoBku 38.03.03 «Ympasine-
Hue nepcoHaniomy. [Ipoduns: Crnenuanuct mo ynpaBieHUI0 nepcoHanoMm opranuzamuii AITK.
[TpenonaBanue yueOHON AUCHUILIUHBI OcyliecTBiIseTcs « Ha 4 kypce (7-8 cemectpsl). bazy s
e€ M3y4YeHMsI COCTaBISIOT cleayroue yuyeOHble nucuuiuiHbl: «TpynoBoe mpaBo», «OCHOBBI
TEOPUU YIPABIICHUS», «YTIPABIECHUE NIEPCOHANIOMY, «/[OKyMEHTHUpOBaHHE yIIpaBICHUECKON Jesi-
TenbHOCTUY, «HOpMaTHBHO-METOIMYECKOE OOECIEUYEHNE CHCTEMbI YIPABICHUS NEPCOHATIOM,
«PernameHTanusg ¥ HOPMHUPOBAHHME TPyAd, «IKOHOMHKA YIPABIEHUS IMEpcoHanIoM», «OraTta
Tpyaa». JucuunianHa HalenaeHa Ha GopMHpOBaHHE NMPOPECCHOHAIBHBIX KOMIIETEHIUHN BBITYCK-
auka: I1K — 14, TIK — 15, TIK — 25.

Bmecre ¢ TeM u3yueHHe AUCHUIUIMHBI «YYET IMepcoHanay MpeylaraeT IMocieayollee
yriryoneHue npodeccHoHaNbHbIX 3HAHUN B 00JIACTH YIIpaBIECHHUS MOJEIISIMU YIPABJICHUS M1E€PCO-
HaJIOM, YTO JA€T BO3MOXKHOCTh (DOPMHPOBAHMUS CTIELUATNCTa BbICIIEH KBaTU(UKAIIH.



2. HMesm w 3agpaum aucuuiuiuHbl. Kommerenuwu, dgopmupyembie B
pe3yJbTaTe 0CBOCHMH.

Llenpro peayM3anuy ydeOHOW JAUCHHUIUIMHE «YYET NepcoHana» OCYIIECTBISCTCS B COOT-
BercTBHE ¢ TpeboBanusmu GI'OC BO, OIIOII BO nu YueOHoro miaHa 1mo HampaBICHUIO MOAT0-
toBkH 38.03.03 «Ympanenue nepconanom». [Ipoduns: CrenuaaucT 1Mo yupaBieHHIO MEpCOHa-
nom opranuszanuii AIIK, rzne B OCHOBY MOJIy4eHHs] YMEHMM U HaBBIKOB I1OJIOKEHBI CIEAYIOLIUE
npo¢ecCHOHATIbHBIC KOMIETEHLIUU YYaIUXCS:

—BJIaJICHUEM HaBBIKAMU aHAIM3a 3KOHOMMYECKUX ITOKa3aTelIed AESTEIbHOCTH OpraHHU3aluu U
noKasaresei no Tpyay (B TOM 4YMCIIE IPOU3BOIUTENIBHOCTH TPYyZa), a TAaKKE€ HaBbIKAMU pa3pa-
OOTKH M SKOHOMUYECKOTO 0OOCHOBAHUS MEPONPUATUN MO UX YIYULICHHIO U YMEHHEM IpHMe-
HATH ux Ha npaktuke ( [IK -14);

— BIIaZICHHMEM HaBbIKamMH cOopa mHbOpMaluu Uil aHalu3a BHYTPEHHUX U BHEIIHUX (DaKTOPOB,
BIMSIOMUX HA 3()()EKTUBHOCTD AESATEIBHOCTH IEPCOHANIa OPraHNU3alui, YMEHHEM PAaCcCUNTHIBATh
YHCIEHHOCTh U MPOQPECCHOHANBHBIA COCTaB MEPCOHANa B COOTBETCTBUU CO CTPATETUYECKUMU
wianamu opranuszanuu (11K -15);

— CIOCOOHOCTHIO MTPOBOAMTH AHAIN3 PHIHOYHBIX M CHEIU(PUUYECKUX PUCKOB, CBSI3aHHBIX C Jies-
TEJIBHOCTBIO TI0 peanu3aniy GyHKIUN YIPaBICHUs TIEPCOHAIOM, UCTIOIB30BaTh €T0 Pe3ybTaThl
JUTs IPUHATHS ynpaBineHdeckux pemenuit (I1IK -25).

33}13‘11/1 H3YyYCHUSA TUCHUIIJINHBI:

B PE3YIbTATC U3YUCHUA JUCHUIIJIMHBI CTYACHT JOJIZKCH:

3namo:

— IpoheCCUOHATFHYIO TEPMHUHOJIOTHIO B 00JIaCTH yIIPABICHUYSCKOH NHPOPMAIUH 110 YUETY
— HOpPMAaTHBHBIC, METOJMYECKHE, TPABOBBIC PETIIAMEHTHI 110 YUETY TIEpCOHAA;

— OCHOBHBIC MTOKa3aTeIN MOHUTOPUHTA TPYIOBBIX OTHOIICHHIA,

Ymemes:

— OCYIIECTBIISITh WHIAMBUAYAIbHBIN yu€T pabouero BPEMEHH CMEHBI, BO3HATPAXKICHUS, JBUXKE-
HUS, 3aTpaT Ha IEPCOHAT;

— BBISABJISITH PE3EPBbI PAa3BUTHUS TPYAOBBIX OTHOLIEHUI HAa OCHOBE YYETHOM M KaJIpOBOU MOIHUTH-
KU,

— aHaJIM3UpPOBATh COCTOSHUE U TEHJCHIIMU PA3BUTHUS HA OCHOBE YYETHBIX MpOLEAyp OOBEKTOB
KaJIbKYJTUPOBAHUS, TIOIJIEPKUBAsI CTPATETHUIO M KOHKYPEHTHBIC TPEUMYIIECTBA OPTaHU3AI|H.

Bnaoemo:

- YMEHUSIMH YIIPABIEHUS YUETOM U UCIIOIb30BAHUEM;

- HaBbIKaMU y4€Ta pabodyero BpEeMEHHM CMEHBI, COCTaBa MEpCOHaNa, HaiiMa W YBOJIbHEHUS
(IBUKEHUS) IEpCOHANa, CTUMYJIMPOBAHUS U MOTHUBAIIMU TIEPCOHAA;

3. Opranu3anMOHHO-METOANYECKHE TaHHbIe JUCHUIIINHbBI

OO6mmas Tpya0€MKOCTh AUCIUIUIMHBI COCTaBIseT 7 3ad. ed. (252 waca), BX pacmpejaerne-
HUE TI0 BUJaM paboT U 10 ceMecTpam MpeAcTaBlieHo B Tabmuie 1.



Pacnpeueneﬂue TPYAOCMKOCTH JTUCHUIIJIMHBI 110 BUAAM

Tabmuna 1

a0oT mo cemecrpam

TpynoemMKocTb
. . o
Bunx yueOHol paboThl § g e, e
Ne7 | Ne8
OO6uiast TPy10€eMKOCTb TUCIMIUIMHBI IO Y4eOHOMY TUIaHY 7 252 | 108 144
KonTakTHas padora 3,3 118 | 64 54
Jlexmmm (JI) 54 |32 22
ITpaxtrueckue 3ausatus (I113) 64 |32 32
CamocrositeasHas padora (CPC) 2,7 98 | 44 54
B TOM YHCJIE:
CaMOCTOSITEIIbHOEC U3yYEHUE TEM U Pa3/IeJIOB TUCITUTUIHMHEI
MOJITOTOBKA K 3a4€Ty 9
IlonroToBKa U cAaya YK3aMeHAa 1,0 36 36
B . 3a4€T
U1 KOHTPOJIS: SK3AMCH
4. CTpyKTYypa U coAepKaAHUE IUCIUITHHbI
4.1. Cmpykmypa oucyuniutbl
Tabnuna 2
TemaTnueckuii JIa”
Ne Pa3nen Bcero B ToMm uncie DopMBbI KOH-
AUCHUTLTAHBI 4yacoB | jJeknuu | npakrudeckue | CPC TPOJIst
WIN ceMHHAap-
CKHe 3aHATHSA
| |Kanenmapubiii moayan 1. 108 32 32 44 | 3ayét
Opranuzanus  ynpaBieHYe-
CKOTo y4éTa mepcoHana: Teo-
pUs TIPaKTHKA.
2 |KanenaapHblii MOayJIb 2. 108 22 32 54 | Ox3ameH
[TepconndupoBaHHbIH1
yueT B opranusanusax AIIK
IToaroroBka K 3K3aMeHy 36
Htoro 252 54 64 98
4.2. Tpyooémxkocmb mooyneu u MOOYIbHbIX eOUHUY OUCYUNTUHBL
Tabnuma 3

TpynoeMKocTh MOYJI€H M MOAY/IbHBIX €IMHUL TMCHUIINHBI

HaumenoBanue KonTakTHas pa-

. Bcero yacos BueayauropHas
MoayJieil 1 MOYJIbHBIX — oorta a6ota (CPC)
eAMHM I U CIUTJINHBI Y JI JIII3 P
Kanennapubiii moayas 1. Opranm- 108 32 32 44
3allUsl YNPaBJEeHYeCKOro y4éra mep-

COHAJIA: TeopHsl, IPAKTHKA
Mopayas 1. YnpasieH4ueckuil ydyer B 44 18 14 12
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HaumenoBanue
MOJyJied 1 MOAYJIbHBIX
eIUHUL TUCIUILINHDBI

Bcero yacos
Ha MOIYJIb

KonTakTHas pa-

oora

JI

JIII3

BueayauTopHas
padora (CPC)

OpraHu3aln

Moayabnas enununa 1.1. Ynopas-
JICHYECKUN YYeT TPYAOBBIX OTHOIIIE-
HUMW: METOAMYECKUE aCIIEKTHI yuéTa

24

14

4

Moayabnas eaumnuna 1.2. Opranu-
3amMs ydera mepcoHana: nudposusa-
1y paboThl MO y4€Ty nepcoHasa

20

10

Moayas 2. KaapoBblii y4éT u pac-
Y€ThI C IEPCOHAIOM

55

14

18

23

Moayabnas eqununa 2.1. Conepxa-
HUE KaIpoBOTO yuéTa (1udpoBbIC
ONEpPALNK B CUCTEME)

27

10

13

MonayabHas equauna 2.2. Coaepxa-
HUE pacu€TOB C IEPCOHAIIOM

28

10

10

IHoaroroBka K 3a4éty

Kanenpapuvblii moayas 2. Ilepconn-
(pMUIHMPOBAHHBIN y4eT B OpraHu3a-
nuax AIIK

108

22

32

54

Monynsb 3. Texnonorus uupoBuza-
WU y4E€Ta

70

12

24

34

Mooynwvnaa eounuya 3.1. llonroroBka
yuéTHON nHpOopMauu 6a3el K TEXHO-
JIOTUYECKON HACTPOUKHU B YUETHOM
CUCTEME

30

14

10

Mooynvnaa eounuya 3.2. ®opmupo-
BaHUE YYETHBIX POPM OTUETHOCTH

40

10

24

Mopayab 4. DAEKTpOHHBIH KOHTPOJIb
IIPOLIECCOB B YIIPABJIEHUHU NIEPCOHAJIOM

38

10

20

Mooynvnaa eounuya 4.1. Monuto-
PUHT TPOLECCOB YIPABIECHUS MEPCO-
HaJIOM

20

10

Mooynvnaa eounuya 4.2. Monuto-
PHHT pacxoJI0B Ha COJIEpP)KaHUE Tep-
COHama

18

10

Hmozo

252

54

64

98

4.3.  Cooepoicanue mooynei OUCYUNIUHDBL

Kanenpapubiii moayas 1. Opranuszanusi ynpasjeH4ecKoro y4éra nepcoHaja: Teopus,

NpaKTUKA

Moayas 1. YnpaBiieH4eCKHil y4eT B OpraHu3anum

MoayabHas equauua 1.1. YopaBieHUYeCKUH ydeT TPyIOBBIX OTHOLIEHHH: METOAMYECKHE ac-

IICKTHBI




YuauduuupoBanusie GopMbl (heaeparbHOr0 roCyJapCTBEHHOTO CTaTHCTUYECKOTO HAOIIO-
nenus. GopmupoBaHue CTaHIAPTHOW PACUETHO-TUIATEKHOM TOKYMEHTAMHU, CIIPABOK U OTYETHO-
ctu B 'HU, [1®. 3nayenue ynpapieHYECKOro y4éTa B X03iUCTBEHHOM I€ATETbHOCTH. DBOJIIOIUS
ynpasieHueckoro yuera. [Ipeamer, oObeKT, MPUHIMIBI OpraHu3anuu. ['paxkjaHCKOe 3aKOHO1a-
TEJIbCTBO B CHUCTEME YIIPABIEHYECKOro ydéra. HamoroBoe 3akOHOIATENIBCTBO B XO3SMCTBEHHOU
nesitenbHOCTH. Koneke 00 aaMUHHMCTpaTHBHBIX IpaBoHapylieHusx P®. TamokeHHBINH KOAEKC
P®. YnpasineHyeckuil y4eT: OHATHS, 3a1a4H, 3HAYCHUE B IPUHATUM YIIPABICHYECKUX PEILICHUM.
OcHoBHble Tporecchl GopMUpOBaHUS U (QYHKIMOHHUPOBAHHUS CHCTEM YIPABICHUYECKOrO ydyeTa.
VYuerHsble cTaHIapThI, AekcTBYIOIME B Poccun B HacTosmee Bpems. [Iponecc ynpasnenus npea-
npustueM. LludpoBas mnatrdopmMa TEXHOJOTHUYECKHX MPOIeccoB (KOHUTryparus, JUICH3US,
uHpopmanmonHas 6a3za). B3ammocBs3p cuctembl ydera W (yHKUuW yrpaBieHus. Cucrema
yIpaBIeHYECKOr0 KOHTpoJiA. Bunpl yuetHoit mHbopmanuu. ToranpHas cucTeMa yIpaBiICHUS
kauecTBoM (TQM). DakTopsl, BIustonme Ha GOpMHUPOBAHUE YIPABIEHYSCKOTO y4eTa Ha TpPe.i-
NpusATHU. 3HAUYCHHUE OKyMeHTooOopoTa B (opmupoBanuu nHdopmarmonHou 6a3wl. Knaccudu-
Kalusi TOKyMEeHTOB. POpMBI MEepBUYHON Y4eTHOW nokymeHTanuu. MHpopmanmonHas 6a3a ams
JUAarHOCTUKU NpeanpusaTHs (KOHCTAHThI, CIIPABOYHUKH, TOKYMEHTHI, peructpbl). UH-
(dopManMOHHbIE TIOTOKU JUIsl IPUHATHUS yIpaBieHUECKUX pemieHuil. HopmaTtuBHOe perynupoBa-
HUE yIpaBleHYecKoro yuéta. Pa3aenenue noctymna u 3aniura JaHHBIX (OT HECAHKIIMOHUPOBAHHO-
ro J0CTyIla Ha YpPOBHE IIPWJIOKEHUN U CEPBEPHOM 3AILUTHI; HA YPOBHE HACTPAMBAEMBIX POJIEH
MOJIb30BaTEeNe U OpraHU3alMK JOCTYMa) B TOYHOM COOTBETCTBUU C UX JIOJDKHOCTHBIMH IOJIHO-
MOUHSIMHU.

Monayabnas enununa 1.2. Opranu3anusi ydyera mepcoHaja: nuugpoBuzanus padoTsbl Mo
Yu4€Ty nepconajia

KanpoBas nonutuka opranuzauuu. Jluarnoctuka pabotsl ¢ nepconainom. Ilepconan B cu-
cTeMe yrpapiieHus kadecTBoM. CructemMa MeHeIKMeHTa KaduecTBa. OOBbEKThl yuéra YUETHOE UH-
(dbopMaLMOHHOE T10JI€ TPYJOBbIX OTHOILEHHH. ABTOMAaTU3UPOBAHHBIE CUCTEMBI 110 YUETY MEpco-
Haa. AHanu3, cuaTe3 nHdopmanuu. crounnku uaGopmarmu. YpoHH yuéra nepconana. Dop-
Mbl NEPBUYHON ydeTHOM nokyMmMeHTauuu. MHpopmanumonHas 6a3a A AMArHOCTUKU U y4yéra.
WNupopmaninoHHble MOTOKHU JUIsl IPUHATUS YIpaBJIeHYECKUX pemleHuil. Benenue 06a3zbl Be1omo-
creil. Opranuzanus tabenpHoro ydera. dopMupoBaHHe B BUAE OTYETOB YHU(DHUIIMPOBAHHBIX
dopm otyetHocTH B cooTBeTcTBUU C [locranoBnenuem. ['ockomcrata P® ot 05.01.2004 Neo 1
«O06 yTBepkJIeHUH YHU(DUIUPOBAHHBIX (OPM MEPBUYHON YUYETHOW JOKYMEHTAlUU MO YYeTy
Tpyna u ero omnarte». T-1, T-2, T-3, T-5,T-6, T-7,T-8, T-8a, T-9, T-9a ,T-10, T-10a ,T-11, T-
11a, T-13, T-51, T-53, T-53a, T-54a, T-60,T-61,T-73 u ap. Benenue knaccupukaTopoB, peru-
CTpanusi NEPBUYHON JOKyMEHTaluu (NMpuKasbl, cu€T-pakrypa, miaréxaple JOKYMEHThI). DoHT
pabouero BpeMeHH M IOKa3aTelld €ro MCroyib3oBaHue. YUET pabouero BpemeHu. Tabenb ydera
pabouero Bpemenu. Hactpoiika «[Ipon3BoACTBEHHOTO KajeHAaps», €ro 3HadyeHue B y4ére pado-
yero BpemeHu. Hopma pabouero Bpemenu. Hactpoiika rpaduxoB paGoTel (COKpaméHHOM, He-
MOJIHOM, CMEHHOW, CYMMHUPOBAaHHOM yuére pabouero BpeMeHM). Perucrpamnus siBOK U OTKJIOHE-
HUH OoT pabodero BpeMeHu (OOJIbHUYHBINA, KOMAHIUPOBKA, OTITYCK, MPOTYJbl). YUET MO KaTero-
pUsIM, CTPYKTYpPE, YMCICHHOCTH U JBHKEHUIO IIepCOHANIA. PerynupoBanue TpyJa OTAENbHBIX Ka-
Teropuil pabOTHUKOB M UX yueT. Perucrpauus mnepepaboTOK, CBEpXypOuHOW padOThI U T.J.
[lIratHOE pacnucaHue. YYET CUCTEMBI MEIUIMHCKOIO CTPaxoBaHUA NepcoHana. OpraHu3anus
paboThl U BeleHHE JOKYMEHTOB IO BOMHCKOMY YYeTy. YYET NMPOBEPOK COCTOSIHUS BOMHCKOTO
yueTa U OTBETCTBEHHOCTh 3a HapylIeHHE B 00JIaCTU BOMHCKOTO y4eTa. YU&éT rapaHTuil, mpeo-
CTaBIIsIEMBIX PAOOTHUKAM, UCIOJHSIOIIUM BOMHCKHE OOS3aHHOCTH. YUEeT MPOBEPOK COCTOSHUS
BOMHCKOT'O Y4€Ta U OTBETCTBEHHOCTb 3a HapylLIEHHE B 00JIaCTH BOMHCKOTO y4YeTa.

Moayas 2. KagpoBblii y4€T 1 pacuéThl € IEPCOHAJIOM
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MopnyabHas ennanna 2.1. Coaepxanue kaapoBoro yuéra (mugpoBbie onepanuu B cUcTe-
Me)

OcHoBHble OHATUS UHTEpdeiica cucTeMbl. OCHOBHBIE KOMaH/Ibl, KHOIIKU (hOpM CIIpaBOY-
HUKOB M JIOKyMEHTOB. OdopmiieHHe TPYIOBBIX OTHOIIEHH: BHJBI JOTOBOPOB, COJEp)KaHHUE
CTpyKTypa OpraHu3alliH, TEXHUYECKHE HACTpPOWKH. BBonm cBemenuit 00 opranusanuu. Peru-
CTpalysi JOTOBOPOB B mporpamme. JIMuHBIN KaOUHET coTpyaHuKa. Perucrpanus Ha paboTy, BBOA
MEPCOHAIBHBIX JIAaHHBIX (JIMYHBbIE KApTOUKH). XpaHEHHE U 00paboTKa MEepCOHATBHBIX TaHHBIX
¢usnueckux . [lpaktuueckas pabora Mo KaaApoBOMy Y4ETY MepCoHana: Y4€T JBUKECHUS Kall-
poB. Benenue mratHoro pacnucanus (3amojHEHHE CIIPaBOYHHUKA, IITATHOTO PACHHUCAHUS, PETU-
ctpanus nosunuii). [Ipuém Ha padory. Ilepememnienre coTpyaHUKOB. YUéT yBoabHeHUH. [loHs-
THE, BUABI PEKUMOB paboyero BpeMeHu. PopMupoBaHUE CIPABOK U OTUETOB JIJISl UCTIOIb30BAHUS
Pa3IMYHBIMH CITYKOaMU U COTPYIAHMKAMHU. YUET MEPCOHATBHBIX JAHHBIX. YUET BO3HArpaXjae-
HUs. YU€T NepBUYHBIX JOKYMEHTOB JUIsl pacuéra 3apaboTHOU IuiaThl. DOpMHUpPOBAHUE CBOJIHBIX
BEJIOMOCTEY 110 HAYUCIICHUAM M YIEPKAHWAM B Pa3jIU4HBIX paspe3ax. YUYET OTIYCKOB. YYET
oopMIICHHE HAIpaBJICHUS COTPYAHHMKA B CIyKeOHYI0 KOMaHAUPOBKY. Benenue TpynoBoii
KHWKKH (OyMaKHBIH, 3JEKTPOHHBIA BHJ). YUET CIPABOYHBIX CBEACHUH, MPEIOCTABISEMbIX pa-
6otuuky paboronatenem (dopma CT/-P). Pacu€rHbie nucTku, Ux cTpykTypa, coaepxanue. Pe-
TUCTpalus KaJpoBbIX IPHUKa30B (IpUEM Ha paboTy, IEPEBO/, YBOJIbHEHUE).

Mopayabnas eqununa 2.2. Coaepkanue pac4éToB ¢ MepCcoOHAIOM

dopmMupoBaHUE OTUETHOCTH 110 3apabOTHOM IUIaTe U 10 TpyAo3aTpaTaM B pa3pe3ax Kare-
ropuii pabOTHHKOB, MpPOQeccHii, M0 OTHOIICHUIO K LITATy, IIeHTpaMm 3arpar. Hauucnenue 3apa-
0O0THOI mIaThl: 32 OTpabOTaHHOE BpeMs (MCXO/S U3 OKJIAJ0B, U3 TapU(HBIX CTABOK paOOTHUKOB-
MOBPEMEHIINKOB, MO CIEIbHBIM pacleHKaM). YUéT HAYUCICHUU, yIep>KaHuN u3 3apaboTHOMN
IUTaTHl COTPYAHHUKOB. PacueT HAJIOroB M OTYMCICHHUH ¢ 3apabOTHOM IIIATHI, a TakK ke (GopMupo-
BaHue oTuetTHocTU B opranbl [ HU u [IOP oTuncienuii Ha o0sa3aTenbHOE MEHCUOHHOE CTPaxoBa-
uue (OIIC): mo pacuety Hasiora Ha TpaBMaTH3M; o pacyety u yuery HJDJI. Unaekcanus 3apa-
6otka. Ormara 3a nepuoja o0y4eHusl, PU HEBBIMOJIHEHUH HOPM, B Bo3pacte a0 18 jaer. [Ipemun,
CTUMYJIMPYIOITUE BBITIIATHI, HajA0aBKu. KoMrmeHcallmoHHbIe BBITUIATHI, CBSI3aHHBIE C PEKUMOM
paboThl M YCIOBUSMHU TpYyJa, IOIUIATHI 32 BPEMEHHOE 3aMellleHue, 3a paboTy 3a COBMEIEHUE.
Ormutara 3a HeoTpaOOTaHHOE BpEMsI: OUEPETHOM OTIYCK, YUEOHBIN OTIIYCK, 3a MEPUO] MOBBIIIE-
HUS KBATH(HUKAIUH, 32 UCTOJIb30BAaHUE TOCYIapCTBEHHBIX M OOIIECTBEHHBIX O0S3aHHOCTEMH, 3a
MepEepPHIB HA clIavy KPOBH U €€ KOMIIOHEHTOB, ITPOCTOEB, BPEMEHHU Ha MPOBEACHUE MEIUIIMHCKOTO
ocmoTtpa. EnHOBpeMeHHbIE OOIIPEHUS U IPYTUE BHIIIATHL: BBIIIATHI IO UTOTaM I'0Jla, BBICIYTa
JIET, HEUCTIOIB30BaHHBIA OTIYCK, BBIXOJIHOE MOCOOME. BBIMIAThI COIMAIBPHOTO XapakTepa: BBI-
XO0JTHOE TTOCOOMe, BHITUIATHI pA0OOTHUKAM 3a MEPUOJ] TPYAOYCTPOUCTBA, CTOUMOCTH JIBI'OT IO MPO-
€31y, OIiaTta Mmpoe3/ila K MECTy OT/AbIXa U OOpaTHO, KOMIICHCAI[MOHHBIC BBIILJIATHI >KCHIIMHAM
HAXOJSAIIUMCS B OTITYCKE MO yXOIy 3a peO€HKOM 1o yxoay. [Ipodne BIMIATHI U pacXo/ibl: Bpe-
MEHHasi HETPYAOCIIOCOOHOCTD; MO0 0EPEMEHHOCTH U POJiaM; MOCOOME KEHIIIMHAM, BCTABIIUM Ha
yuéT B paHHUE CPOKH OEPEMEHHOCTH; MMOCOOUE MPH POKIACHUH peOEHKA; eXKEeMECIIHOe Moco0ue
10 yXOJly 3a peOEHKOM; colMaibHOE oco0ue Ha norpedeHue. BoimnaTel M0 BO3MELEHUIO Bpeaa
310poBbI0. KOMaHAMPOBOYHBIE PACXO/IbI: CIYKEOHBIE Mepee3Ibl, TPH Mepee3sie B APYryr0 MecT-
HOCTb, KOMIIEHCAIIMS 3@ UCIIOJIb30BaHHUE JTMYHOTO TPAHCIIOpTa. Y epKaHue

Kanennapubiii moayJis 2. [lepconnguuupoBannblii yyer B opranuzanusx AIIK
Moayab 3. TexHonorusi uugpoBU3aANNH YUETA

Mooynvnan eounuya 3.1. Iloozomoexka yuémmnoii ungpopmayuu 6a3vt K MexXHOI02UYECKOIL
HACMPOUKU 6 yUEMHOU cucmeme
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Pabota ¢ IlomonHUKOM: BBOJ MEPBUYHBIX JaHHBIX. TEXHOJOTHYECKAsT HACTPOMKA: KaJl-
POBOTO ¥ BOMHCKOTO Y4€Ta; pacy€ToB MO 3apabOTHOM TUIaTe; HACTPOWKA OTITYCKOB, KOMAaHIUPO-
BOK M IIPOYUX HESBOK; MPOYMX BHIILIAT, YACPKAHUMN, IITATHOTO pacnucaHus, rpad)uKoB padoTHI,
BBOJIa JAHHBIX 110 3a0JIDKCHHOCTH I10 3apHJ1aTe. I/IHCTPYMeHTBI IIOATOTOBUTCIIBHOI'O OTaIlla 101~
6opa. THCTpYMEHTHI HAITOJIHEHHS BOPOHKH. IHCTpYMEHTHI aJlaniTallui.

Mooynvnasa eounuya 3.2. @opmuposanue yuémuulx ¢popm omuémuocmu

Tabenp ucnonb3zoBaHus paboyero BpemeHU. Pacu€rHas BemomocTh. PacuéTHbli JHCT.
Hauncnenue HamoOroB u CTPaxoBBIX B3HOCOB IO BUJAM BBIILJIAT B MOJB3y PaOOTHHKOB. [Ipomns-
BOJICTBEHHBII KaJIeHaphb.

Monayab 4. DJIeKTPOHHBIN KOHTPOJIb MPOILECCOB YNIPABJIEHHS IIEPCOHATIOM
Mooynvnaa eounuya 4.1. Monumopunz npoueccos ynpasieHus nepcoHaiom

AHanu3 uHopMaluyu Ha OCHOBE CTATUCTUYECKUX OTYETOB. AHAJIN3 MOTPEOHOCTH B TEp-
coHaze. Pa3MenieHue u coriaacoBaHue 3asiBKU Ha 000D, OTKPhITHE BaKaHCUU, B3aUMOJICHCTBUE
C 3aKa34MKOM, HANOJHEHUE BOPOHKHU Moadopa. OueHka KaHaugaTa (JIEKTPOHHOE HMHTEPBBIO).
Pemenue o nmpuéme Ha pabory. AmantuBHoe oOyueHnue corpynnuka. HR- amamutuka mogbopa.
OyHKIMOHATbHBIE OJIOKM U WX HACTpOMKa. DJIEKTPOHHAs MOAJEp)KKa aTTecTalliy IepcoHala,
MIporpamMMbl pa3BUTHUS NIEPCOHANIA U pabOThI ¢ KaJIPOBBIM PE3€PBOM, B COOTBETCTBUU C OTpaciie-
BBIMH, OpPTraHU3allMOHHBIMU U MPOU3BOICTBEHHBIMH OCOOEHHOCTSMU MPEITPUSITHS.

Mooynvnasa eounuya 4.2. Monumopunz pacxo0oé Ha cooepicanue nepcoHana

CrpykTypa pacxon0B Ha nepcoHan. KOHTpOJUIMHT OCHOBHBIX MTPOLIECCOB ( COCTABICHHUE U
claya MECAYHOM, KBAapTaJIbHOM, €XKEroJHON 0TUETHOCTH). /lnarHocTka ynpasieHus 3aTpaTaMu
Ha [IepCOHaJ B OopraHu3auuu. Meroauka pacuéra 3aTpar Ha ynpasieHHe niepcoHanoMm. [lnanupo-
BaHUE 3aTpaT Ha MEPCOHAN MO MPOU3BOJCTBEHHBIM (hakTopaM (TOBBIMICHHS] KauyecTBa MPOJYK-
IIUM; CHWKEeHUs Opaka; CoKpalleHus 000paunBaeMOCTH; TOBBIILIEHHUS] pPUTMUYHOCTH; TIOBBIIIEHUS
MPOU3BOJUTENILHOCTH; MOBBIILIEHUS KBaTU(UKaUKU paOOTHUKOB; COKpAIIEHUs MOTeph paboydero
BPEMEHM; CHMKEHUE TEKY4YECTH IEPCOHAJA; IOBBIIIEHUS YPOBHS MEXAHW3aLUHU; IOBBILICHUS
TPYJAOBON JMCUMIUIMHBI, COKPALIEHHUS MPOM3BOACTBEHHOTO TpaBMaTU3Ma U 3a00JE€BAEMOCTH).
[TnanupoBaHue 3aTpaT Ha MMEPCOHAJ MO HENPOU3BOACTBEHHBIM (akTOopaM (CHHXKEHHE 3aTpaTr Ha
ocyliecTBieHNe (QYHKIUI; MOBBILIEHUS KaYeCTBa BBINOJIHEHUs pabOThl; CHIXKEHUE 3aTpaT OT CO-
BEPILEHCTBOBAaHUS OPraHU3allMOHHOW CTPYKTYpbI; COKPALICHMsI YHCIEHHOCTH YIPaBJIEHUYECKUX
pabOTHUKOB; CHUYKEHUSI TEKYUECTH YIPaBICHYECKUX PAOOTHUKOB; 3(PPEKTUBHOCTH UCIOIb30BA-
HUSl OPITEXHUKH; CHUKEHUS TPYAOEMKOCTH DPAa0OT; MOBBILIEHUS KOPIOPATUBHOW KYIbTYpHI;
CHI)KEHHE [IUKJIA IPUHATHUS YIIPaBICHYECKOTO PEIICHUS).
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Copep:xaHue JEKIMOHHOTO Kypca

Tabnuma 4

" Kon-
Bun BO
5 sV 4acoB
No | Ne monmynst u MmonynbHOM Ne ¥ TeMa JeKIHH TPOJIb-
/T | ©IUHUIBI JUCIIUILTAHBI HOT'O Me-
porpusi-
TUS
Kanengapuseiit Moayne 1. Opranuzanust yrnpaBJIeHYECKOro yuéra rnep- | 3ayer, 32
COHAJIa: TeOpHs, MPAKTHKA HK3aMEH
Moaynb 1. YpaBieHYeCKUi yueT B OpraHu3aiuu 18
MonaynbHas enuauna 1.1 Jlekuust Ne 1. TeopeTndeckre OCHOBBI Tect- 4
VYipaBineH4eCKUl yder KaJpOBON MOJIUTUKU: IIU(PPOBU3AIHS o1poc
TPYIOBBIX OTHOILICHUH: yIpaBIE€HYECKUX MTPOLIECCOB.
METOAMYECKUE aCIIEKThI
Jlekuus Ne 2. Mertoaudeckue aceKThl -//- 6
WCIIOJIb30BaHUsI HH(POPMAITMOHHOTO TIOJIS
JUIsl y4€Ta mepcoHaa.
Jlextus Ne 3. Yu€THbIE POIIECCHI TIep- -//- 4
COHaJia B CCTEME yIpaBJICHHs OpraHu-
3aruen.
MopynbpHas eqununa 1.2 Jlexuus Ne 4. Yu€t conuanbHO-TpyIOBBIX | -//- 4
Opranuzanus y4era rnep- | OTHOIICHHUI B OpraHu3aluy (IBUKEHUE
COHaja: Hu(PpPoBU3ALIUS MepcoHala; COCTaBa MepcoHana; HaMa;
paboThI 1o y4€Ty mepco- | yBOJIBHEHUIl; HCIIONIB30BaHus (POH/A 3a-
Haia paboTHO TIaThl; HHHOBAIIMOHHOM aK-
TUBHOCTH; COIMATIbHON OTBETCTBEHHO-
CTH; CIIY>KOBI YIIPaBICHUS MEPCOHATIOM )
Monyns 2. KaapoBblit y4€T u pacuéThl ¢ IepCcoOHAIOM 3a4er, 14
9K3aMEH
MonynbHas equanna 2.1. | Jlekuus Ne 5. Conepxkanue nunpopmanu- | Tect- 2
Coneprxanue KaapoBOro OHHOT'O TIOJISA AJIs yuéTa mepcoHana (MH- | Ompoc
yuéra (UMppoBbIe oniepa- | TEPaKTUB).
UK B CHCTEME)
Jlexmus Ne 6. YuérHast TEXHOIOTHS -//- 2
yrpasieHus: G yHKIIMOHATBHBIMU CUCTE-
MaMU (MHTEPaKTHUB).
Mopynbhas eqununa 2.2. | Jlekiusa Ne 7. Yuér HauuciaeHus 3apa- -//- 2
Coneprxanue pacy€ToB C OOTHOI T1aThI
TIEPCOHAIOM
Jlexmus Ne 8. VY€t conuanbHBIX OTYHC- -//- 2
JIeHUI Ha 3apabO0THYIO IUIaTy
Jlexmst Ne 9. Yuér Beluiat coruansHo- | -//- 6
ro XapakTepa U IPOYUX BBITLIAT
Kanenpapusiii Mmoayns 2. [lepconnduunpoBanbiii yuet B opranuszaiusx AITK 22
Mopyns 3. Texnonorus mudpoBu3amu yaéra 12

1
BI/I)I MEpPONpPUATHSA: TCCTUPOBAHUEC, KOJUIOKBUYM, 3a4€T, DK3aME€H, IPYroe
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" Kom-
Bun BO
5 L0k 4acoB
No | Ne mMonmynst u MmonynbHOU Ne ¥ TeMa JeKIHH TPOJIb-
/T | ©IUHUIBI JUCIIHILTAHBI HOTO Me-
porpusi-
TUS
Mooynvuas eounuya 3.1. | Jlexkumss Ne 10. MUHcTpyMeHTBI TeXHOJIO- | -//- 4
[TonroroBka nHpOpMaNK- | THYECKON HACTPONKH YUETHONU CHCTEMBI.
OHHOM 0a3bl K TEXHOJIO-
TU4ECKOM HACTPOMKH B
YYETHOHU cUCTEME
Jlexkmus Ne 11.TexHomorndeckoi -//- 2
HACTpOMKU y4€Ta IepcoHaia B CUCTEME
yIpaBiIeHUs] NEPCOHATIOM (MHTEPAKTHB).
Mooynvnas eounuya 3.2. | Jlekuust Ne 12. @opmupoBanue yaéTHbIX | -//- 4
dopmupoBanue YUETHbIX | (HOpM OTUETHOCTH
¢dbopM oTu€THOCTH
Jlexuus Ne 13. ®opmupoBanue yuétHoit | -//- 2
JIOKyMeHTaIuu (Tabesnb, BEIOMOCTbD,
HITaTHOE pacIUCaHKe, CIPABKHU) (MHTEP-
AKTUB).
Mopynb 4. DIeKTPOHHBIN KOHTPOJIb IPOLIECCOB B YIIPABJICHUH MEPCO- | 3a4eT 10
HaJIOM
Mooynvnas eounuya 4.1. | Jlexuust Ne 14, Yuér GpyHKIMOHATBHBIX | -//- 2
MOHHTOPHUHT TPOILIECCOB | MPOLIECCOB M UX HACTPOMKA
yIpaBJIE€HUs! IEPCOHAIOM
Jlekuus Ne 15. Pasmewmenue u cornaco- | -//- 4
BaHUE NOTPEOHOCTH B IIEPCOHATIE
Mooynvnas eounuya 4.2. | Jlexuus Ne 16. Yuér pacxooB Ha nepco- | -//- 2
MOHUTOPHHT PACXOA0B HaJl OpraHu3aluu (MIHTEPaKTHUB).
Ha CoJIep)KaHUE MePCOHA-
Ja
Jlexuus Ne 17. Vuér 3atpar Ha nmepcoHan | -//- 2
B CTPYKTYypE HAaKJIaJHBIX OOIIETIPOU3-
BOJICTBEHHBIX PacXo/0B (HHTEPAKTHUB).
Hroro 3a4erT, 54
JK3aMeH
4.4. JlabopamopHvle/npakmuyeckue/ceMuHapcKue 3aHamus
Tabnuna 5
Copepxxanue 3aHATHI 1 KOHTPOJIBHBIX MEPONPUATHI
anlz
Ne n HazBaHue J1abopaTOPHBIX/ Koa
Ne . . KOHTPOJIb
W/ Ne Moyt 1 MOYJILHOM NMPaKTHYECKUX 3aHATHH ¢ HOTO -BO
eIMHHUIbI JHCIUTIUHBI yKa3aHHeM KOHTPOJbHBIX ya-
n . Meponpu
MepOoNpPUITHI COB
SATHUS
Kanenaapubiii moayJb 1. Opranusauus ynpapJjeHYecKkoro yuéra nepconana: | 32
TeOpusl, MPAKTHKA

* Bu MepONPHSITHS: 3alIUT, TECTHPOBAHNE, KOIUIOKBHYM, IPYroe
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Blm2

Ne u HazBaHue J1a00paTOPHBIX/ Kon
Ne . . KOHTPOJIb
o/ Ne Mmoaysisi M1 MOYJILHOM NPaKTHYECKUX 3aHATHH € HOTO -BO
eTMHHUIbI THCIHUTLTAHBI YKa3aHHEeM KOHTPOJIbHbBIX ya-
n o Meponpu
MeponpusTHil COB
ATUS
Moayas 1. YnpaBiieHu4ecKHii y4eT B OpraHu3anuu 14
MonyabHas enuauna 1.1 3ansarue Ne 1. HopmatupHO- CemmHap 2
YrpaBiieHYeCKUl y4eT Tpy- | METOJAUYECKUE PETJIAMEHTHI B (- Tecr-
JIOBBIX OTHOILIEHHI: METOAU- | POBOM pPEeIaKLMU: MOHSITUMHBIN ar- onpoc
YECKUE aACTIEKThI napar
3anatue Ne 2. VYuyeOno-texnono- | Keiic- 2
THYECKUN TPEHUHT MO OpPraHU3alMH | TEXHOJIO-
BHYTPEHHUX HH()OPMAIMOHHBIX IO- | THYECKHI
TOKOB B IIU(POBOI PEAAKITUH. TPCHUHT
MonyabHas equHuna 1.2 3ansarue Ne 3. VY4yeOHO-TEXHOIIO- -//- 2
Opranuzanus y4era rnepco- TUYECKUN TPEHUHT MO TEXHOJIOTHuYe-
Hana: nudpoBuzanus pabo- | CKOMy  OOECHEUEHHUI0  CHCTEMBI
THI 110 Y4ETY NIEpCOHAsIa YIPABJICHHS TIEPCOHATIOM.
3anatue Ne 4. YueOHO-TEXHOIIO- -//- 4
THYECKU TPEHUHT [0 HACTPOHKH
OpraHU3aIMOHHO-YIPABICHUYECKON
CTPYKTYPBHL.
3anatue Ne 5. YueOHO-TEXHOIIO- -//- 4
TUYECKH TPEHUHT 1o yuéTy Oananca
pabodero BpeMeHU CMeHBI (KOH(U-
rypamus, JUIEH3Us, TEeXHOJIOThYe-
ckas matdopma). (MHTEPaKTHB).
Moayas 2. KagpoBblil yu€T U pacu€Thl € IEpCOHATIOM 18
MoayabHas eqununa 2.1. 3ausarue Ne 6. YyebHo- -//- 6
ConeprxkaHue KaApoBOro yué€- | TEXHOJOTUYECKUM TPEHUHT 1O YUETY
Ta (UMpoBbIE ONEpaluy B BaKaHCHM (IITaTHOE paclyCaHUe).
CUCTEME)
Bansatue Ne 7. VYueOGHO-TEXHOIO- -/1-
TUYECKUN TPEHHUHI II0 NPUEMY Ha 4
pabory
MonayabHasi exuanna 2.2. | 3aganue Ne 8.  VY4eOHO-TEXHOI- -//-
ConaeprxaHue pacyéToB C TUYECKUN TPEHUHT IO 3alOJHEHUIO 4
MIePCOHAJIOM MITATHOTO PACIIMCAHUS
3amanue Ne 9. VY4eOHO-TeXHOIO- -//-
THYECKUU TPEHUHT 1o (HOpMHUpPOBa- 4
HUIO (poHAA OTLIATHI TPY/IA.
Kanennapusbiii MoayJs 2. [lepconndunrpoBansslii yuet B opranuzanusax AIIK 32
Monayasb 3. Texnosorus undpoBuszanuu yuéra 24
Mooynbnaa edunuya 3.1. | 3aganne Ne 10. YuebHO-TexHOIIO- -//- 2
[ToaroroBka wWHQPOPMANMOH- | THYECKUH TPEHUHT IO PETHCTPAIUU
HOM 0a3pl K TEXHOJOTWYe- | OONLHUYHOTO JIHCTA.
CKOl HacTpoWku B HU(po-
BOW CHCTEME
Bamanne Ne 11. YyeOHO-TEXHOIO- -//- 4

TUYECKUN TPEHUHT 110 3alOJHEHUIO
rpaduka OTIyCKOB COTPYJIHUKOB
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2
Ne 1 Ha3BaHue 1a00paTOPHBIX/ i Koa
Ne . . KOHTPOJIb
o/ Ne Mmoaysisi M1 MOYJILHOM NPaKTHYECKUX 3aHATHH € HOTO -BO
eTMHHUIbI THCIHUTLTAHBI yKa3aHHeM KOHTPOJIbHBIX ya-
n " Meponpu
MeponpusTHil COB
ATUS
3amanne Ne 12. YueOHO-TeXHOIIO- -//-
TUYECKUH TPEHUHT IO PErucTpaluu 2
KOMaHNPOBKH.
3amanue Ne 13. Y4eOHO-TEXHOIIO- -//-
TUYECKUA TPEHUHT 0 PETUCTPAINH 4
nporyna (0oyie3Hb, MPOTYN, APYTHE
HESIBKH).
3ananue Ne 14. YuyebHo- -//-
TEXHOJOTHYECKUI TPEHHUHT MO PEerH- 2
CTpalliu OTITyCKa COTPYAHHUKOB.
Mooynbnasa eounuya 3.2. 3amanne Ne 15. YuebHO-TexHOIIO- -//-
dopmupoBaHue YYETHBIX TUYECKU  TPEHUHT  PETrUCTpaluu
¢dbopM oTuéTHOCTH BpeMeHU pabOThl 3a TpeaeiaMu 4
YCTaHOBJIEHHOTO B  OpraHu3aluu
(BBIXOJIHBIC W TPA3THUYHBIC JIHH,
CBepXypouHas paboTa u Jpyrue)
3ananue Ne 16. YueOHO-TexHOIIO- -//-
TUYECKUI TPEHUHT MO COCTABIICHUIO 4
KaJIpOBOTO OTYETA IO YBOJBHEHHUIO
COTPYJTHUKOB.
3ananue Ne 17. YuyeOHO-TexHOIIO- -//-
TUYECKHUI TPEHUHT 10 KaJpOBBIM Iie-
pPEMEIIEHUSM W COCTaBIICHUIO KaJl- 2
POBOTO OTYE€Ta «KaJpOBbIE H3MEHE-
HUSDY
MoayJib 4. DJIeKTPOHHBIH KOHTPOJIb MPOLECCOB B YIIPABJIEHHHU MEPCOHATIOM 8
MopayabHas eqununa 4.1. 3amanne Ne 18. YyeOHO-TEXHOJIO- -//-
MOHHTOpPUHT TPOLECCOB THYECKUU TPEHUHT 1o (HOopMHUpOBa- 2
yIpaBJIeHHS IEPCOHATIOM HUIO CITPaBOK
3ananue Ne 19. VYwyeOHo-TexHOIIO- -//-
THYECKU TPEeHUHT 1o (HopMUpOBa- 2
HUIO TUIATEKHBIX BEJIOMOCTEH
Mooynbnasa eounuya 4.2. 3ananue Ne 20. VYuebHo- -//-
MOHUTOPHHT PACXOAOB HA TE€XHOJOTMYECKUH TPEeHUHT 1o (op- 2
coJIepKaHue IepcoHaa MupoBaHuUIo crpaBok HIADJI
3ananue Ne 21. VYyeOHO-TeXHOJIIO- -//-
THYECKU TPEeHUHT 1o (HopMUpOBa- 2
HUIO [IEPCOHAIIBHBIX PACYETOB
Hroro 3a4eT, IK- 64
3aMeH
4.5. CamocmosamenvHoe u3yuenue paszoenos OUCYUNIUHbL U  BUOOB

Camono020moe6Ku K mexKkywemy

KOHMPOJII0 3HAHU

16



CamocrtosrenpHas padota crygertoB (CPC) opranusyercs C IENbIO Pa3BUTHUSI HABBHIKOB
paboThl ¢ yueOHOM W HAyYHOU JIMTEPATypOM, BBIPAOOTKH CIIOCOOHOCTH MJIsi CHCTEMATHYECKOTO
W3YYCHUS TUCIUIUTMHBL. PekoMeHAyIoTCs cienyronue (GopMbl OpraHU3alMd CaMOCTOSTEIBHON
paboThI CTYICHTOB:

- paboTa HaJl TCOPETUYECKUM MaTepUaIOM, MPOUYUTAHHBIM HA JICKIIHSIX;

- CaMOCTOSITEIbHOE U3YYEHUE OTACNbHBIX Pa3AeNiOB TUCIUIUIUHEI;

- MOATOTOBKA K MPAKTUYCCKUM 3aHSATHUSIM;

- BBINOJHEHHE 3a/IaHUi TPU CAMOCTOSITEIbHOM M3yYEHUH TUCIUIUIMHBI;
- IOJATOTOBKA K 3a4ETY

-IIOATOTOBKA K K3aMEHY.

4.5.1. llepedyeHb BOMPOCOB AJISI CAMOCTOSITEILHOTO U3YUYCHHUS U BUJIBI CAMOIIOATO-
TOBKH K TEKYIIIEMY KOHTPOJIIO 3HAaHUH

Tabnuua 6

Hepeqeﬂb BOIIPOCOB JIdA CAMOCTOATEC/IbHOI'0 UBYICHHUS U BUAOB CaMOIIOATOTOBKH K

TEKYLIEMY KOHTPOJIIO 3HAHUH

Kon-
Ne Ne monyns u mo- Ilepedyens paccMaTpruBaeMbIX BOIIPOCOB IS
/0 | JIyJAbHOM €TUHHIIBI CaMOCTOSITEJILHOT'O U3yUYCHHUSI B(C);sa_

Kanennpapubiii MoayJis 1. Opranusanusi ynpapjaeH4eCKOro y4éra mnepco- 44
HAJIa: TeOPHs, MPAKTHKA

Mopayas 1. YnpaBjeH4ecKHi y4eT B OpraHu3anuu 12
Moodynvnasa edunu- | JInarHOCTMKa PUCKOB B YIPABJICHUU IIEPCOHATIOM.
ya 1.1. Ypasnes- @OYHKIIMOHUPOBAHUE CUCTEMbl KOHTPOJUIMHIA. 3Haue-
YECKUH y4yeT Tpylo- | HUE JOKYMEHTAlMM B X03gicTBeHHOM obOoporte. [lops- 6
BbIX OTHOLIEHM: JIOK XPaHEHUS, U3bITHUS NEPBUYHBIX OKYMEHTOB Y
METOJINYECKHE ac- npeanpustus. Cucrema JOKYMEHTOOOOpOTa B yIpas-
MIEKThI JICHUH NTEPCOHAJIOM.
MopaysibHasi  eAu- | Y4ET JIMYHOIO COCTaBa MPEANPHUATHS, €XKETOJHOIO
nuna 1.2. Opranu- | OIUIaYUBAEMOTO OTITYCKA, JOTOJHUTEIBHBIN OIUIaYu- 6
3alusl y4deTa Iepco- | BaeMbli OTIYCK, MPEJOCTaBIECHUS U OIIaThl y4eOHBIX
Hajia: nupoBU3aLuUs | OTIYCKOB, YAEpKaHUS U BHIYETOB U3 3apabOTHOM 1ia-
paboTel MO  Y4Y€Ty | THI
nepcoHaa

Mopnyas 2. KaapoBblii y4éT B pacuéTbl ¢ NIEPCOHATIOM 23

Mooynvuan edunu- | DopmupoBaHre 0TUETOB 10 YHU(ULMPOBAHHBIM (op-
ya 2.1. Conepxanue | MamMm MHC (aBancupoBanue ECH u OIIC, unauBuny-
KaJIpOBOTO yuéra | anbHble U cBogHbIe KapTouku o ECH u OIIC u ap.). 13
(mudpoBbie  omepa-
[IUU B CHCTEME)
Mooynvnaa edunu- | DopMUpOBaHUE CTAaHIAPTHON pPacCUETHO-IIATEKHON
ya 2.2. Conepxanue | JOKyMEHTalMK, crpaBok U oTdyetHoctd B ['HU, I1®. 10
pacuéroB c mnepco- | PopMHUPOBAHHUE CBOAHBIX BEJOMOCTEHN 10 HAYNUCICHU-
HaJIOM M U yJep>KaHUsM B Pa3IMYHBIX pa3pesax.
IMoaroroBka Kk 3a4éTy 9
Kanennapublii Mmoayas 2. IlepconnduuupoBaHHbIil yyeT B OpraHu3alusx 54
ATIK
MopayJsb 3. TexnoJiorusi nugposuszanuu yuéra 34
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Kozn-
Ne Ne monyns u mo- Ilepedyens paccMaTprUBaeMbIX BOIIPOCOB IS
I/ | AYIbHOW €IMHHULIBI CaMOCTOSITENIbHOTO U3y4EHUs BZ;a_
Mooynbnan eounu- | ©opmupoBanue yHUGUIHMPOBAHHBIX hopM Penepanb-
ya 3.1. TloaroroBka | HOTO TOCYAAPCTBEHHOIO CTATUCTHYECKOrO Haboze-
nH(GOPMAITMOHHOM Hus. Ilognepikka eAMHBIX KIACCH(PUKATOPOB. 10
0a3pl K TEXHOJIOTHU-
YECKOM HACTPOMKHU B
nudpoBoi cucrteme
Mooynbnan eounu- | ©opMupoBaHUE OTYETHOCTH IO BHAAaM 3apabOTHOM
ya 3.2. opmupoBa- | IaThl U MO TpyAo3aTpaTaM B pa3pe3ax KaTeropuii, 24
HUEe Y4E€THBIX (opM | mpodeccHii, MO OTHOLICHHUIO K IITATY, IIEHTPaM 3aTpat
OTYETHOCTH
Mopnyb 4. DJIeKTPOHHBII KOHTPOJIb NPOLECCOB B YIPABJIEHUH IEPCOHA- 20
JIOM
MonyabHasi  eau- | DopMUpOBaHUE CIIPABOK U OTYETOB JJIsI UCIOJIB30BaA-
Huua 4.1. MoHuTo- | HUS pPa3IMYHBIMU CIIY>)KOaMHU U COTPYAHUKAMH.
pUHT MPOIECCOB 10
YIpaBJIEHUs Iepco-
HaJIOM
Mooynbnaa edunu- | llonnepkka arrecrallid NEpPCOHAa, MPOrpaMMBbl pas3-
ya 4.2. MOHUTOPHHT | BUTUSI TIEpCOHANa U PabOTHI C KaJPOBBIM PE3EPBOM,
pacxosoB Ha CoOJep- | MEp IO MOTHUBALMU TpyAa COTPYIHUKOB; COOTBET-
KaHKe repcoHana CTBUE JaHHBIX MOJATOTABIMBAEMBIX BBIXOIHBIX JOKY-
MEHTOB M OTYETOB TpeOOBaHUSAM JAECUCTBYIOLIETO 10
HAI[MOHAJILHOTO 3aKOHOJIATENIbCTBA; ennHOe UHGOp-
MalMOHHOE IPOCTPAHCTBO, KOTOPOE IpeAO0TBpaIlaeT
IyOnMpoOBaHUE JAHHBIX U MCKIIIOYAaeT BO3ZHUKHOBEHUE
OIINOOK.
BCEI'O 98
4.5.2. KypcoBbie poeKThI (paboThl)/ KOHTPOJIbHBIE PAOOTHI/ pacyeTHO-
rpadudeckue paboThl/ yaeOHO-UCCIIEI0BATEIHCKIE PAOOTHI
Tabauya 7
Pexomenayemas j1u-
Ne Tepatrypa (Homep uc-
i TeMbl KOHTPOJIBbHBIX padoT TOYHUKA B COOTBET-
CTBHUH C NIpUJIarae-
MbIM CITHCKOM)

He npedycmompeno

5. B3aumocBsI3b BU/I0B YUCOHBIX 3aHATHI

B3aumocBsi3p yueOHOTO MaTepuana JeKInui, MPaKTUYECKUX 3aHATUI MpeCTaBlieHa B Te-
CTOBBIX 33/IaHUAX Ha 3a4€Te M CKBO3HOM 3a/1auM Ha HK3aMeHe (POPMUPYET CIIEIYIOIIYIO OCIEa0-

BaTeNbHOCTh (JOPMHUPOBAHUS KOMIIETEHLMH Y CTy1eHTOB ( Tabnui §):
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Tabnuma 8
B3auMocBsI3b KOMIIETEHIUIA ¢ Y4eOHBIM MATEPHAJIOM M KOHTPOJIEM 3HAHUI CTY/IEHTOB

Komnerenuuun Jlekuunu 3 CPC Bua koHTpOJIs
[IK- 14 1-17 1-21 Monayinb 1-2 3auér, 3Kx3aMeH
IIK-15 1-17 1-21 Monyns 3-4 3auér, sK3aMeH
[1K-25 1-17 1-21 Monyinb 3-4 3auér, 3K3aMeH

6. YuyeOHo-MeTOAM4YeckOe W  HH(POPMALMOHHOe  oO0ecmedyeHHue
AUCHUTITMHBI

6.1. Ocnosnas numepamypa

Bonkosa O. H. Ynpasnendyeckuil yuet [DneKTpoHHBIN pecypc] : anekTpoHHbId yuebnuk / O. H.

Bonkosa, ,KaoPyec. - 1 a11. ont. nuck (CD-ROM)

. JementeeBa A. I'., CokonoBa M. M. VYmpaBineHue nepcoHanoM-y4yeOHHMK I10 HaIlpaBJICHUIO

"MenemxMeHT" /; MOCK. TOC. HH-T MeXIyHap. oTHOImeHuH (yH-T) MUJ] P®}. - M. : Marucrp,. —

286

Kubanos A. SI. YnpaBieHue nepcoHaaoM OpraHu3aluy : y4eOHHK Ui CTYC€HTOB BY30B, 00y4a-

IOIIUXCS O CIEUaIbHOCTAM "MeHeKMEeHT opranu3anuu’’, "YopasieHue nepconaiom’, "Oko-

Homuka Tpyna" , Uadppa-M. — 693

®ponosa O. ., UynunoB O. O. DxoHOMHKA U compoyorusi Tpyda{ : yueOHO-METOAHYECKOe

nocoOue i CTYJEHTOB BY30B, OOYYarOUIMXCsl MO HampaBiieHuio nmoarotoBku 38.03.02 "Me-

HepkMeHT" U 38.03.03 "Vmpasnenue nepconanom” /; KpacHosp. roc. arpap. yH-T}. - KpacHo-

apck :Kpac['AY,. - 235,

. Kosepuna O.Jl. Ynpaenenueckuit yuér. — Tekct: anekrponnsiii /ObC Opaiir[caiir]. —URL:
https:// biblioonline.ru/bcode/431429

Baxpymmna, M.A. Byxrantepckuil ynpaBieHYeckuid yueT: y4eO. ans cTyA. By3oB/ M. A. Bax-

pyummHa. - 9-e usg., crepeorun. - Mocksa: OMEI'A-JI, 2011. - 570 c.

6.2. [lononnumenvras aumepamypa

1. Amues U.M., I'openos H.A., Unbuna JI.O. DxoHoMuKa Tpyaa : yaeOHUK- M.: M31arenseTBo

FOpaiir, 2011.- 671 c.

2. Boarun H.A., Oneros 10.I'. DxoHomuKka Tpyaa: (COLHaIbHO-TPYIOBbIE OTHOLIEHUS). — M.:
H3-Bo «Ok3amen», 2003. — 736 c.

3. bepesa H. Usmepsiem 3aTpatel pabouero BpeMeHu. — http:// www.hrm.ru/izmerjaem-zatraty-
rabochego-vremeni

4. TIlarpymesa JI. bromxetuposanue pacxonoB Ha [IEpCOHAIL. -
http://www.rhr.ru/index/sovet/tech/6297.html

6.3. Memoouueckue yKaszamus, pexomeHOayuu u opyaue Mamepuaibl K
SAHRAMUAM
Kypc moodle «OcHoBBI ynipaBiienust mepcoHanom» https://e.kgau.ru/course/view.php?1d=845
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6.4.1lpoepammnoe obecneuenue

1. Microsoft Office SharePoint Designer 2007 Russian Academic OPEN. Akanemuueckas
munensus Ned44937729 ot 15.12.2008

2. CnpaBouHnas npaBoBas cuctema «KoHcyapTanT+»

3. T APAHT. Caiit mo3BOJs€T 03HAKOMUTHCS € 3aKOHOAATEIbcTBOM PD (c komMMeHTapusi-
MH), @ TaK)K€ C HOBOCTSIMH OPraHOB T'OCYAapCTBeHHOH Binactu PO http:/ www.garant.ru;
YyeOHast JIULIEH3USA

4. bank naHbix «buOnnoTeka KONMU OQHUIMANBHBIX ITYOJHKAIMA MPABOBBIX AaKTOBY
http://lib.ksrf.ru/;

5. Moodle 3.5.6a (cucrema TMCTaHIMOHHOTO 00Pa30BaHUS)

6.5. Ilepeuenv pecypcog uHGOPMaAyUOHHO-MENEKOMMYHUKAYUOHHOU Ccemu
"Unmepnuem"

DnekTpoHHasi- OubnuoTteunas cuctema «JIanpy» e.lanbook.com
DnexTpoHHas oubnroreunas cuctema «kOpaiit» www.biblio-online.ru/
OnexkrpoHHas Oubnuoreynas cucrema «Agrilib» http://ebs.rgazu.ru/
Hayunas snexkrponnas 6ubnmnorexka eLIBRARY.RUelibrary.ru
WHdopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

CrnpaBouHno-npaBoBas cucreMa KoncynprantlLitoc

NudopmannoHHo — aHanuTH4YecKast cucteMa «CTaTUCTHKA.

NNk~
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KAPTA OBECIIEYEHHOCTH JINTEPATYPOM
Kadenpa «Ymnpasnenue nepconanom». Hanpasienue noarotoBku (crenuanbHocTs): 38.03.03 Ynpasnenue nepconanom. [Ipodpuns: Crenuanuct mno

YIPaBIICHUIO MepcoHaioM opranuzanuid AITK

JucuuiuinHa: «Yuét nepconanay. OO1mas Tpy10eMKOCTb JUCHMIIMHBL 252 4acoB: JeKUUH 54 4YacoB; MpakTHueckue 3aHstus 64 daca; CPC 98

YacoB.
Mecro | Heo0xo-| Komnu-
Bun usnanus
Bun 3a- I'on XpaHeHHus: | AMMOE | YECTBO
N HaumenoBanue ABTOpBI WznatenscTBO
HSTHHA W3JaHus KOJI-BO | 9K3. B
ITeu. | Onextp.| bubmn.|Kad.
9K3. BYy3€
1 2 3 4 5 6 7 8 9 10 11
OcHoBHas
YnupaBneHueckuil yueT [ DIeKTpOHHBIN pecypc] : Boakosa O. H. | O. H. Bonkoga,
JI, 13, | aneKTpOHHBINA Y4eOHHK / ,KnoPyc. - 1 s
CPC ont. quck (CD- 2010 * * * 10 1
ROM)
1. 113 YrpapiieHUe MepcoHaNIOM-y4eOHUK 110 Harpasie- | [lemeHTheBa A.
C’P C, Huto "MenepxMeHT" /; MOCK. TOC. UH-T MEXTY- I'., CokomnoBa Maructp,. - 286 2011 + + 10 2
Hap. otHomeHui (ya-T) MUJI PD}. M. U.
YmpaBneHue nmepcoHanioM opranu3aiu : yaeonuk | Kubanos A. f1.
JLII3, | s CTYILGH?:OB BY30B, 00y4arONIuXCs no"cneun- Vndpa-M. - 693 2010 n n 10 100
CPC anpbHOCTSM "MeEHEeKMEHT opraHu3anuu’,
"Ynpasnenue nepcoHasiom", "OkoHOMUKa Tpya'.
DOKOHOMUKA U COLIMOJIOTHS TpyAa{ : yueOHo- ®pomnosa O. 4.,
L3, | MeTommieckoe 1ocoOue JJisi CTYJICHTOB BY30B, Uynunuos O. O.
C’P C, 00y4aroLMXCs 10 HAPABJICHHUIO MTOATOTOBKU Kpacl’'AY,. - 235, 2016 + + 10 25
38.03.02 "Menemxment" u 38.03.03 "VYpasnenue
nepconaiom" /; KpacHosip. roc. arpap. yH-T}.

/ B % i
(,[Iupexmp Hay4HOH OuGmHOTEKH /) A

}p f
Ipeacenarens MK ZPocu,

3aB. kadeapoi /ﬁ"‘“’%
ya




7. Kpurepum OLEHKHM 3HAHUM, YMEHUH, HABBIKOB M 3asBJEHHBIX
KOMIIeTeH Uil

Buner Tekymiero kouTpossi: (OCBOSHHE TEOPETHYECKOTO M MPAKTUYECKOT0 Kypca, aTTecTalus —
TECT, PEIICHUE CKBO3HON CUTYalIMOHHOM 3a/1a4dl B BUJIC TPCHUHTA).
[TpoMexKyTOUHBIM KOHTpPOJIb — (3a4€T, IK3aMEH ).

MOHUTOPUHT CTYJICHTOB MPOBOJMTCS Ha OCHOBE OaTbHO-PEUTHHIOBOM cHUcTeMBbl. MTO-
roBasi OTMETKA OTNpPEAEISETCS CYMMON HaOpaHHBIX OAJUIOB 3a TEKYIIYHO aTTEeCTAIUI0 U 0alIoB,
MOJTYYCHHBIX Ha TPOMEKYTOUYHOH aTTECTAIUH.

CymiecTByromnye 3a00KEHHOCTH CTYJACHTOM OTpPadaThIBAIOTCS B COOTBETCTBUU C Tpa-
¢bukom nukBuaanuu 3amowkeHHocrer (http:/www.kgau.ru/new/news/news/2017/grafik 1z.pdf)
B opme Oecelbl, B BUJIE HATUCAHKS KOHCIICKTOB TIO MPOMYIIICHHBIM TEMaM 3aHSTHHA, CaMOCTOSI-
TEJTBLHOTO U3YYCHUS U OECebl C TIPETo/IaBaTelIeM.

[TnaH-peTUHT N0 IUCLUUIUIMHE «YUYE€T IepcoHaia» IO HampaBieHuto noaroroBku 38.03.03
«YnpasineHue nepconanom». [Ipoduns: Crenunanuct no ynpaBJI€HHIO IEPCOHAIOM OpraHM3a-
i ATIK

KommuectBo akane-
MHUYECKUX YaCOB

JucuunnuHapusie moayiau (M) PeiiTuHrOBBIN G2

KM, 108 20-35

KM, 108 20-35
ITpoMexKyTOUHBIN KOHTPOJIb (3K3aMEH ) 36 20-30
Hroro 252 60-100

OrneHrBaHUE CTYJEHTOB MPOU3BOJUTCS B KaJICHAApHbIE BPEMEHHbIE MHTEPBAJIbI MPEMo-
JlaBaTeseM, BeIyIIUM JCKIIMOHHBIE U MPAKTHUYECKUE 3aHATHUS M0 YUeOHOH MUCHUIUTMHE. AKTHB-
HOCTb B OCBOEHUH TEOPETUUECKOT0 M IMPAKTUUYECKOT0 Kypca OTPa)KaeT cTelneHb NpuoOpeTEHHbBIX
YMEHUH W HaBBIKOB y4éra mepcoHana B mudpoBoii obomouke. OCBOCHHE TEOPETHUECKOTO M
npakTudyeckoro kypca no KM | 3aBepiiaercss B popMe aTTeCTalluy — TE€CTa U MPOMEXYTOYHOTO
KOHTpOJI B (popMe mosryueHns 3auéra. OCBOCHHE TEOPETUYECKOro M MPAKTHYECKOTO Kypca I10
KM , 3aBepuiaercs pelieHHeM CKBO3HOH CHUTYallMOHHOW 3ahayu B IUGPOBOH 000JIOYKE Mpo-
rpaMMbI B popMe SK3aMeHa 10 y4eOHOMN AUCLUIUIMHE.

OO0umii pedTHHT-TVIAH AUCHUIIMHBI IPUBEIEH HUKE:

\ MaxkcruManbHO BO3MOXKHBIHM 0asl o BUIaM paboT
3auér OK3aMeH
Tekymas padota
JucturumHapHbie Pemienne Hroro
AKTUBHOCTB B AKTUBHOCTBH B .
MOJTYJT! ArtTtecra- CKBO3HOU cu- | OaioB
OCBOCHHMH TE€O- | OCBOEHUU IIpaK- -
LU — TECT TyallMOHHOU
PETHUYECKOTO THYECKOT'O
3a1a4n
Kypca Kypca
KM; 10 10 15 - 35
KM, 10 10 15 - 35
DK3aMeH — - — 30 30
Hroro 20 20 30 30 100

Urorosas oTmeTKka omnpeneisiercss CyMMold HaOpaHHBIX OaJJIOB 3a TEKYILYIO aTTECTALUIO
1 0ajioB, MOJYYEHHBIX Ha MMPOMEXYTOUYHOHN aTTECTAllMH, TIPU 3TOM MEXIY HUMH yCTaHABIUBA-
€TCsl CIIEAYIOIEEe COOTBETCTBHE:
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Hwmxe 60 6amioB — HE aTTECTOBAHO
60-72 — yn1oBIETBOPUTEIIHHO

73-86 — xopotio

87-100 — oTnuHO

8. MaTepHaﬂbHO-TeXHI/I'leCKOC o0ecneuyeHue AUCHUIIIMHBI

Hmerorcst crienuanu3upoBaHHble y4YeOHbIE ayIUTOPUU ISl MPOBEICHUS KOMIIBIOTEPHBIX
NPAaKTUKYMOB U CaMOCTOATENBbHOM paboThl, OCHAIICHHBII COBPEMEHHOW KOMITBIOTEPHOW U
O(pUCHON TEXHUKOH, HEOOXOAMMBIM MPOTrPAMMHBIM O0OecriedeHHeM, dJIEKTPOHHBIMU y4eOHBIMU
MOCOOMSMH U 3aKOHOAATEIHHO-IIPABOBON IMOMCKOBOW CHCTEMOM, UMEIOIIHA OC3IMMUTHBIA BbI-
X0l B TJ00ANbHYIO CETh; CIEUHUATU3UPOBAHHYIO AayJIUTOPHUIO JJIsi MPOBEIEHUS MPAKTUYECKUX
3aHATUH, MPAKTUKYMOB M TPEHUHIOB, MPOBEICHUS IMPE3CHTAIMH CTYIEHYECKHUX paboT, OcHa-
HIEHHYIO ayJIMOBU3YaJIbHOU TEXHUKOM.

9. MeToauuyecKkue peKOMeHIANMM TNPenoJaBaTesisiv M0 OpraHu3anuu
00y4YeHUs TUCUMUIIMHBI

JucuuiuinHa «Y4éT mepcoHana» HrpaeT BaKHYIO METOJIOJOTHYECKYIO pOJib B CUCTEME
MOJATrOTOBKM OakanaBpa SKOHOMHKH. llenmemonmararomeii 3agaueil mpenojgaBaHus Kypca «Y4Uér
nepcoHana» sBiseTcs (GOPMUPOBAHHUE y CTYACHTOB NPAKTUUECKUX YMEHHUH U HaBBIKOB B LU (-
POBOI pelaKkIK NPEACTaBICHUN 00 yIpaBlIeHUU TPYAOBbIMU OTHOWIeHUsMH. [ToHnmanue Oy-
OYHUIMM CHEelHaIMCTOM 000 npodeccun, Tem 6onee B cepe TpyIOBbIX OTHOIIEHHM, Iie OT-
pakaeTcsi MHOIrooOpa3HbIe CBS3M (OTHOLLEHUS) MEXTY JIFOJbMU Ha Pa3IMYHbIX YPOBHIX X034ii-
CTBOBaHUS. DTU 3HAHUSA MPEACTABIIAIOT MPAKTUUECKUE YMEHUS U HaBBIKU B (POPMUPOBAHUM HH-
(dopManmoHHOM 0a3bl AJIs OCYILLECTBICHUS TPYAOBBIX OTHOLIeHUH. Pabouas nporpamma npeny-
CMaTpHBaeT BO3MOXHOCTh OOYYEHHUS B PaMKax TPaJAULUOHHOW MOTOYHO-IPYNIIOBONH CHCTEMBI
0o0ydeHHUs. YUUTBIBas OINpPENEICHHYIO CI0XHOCTh IOHUMAaHUS Psiia SKOHOMUYECKUX KaTeropuil
Ha U(POBON OCHOBE Iieseco00pa3HoO B Ipoliecce UCIOIb30BaHus nporpaMmel DBM, rae mpu-
o0peTaroTCsl pa3iMyHble IPUEMBI U METObl UCIOJIb30BaHUS AKTUBHBIX KJIABUII YCHJIUThH 3Ha-
HHUE TEOPETHUYECKOr0 U MPAaKTU4eCKoro Kypca. Ilpu nmorouno-rpynmnoBoii cucreme o0y4deHus mno-
CJIEZIOBATENILHOCTh M3Yy4eHHs y4eOHO-00pa30BaTEIbHBIX MOJYJIEH ONPENENseTCs er0 HOMEPOM.
[Tpu 5TOM 00ydeHue ocymiecTBiIsieTcs B 7-8 cemecTpax.

TecroBas cuctema Jisi IPOMEKYTOYHOT'O KOHTPOJISI y4eOHOM TUCIUIUIMHBI PEACTABISAET
co0oii 3aaHue, MOCTPOEHHOE B (hOopME BOMPOCOB, KOTOPHIE B HEKOTOPBIX CIy4asX CHAOKEHBI
BapraHTamMu oTBeToB. Crienndurka MpoXoXKIAeHUs TECTUPOBAHUS 3aKI0YaeTcs B TOM, UYTO CTY-
JIEHT JIOJDKEH MPOSIBUTH KaK CIIOCOOHOCTH K KOMOMHATOPHOMY MBIIIUIEHUIO, TaK U HAaBBIKH CaMo-
CTOATEIBHOTO (POPMYIMPOBAHUS KaTErOPHAIbHBIX CBOICTB 00bEKTa, ONpPEEIICHUH, IPoOIeM U
T..1. OCHOBHBIM ITOJIXOJIOM IIPH COCTABJIEHUU TECTOBBIX 3aJaHUM SBWJICS TaK HAa3bIBAEMBIN KpH-
TEepUAIbHO-OPUEHTUPOBAHHBIN MOAX0A U GOPMUPYET NPAKTUUECKHE HABBIKU U YMEHHUSI B paboTe
¢ uadopmarmei Ha n1udpoBoil OCHOBE.

[Tosne3HBIM MOKET OKa3aTbCs MPUEM MPEIBAPUTEIHLHOW CaMOMOJITOTOBKU CTYIEHTOB K
BOCIIPHATHIO HOBOT'O JIEKIIMOHHOTO MaTepuaia Mo pa3paboTaHHOMY IperojaBaTelieM IUIaHy U
PEKOMEH/IOBAHHOMY CIIMCKY JINTEPATYPHBIX MCTOYHUKOB. DTO MO3BOJUT B ayJIUTOPHOE BpEMs
6osee 3¢hhekTHBHO MPopaboTaTh TEOPETHUECKUI MaTepHai, AUCKYTUPYS CO CTyJeHTaMu. B 1e-
JIOM CaMOCTOSITeJIbHAsI paboTa CTYAEHTOB BO BHEAYAUTOPHOE BpeMs — KpaliHe Ba)KHasi COCTaB-
Jstromast o0ydyeHus. BrlieHa3BaHHbIe U Jpyrue MpUeMbl U METO/IbI 00yUeHHs apoOUpPOBaHbI C
TOYKH 3PEHHUS aKTUBU3AIIMH MBICIIUTEIbHOMN JAESITEIbHOCTU M PA3BUTHS MPAKTUYECKUX HABBIKOB.

aKTUBU3ALIMH MBICIUTEIbHON AEATEIbHOCTH JUISl IOBBILIEHMSI PE3YIbTATUBHOCTH IIPOBE-
JeHUs] YyU4eOHBIX 3aHATUN: MPOOJIEMHOE M3JI0KEHUE COAEp KaHUS JIEKIIMOHHOTO MaTepuana, hc-
MOJIb30BaHWE METOJIOB aHAJIOTMU U CPaBHEHUH, HAINIATHOE CTPYKTYpHUpOBaHHE MH(pOpPMAIMU C
MOMOIUIbI0 TEXHUYECKUX cpeAcTB oOyudeHus. Ha xadenpe BHeapeHa KpeAUTHO-MOIYJIbHAS CH-
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ctema oOydeHus. CTyACHTHI MTepe]l HA4aIoM U3y4YeHHs! JUCIHUILTUHBI TOJDKHBI OBITH 03HAKOMIIE-
HBI C CHCTEMaMH KPEAUTHBIX €AUMHUI] U 0aTbHO-PEUTUHTOBOM OIICHKH.

10. O6pa3oBaTesbHbIE TEXHOJIOTHH

Tabnuma 9
Haspanue pa3nena nucuuimiinabl | Bujg 3a- | Ucnosab3yeMble o0pa3oBaTeib- Yackr
WJIH OTJeJIbHBIX TeM HATHSA Hble TeXHOJOTUHN

Kanennapubiii Moayabs 1. Opranusanms ynpaBJeHYeCKOro y4éra mnepcoHaJjia: 12
Teopusi, MPAKTHKA
Moayasb 1.YnpasiieH4ecKuii yueT B OpraHu3anuu
MonayabHas equauna 1.1 JI OnopHas npe3eHTanus 2
VhpaBineHYecKuii  y4yeT TPYIOBBIX
OTHOILIEHUN: METOJUYECKNE aCIIEKThI
MonyabHas equHuna 1.2 I1 -
Opranuzanus ydera IepcoHala:
nupoBuzauss  paboThl MO YYETY
nepcoHalia
Mopayas 2. KagpoBblii y4€T 1 pacyéThl ¢ IEPCOHAIOM
Mopayabnas egununa 2.1. Copuep- 11 OnopHas npe3eHTanus 8
KaHUE KaapoBoro yudéra (mudpoBbie
orepalyy B CUCTEME)
MonynbHas eqununa 2.2 I1 2
[InanupoBaHue pacxoaoB HA COAEP-
JKaHUe TepcoHalia
Kanennapubiii MmoayJisb 2. llepconnguuupoBaHHbIi y4eT B OPraHU3aluu 14
Moayab 3. Texnosnorusi uugpoBH3aANMHU YUETA
Mooynvnaa eounuya 3.1. lloaro- I1 4
TOBKa HH(OPMaLlMOHHOMN 0a3bl K
TEXHOJIOTMYECKON HACTPOMKHU B
Y4ETHOU CHCTEME
Mooynvuasa edunuya 3.2. Dopmu- II 6
poBaHHE YUETHBIX GOPM OTYETHOCTHU
Moayab 4. DJIeKTPOHHBIH KOHTPOJIb NPOLECCOB B YIIPABJICHUH MEPCOHATIOM
Mooynvnasa eounuya 4.1. Monuto- J 2
PUHT TIPOLIECCOB YIPaBIEHUS Mep-
COHAJIOM
Mooynvuaa eounuya 4.2. Monuro- J 2
PUHT pacxoJI0B Ha COJIepKaHUE TeP-
COHaJIa
Bcero B uHTEepakTUBHOI hopme 26

B TOM YHCIIE JIEKIUU 6

MPaKTUKU 20
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MPOTOKOJ U3SMEHEHUM PII]T

Kommenra-

JlaTa Pasznen N3menenus
pun

IIporpammy pa3zpabdoraju:

®UO, yueHasi CTENEHb, YUCHOE 3BaHUE
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