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AHHOTAIIUA

[IpakTHKa SBISIETCSI COCTAaBHOM YacThI0 OCHOBHOM MPOQeCCHOHAIBHOM 00pa30oBaTEIbHOM
nporpamMMbl  Beicuiero oOpaszoBanust (mamee OIIOII BO) mno wnampasnenuto 38.03.02
MeHemKMEHT U TpeacTaBisier co0oil oaHy u3 (QopM opraHuzaluu y4eOHOTo Ipoiiecca,
3aKJIIOYAIOIIYIOCS B MPO(ECCHOHATBHO-TIPAKTUUECKOM MOAroTOBKEe oOyyaromuxcs Ha 0azax
MPAKTUKHU, COJACHCTBYET 3aKpPEIJICHUIO TEOPETUYECKUX 3HAHHI, YCTAHOBJICHHIO HEOOXOIMMBIX
JIEJIOBBIX KOHTAKTOB MHCTUTYTA C MPEINPUATUIMH, OPTaHU3ALUIMHI U YUPEKICHUSIMH.

VYyeOHasi MpakTHKa MpeICTaBiIsieT coOOM BUJ YYEOHBIX 3aHSITHH, HEMOCPEICTBEHHO
OpPUEHTHPOBAHHBIX Ha OOHIETIPO()ECCHOHANBHYIO MPAKTHYECKYI0 MOATOTOBKY OOYYarOIIUXCS.
YueOHasi MpakTUKa MO JOKYMEHTAI[HOHHOMY OOECIEUEHUIO YIpPaBJICHUS OTHOCHUTCA K YacTH,
dbopMupyeMoii yuacTHUKaMu 00pa3oBarelbHBIX OTHOMEeHUH yaeoHoro turana OITOIT (buok 2 —
[IpakTuka) nmo HanpasiaeHUto MoAroToBku 38.03.02 MeHepKMEHT.

[Iponiecc  mpoxokaeHWs  yuyeOHOM  MpakTHKM  HampaBlieH Ha  (OpMHpPOBAHUE
kommerenmmii: YK-2, T1K-1.

[IpoaomKUTENbHOCTD YU€OHOW TPAKTHUKU COCTABIISIET IBE HEIEIH.

[Ipn npoBexaeHuu y4eOHOW MPAKTUKU MPEAYCMATPUBAIOTCA CIEAYIOUINE OCHOBHBIC
(GopMbl OpraHuszaly y4yeOHOro Ipoliecca: MPAKTUYECKUE 3aHSTHUs, CAaMOCTOATEIbHas paboTa
00y4aromuxcsi, KOHCYJIbTAIlUU U JIp.

Paboueii mnporpammoii YueOHOW TpPaKTHKH MPEIyCMOTPEHA cCieayromas Gopma
MIPOMEKYTOUHOM aTTeCTaIlM — 3a4eT.

OO6m1ast Tpy10€MKOCTh Y4E€OHOM MPAKTUKK COCTABIISIET 3 3a4€THBIX enuHullbl, 108 yaca.

1. MECTO YYEBHOM ITPAKTUKH B CTPYKTYPE OITOII

VY4deOHas MpaKkTHKa BXOJUT B COCTAB OCHOBHOH oOpazoBarenbHOl mporpammsl (OITOIT)
HanpapiieHus MoArotoBku 38.03.02 «MeHeKMEHT», U SIBISETCS OJHUM U3 BAXKHEUIIIMX HTAIOB
y4eOHOro Ipolecca.

Y4eOHO-MeTOAUYECKAsT TIOJATOTOBKA M PYKOBOACTBO Y4YEOHON MPaKTUKON CTYACHTOB
ocymectBisiercss kadenapoi "MenemkmenT B AIIK" u llentpom nepenoaroroBku kaapos ATIK
Kpacnospckoro I'AY.

Teopernueckoir OCHOBOW yue€OHOU MPAKTHUKU SIBISIOTCS JUCHUTUIMHBL: «MEHEIKMEHT,
«YTpaBlieHHE YEIOBEUECKUMHU PECYpCaMn», « IKOHOMHUKA OPraHU3aLUN»

O3HakoMJICHHE C JOKYMEHTAIIMOHHBIM OOECIIEUYEHUEM YIIPABIEHHUS MOMOTAeT CTYIEHTY
CHUCTEeMaTU3UPOBATh U 3aKPEMUTh MPUOOPETEHHBIE TEOPETUYECKUE 3HAHUSA, 3HAUUTENIBHO pac-
HIUPUTH U JIOTIOJHUTH UX YTIIYOJICHHBIM U3YYCHHUEM HAyYHOMU, YIPaBICHYECKON U HOPMATUBHOM
JUTEPATyPOi, a TAKKE MOIYIUTh TPAKTUUECKHE HABBIKU I paboThl o Oyaymeit mpodeccum.

JlanHble yMEHHMSI M HaBBIKM TIOJydaT JaJbHEHINee pa3BUTHE TPHU MPOXOKICHUH
MIPOM3BOJICTBEHHON MPAKTUKHU M MOTYT OBITh MCIIONIBb30BaHbl Ipu Hanmucanuu BKP.

Tabnuna 1- Pacnipenenenue npakTuku

T'on IIpoxoKuUTEJBbHOCTH
Buabl npakTuku ceMecCTp | KOMIEeTeHINH
00y4eHMsl | NPAKTUKH (B HeaeJIsIX)
YyebHnas MpaKTUKa
(ITpakTuka o
JOKYMEHTAIIUOHHOMY 4 2 7 YK-2, TIK-1.
o0ecreyeHnIo
yIpaBJICHNUs)

KonTponb 3HaHUN CTYJIEHTOB MPOBOAUTCS B (popme TeKymed M ImpoMexyTOUHOM
aTTecTaluu.



2. IEJIM W 3AJAYM VYUYEBHOM IIPAKTUKM. TIEPEYEHb
INIAHUPYEMBIX  PE3VJIPTATOB, ~COOTHECEHHBIX C  INJIAHMPYEMbIMU
PE3VJIbBTATAMU OCBOEHUA ObPA30BATEJIBHOU ITPOI'PAMMEBI

VYueOHast MPaKTUKA MPOBOIUTCS ISl MPUOOPETEHUS CTYJCHTAaMH MPAKTUYECKUX HABBIKOB
paboThl TO HAIPABICHUIO MOATOTOBKU «MEHEIHKMEHT», (HOPMUPOBAHHUS YMEHHH NpPUHUMATH
CaMOCTOATENIFHBIC PEIICHHS Ha KOHKPETHBIX YYacTKax paboTbl, OPMHPOBAHHSA Y CTYICHTOB
LIEJIOCTHOTO ~ NPEACTaBIEHUs O COJAEpXKAaHUHM, Buaax U ¢opMmax MpodecCHOHATBHOM
JeATeIbHOCTH, 00padOTKa W MpeCTaBIeHHEe B yJOOHOM /i aHaiaW3a BHUIE WH(OPMAIWH,
AHAJTUTHYECKOW MHTEPIIPETAUEH MOMYyYSHHBIX PE3YJbTaToB, O()OPMIIEHHBIX B BUJIE OTYETa, a
TaKOKe MPHOOPETEHUEM NTEPBUYHOTO MPAKTHYECKOTO OIIBITA.

I'maBHast 1enb NPAKTUKA COCTOUT B TMOBBIIIEHUH KadyecTBa NPOQEecCCHOHATHHON
HOATOTOBKH CTYJEHTOB, X COLMAJIbHON YCTOHUMBOCTH M KOHKYPEHTOCHOCOOHOCTH Ha PBIHKE
Tpy/a, MOIy4eHUe KBATM(UKAMOHHOTO pa3psiaa mo npodeccuu ciyxamero «Tadbeabiuky.

3anauy y4ueOHOM NpPaKTHKU:

1. TlpuoOpereHue mepBUYHBIX YMEHMH OOpaOOTKM JOKYMEHTOB pAa3JIMYHBIX CUCTEM
JIOKYMEHTaluy, paboThl ¢ HOPMATUBHBIMU M 3aKOHOZATEJIbHBIMU aKTaMH, CHPAaBOYHOMN
JUTEPATypOl U IPYTrMMHU UCTOUHUKAMHU.

2. M3ydyeHne 0COOEHHOCTEH  OpraHU3aIMOHHON

JeSITeIbHOCTH U IITAaTHOTO COCTaBA.

W3yuenne HOpMaTHUBHO-TIPABOBOI 0a3bl JOKYMEHTAITMOHHOTO 00ECTICYCHHS YIIPaBICHUS

IIpoBeneHue aHanm3a OpraHM3allid U TEXHOJIOTMU JOKYMEHTAL[MOHHOIO OoOecredeHus

yrpaBieHusl (M3y4eHHE JOKYMEHTOOOOpOTa, TEXHOJOTHH OOpabOTKH JTOKyMEHTOB B

TPaJUIMOHHBIX U aBTOMAaTU3MPOBAHHBIX CHUCTEMax, MPUOOpPETEHUE HABBIKOB PabOTHI C

WH(POPMALMOHHO-TIONCKOBBIMU CHCTEMaMH);

5. TloBbllieHHE NPAKTUUECKOM LEHHOCTH IOJy4aeMOro B YHHMBEPCHTETE MPUKIIAJHOTO
oOpa3zoBaHus;

6. IIpuoOpereHne HEOOXOAUMBIX 3HAHUN U YMEHUH JUIsl MOTydYeHHs KBaTU()UKALIMOHHOTO
pas3psizia o npodeccuu CayxKaiero.

BHUJIOB

CTPYKTYpbl  HNpEANpPUATHSA,

How

[Iporiecc mpoxoxaeHUs: y4eOHOM MPAKTUKU obecrieueHue
yIpaBIeHUS» HAMIPaBJIeH HAa GOPMUPOBAHNE KOMIIETECHIIHIA:

YK 2 - Cnocoben ompenensiTb Kpyr 3ajad B paMKax IIOCTaBJIEHHOW II€IM W BHIOMPATH
ONTHMAJIFHBIC CITOCOOBI MX PEIICHUsS, UCXOS U3 JEHCTBYIOMUX MPABOBBIX HOPM, HMEIOIIUXCS
PECYpPCOB ¥ OTPAaHUYECHUM;

I[IK -1 CroocoOeH OCyHIeCTBIATh TaKTHYECKOE YIPaBICHUE TMPOIECCaMU OpTraHU3alun

IMPpONU3BOJACTBA

«/loxkymeHTaunoHHOE

Tabnuua 2 - [lepeyeHpb MIaHUPYEMbIX PE3YJIbTaTOB O0YUYEHHMS IO MPAKTUKE

Koa m HanMeHOBaHHe

YHHMBEpCAJIbHOMI Koa u HaumenoBanue nnaukaropa | IlepeyeHs mianupyembix
KOMIIEeTCHLIUH JOCTUKEHHUHA YHHBEPCAJIbHOH | pe3yJIbTATOB

BBINYCKHUKA KOMIIETeHIINH o0y4eHUsI HA MPAKTHKe

YK-2. Criocoben | A-lyk1  AHATM3HDYET  3a71a4Y, | 3y4umy,:

OmpeNeNsTh Kpyr 3amau B | BBIACIAA ce 0a30BBIC | reopernueckue OCHOBBI
paMKax IOCTaBIeHHOM menu | COCTABIIAIONIHC, OCYIIECTBIIACT | (yHKUMOHHUPOBAHUS PHIHOYHOM

u BBI6I/IpaTI> OIITUMAJIBHBIC

JCKOMITIO3UIUIO 3aa9un

OKOHOMMKH;

cmocober  ux  pemennsd, | UJ[-2yx.1 Haxoaut u kpuTHYecKHu | 0COOEHHOCTH OpraHu3aIus
MCXOIsl M3 JCHUCTBYIOLIMX | aHATU3HPYET MH(pOpPMALHIO, | YIPAaBICHAS M IPOU3BOACTBA Ha
MPaBOBBIX HOPM, | HeOOXONMMYIO IS perieHus | PeANPHATHSX Pa3IMYHBIX
MMEIOIIMXCS  PECYPCOB M | 110 0rapeHHOM 321249, orpacinei B Poccum wu  3a
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OTrpaHMYEHUH

N-4yx.1 I'pamotHO,
apryMEeHTHUPOBAHO
COOCTBEHHBIE CY>KICHHS u
oueHkd. Otmuyaer (¢GakTel OT
MHEHUW, UHTEPIpETAIUi, OLEHOK
U T.JI. B PacCCyXKIEHUAX JIPYTUX
YYaCTHUKOB J€ATEIbHOCTH.

JIOTUYHO,
¢bopmupyer

IK-1

Criocoben

OCYHICCTBIATh TAaKTUYECKOE

yrpaBJieHue
OpraHu3anuu

npoleccamMu

M[K-1.1-1. Cnocoben
aHAJTM3UPOBATH CYIIECCTBYIOIINE
CTPYKTYPBI YIIPABICHHUS
OpraHu3alluel, aHAJIN3 €€

3¢ (hEeKTUBHOCTH MPUMEHUTEIEHO K
PBIHOYHBIM YCIIOBHSM
XO3SMCTBOBAHUS

M[K-1.1/I-5. Opranuzanus paboTs
MO MPOCKTHUPOBAHHIO METOIOB
BBITTOJTHEHHUS

yIpaBlIeHUYECKUX MPOIIECCOB,
COCTAaBJICHUIO TIOJIOKEHHI O
CTPYKTYPHBIX

noJipa3fieNieHusIx (0Taernax, exax)
OpraHu3allvy,

JIOJDKHOCTHBIX MHCTPYKIMN
paboTHHKAM, 00eCIIeYCHUE BHECCHHUS
B HUX

HEOOXOIUMBIX U3MEHEHUH U
JIOTIOJIHEHU I

pyoeKoM.

ymemn:

CaMOCTOSITETIbHO aHATU3UPOBATH
OCHOBHEIE 0co0eHHOCTH
OpraHu3aIu yIpaBICHUS
Pa3IMYHBIX OTPACIIEH;
MPUMECHSTh yIpaBieHYECKYIO
TEPMHUHOJIOTHIO, JIEKCHKY,
OCHOBHEIC 9KOHOMHYECKHE
KaTeropuH.

WCTIONB30BaTh MOJTy4EHHYIO
nHpOpMAITHIO B MPaKTHISCKOU
JIESITeTTbHOCTH;

WCTIONB30BaTh HOpPMAaTUBHEIE
JIOKYMEHTBI TIPH  MPOBEICHUM
WCCIIEIOBAHUS;

BBIOMpATh HUCTOYHHUKHU
WHPOPMAITUH, aJIeKBaTHBIE
MOCTABJICHHBIM 3a]]a4aM.
enadems:

HOBBIMU 3HaHMSIMH B cdepe
OpraHuzaiys  yhOpaBlIeHHS U

MPOM3BOACTBA HA HPEANIPUATHIX
Pa3INYHBIX OTpaCIIEH;

CHOCOOHOCTBIO K JAEIOBBIM
KOMMYHHUKAIUSIM B
npoecCuoHaIbHON
JIeSITeTbHOCTH;

HaBBIKAMU BEJICHHS JTUCKYCCHU U
MOJIEMHKH, apryMeHTaIVH,
MPaKTUIECKOTO aHaJm3a
pa3paboTku 3¢ (heKTUBHBIX
YCIIOBHH OpraHu3aInu
yIpaBJIeHUs] U TPOM3BOACTBA Ha
MPEINPHUITUAX Pa3INIHBIX
OoTpacien;

HaBBIKH pabOTHI C KOMITLIOTEPOM
KaK  CpEIICTBOM  YIpaBIICHUS
nH(pOpMaIeii;

HaBbIKAMHU CaMOCTOSTEITbHON
paboThL

3. ®OPMbI, MECTO M BPEMS IIPOBEJEHNS VYUYEBHOI1
[TPAKTHUKHA

Bun npaktuku: yaeOHas.
Crnioco0 npoBeeHHsI TPaKTUKU: CTaIl[HIOHApHAs!.

@dopma TpPOBEACHMS NPAKTUKH:

COBMEIIAETCS ¢ yIEOHBIM MPOIIECCOM.

OcHoBHOW (opMoil MpoxoxkaeHUs y4yeOHOH NPaKTHUKU SBISIETCS HEMOCPEACTBEHHOE
ydJacTHe CTyJeHTa B OPraHM3allMOHHOM IIpoliecce KOHKPETHOTO CTPYKTYPHOTO IMOJpAa3/IeICHUS
By3a (Kadeaphl) 1 OpraHU3aLUy.

AUCKPECTHO 110 BHUAAM HPAKTUK.

IIpakTuka He




YyeOHass TpaKkTHKa OCYMIECTBISICTCS KAk MPAKTHKyM, BKIIOYAIONMH B ce0s
CaMOCTOSITENIbHYIO pabOTy CTYACHTA O 3a/IaHHOM TeMe U €€ MOCIEAYIONIYIO 3alIUTYy.

HemocpencTBeHHBIMU YYaCTHUKAMH OPTaHU3AIMM M TPOBEICHUS  Y4eOHOU MpPaKTHKU
ABIISIOTCS CTYJIEHT, PyKOBOJUTEIb MIPAKTUKU OT YHUBEPCUTETA (IIPETOAaBaTENb).

VYyeOHast TpakTUKa MPOBOAUTCS B 7 cemectpe. IIpoJoimKHUTENbHOCTh Yy4eOHOM
MPAKTUKU COCTaBisAeT 12 mHel U COOTBETCTBYET 3 3a4. e/I.

OO0miee pYKOBOJICTBO MPAKTUKOM OCyllecTBiseT aupekiuss uHcruryta Ouy AlIK
COBMECTHO C BbImycKatomiei kadenpoit, u ILlertpom mnepenoaroroBkun kampo AlIK
Kpacnosipckoro 'AY.

OCHOBHBIMH HOPMATUBHO-METOJUYECKHUMH JOKYMEHTAaMH, PErJIaMeHTUPYIOIIUMU paboTy
CTYJICHTOB Ha MPAKTUKE, SIBISIOTCS:

— MPOrpaMMbl U METOJAUYECKUE YKa3aHUS TI0 MIPOXOKACHUIO MPAKTUKH;
— MPUKa3 O MPOXOKIECHUU TPAKTUKHI

4. CTPYKTYPA Y COJIEPXKAHUE YYEBHOM ITPAKTHUKH

VYyebnas mnpaktuka «JlOKyMEHTAIMOHHOE OOeCleueHue YIpaBICHUS
poXoauT Ha 4 Kypce B 7 cemecTpe.

Tabmuma 2 - Pacnipenenenue Tpya0eMKOCTH y4eOHOM MPaKTUKK 110 BUAaM paboT

Bupa yue0Hoi# padoThbl TpynoemkocTb
3av.c/. qac. Mo ceMecTpam
7
OO0mast TpyJI0EMKOCTh Y4€OHON MpaKTH- 3 108 108
KU 110 y4eOHOMY TUIaHy
KonTakTHas pabora 2 72 72
CPC 1 36 36
Bua koHTpOJIS 3a4eT 3a4eT
Tabnuua 3 — CtpykTypa padoT yueOHOI NpaKTUKU
. Kon—Bo ua-
No Conepxanue paboT Komn-Bo qHeit OB
NHcTpykTax Ha pabodyeM MecTe MPaKTUKH
O3HakoMyIeHHE OOyJaronuxcsi ¢ paboyuM MECTOM, pe-
’KUMOM paboThl, popMaMu opraHu3alin
1. | Tpyna u nmpaBuIaMu BHYTPEHHETO pacropsiKa B OpraHu- 2 12
3anuu (YUpeKACHUH, IPEIIPUATHH).
[paBnita 1 HOPMBI OE30ITACHOTO TPY/A.
OpraHu3aIoHHas CTPYKTYpa OpraHHU3alUH.
Opranuzanus JIOKYMEHTAallHOHHOT'O obecrieueHus
ynpaeieHus.  OpraHu3alMOHHBIE  JIOKYMEHTBI B
o | AeATENBHOCTH OpraHH3aNHH 4
CocraBnenue u  OQOpMIICHHE  YHPABICHYECKHX 24

JTOKyMeHTOB. OCHOBHBIE BU/BI JOKYMEHTOB, KOTOPBIMH
oopMIISIOTCS pa3nuyHble QYHKIIMH YIPEKICHUSI.
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[ToaroroBka v MpoBeACHUE COBEILIAHM, TEITOBBIX
BCTpEY, IPUEMOB, NTPE3EHTALUH (IPOTOKOJI ITPOBEIE- 10+2
HUs )+ 2
HAYYHO — MCCIIEI0OBATEIbCKUI CEMHHAP C HAYYHBIM CO-
TPYAHUKOM

[Tomyuenuss  KBAIM(HUKAIMOHHOTO  pa3psaa 10 4
npodeccuu ciyxamiero — « TabebIuk. 24

[Toaroroska oruera (CPC) 36

UTOTO: 12 108

Ilepen HayaaOM NPAKTUKU CTYAEHT JIOJIKEH:
- SIBJISITbCS B Ha3HAYEHHOE BpeMs Ha oO0IIee OpraHu3alMoHHOe coOpaHue, KOTOPOe MPOBOJUTCS
OTBETCTBEHHBIM 32 IIPAKTUKY;
- IOJIYUUTh OT IMperoaaBaTeyid - PYKOBOAUTCIIA IMPAKTUKHU OT YHHUBCPCUTCTA MHAUBHUAYAJIbHOC
3aJlaHKe 10 PAaKTUKE U HE0OXOAUMbIe HHCTPYKLIMU U KOHCYJIbTALNH;
- U3Y4YUTH NIPEIYCMOTPEHHBIE IPOIPAMMON ITPAKTUKU MaTEPHUAJIBI;
- IPONTH MHCTPYKTAX 110 TEXHUKE OE30MaCHOCTH.
B X0[€ MPAKTHUKU CTYACHT JOJIPKCH:

-  U3Yy4uTh JICHUCTBYIOLIME B IMOJPA3/EJICHUM HOPMATUBHO-IIPABOBbIE AaKThl IO €ro
(GYHKIMOHATIBHOMY IMPEIHA3HAYCHUIO, PEKUMY pabOTHI, AETONPOU3BOJCTBY, CTPYKTYpE JTaHHON
OpraHu3aluy;
- CTPOTO COOIOAATH MPaBUIIA OXPAHBI TPY/AA U TEXHUKH 0€30IaCHOCTH;
- TMOJYMHATHCA JCHCTBYIOLIUM Ha MPEINPUATHH, B YUYPSKICHUM, OpPraHU3alMM IpaBUiIaM
BHYTPEHHETO pPacropsiika, COONIOATh PACIOPAIOK JHS W PEXHM pabOThl, YCTaHOBIICHHBIE B
HOJpa3/IeIeHuH;
- Y4aCTBOBAaTh B IIOJrOTOBKE M OCYIIECTBJIECHUM IUIAHOBBIX MEPOIPHUATUH, IPETYCMOTPEHHBIX
IpOTrpaMMOil MTPAKTUKH;
- BBIIIOJIHATH OTACIIBHBIC CJ'IY)KC6HBIC 3aJaHus (nopyquI/m) PYKOBOJUTECIA MPAKTUKH, B XO€
KOTOPBIX CTPEMHUTbHCS IPUOOPECTH HABBIKU NMPAKTUYECKON pabOThI;
- cobupaTh 1 0600111aTh MaTepUabl, HEOOXOAUMBIE JIJIsl IOJrOTOBKU OaKanaBpcKoi paboThI;
- aKTHMBHO Y4YacTBOBAaTh B OOIIECTBEHHOM J>XU3HU KOJJIEKTHBA HPEANPUATHS, OpraHU3alluy,
YUPEKACHUS;
- HECTHU OTBETCTBEHHOCTD 32 BBIMIOJIHAEMYIO paOOTy U €€ Pe3yibTaThl;

ITo oxoHuanmm IMPaKTUKHU CTYACHT CBOCBPCMCHHO, B COOTBCTCTBHUHU C Fpa(l)I/IKOM, caacrt
OTYET O CTAXKUPOBKE U KBANU(DHUKALMOHHBIA 9K3aMEH B YTBEPKIEHHBIE CPOKH.

OcHoBaHuEM JJI1 HallpaBJICHUSA CTYACHTA Ha ITOBTOPHOC IMPOXOKACHUEC NPAKTHUKKU WA
OTYHCIICHUS U3 YHUBEPCUTETA MOXKET OBITh:

- HEBBITIOJIHECHUE TPOTPpaMMBbI ITPAKTHKH
- HEYyJIOBJIETBOPHUTEIbHAas  OIEHKa MpH  3aluTe  OT4eTa WM  cjade

KBaJIM()UKAIIMOHHOTO dK3aMeHa

5. OBPA3OBATEJIBHBIE TEXHOJIOTUU, WCIIOJIb3YEMBIE B VUYEBHOU
[TPAKTHUKE

K Hay4HO-HMCCIIEIOBATENbCKUM ¥ HAYYHO-TIPOM3BOJCTBEHHBIM TEXHOJOTHSAM MOXKHO
OTHECTH TaKHe pacrnpocTpanéHHble MeToAbl aHanu3a kak SWOT-ananu3, STEP, SNW, SMART
u T.10. [Ipy BBIMOJHEHWU TPOTPAMMBI YUEOHOH MPaKTHUKH 0c000€ BHUMAaHHE HYXHO YIEIUTh
IPAaKTUYECKOMY OIBITY HCIIOJIb30BaHUS METOJIOB aHAIN3a M UHCTPYMEHTOB B OTE€UYECTBEHHOH U
3apyOeXHON IPaKTHKE.




6. KPUTEPUM OLIEHKM 3HAHMI, YMEHU, HABBIKOB U 3ASIBJIEHHBIX
KOMIIETEHLIMH

[To oxOHYaHUM TPAKTUKHU CTYACHT MPEACTABIISIET OTYET IO MPAKTUKE (BBIMOJIHEHHOE
WHIUBHUIYAJIbHOE 3aJlaHue, OTYET O CTAKUPOBKE, CHACT KBATU(MUKAIIMOHHBIA JK3aMEH I10
npodeccuu CIIyKamero). 9To SBISETCS OCHOBAaHUEM IS JOMycKa K 3ammTe oTdera. Jlata u
BpeMs 3alllUTHl OTYETa yCTaHaBiIuBaeTcs Kadenapou. [IpomexxyTodnast arrectamus Mo MPaKTHKE
MPENCTaBIsIeT CO0OM KOMIUJICKCHYIO OIICHKY (OpPMHpOBAHHS, 3aKpCIUICHHS, pPa3BUTHUS
MPaKTUYECKNX HAaBBIKOB M KOMIIETCHIMA 10 Tpoduiro o0pa3oBaTeIbHON IPOTrPaMMBI,
CBSI3aHHBIX C BUJAMU TPOPECCHOHATBHOU JESATEIHHOCTH, K BBITIOJHEHUIO KOTOPBIX TOTOBSTCS
obyuaronuecst B coorpeTcTBuu ¢ OITOII.

@DoH/1 OLIEHOYHBIX CPEJCTB MPEAHA3HAYEH JJI OLEHKH:

1) cCOOTBETCTBUS 3aIUTAHUPOBAHHBIX U (PAKTHYECKH JOCTUTHYTBIX PE3yJIbTaTOB OCBOCHUS
MPAKTUKHU KaXIbIM CTYCHTOM.

2) ypOBHSI OCBOCHHSI KOMIIETEHIIMH, COOTBETCTBYIOIIUX 3TAIy MPOXOXKICHUS MPAKTHKU;
Kputepun onieHUBaHUS pe3yJIbTaTOB MPOMEKYTOYHON aTTECTAIMH, O0YJAIONUXCS 110 TIPAKTHKE
(c yueToMm XapakTepHUCTUKHU pabOThl 00y4YarOIIerocs W/Wil XapakTepUCTUKU — O0T3bIBa): Dopma
MIPOMEKYTOUHOM aTTECTAIllUU — 3a4eT.

Kpurepuu ornieHuBaHus

Bricokuii ypoBeHb 87-100 6ayuoB (OTIMYHO) - OOYYAIOIIMIACS BBIIOIHII WHAWBUAYAIEHOE
3aJaHie B COOTBETCTBUH C MPOrPaMMOI MPAKTUKH B YCTAHOBJICHHBIC CPOKH, MOKa3al IIIyOOKYIO
TEOPETHYECKYI0, METOJIUUECKYIO, MTPOPECCHOHATBHO-NIPUKIAAHYIO MOJrOTOBKY, YMEJIO MPHUMEHHI
MOJIyYeHHBIE 3HAHUS BO BPEMsl IMPOXOXKICHMs INPAKTUKH, IOKa3aJ BIIaJICHUE COBPEMEHHBIMU
METOAaMH HCCIIEA0BaHUSA NPO(ECCHOHATBLHONW AEATENbHOCTH, UCIOIb30Bal NPOQecCHOHANBHYIO
TEPMHHOJIOTHIO, OTBETCTBEHHO OTHOCHJICS K CBOEW paboTe; OTYET IO NpPaKTHKE COOTBETCTBYET
NpeIbsIBISIEMBIM TPEOOBAHHMS

[IponBunyTHI ypoBeHb 73-86 0ayutoB (XOPOIMIO) - OOYYAIOLIMIICS BHIIOJHWI WHAWBHUAYAIBHOE
3aJlaHAEe B COOTBETCTBUH C MPOrPAMMON NPAKTHKU B YCTAHOBJCHHBIC CPOKH, OJHAKO JOITYCTHII
HECYIICCTBEHHbIE  OMMOKM,  IOKa3al  IIYOOKYHd  TEOPETHYECKYl0,  METOJHYECKYIO,
npodeccHoHaNBHO-IPUKIIAIHY0 HOATOTOBKY, YMEJIO HNPUMEHHJI IOJyYeHHbIE 3HaHHS BO BpeMs
3a4TE€HO NPOXOXKJCHUSI TPAaKTUKH, II0OKa3aJl BIIQJICHHE COBPEMEHHBIMH METOJaMH  HCCIIEOBaHUS
npo)ecCHOHANIBHONW ~ JeATEeIBHOCTH,  HCIOJIB30Bal  HPO(ECCHOHAIBHYIO  TEPMHHOJIOTHIO,
OTBETCTBEHHO OTHOCWJICSI K CBOEH paboTe; OT4YEeT MO MpPaKTHKE B II€JIOM COOTBETCTBYET
NpebsBIsIEeMbIM TpeOOBaHHS, OJHAKO UMEIOTCS HECYLIECTBEHHbIE OIIMOKU B 0ohopMIleHHH

Ioporoserit ypoBeHBb 60-72 ©OamnoB (yIOBIETBOPHTENBHO) - OOYYAIONIMKCS BBHITOJHUIT
UHAVBUAYAJIBHOE 3aJlaHU€ B COOTBETCTBUU C IPOrpaMMOM IPAaKTUKHM, OJHAKO JOILyCTHII
CyIIeCTBEHHBIC ONIMOKU (MOTYT OBITH HAPYIIEHBI CPOKHU BBIITOJHEHHS WHANBUIYAIBHOTO 3a/JaHHA),
B 1pomecce pabOThI HE TPOSBUI JOCTAaTOYHOM CaMOCTOATENFHOCTH, WHHUIMATHUBBI U
3aMHTEPECOBAHHOCTH, JEMOHCTPUPYET HEIOCTATOYHBI 00beM 3HAHWUN W HHU3KHHA YPOBEHb HX
NPUMEHEHHs Ha TNPAaKTHKE; HU3KUH yPOBEHb BIAJCHHA MPOGECCHOHATIBHON TEPMHMHOJIOTHEH U
METOAAaMH HCCIIeI0OBaHNS IPOPECCHOHANBHON NesITeIbHOCTH; JOMYIIIEHbBI 3HAYUTEIbHbBIE OIINOKH B
odopmiIeHHH OTYETA 110 NPAKTHKE

Menee 60 GamioB - 06yqa}0m1/1171091 HE BBIINOJHUWI MHAWBUAYAJBbHOC 3aJaHUC B COOTBETCTBUU C
nporpaMMoﬁ MPaKTUKW B YCTAHOBJICHHBIC CPOKH, IIOKa3all HU3KHH YPOBEHb TCOpeTI/I‘IeCKOﬁ,
MGTOHHHCCKOﬁ, HpO(l)eCCI/IOHaHLHO-HpHKJ’IaHHOﬁ MOATOTOBKH, HE MPUMCHACT MOJYYCHHBIC 3HAHUSA
BO BpEMA [IIPOXOXKACHHA IIPAKTUKHW, HE TMOKa3ajl BJIaJ€HUE COBPEMEHHBIMU METOAaMU
HCCJIIEAOBAHUA HpO(I)CCCI/IOHEU'H)HOI\/’I JACATCIbHOCTH, HEC  HCIIOJIB30BaJl HpO(bCCCI/IOHaJ'IBHyIO
TCPMHUHOJIOTHUIO,; OTYCT IO NPAKTHUKE HEC COOTBCTCTBYCT IMPEAbIABIIACMbBIM Tpe6OBaHI/IH

HC 3a4TCHO

7.VYEBHO-METOJIMUYECKOE Y THOOPMALIMOHHOE OBECITEYEHUE
VYEBHOMU ITPAKTUKU

Ilepen ormpaBkol oOydJaromuxcsi Ha Y4eOHYIO MPaKTUKy, BBITyCKaromas kadeapa
OCYIIECTBIISIET y4eOHO-METOIUYECKOE OOECIIEUCHUE CaMOCTOSTEIBHONH PaboOThl 00YJArOIIMXCs
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(CPC).
B mepeuyeHp y4eOHO-METOAMYECKUX MATEPUANIOB JJISI OpraHU3alMy y4eOHOW MPaKTHKH
oOyyaromuxcs u odecriedennss CPC BXoasT cienyrone MaTeprabl:

DNEKTPOHHBIN y4eOHO-METOUYECKII KOMIUICKC yueOHOM npakTuku «[IpakTuka mo JTOKyMeH-
TAIIMOHHOMY 00CCIICUCHHIO YITPABJICHHUS », pa3MEIIEHHBIN Ha caliTe WWW.Kgau.ru

Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH ""UHTepHeT"
- DekTpoHHas- OubnuoreyHas cuctema «JIanp» e.lanbook.com

- DnektpoHHas Oubauoreunas cucrema «fOpaiir» www.biblio-online.ru/

- DnekTpoHHas oubamoreuHas cucrema «AgriLiby http://ebs.rgazu.ru/

- Hayunas snexrponnas 6ubnnorexa eLIBRARY.RUelibrary.ru

NudpopmaninoHHblie CIPABOYHbIE CUCTEMBbI:

- CpaBouHo-nipaBoBasi cucreMa Koncynbrantlintoc

- Uudopmannonno — ananutudeckas cucrema «CTaTUCTUKA»

IIporpammHuoe oGecnieuenne:

Omnepammonnast cucremMa Windows (akagemuueckass mmueHsus Ne 44937729 ot
15.12.2008).

Oducuerii maker npunoxenuit Microsoft Office (akagemudeckas munensus Ne 44937729
or 15.12.2008).

[Iporpamma it co3iaHUsl M TPOCMOTpa SJICKTPOHHBIX NyOnukanuii B ¢opmare PDF
&#8210; Acrobat Professional (o6pa3oBatenbnas naunen3us Ne CE0806966 ot 27.06.2008).

AHTUBHpYCcHOE mporpammHoe obecrnieduenne Kaspersky Endpoint Security (mumensus Ne
1800-191210-144044-563-2513 ot 10.12.2019).

[TporpamMHOe oOecrieueHre 1Jisi MPOBEACHNSI MAPKETUHTOBBIX MCCIICAOBAHUH M TIPUHSATHS
ousnec-pemienuii KonSi: SWOT Analysis, Price Benchmarking, Assortment Optimization, Data
Envelopment Analysis, Anketter for Positioning Brands, Segmentation, Simple Anketter,
FOREXSAL, Fishbone Ishikawa Diagram (JIutienzust)

Project Expert 7 Tutorial (ceTeBast mporpamma) (JIuriensuonnoe cornamerue Ne21273N).

Cucrema aucrtaHiMOHHOT0 obpazoBanus «Moodle 3.5

8. MATEPMAJIBHO — TEXHUYECKOE OBECIIEUEHUE YUEBHOI
I[TPAKTHUKHA

Paboune Mecta nmpenogaBaTens U CTYJAEHTOB, YKOMIUIEKTOBAHHBIE CIEIIMATM3UPOBAHHOM
MeOenblo, U TEXHUYECKHUMHU CPEJICTBAMU OOYYEHUs, CIy>KalllMMH JJIsl IPEJCTaBIeHNUs y4eOHOH
uH(popMalu 00JIbIION ayIUTOPUH.

Jns  mpoBeneHMs — 3aHATHM — JIGKIMOHHOTO — THMNAa  HIpEeAJaralorcss  Habopbl
JEMOHCTPAIIMOHHOTO O00Opy/lOBaHUS U Yy4EOHO-HATJSAHBIX MMOCOOMM,  oOmias JoKajlbHas
KOMIIbIOTepHAs ceThb Internet, kommbroTep Ha 06aze mpomeccopa Celeron B KOMIUIEKTAllMM C
MOHHMTOPOM Samsung U Jp. BHEIIHUMHU MepUPEpUNHBIMU yCTPOHCTBAMH, 15 KOMIIBIOTEPOB Ha
6aze mporueccopa Core 2 Duo B KOMIUIEKTAllMM C MOHHUTOPOM Samsung M Jp. BHEIIHUMH
nepuepuitHpIMU yCTPOWCTBAMHU, KOMIUIEKT MYJIbTUMEAUWHOTO 00OpYyIOBaHMs: HOYTOYyK Acer
Aspire 5, nepeHocHoi 3kpaH Ha TpeHore Medium Professional, mepenocnoit nmpoextop Epson
EB-X8 2500 co BCTpoeHHBIMU JUHAMUKAMH.

9.METOIMYECKUE PEKOMEH/IAIIAN JUUTSI OBYYAIOILINXC S
9.1 METOJAMYECKUE PEKOMEHIALIMU JJTS1 OBYYAIOIMXCS

CamocrosiTenpHas paboTa 00y4aromerocsi HaJl yCBOGHHEM BOIIPOCOB YY€OHON MPAKTUKH
MOXXET BBITIOJHATHCA B OMOJMOTEKE YHUBEPCUTETA, YYEOHBIX KaOWHETaX, KOMIBIOTEPHBIX
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Kjaccax, a Takke B JoMamHuUX ycinoBusx. CojepKaHHE CaMOCTOSTETbHOH paboThI
oOyuaromierocsi omnpeneisiercss pabodeld mporpamMmMoil MpPaKTUKH, WHAMBUIYAIbHBIM 3aJlaHUEM
IIPAKTUKU, METOAUYECKUMHU MaTepUalaMy, 3aJaHUsIMU U YKa3aHUSAMU PYKOBOJIUTEINS IPAKTUKU.
Bb1 MOXeTe TOMOMHUTD CIIUCOK UCIIOIB30BAaHHOM JIUTEPATyphl COBPEMEHHBIMHU HCTOUHUKAMHU, HE
IIPEJICTABICHHBIMU B CIIMCKE PEKOMEHJOBAHHOM JIMTEPATyphl, U B JaJIbHEHIIEM HCIOJb30BaTh
CcOOCTBEHHBIE MTOITOTOBJICHHBIE YUeOHbIe MaTepHaIbl IPH MOJATOTOBKE OTYETa MO MPAKTUKE.

9.2. METOIMYECKUE YKA3AHNMA 110 JUCHUIUIMHE JJIAIMHBAJIMI0OB
N JINL C OT'PAHUYEHHBIMHY BO3MOXHOCTAMU 3/I0POBbHA

B mensx ocBoeHuss ydeOHOM mporpamMMmbl AMCLUUIUIMHBI MHBAJIMIAMH U JIMLAMHU C
OTrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbSI 00ECIIEUNBACTCS:

1. JU1s MTHBAJIMI0B M JIMLL C OrPAaHMYEHHBIMH BO3MOKHOCTSIMU 3/10POBBS 110 3PEHUIO:

1.1. pasmermieHue B JOCTYIHBIX Ui OOYUYAIOMIMXCS MECTaX M B alaiTUPOBAHHOM (op-
M€ CIIPaBOYHOM HH(pOpPMAIMK O pacliCaHUU y4eOHBIX 3aHATUH;

1.2. mpucyrcTBHE acCHCTEHTa, OKA3bIBAIOIIETO OOYYAIOIIEMYCs HEOOXOAMMYIO TIO-
MOIIb;

1.3. BBIIyCK aJbTEPHATUBHBIX (POPMATOB METOAMUYECKHUX MATEPHAIOB (KPYITHBIHI
mpudT wim ayauodaiiie);

2. JInst ”HBAaMIOB M UL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 30POBbS ITOCITYXY:
2.1. HamnexauMH 3BYKOBBIMH CPEJICTBAMHU BOCIPOM3BEIeHIE HHPOPMAIUH;
3. s MHBaNMAOB M JIML C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 30POBbS, UMEIOIIUX

HapYIICHHS OTIOPHO-/IBUTATEIILHOTO arapara:

3.1. BO3MOXHOCTH OCCIPENSATCTBEHHOIO JOCTYIa O0yJaIONIUXCsS B YICOHBIE TOMEIIIEe-
HUS, TYaJICTHBIC KOMHATBI U IPYTHUE MOMEIICHUSI HHCTUTYTA, a TAK)KE MPEObIBAHUE B YKa3aHHBIX
MTOMEIICHUSX.

O6pazoBanue 00YJarOIIUXCS ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBSI MOXKET OBITh
OpPTaHW30BaHO KaK COBMECTHO C JIPYTUMHU OOyUYaAIONUMUCS, TaK U B OTACIBHBIX IPyIIax WU B
OTIIENbHBIX OpraHu3anusax. [lepeueHp yueOHO-METOAMYECKOTO OOECTIeUeHUs] CaMOCTOSATEIbHON
paboThl 00YJAIOITUXCS TIO TUCHUTIIINHE.

Y4eOHO-METOAMYECKNE MaTepHalbl AN CaMOCTOATEIbHOW paboThl OOyYarommxcs H3
YHUClIa WHBAIMJIOB M JIUI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSMHU 37I0OPOBBS TPEIOCTABIISIOTCS
BOJHOM U3 ()OpM, aIaliITUPOBAHHBIX K OTPAaHUYEHUSM UX 3I0POBbS U BOCHPUATHS HH(OOPMAITUH.

Kareropun ctyneHToB Dopmbl
C Hapymienue ciyxa ° B IIe4aTHOU (opme;
° B (hOpMe FIIEKTPOHHOTO JJOKYMEHTA;
C HapyuieHueM 3peHus ® B II€YATHOU (popMe yBEITMUECHHBIX
mpudTom;

B (hopMe IIIEKTPOHHOTO JTOKYMEHTA;
B (hopme aynuodaiina;

C HapylIeHHEM OMIOPHO-/IBUTATEIBHOTO
armapara

B IeyaTHou opme;
B (hopMe 3IIEKTPOHHOTO TOKYMEHTA;
e B (hopme aynuodaiina.

JlaHHBIA TIepeYeHbh MOXKET OBITh KOHKPETH3HUPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

B ocBoeHMM AMCIUIUIMHBI WHBAIHIAMH H JIMIIAMH C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMU
3/10pOBbsI OOJIBIIOE 3HAUCHHE MMEET MHAMBHIyanbHas padora. [log MHIUBUAYyanbsHOU paboTOM
nojpazymeBaercsi e (OpMbI B3aMMOJICHUCTBUS C TpenoaBaTeieM: HHIUBUAyaTbHas ydeOHas
pabota (KOHCYJbTAalMU), T.€. JONOJHHUTEIbHOE pa3bsCHEHHE Y4eOHOro Mmarepuaiga u
yriryOeHHOe N3ydeHHe MaTepHaita ¢ TeMH OOYJaroIMMHUCS, KOTOPhIE B ATOM 3aUHTEPECOBAHHI,
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¥ WHIUBUIyaldbHas BOCHUTaTeNnbHas pabora. HIUBUIyanbHBIE KOHCYIBTALMU IO TMPEAMETY
SBISIIOTCS ~ BaXXHBIM  (DAKTOpPOM,  CIIOCOOCTBYIOIIMM  WHIMBHAyalIH3allud OOYyYEeHHS U
YCTAaHOBJICHHIO BOCIHTATEIILHOTO KOHTAKTa MEXAYy TMpernojaaBareneM u  00ydaromuMmcs
WHBAJIMJIOM WO  OOy4aromMMCs C  OrPaHUYCHHBIMH  BO3MOJKHOCTSIMH  37I0POBBSL.
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ITPOTOKOJI USMEHEHMI TIIIT

Hara

Pa3nen

N3meHeHunsA

Kommenrapuu

IIporpammy pa3zpadorasm:

JammcoBa H.A. K.3.H, JOLIEHT

(moamuce)




PEINEH3 U

Ha pabouyIo MporpamMmy yueOHOH MPaKTUKH
«ITpakTHka 1o JOKyMEHTAIIHOHHOMY OOECIIEUEeHUIO YIIPABICHUS)
110 HanpasJeHuto moaAroToBku 38.03.02 «MeHemKMEHTY,

[IpencraBnennass Ha peleH3ui0 pabodas MporpaMma COCTaBiIeHa C COOJIIOJCHHEM
NpeIbSABICHHBIX TPeOOBaHUH K odopmileHHIO pabouux mporpamm. HamosiHeHne MaTepuanioMm u
coJiepaTeNbHasi CTOpOoHa pabodel mporpaMmbl B moiaHoM Mepe cootBercTByer @I'OC BO mo
HanpasyieHuto 38.03.02 "MenemxMeHT" .

Henp mnpakTuku — CcPOPMUpPOBATH MPEACTABICHUE CTylIeHTa 00 OCOOEHHOCTSIX
npodeccun MEHeKepa M ONpPEACTUTh JUYHBIE LENd Pa3sBUTHA OyaylIero pyKOBOIUTEIS.
O3HakoMJieHHE € JOKyMEHTAalMeW CTPYKTYpHOTO TMOApA3JeNeHUss  MOMOraeT CTYACHTY
CHCTEMATH3MpPOBATh W 3aKPEMHUTh NPUOOPETEHHBIE TEOPETUYECKUE 3HAHUS, 3HAYUTEIHHO
paclIupuTh W JOMOJHUTH WX VYIIYOJCHHBIM H3YyYeHHEM Hay4yHOW, YIPaBJICHUYECKON U
HOPMAaTUBHOM JIUTEPATypO, a TaKKe MOJYyYUTh NPAKTUYECKHUE HABBIKU JJis paboThl 0 Oyayien
npodeccuun

[Iporpamma  mpoBeAeHUs  NPAKTUYECKUX  3aHATHM, MPEUIOKEHHBIE B HEW
o0Opa3oBaTeNbHbIe TEXHOJIOTHH, TIO3BOJISIOT JOCTHYb 3asBICHHON IENIH, a TaKke cHopMHUpPOBAThH
HE00XO0IMMBbIE KOMIIETEHIINY y 00y4YarOIUXCs U MOATOTOBUTH UX K U3YYEHUIO YUEOHBIX KypCOB,
OMHPAIOLINXCA HA TPAKTUKY.

[IpennoxkenHass B nIporpaMMe CHCTEMa KOHTPOJBbHBIX IPOLEAYp M CpPEICTBAa HX
oOecrieueHrs MO3BOJSIOT OLEHUTh CTENEHb OCBOCHHS OOYUYaIoOIIUMCS MaTepuaia U KauecTBO
Cc()OPMUPOBAHHBIX KOMIIETEHIIUH HEOOXOAMMBIX I JallbHEHINeH mnpodeccuoHaIbHON
JESTEIbHOCTH.

AHanmu3 y4e0HO-METOAMYECKOT0 M WH(POPMAIMOHHOTO OOecreueHus], 3asBICHHOTO B
paboueil mporpamme, B MOJIHOM Mepe CIIOCOOCTBYET Pa3BUTHIO M 3aKPEIUIEHUIO MOJyY€HHOT'O
MaTepuaia B paMKax KOHTAaKTHON pabOTBHI.

Cunraro, yTO Mpe/ACTaBlIeHHass Ha pPELEH3MI0 pabodas HporpaMMa y4eOHOM MpaKTHKH
MOJIHOCTBIO YJIOBJIETBOPSIET TPEOOBAHMSIM M MOKET OBITh HCIOJb30BaHa MJI MOJATOTOBKHU
oOyuaromuxcs o HanpasiaeHuto 38.03.02 "MenemxmeHT".

Peuensenr: i
Hupextop [l ¢ 4
000 «KPECTBSIHE) {
KaHL. 3KOH. HayK \\»° /]

/1. 9KOH. HayK \ Jé i T.A. Maprrinosa
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