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Aunnorarus

VYueOnas mpaktuka b2.B.01.03 (V) «lIpaktuka mo TOKyMEHTAIMOHHOMY O0ECIEeYCHUIO
yIIpaBJIEHUS» — YacTh y4yeOHO#l paboThl 0Oy4aromierocs: 6akaizaBpa, MPOBOAUTCS B 9 cemecTpe Ha
ISATOM TOoay OOy4eHHsS B COOTBETCTBUHM C TPEOOBAHMUSAMHU K €€ OpraHHM3allld, ONpeAeIEHHBIMU
®denepanbHbIM  00pa30BaTENbHBIM CcTaHAapTOM moaroToBku 38.03.02 “MeHneKMenT”,
npo¢wmis “Jloructuka B AIIK”.

OcHoBHOM nenpl0  yueOHOM mnpakTtuku «lIpakTuka 10 JOKYMEHTallMOHHOMY
00eCTIeYeHNIO YIPABJICHUS» SBISIETCS 3aKPEIUICHUE CTYICHTAMH TE€OPETHYECKOTO MaTepuaia 1o
mucuummHaM npo¢uis «Jloructuka B AIIK» u mnoBbilieHHe YpoBHS NpoQeccrOoHaNbHOMN
MOJrOTOBKH OaKaJlaBpOB.

[Ipouecc mpoxoxaeHus yueOHOM mpakTuku 1o aucuuiuMHe «llpakTuka 1O
JOKYMEHTAIMOHHOMY 00€CIIEUeHHIO YIIPABIICHHUS» HANPaBJieH Ha (OPMUPOBAHUE KOMITETEHIIUI:

- OK-6 - cr1iocoOHOCTBHIO K CAMOOPraHU3aIlK U CaMO00OPa30BaHUIO.

-OIIK-1 - BnajeHueM HaBbIKAMU IOMCKA, aHAJIW3a U HMCIOJb30BaHUS HOPMATUBHBIX U
IIPaBOBBIX IOKYMEHTOB B CBOEH NMpoQeccroHAIbHOMN 1€ TEIbHOCTH.

-IIK-20 - BnajeHMeM HaBBIKAMHU TOATOTOBKH OPTaHMU3AIMOHHBIX W PACHIOPSAUTEIBHBIX
JOKYMEHTOB, HEOOXOIUMBIX I CO3JaHMsI HOBBIX MPEANPUHUMATENBCKUX CTPYKTYP.

[IpoxoxnaeHne y4eOHOW TNPAKTUKA CTYACHTAMH TIPEJICTaBIAET €000 OTpabOTKy
TEOPETUYECKUX 3HAHHUM Ha MPAKTUKE B TEUEHUE YCTAHOBJIICHHOTO Y4EOHBIM IJIAHOM U TpaduKkoM
MIPOM3BOJICTBEHHBIX MpPakTHK cpoka. CryneHTam Oyaer HEeoOXOJUMO COBEPIICHCTBOBATH
MOJIyYeHHbIE Ha JIEKIHUAX 3HAHUS TIOCPEACTBOM CAaMOCTOSITENIbHOM paboThl W HM3ydEHHS
JOTIOTHUTEIBHON JIUTEPATYphl, KOTOpasi yKazaHa B IIpOrpaMMe.

Takum oOpa3oM, naHHas ydeOHas TMpakTUKAa MpelcTaBisieT coOOM  3aKperieHue
CTYJAEHTaMH TEOPETUYECKOI0 MaTepHala 1 MOBbIILIEHNE YPOBHS MPO(ecCHOHATBHOM MOATOTOBKU
OakanaBpoB.



1. Henun u 3amaun y4eOHOW NPAKTUKU «IPAKTHUKA IO JOKYMEHTAI[HOHHOMY OOECIEUCHHIO
yrpasieHus». Komnerenmu, GopMupyembie B pe3ylbTaTe 0CBOSHUS

OcHoBHOW  menpto  y4eOHOM  mpakTuku  «lIpakTMka 1O JTOKYMEHTAllMOHHOMY
00eCIIeYeHNIO YIPABJICHUS» SBISIETCS 3aKPEIUIEHUE CTYICHTAaMH TEOPETHUECKOT0 MaTepuaia 1o
IMCUUIUIAHAM TIpodmis «JIOTHCTHKa» M TOBBIIIEHHE YPOBHS MPOQPECCHOHATBHON MOITOTOBKH
0akaxaBpoOB.

3anauu:

- 3HAaKOMCTBO C JIOTMCTUYECKON CTPYKTYpOHM COBPEMEHHOW OpraHu3alud, €€
MEHEPKMEHTOM U MapKETHUHIOM;

- 3aKpeIUIEHHE TEOPETUYECKUX 3HAHUN I10 OCHOBaM JIOTMCTMKM B HPaKTHUYECKOU
NEeSITEIbHOCTH OpraHU3aluy;

- U3yuuTh (QYHKIMM M TEXHOJIOTUM T[EepcoHaja B JIOTMCTHYECKOM cucTteMe
paccMaTpuBaeMON OpraHu3alng;

- pa3BuUBaThb NPO(ECCHOHATHPHO BaXKHbIE€ KauyecTBa M CHOCOOHOCTH MPHUMEHSTH
TEOPETUYECKUE 3HAHUS OyAyILEero JIOTUCTa Ha ITPaKTHKE.

[Ipouecc mpoxoxaeHus ydeOHOM mpakTuku 1o aucuumiauHe «llpakTuka 1O
JOKYMEHTAI[MOHHOMY 00€CIIEUeHHIO YIIPaBJICHUs» HapaBiieH Ha (popMHUpOBaHME KOMITETEHIIUH:

- OK-6 - crmocoOHOCTHIO K CAMOOPraHU3AIMKA U CaMO0OpPa30BaHHUIO.

-OIIK-1 - BnageHMeM HaBBIKAMHM IOMCKA, aHAJIW3a W HCIOJb30BAHUS HOPMATHBHBIX U
MIPaBOBBIX IOKYMEHTOB B CBOEH NMpodeccrnoHaIbHOMN 1eATEIbHOCTH.

-ITIK-20 - BrmageHWeM HaBBIKAMM IMOJATOTOBKHM OPraHW3alMOHHBIX M PACHOPSAUTEIBHBIX
JOKYMEHTOB, HEOOXOIUMBIX I CO3JaHMsI HOBBIX MPEANPUHUMATENBCKUX CTPYKTYP.

B pe3ynbraTe n3yueHus: AUCUUIIINHBI CTYJEHT JOJIKEH:

ymembp:

- pa3pabaTbIBaTh MPEUIOKEHUS 110 COBEPLICHCTBOBAHUIO JIOTUCTUYECKON CUCTEMBI;

- NPOU3BOAUTH OLEHKY Y(PPEKTUBHOCTH (DYHKIIMOHUPOBAHMS JIOTUCTUYECKOH CHCTEMBI
paccMaTpuBaeMoOro NpeAnpUsATHUSL.

enaoemp:

- METOJAMHM aHAIN3a CTPATETUU PAZBUTHS NPEATIPUATHUS;

- MeToJIaMH (POPMUPOBAHUS CTPYKTYPbI IOTOKOB MPEANPUATHUS;

- HaBblkamMu cOopa uHpOpMaUMU U1 aHAIU3a JBI)KEHUS  MaTepHaJIbHBIX,
MH(GOPMALMOHHBIX, (PUHAHCOBBIX, KaJIPOBBIX U CEPBUCHBIX IOTOKOB B CTPYKTYPE MPEIIPUATHS.

2. Mecto yueOHOM nipakTuku B cTpykType OITOIT

VYyeOnas mnpaktuka «l[IpakThka 1o JOKYMEHTAallHOHHOMY OOECIECUYCHHIO YIIPABJICHHS»
OTHOCHTCS K BapuaTUBHOMN dactu Osoka 2 «IIpaktukm» moaroroBku 38.03.02 “MeHemKMeHT”,
npoduis “Jlorucruka B AIIK”

[IpoxoxxaeHne yueOHOM TMPAKTUKU CTyIEHTaMH MPEACTaBIsieT co0oil OTpaboTKy
TEOPETUYECKUX 3HAHUM Ha MPAKTUKE B TEUEHUE YCTAHOBJICHHOTO y4EOHBIM IIAHOM U IpadukoM
MIPOU3BOJICTBEHHBIX MpPaKTUK cpoka. CrymeHTam OyaeT HEoOXOIUMO COBEpIICHCTBOBATH
MOJIyYeHHBIE HA JIEKIHUAX 3HAHUS TOCPEACTBOM CAMOCTOSITENIbHOM paboThl W HM3ydEHHS
JOTIOTHUTEIBHOU JIUTEPATYpPhl, KOTOPasl yKa3aHa B IIPOrpaMMe.

KoHTpons 3HaHMII CTyqeHTOB MpPOBOIUTCS B (QopMe TEKyIed U MPOMEKYTOYHOM
aTTecTallid U MPOXOIUT B BUJE 3alIUTHl MOATOTOBIEHHOTO BO BpEMs MPOXOXKJIEHUS y4yeOHOU
MPaKTUKHU OTUETA.

3. ®opMmbl, MECTO U BpeMs IIpoBesieHHs yueOHOM npakThkH «I[IpakTuka 1o 10KyMeHTallnOHHOMY
00eCTeyeHHIO yIpaBICHU»

cDOpMOI‘/’I MMPOXOKACHUA y‘-IC6HOI71 MMPAKTUKU ABJISACTCA HCEMOCPCACTBCHHOC YYaCTUC
CTYACHTa B OpPTraHHU3alMOHHO-IIPOU3BOJACTBCHHOM IIPOLCCCC BBI6paHHOF 0 [PCANpUATUA
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(opranusanuu), a TaKKe B CTpPYKTypHbIX noapasnenenusax Kpacl'AY. Ilpu Beibope npeanpusarus
JUIS IPOXOKJEHMSI IPAKTUKU CTYJEHT JIOJIKEH PYKOBOJICTBOBATHCS CIEAYIOUIUMU KPUTEPUSIMHU:

- HalpaBJICHUE MMOATOTOBKU OaKanaBpa;

- Oynymias mpuMepHasi Tema 0akainaBpCcKoi paboTHI.

HenocpencTBeHHBIMM YYaCTHHKaMU OpPTaHHM3allMd M TPOBEACHUS Y4eOHOH NpPaKTUKU
SIBJISFOTCSI CTYACHT, W PYKOBOJUTENb TPAKTHKH OT YHHBepcuTeTa (mpemnonaBarenb). Oomiee
PYKOBOJICTBO MPAKTUKOM ocyliecTBIseT qupekius MHCTuTyTa MEXIyHapoIHOTO MEHEPKMEHTA
u oOpa3oBaHusi CcOBMeCTHO ¢ Kadeapoin «Jloructukm». HemocpencTBeHHOE PyKOBOJICTBO
MPAaKTUKAaHTaMH OCYILECTBIISIOT HAYYHbIE PYKOBOJIUTEINN M3 YUCIIA PEnoaaBaTeneii Kadeapol.

OCHOBHBIMU HOPMaTHUBHO-METOAUYECKUMU JOKYMEHTAMHU, PErJIaMEHTUPYIOIUMU padoTy
CTYJCHTOB Ha IIPAKTHKE, SIBIISIFOTCSL:

- IporpamMma U MeTOJIM4YECKHE YKa3aHUs M0 MPOXOKICHUIO IPAKTUKHY;

- UH/IMBUyalIbHOE 3a/1aHuE;

- IPUKa3 YHUBEPCUTETA O MPOXOKIACHUH yueOHOM npakTuku ctyneHramu UMMO.

[lepen HauamOM MPaKTUKK CTYJIEHTY HYKHO:

- SIBJIATHCS B HA3HAUEHHOE BPEMS Ha OpraHU3allMOHHOE COOpaHue Mo MPaKTUKe, KOTOPOe
npoBoauTcs kKadeapoit «JIorucTukm;

- TOJIyYUTh OT HAYYHOTO PYKOBOAMUTENS NPAKTUKU HWHAMBUAYaJIbHOE 3aJlaHUE,
HE0OX0IMMbIE HHCTPYKIIUU M KOHCYJIbTAllUU;

- U3y4YUTh NPEIYCMOTPEHHBIE TPOrPAMMOI MPAKTUKHA MaTEPHUAIIBL.

B xoJ1e mpaKkTUKK CTYAEHTY HYKHO:

- COCTaBUTh UHIMBUyaIbHBIN IJIaH;

- CTpOro coO0aTh MpaBuia OXpaHbl TPyAa U TEXHUKH 0€30MaCHOCTH;

- y4yacTBOBaTb B TIOJrOTOBKE U  OCYILECTBIEHHUU IUIAHOBBIX MEPONPUSITHH,
MIPEeyCMOTPEHHBIX MPOTPaMMON MTPAKTHKY;

- BBIIIOJIHATH 3aJjaHus (IOPYUYEHUs) PYKOBOJUTENS IPAKTHUKH;

- coOUpaTh ¥ aHAIU3UPOBATH MAaTEPHUaAIbl, HEOOXOAUMBIE 1JIs IOATOTOBKU OTYETA;

- HECTH OTBETCTBEHHOCTb 33 IOPYUYEHHYIO padOoTy U €€ pe3ysbTaThl;

- HaKaIUIMBaTh MaTepHal [yl COCTaBJICHUS OTYETA.

Ilo oxoHUaHMM NPAKTUKU CTYAEHT CBOEBPEMEHHO CHaeT OT4YET Ha Kadenpy Uil
IIPOBEPKH €ro IMpernojaBaTesieM, MOCIe Yero Ha3Ha4aeTcs IeHb 3aIlUThl OTUETOB MO MPAKTHKE.
3ammTa 0T4ETOB JI0JDKHA MTPOXOAUTH JI0 Hayaja CECCHM, CEeIyoLel nocie yueOHOM NpaKTHKH,
B [IPOTHBHOM cllydae ydyeOHas MPAKTHKa KaK 4acThb IPOrpPaMMbl BBICHIETO OOPAa30BaHUS MOXKET
CTaTh aKaJIEMUYECKOH 3a/10JKEHHOCTBIO JJIsl CTY/I€HTA.

OcHoBaHMEM JUIs HalpaBlIEHUS CTYJAEHTAa Ha IOBTOPHOE MPOXOXKACHUE NMPAKTHUKU WIH
OTYMCIICHUS] U3 YHUBEPCUTETA MOXKET ObITh:

- HEBBINOJIHEHHE [TPOrpaMMbl IIPAKTUKY;

- TI0JIy4EHHE OTPHUILIATEIBHOTO OT3bIBA;

- HEYJIOBJIETBOPHUTENbHAS OLIEHKA PH 3aILUTE OTUETA;

- HE IIpeI0CTaBlIeHHE OTYETA O IPOXOXKIACHUN y4eOHOM MPAKTUKH.

4. CTpyKTypa U cofepxaHue yueOHOM MpaKTUKU

OOmast  TpymoémkocTh  y4eOHOM  mpakTuku 1o  Kypcy  «lIpaktuka  mo
JOKYMEHTAI[MOHHOMY 00€CIIeUeHHIO YIPABJICHUs» COCTaBIsAeT 3 3aueTHble enuHuLbl, 108 yaca.

Tabnuua 1 - Pacnpenenenue Tpy10eMKOCTH yueOHOM MPaKTHKH [0 BUJaM paldoT 1Mo cemecTpam

Tabmuna 1
PacnpenejieHne TPyA0eMKOCTH JUCIMILJIMHBI 110 BUIaM padoT Mo ceMecTpaM
TpynoemMKoCTb
Bup yae6HOM paboThI B 5| qac 1o
g cemMecTpam




Neo 77

IUIAHY

OO01mast Tpy10eMKOCTb JUCHUIUIMHBI TI0 Y4€OHOMY

3 108

108

KoHTaKTHBIE 3aHIATUA

0,5

0,5

Jlexuuu (JI)

[Ipaktuueckue 3ausarus (113)

0,5

0,5

Cemunapsl (C)

Jlabopatopusie pabotsl (JIP)

CamocrositesabHast pabora (CPC)

107,5

107,5

B TOM YHCIJIC:

JIUCITUILIINHEI

CaMOCTOATCIIbHOC U3YUCHNE TCM U Pa3aCjIOB

98,5

98,5

JOKJIaza

CaMOIOJrOTOBKA K TEKYIIEMY KOHTPOJIIO 3HAaHUI

IloaroroBka u caava 3avera

Buja kouTpoas:

3a4€CT

TemaTtnueckuii 1U1ad

Tab6nura 2

Pasnenbr (aTamsl
MIPaKTUKN)

Bcero
qJacoB

[IpakTrnueckue
3aHATUS

CPC

DOopMBI KOHTPOJIS

Monyas 1.
Opranu3zanuoHHbIN

19,5

0,5

OpraanzannoHHOE
cobpaHue ¢
PYKOBOJUTENIEM MPAKTHKH,
O3HAKOMUTEJIbHAS JICKIUS

0,1

0,1

[Tpotokos coOpanus

[Tomyuenne
MHIUBUAYAIbHBIX
3aJIaHHM,

0,4

0,4

Moayas 2.
YMmenue padoTsl ¢
AOKYMeHTaMu

78,5

78,5

MonaynbHas enuauna 2. 1.
N3yuenne HOpMaTUBHBIX
JOKYMEHTOB MPEeANpUATHS

26,5

26,5

I[InceMeHHEI OTUET

MonynbHas equauna 2. 2
AyIuT 10KyMEHTO000poTa
Ha npennpustun. Coop,
00paboTKa 1 aHAIHN3
nHpOpMaUK 1O
JIBUKEHHIO JOKYMEHTOB

32

32

I[InceMEHHBIN OTYET:
XapaKTCPUCTUKA
I[OKYMCHTOO60pOTa

MopynbHas equHuna 2.3
Nzyuenue uudpoBoii
MH(GOPMALMOHHOM
CHCTEMBI
JOKYMEHTO000pOTa Ha
PEIIPUATHH

20

20

IIncebMeHHBIN OTUET

Moayas 3.
IIpodeccuonanbHbie

29

29

Ortyer Ho 3aIaHUIO




HABBIKU
AOKYMEHTAIMOHHOT 0
ol0ecneueHnst
[Toxroroska ooOrmiero 20 20 IIpunoxxenue k oryeTy
OTYeTa M0 MPAKTUKE K - TOKyMEHTBI
3aueTy TIPE T PHSITHSI
[ToaroroBka k 3amure 9 9 [Ipenocrapienue
OTYeTa M0 MPAKTUKE oTyeTa Ha Kadenpy,
YcrHas npe3eHTanus ¢
HCI0JIb30BAHUEM
nporpammel Power
Point
Hroro: 108 0,5 107,5 3a4eT

4.5. CamocTosiTeIbHOE HU3YyYCHHUE pa3acjioB JTUCHUIIJIMHBI U BH/I0B CAMOIIOATOTOBKH K
TEKYIIEMY KOHTPOJIIO 3HAHUM

CamocrostensHas pabota ctyaeHToB (CPC) opranusyeTcsi ¢ 1enblo pa3BUTHS HABBIKOB
paboThl ¢ y4eOHOM W HAYYHOW JHUTEPATypOH, BBIPAOOTKHA CHOCOOHOCTH BECTH HAYYHO-
HCCIIEIOBATENILCKYI0 paboTy, a TakkKe Ui CHCTEMAaTHYeCKOTO W3YYEHHUS JMCUIUTUIAHBL
Pexomenayrotes cienyromue Gopmbl opraHU3alii CaMOCTOATENbHONU PabOThI CTY/IEHTOB:

- paboTa Ha/l TEOPETUIECKUM MAaTEPHAIIOM,

- CAMOCTOSATEIbHOE U3YUEHUE OTICNIbHBIX Pa3esioB AUCHHUIIINHBI;

- BBITIOJIHEHUE 3aJaHUl IPU CAMOCTOSITEIbHOM U3Y4YE€HUHU JUCLUILIUHBL;

- CAaMOTECTHPOBAHHUE MO KOHTPOJIBHBIM BOTIPOCAM (TECTaM);

- MMOATrOTOBKA K 3a4eTy.

CamocrosiTensHas paboTa o0Oy4JaloOmMUXCS perjaMeHTUpyeTcs TpadukoM y4eOHOTO
mporecca U caMocTosITeNIbHOM paboThl. [lo mucimnimuHe yueOHON NPaKTHKU y4eOHBIM IUIaHOM
npeaycMoTpeHo 107,59aca Ha caMOCTOSTENBHYIO padoTy

3amaHus Ha CaMOCTOSITENIbHYIO PaOOTy U CCHUIKA Ha METOAUYECKUE MaTepUaIIbl, KOTOPbIE
HEO0OXOIMMO HCII0JIb30BaTh MPU BBINOJHEHUU pabOThl, BblAaloTcsa mpenofaBateneM. Craya
3aJlaHUi Ha MPOBEPKY OCYILIECTBISIETCS B YCTAHOBJICHHBIH MTpernojaBaTesieM CpoK.

5. B3auMocBsI3b BUJIOB yUE€OHBIX 3aHITHI

Ta0muua 7
B3aumocBs3bp KOMIIETEHIHUI ¢ Y4eOHBIM MATEPHAJIOM W KOHTPOJIeM 3HAHUI 00y4aloummXcs
Kommerennun | Jlekmun 113 CPC Apyrue Buja koHTpOJIS
BHU/BI
OK-6 2-3 1-3 3aueT
OIIK-1 2-3 1-3 3a4eT
T1IK-20 2-3 3a4eT

5. OBPA30BATEJIBHBIE TEXHOJIOI' MU, UCITOJIB3YEMBIE B YUEBHOM ITPAKTUKE

[Ipu BbIMONIHEHUH POTpaMMbl yueOHOH mpakTHKH «lIpakThka mo J0KyMEHTallnOHHOMY
00ecreyeHnIo ypaBiIeHus» 0c000e BHUMAHNE HYKHO YJIEJIUTh ONBITY UCIIOIb30BAaHUS METOJIOB
aHajM3a KadecTBa JIOKYMEHTAPHOIO HWH(POPMALMOHHOTO TIOTOKAa  OpPraHM3alluh, a TaKxke
BBISIBJICHUS IOTPEOHOCTH B HEM U TIOMCK IyTeH yIOBJIETBOPEHHs MOTPEOHOCTH B MH(POPMAITUH.




6. Kputepuu onieHKku 3HaHUM, YMEHUN, HABBIKOB M 3asIBJICHHBIX KOMIETCHINI

OdopmieHHBIH OTYET TMPEACTABISACTCS HAYYHOMY PYKOBOAMTENIO TIPAKTHKH OT
YHHBEPCUTETA Ha MPOBEPKY, 3aTE€M CTYACHT JOMycKaercs (WM HE JOIYCKaeTcs) K 3alluTe.
W3noxxkeHne martepuana B TpoIEcce 3amuThl oT4éTa (B opMe CBOOOTHOTO coOeceaoBaHMs)
JOJDKHO 3aHUMaTh He 0Oosiee 5 MHUHYT, IOCJI€ YEro MperojaBaTeleM 3a/laloTcsi BOIMPOCHI IO
M3JI0’)KCHHOMY MaTepHaly, ¥ BBICTABIsIeTCs olleHKa. OIieHKa 3a4eTa 1Mo MPaKTHKE MPOCTABIISCTCS
B BEJIOMOCTbh, 3a4CTHYIO KHI)KKY CTYJICHTA, a TAK)KE B MPHIIOKCHUE K JTUTLIOMY.

[Ipu olleHKE YUIUTHIBACTCS COJCPKAHUE U MPABUIBHOCTH O(OPMIICHHSI CTYJICHTOM OTYETa
mo mpaktuke. CTyICHT MODKEH OOOCHOBATh NPUHATHIE WM PEHICHHS, WX 3aKOHHOCTh U
3G dEeKTUBHOCTh, OTBEYATh HA BCE BOIMPOCH IO CymecTBy oTdera. OTBEThI CTYACHTA
OIIEHUBAIOTCS IO MIKaje - 6oee 60% mpaBUILHBIX OTBETOB - 3a4T€HO, MeHee 60% - He3a4TeHO.

B cinyyae HeymoBIIETBOPUTENHHOM 3alIMTHI OTUETA MO Y4eOHOW MPAKTHKE WU K€ HE
MPEIOCTABJICHHS €T0 B MPHUHIIUIE, CTYJACHT MOXET OBITh OTIpaBJICH Ha Tepecraady JimOo Ha
MPOXOKJICHUE TPAKTUKH 3aHOBO. B mocienHem ciydae HE CIAaHHBIM W HE 3alIUIIEHHBINA B
YCTAaHOBJICHHBIC CPOKHM OTYET 1O MPAKTUKE CTAHOBHUTCS AKAJIEMHUYCCKUM JOJTOM, YTO MOXKET
MOCITY)KATh TIPUYNHOW OTYMCIICHHSI U3 YHUBEPCHUTETA.

Jlata u BpeMs 3aueTa yCTaHABJIHMBACTCS B COOTBETCTBUHM C KAJICHJAPHBIM TIpauKOM
yueOHoro mporecca. OCHOBaHWEM Uil JIONYCKa CTYAEHTa K 3a4eTy 1O NpPaKTUKE SBISIETCS
MTOJTHOCTBIO M aKKYpaTHO (0e3 ucnpasieHuit) opopmiIeHHas CIeayromas JOKyMEHTAIHS:

- OTYET O MPOXOXKJICHHUH MPAKTUKH C PEIICH3NEH HAYYHOTO PYKOBOIUTEIS MPAKTUKUA OT
VHUBEPCHUTETA.

7. Y4yeOHo-MeToanuecKoe U HH(OopMalMoHHOe o0ecrieueHne y4eOHON MPaKTUKU

[lepen oTmpaBKkOW CTYAEHTOB Ha MPAKTUKY, BBINycKaromas kadeapa OCYIIECTBISET
y4eOHO-METOMIECKOE 00ECIIEYeHUE CaMOCTOATENbHOM padoThl cTyneHToB (CPC).

B nepeuenp yueOHO-METONMYECKMX MaTepUaioB Uil OpraHU3aluu y4eOHON MpaKTHUKH
ctyneHToB u ooecnieueHust CPC BXOIAT ciaeayronine MaTeprabl:

— Meroauyeckne ykazaHuss K ydeOHoW mpaktuke 10 «[IpakTMka 10
JOKYMEHTAIIMOHHOMY OOECIICUCHHIO YIIpaBIeHUs», cocTaBUTENb: JIykuapix B.D.,
2017r.

— Tlepeuens ydeOHBIX MOCOOMH U KHUT, UMerouXxcs B Hanumunn UMMO:

7.1. OcHoBHas1 TUTEpPaTYpa

1. bayspcokc .M., Knocc JI./l. Jloructuka: nHTErpupOBaHHas Iiemb moctaBok / [ep. ¢
aari. — M.: 3AO «Omamn-busznaecy, 2012. — 640 c.

2. Hepym FO.M. Jloructuka: YueOuuk. M3n. 4-e nepepad u gomnonn. — M.: TK BenoOwu,
[Ipocnexr, 2010. — 520c.

3. Anukun b.A. Jloructuka: TpeHUHT U MpakTUKyM: ydyebHoe nocodue. — M.: TK Benbu,
u3a-Bo Ilpocnekt, 2014. — 448 c.

4. KopnopatuHas joructuka: 300 oTBETOB Ha BOIPOCHI MPOGECCHOHANOB / IO 00mIei
u HayuyHoi penakuueid B.M. Cepreesa. — M.: Uudpa-M, 2004. — 976 c.

7.2. lonoTHUTEJIbHAS JTUTEPATypa

5. Jlaiiconc K., /Lxumnuarem M. ViopaBieHne 3aKylnoO4YHON JEATEIBHOCTBIO U LIETIBIO
noctaBok / [lep. ¢ 6-ro anrn. uzn. — M.: Uadpa-M, 2005. — 798 c.

6. I'puropreB M.H., YBapoB C.A. Jloructuka: yauebHoe nocodue ajsi CTyI€HTOB BY30B. -
M.: I'apnapuxu, 2006. — 463 c.

7. Jlungepc M.P., ®upon X.E. Ynpasnenue cHabxenuem u 3anacamu. Jlorucruka / Ilep.
¢ auri. — CII6.: OO0 «M3aparenscTBo Iloauromny», 1999. — 768 c.

8. Ceprees B.U., Ilpiockas B.B. u gap. Jlorucrtuka: MHTErpamust U ONTUMM3ALUS
JIOTUCTUYECKUX OM3HEC-TIPOLIECCOB B LIETSAX MOcTaBoK: yueOHuk. — M.: SKCMO, 2008. — 944 c.
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7.3. MeToauuecKkue YKa3aHusl, pCKOMCHIAIMHA U IPpYIrue MmaTtepuaJibl K 3aHATHAM

9. Jlykunbix B.®., I'epman M.K., MonrageBa H.I1. Ynpasnenue uensmu nocraBok (yd.
noco6ue). ['oc. aspokocM. yH-T. -KpacHosipck, 2008.-5,8/1,93 ..

10.  Jlykunsix B.®., KypckoBa O.B. MHpopMannoHHBIE CHCTEMBI U TEXHOJOTHH B
noructuke (y4. mocobue). ['oc. aspokocm. yH-T.-KpacHosipck, 2008. - 5,43/2,71 mw.o.

11.  Jlykuneix B.®D. MHcnonp3oBaHMe CKIAICKUX CBUIETENBCTB (y4. MOCOOHE).
Kpacnosipck. ['OY BIIO «KpacHosipckuii TOpr. — 3K0H. HHCTUTYT», 2004.- 3,37 1.11.

12.  Jlykunsix B.®., Tox H.A. Jlorucrtuka: ydeOH.-METOJ. KOMIUIEKC / COCT.:
B.®.Jlykuneix, H.A. Ton; ®enep. mporpaMma HOJArOTOBKM YIPABIEHUYECKUX KaJpoB MJs
opraHm3anuii HapoaHoro xo3siictBa P®D; Cub. denmep. yH-T. — 5-¢ W3M1., JOI. U mepepad. —
Kpacnosipck: COVY, 2011.- 8/4 m.m.

7.4 . Ilepeuenr pecypcoB HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH  CeTH
"UnTepHer"

- DnexTpoHHas- Oubnuoreunas cucrema «Jlaupy e.lanbook.com

- DnextponHas 6nbnuoTeunas cucrema «lOpait» www.biblio-online.ru/
- DnextpoHHas 6ubnuoTeunas cucrema «Agriliby http://ebs.rgazu.ru/

- Hayunas snexrponnas 6ubnuotexa eLIBRARY.RUelibrary.ru
WHubopmanoHHbIe CITPAaBOYHBIE CHCTEMBI:

- CripaBouHO-T1paBoBas cucrema Koncynsrantl Iimroc

- NadopmarmonHo — aHamuTHueckas cuctema «CTaTUCTHKA»

7.5 . lIporpammHoe obecnieyeHune
OmneparmonHas cuctema Windows (akagemudeckast muiens3ust Ne 44937729 ot 15.12.2008).
OducHeiii naker npuinoxxkeHuid Microsoft Office (axkagemuueckas nmuunensus Ne 44937729 ot
15.12.2008).

[Tporpamma 1t co3maHusi ¥ TPOCMOTpa IEKTPOHHBIX yoaukanuii B popmare PDF — Acrobat
Professional (oOpa3oBarenshas murieH3ust Ne CE0806966 ot 27.06.2008).

AnTtuBHUpycHOe mporpamMmHoe oOecnieuenrne Kaspersky Endpoint Security (umensus Ne 1800-
191210-144044-563-2513 ot 10.12.2019).

[Iporpammuoe oOecniedueHue i MPOBEACHUS MAPKETUHTOBBIX HCCIENOBAHUN U TPUHATHUS
ousHec-pemenuit KonSi: SWOT Analysis

Cucrema nuctaHnroHHOTO 00pazoBanus «Moodle 3.5.6a» (6ecruiatHo pacnpoctpansemoe [10).

8. MarepuanbHO-TeXHUYECKOE 0OecriedeHre yueOHOM MpaKkTUKU

[IpakTuueckue 3aHATUS

660041, KpacHosipckuii kpai, rop. Kpacuosipck, nmp.Cpo6oansiii 70

660130, Kpacnosipckuii kpaid, r. Kpacnosipck, yi. Enenst CtacoBoii 44 «», aya. 95-05

VYueOnas aymutopusi 5-05 — a1 mpoBeACHUS 3aHATUNA JICKIIMOHHOTO THIIA, 3aHATUN
CEMHUHAPCKOI0 THUIIA, KypCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHHSI KyPCOBBIX padoT), TPYIIOBBIX
U UHIUBUIYAJIbHBIX KOHCYJIbTAlUW, TEKYIIErOo KOHTPOJs M NIPOMEKYTOUYHOM aTTeCcTaluu:
paboune Mecta mpenojaBaTelis W CTYACHTOB, YKOMILUIEKTOBAaHHBIC CIEIUAIN3UPOBAHHON
Me0enbl0, 1 TEXHUYECKUMH CPeICTBaMH OOyUeHUsl, CIYKAIlUMU JUIsl IPEICTaBICHUS y4eOHOU
uHpopmanuu Oonplioi ayautopuu. Jlas TpoBedeHHMs 3aHATUNA  JIEKIIMOHHOTO  THIA
IpeularaloTcss Habopbl JIEMOHCTPAMOHHOTO O0OpYAOBaHUS M Y4e€OHO-HATJSAHBIX MOCOOuii,
aymuTopHash JO0CKa, WHGOPMAIMOHHBIE M METOAMYECKHE MaTepuainbl, OOmIas JOoKalbHas
KOMIbIOTEpHast ceTh Internet, 2 WHCTAUISIIIMOHHBIX aKycTUYeCKUX cucremMbl AMIS
INSTALL30W, xadeapa i MyJIbTUMEIUHHOTO 000PYIOBaHMS, MYJIbTUMEIUNHBINA MTPOEKTOP
Panasonic PT-D3500E.
CPC

660130, KpacHosipckuii kpaii, r. Kpacnosipck, yi. Enensl Cracosoii, 44 U, aya. 93-13
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660130, Kpacnosipckuii kpaif, r. Kpacnosipck, yi. Enenst CracoBoit, 44 T, ayn. b1-06, B2-
06

[Tomemenne mist camocTosTeNbHOW paboTel 3-13 - paboume Mecrta CTYIEHTOB,
YKOMIUIEKTOBAaHHbBIE CIIEHUAIM3UPOBAHHON Mebelnpto, 00IIas JoKaabHas KOMIBIOTEpHAs CETh
Internet, 11 komnbroTepoB Ha 0aze mporeccopa Intel Celeron B KOMIIEKTallMu ¢ MOHUTOPAMHU
Samsung, LG, Aser, Viewsonic u Ap. BHEUTHUMHU NepUPEPUITHBIMU YCTPOUCTBAMH.

[Tomemenue st camocrositenbHOM paboTel 1-06 - 16 mocagouHbIX MecT: pabouune
MeCTa CTYJIEHTOB, YKOMIUICKTOBAHHBIC CIICIIMATM3UPOBAHHON MeOenbto, [ MrabuTHbIN
MHTEpHET, § KOMITbIoTEepoB Ha 0aze mporeccopa Intel Core i3 B KOMIUIEKTAIlMM ¢ MOHUTOPOM
Samsung u np. BHeIIHUMH TiepudepuitHbiME yeTpoiictBamu (mHB.Ne 1101040757-1101040759,
1101040761, 1101040762, 1101040767, 1101040768, 1101040775), MyabTUMEAUNHBIN
npoekrtop Panasonic, sxpan, MOV Laser Jet M1212.

[Tomemenue st camocTosTenbHON paboTel 2-06 - 51 mocamoyHoe MecTo: pabouune
MeCTa CTYJIEHTOB, YKOMIUICKTOBAHHBIE CICIMAIM3UPOBAHHONW MeOenbto, [ UrabuTHBIN
untepHer, Wi-fi, 2 xommnbioTepa Ha 06a3e mpoueccopa Intel Core i3 B KOMILJIEKTaluu C
MOHHUTOPOM Samsung U JAp. BHEIIHUMHU nepudepuitipiMu yctpoictBamu (uaB.Ne 1101040757
1101040759, 1101040761, 1101040762, 1101040767, 1101040768, 1101040775),
MyIbTUMeaUHBIN poekTop Acer X 1260P, sxpan, TeneBusop Samsung

9. Meroanueckue ykazaHust Ij1s1 00y4JaronuXcsi IO OCBOCHUIO JUCITUTUTMHBI

OpFaHI/I3aHI/I$I HU3Y4YCHHUA OUCHUINIMHBI ITPEAIIojaract:

a) JIJIs TIPETO/1aBaTelIs:

- IyOOKOe HM3YYCHHE METOJIOJIOTHYSCKUX M IMPAKTUYCCKHX AaCIeKTOB TEMAaTHKH Kypca,
TIOHMCK, IepepaboTKka COBPEMEHHBIX JTUTEPATYPHBIX HCTOUHUKOB;

- pa3paboTKy METOAWKH W3JIOKEHHS Kypca: CHCTEMaTH3alHs, CTPYKTYpHUPOBaHUE
MaTepuaa; MoAroTOBKY METOJIOB U CIIOCOOOB KOHTPOJISI 3HAHUIA,

- MOCTOSTHHYIO KOPPEKTUPOBKY CTPYKTYPBI, COJEPKaHUS Kypca.

0) ISl CTYJICHTOB:

- MOCEUICHUE 3aHATHI 0053aTeNbHO;

- aKTHBHas paboTa Ha NPAKTUYECKUX 3aHATHIAX C MPEIBAPUTEIBHON CaMOCTOSTEILHON
MOJITOTOBKOM HAa OCHOBE MaTepualia JICKIIUi, OCHOBHOM M JIOTIOJHUTEIBHOMN JTUTEPATyphI

10. OGpa3oBareabHbIC TEXHOJIOTHH
[Ipu BBIMONMHEHUU MPOrPaMMbl Y4eOHON MPAKTHUKH 0Cc000€ BHUMaHUE HYXKHO YAETUTH OMBITY

MCIO0JIb30BAHUS METO/IOB aHaJIN3a YKOHOMUYECKOTO MOTEHI[MAIa OpraHu3alliy, a TaKkKe TOUCK
MyTel yI0BIETBOPEHHS MOTPEOHOCTH B pecypcax.
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JIuer perucrpanuy u3MeHeHH I

Jlarta

Pasnen

WUsMmenenus

Kommenrapuii

10.09.2018

1) B cB13u ¢ obbequuenneM UMMO u
Wouy  AIIK  xadempa JlormeTuxu
o0benunena ¢ xadenpoit YnpasieHus u
MapketuHra B AIIK B kadenpy
«Jloructuka m MapketmHr B AIIK»
(mpuka3z Ne 0-457 ot 28.08.2018 r.)

2) Hanpasienue noarorosku 38.03.02
Menemxkment, npoduns «Jlorucruka B
AlIK»  3akperieno 3a  kadempoit
«Jloructuka u mapkerusr B AITK»
Pabouas mporpamma yTBepikaecHa ¢
YYETOM aKTyaTu3allid ¥ BHECEHHS
€KETOIHbIX OOHOBNEHHEt B paloune
MPOrpaMMBb] JUCLIUIUIMH B COOTBETCTBHH
¢ ®I'OC BO no nampasnennto 38.03.02
MeHneKMEHT

N3menenus
YTBEPKICHBI
3aceJaHHH
Kadenps
10.09.2018,
nporoxon Ne 3-18

Ha

11.03.2020

m.6. — VYwueGHo-
METOJAHYECKOE H
HH(pOPMALHOHHOE
obecrieyeHue
JUCLHUILTHHEL
n.8. -
MarepuansHo-
TEXHHYECKOE
obecrieucHue
JUCITHILTHHEI

PaGoyas nmporpamMma aKTyainsupoBaHa ¢
yaetom ®I'OC BO mo nampasienuio
38.03.02 MenemKMeHT.

BHeceHBl  exeronusie  OOHOBIEHHS:
KapTa O0ECIeueHHOCTH JIUTEPATYpOii,
niepeveHb JHLEH3HOHHOTO
[IporpaMMHOI0 OGECHG'-IEHI/IS{,
OOHOBJICHBI IIEPEYCHb pecypcos
HH(OPMALHOHHO-
TeIeKOMMYHHKALHOHHOM
«MuTepuery.
O6HoBNEH
TEXHHYECKOE
JHCIUIUTHHBL

CCTH

paznen  MarepuanbHo-

obecnedeHue

W3menenus
YTBEPIKICHBI
3aceaHun
Kadeaprr
11.03.2020,
npotoxon Ne 4-20

Ha

3aB. kagenpoii:
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Peuenzusn
Ha pabovyio MporpaMmy 1o IpaKkTHKe
«IlpaKTiKa M0 N0KYMEHTALHOHHOMY 00eCTIeueHH IO YIpaBIeH s
JUIS HAaIIPaBJICHHS 1TOJITOTOBKH 38.03.02 “Menemkment”,

npoduib “Jlornceruka B AITK”

Periensupyemas  pabouas mporpamMma mo  mpakTuke «[IpakTika 10O
JOKYMEHTALMOHHOMY OOECNEYEHHI0 YIIPABISHH» COOTBETCTRYET PEeKOMEHIALHHI
Hay4YHO-METOAMYECKOro COBeTa M0 CeJIbCKOXO3SAHCTBEHHOMY OGpa30BaHHIO M
pexomenaamusaM MuHucTepcTBa 00pazoBaHuss U Hayku P® 1o YKa3aHHOMY
HAaIPpaBIeHHIO B COOTBETCTBHH C COBPEMEHHBIM KOMIIJIEKCHBIM ITOIXO0I0M.

Paboyass nporpamma BKImOYaeT HEOOXOAMMBblE pa3elbl, MO MHCAHHBIE
rocynapcTBeHHbIM cTaHAapToM. CTpYKTypa U colepikaHue NMPAKTHKH O(QOpMIIeHEI
B COOTBETCTBHH C MOIOYJILHBIM IIPUHIIHAIIOM, pa6oqaﬁ nporpamMma HU3JI0KeHa sICHBIM
SA3bIKOM H Hajsexaile opopmiaeHa; paspaboTaHa METOAHWKA KOHTPOJIA H OLEHKH
Ka4qecTsa MNPOXOXICHHA MPAaKTUKH. B ¢BA3m ¢ 3TuM cuuraio, 4ro pabouas
[IporpaMma COOTBETCTBYET 00pa30BaTe/IbHbIM 3aa4yaM MOATOTOBKM CTYIEHTOB 10
HalpasIeHUIO 38.03.02 “Menemxment”, npohuns “Jlorucrika B
ALIK” 1 pexoMeHIYI0 ee K HCIONb30BaHMIO B ydeGHOM Iporiecce.

Penensenr:

A7l Goigpsrrze
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