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AnHoTanusg

VYuebnas npaktuka b2.B.01.01 (V) «IIpakTuka 1o 10KyMeHTallUOHHOMY 00€CIeYEHUIO
yIpaBJeHUs» — 4acTh yueOHOM paboThl oOyuarolerocs 6akagaBpa, IPOBOAUTCS B / CEMECTpe Ha
YEeTBEPTOM TI'0ly 00y4EeHHS B COOTBETCTBUHU C TPEOOBAHUSAMU K €€ OpraHHu3aIliH,
onpeaenéHapIMu DenepabHbIM 00pa30BaTeNIbHBIM cTaHaapToM moaroTosku 38.03.02
“Menemxment”, mpoduisb “Jloructuka u ynpasieHnue nemsmu moctaBok” MDY AIIK
Kpacnosipckoro I'AY.

OcHOBHOI1 11e7b10 yueOHOH mpakTukH «IIpakTuka 1o TOKyMeHTallHOHHOMY O0eCTeyeHHUI0
yTIpaBJICHUS» SABISETCS 3aKpeIUIeHUe CTYACHTaMU TEOPETUUECKOro MaTeprasia Mo JUCHUILIHHAM
npo¢uns «Jloructuka U ynpapiaeHHE LENIMU IOCTaBOK» U MOBBILIEHUE YPOBHS
npodeccoHaIbHON MOJIrOTOBKU OaKaJaBpOB.

[Ipouecc mnpoxoxaeHuss y4eOHOM mpakTUKUH 10 guciuiumHe «llpaktuka 1o
JOKYMEHTAIIMOHHOMY 00€CIeueHHUI0 yIIpaBIeHU» HalpaBjeH Ha (GOpMUPOBAHHE KOMITETEHIIU:
VK-2; YK-4; I1K-3.

YK-2 Criocoben ompenensT Kpyr 3afad B paMKaxX IOCTaBJICHHOW IeNu U
BbIOMpaTh ONTUMAJIbHBIE CIIOCOOBI MX PELIEHUS, UCXOAS U3 JAEUCTBYIOLIMX MPABOBHIX HOPM,
UMEIOLIMXCS PECYPCOB U OI'paHUYEHUI;

YK-4 CriocobeH  OCyLIECTBISATh JI€IOBYHD KOMMYHHKAIMI0O B YCTHOH U
IMCBMEHHOHM (opMax Ha rocyaapcTBEHHOM si3bike Poccuiickoit denepanuy 1 HHOCTpaHHOM(BIX)
s3bIKe(ax);

I1K-3 CnocobOeH peann30BbIBaTh IPOEKThI, HANpPABICHHbIE HA CHU)KEHHUE

ce0eCTOMMOCTH JIOTUCTUYECKUX ONepaluid, NOBbIIIEHHE 3(PGEKTUBHOCTH OMNEPALMOHHON
JEeSATENbHOCTH, BHEAPATh KOMIUIEKCHBIE CHCTEMbI KOHTPOJS JOTMCTUYECKHMX 3aTpaT B paMKax
LEMTOYEK MTOCTABOK.

[IpoxoxaeHne ydyeOHONW NPAKTHKU CTYACHTAMH MPEACTaBiIsieT co0ol OTpaboTKy
TEOPETHUYECKUX 3HAHUHN HAa MPAKTUKE B TEUEHHUE YCTAHOBICHHOTO YUEOHBIM TJIAHOM U I'paUKOM
MPOM3BOJICTBEHHBIX TPAKTUK cpoka. CTyneHTam Oyaer HEoOXOAMMO COBEpIICHCTBOBATH
MOJTyYEHHbIE Ha JIEKIMSX 3HAHUS TOCPEICTBOM CaMOCTOATEIbHOW padOThl M H3Yy4eHHUS
JIOTIOJTHUTEIIBHON JIMTEPATYPBI, KOTOpast yKa3zaHa B IporpamMmme.

Takum oOpa3om, naHHas YydeOHash TMpakTUKa NPEICTaBIsIeT CO0OW 3aKpereHue
CTYACHTaMHU TEOPETHYEeCKOT0 MaTepraia U MOBBIIICHHE YPOBHS MPOQ €CCHOHATBHON MOATOTOBKH
0akanaBpOB.



1. OEIUW W 3AJAYM VYUYEBHOM TIIPAKTHUKU «IIPAKTHUKA TIO
JOKYMEHTAILIMOHHOMY OBECIIEYEHUIO YIIPABJIEHU ».
KOIIMETEHIINHN, ®OPMUPYEMBIE B PE3VYJIbTATE OCBOEHHMA

OcHoBHOIl  Henbto  yueOHOM mpakTuku  «[lpakTuka 1O JIOKYyMEHTALIMOHHOMY
o0ecIIeueHUI0 YIPaBICHU» ABIAETCS 3aKpeIUIeHHe CTyIeHTaMU TEOPETUYECKOr0 MaTepuaa 1o
TUCHUIUTIHAM Tpoduiisi «JIOrUCTHKa» U MOBBILIEHUE YPOBHS MPO(ECCHOHATBHON MOATOTOBKH
0akanaBpoB.

3anaun:

- 3HAaKOMCTBO C JIOTMCTUYECKOU
MEHEI)KMEHTOM U MapKeTUHIOM;

- 3aKpEIUIEHHE TEOPETHYECKMX 3HAHWM II0 OCHOBaM JIOTUCTHKH B IPaKTHYECKON
NESITEIbHOCTU OpraHU3aliy;

- M3y4uThb QYHKIUH WU
paccMaTprBaeMoOl OpraHu3aluu;

- pa3BuBaTh MNpOQeCcCCHOHATbHO Ba)KHbIE KauecTBa M CHOCOOHOCTH MPHUMEHSTH
TEOpeTUYECKUEe 3HaHUS OyyLIero JOrucTa Ha MpaKkTUKe.

[Iponiecc mnpoxoxaeHuss yueOHOM mpakTUKW 1o jucuumuimHe «lIpaktnka 1o
JIOKYMEHTAIllMOHHOMY 00€CIeueHHUIO YIIPaBJIEHUS» HallpaBjeH Ha GopMUpOBaHUE KOMIIET EHIIUI:

YK-2 Cnoco0OeH ompenensTb Kpyr 3ajad B paMKaxX IOCTABJICHHOW I H
BbIOMpATh ONTHUMAaJbHBIE CIOCOOBI MX PELISHHs, UCXOMAi U3 JEHCTBYIOIIMX MPABOBBIX HOPM,
UMEIOIIUXCS PECYPCOB U OT'PaHUYEHHUIA;

YK-4 CriocobeH  OCyHIeCTBIATh [JI€IOBYI0O KOMMYHHKAIMIO B YCTHOH U
MUCbMEHHON (popMax Ha ToCcyAapcTBEHHOM si3bike Poccuiickoit denepaiuu 1 HHOCTPAaHHOM(BIX)
s3bIKe(ax);

I1K-3 CriocobeH pealn30BbIBaTh IPOEKTHI, HANpaBiICHHbIE Ha CHIDKEHHE
ce0ECTOMMOCTH  JIOTHCTUYECKUX OMNepaIuii, mNoBbleHNe 3()PEKTHBHOCTH ONEpannoOHHON
NESTEIbHOCTH, BHEAPATh KOMIIJIEKCHBIE CHCTEMBI KOHTPOJS JIOTUCTUYECKUX 3aTpaT B paMKax
LIENIOYEK ITOCTABOK.

B pe3ynpTaTe n3yueHHs QUCHUIUIMHBI CTYIEHT JO0KEH:

ymemo:

- pa3zpabaTbIBaTh MPEIJIOKEHHUS IO COBEPIICHCTBOBAHUIO JIOTUCTUYECKONW CHCTEMBI;

- MPOU3BOJUTH OLEHKY 3(P()EKTUBHOCTH (PYHKIMOHUPOBAHUS JIOTUCTUUYECKON CHCTEMBI
paccMaTpuUBaeMoOro MpearnpusITHs.

énaoems:

- METOJIaMH aHaJIM3a CTPATEruyl Pa3BUTUA MIPEATIPUATHS,

- MeTo/1aMu () OPMUPOBAHHUS CTPYKTYPBI ITOTOKOB MPEATIPUATHS ;

CTPYKTYpOl COBPEMEHHOW OpraHu3aluu, ee

TCXHOJIOrMK IMEpCoOHAJIa B JIOTUCTHYECKOIl  CHCTEME

- HaBbIKAMU c60pa PIH(bOpMaI_II/II/I JJIA aHaJIn3a JABUKCHUA MaTCpHaJIbHbIX,
MH(OPMAILIMOHHBIX, (PMHAHCOBBIX, KaJJPOBBIX U CEPBUCHBIX IIOTOKOB B CTPYKTYPE MPEA PUATHS.
Tab6muua 1

Hepequb INIAHUPYEMBIX PE3YyJIbTAaTOB Oﬁy‘leHl/Iﬂ o AMCIOMIIJIMHE

Kon, naumenoBanue | Konu [Tepeyenb MmIaHUPYEMBIX PE3YJILTATOB O0yUEHUS
KOMIIETEHLIUH HalMEHOBaHUE 10 JUCUUILINHE

WHUKATOPOB

JOCTHKEHUI

KOMITETEHIIHI
YK-2 Cnocoben YK-2.1 3HaTh: CoOJAEpKaHUE KOHCTUTYLIMOHHBIX IIpaB,
OnpenesTh Kpyr | @opmyimpyer B | cBOOO © 00sI3aHHOCTEH TpaxaaH; CHCTEMY
3a7a4 B paMKax | pamKax MpaBUJI TIOBEACHUSI B O0JACTH HCIIOJHUTEIHHO-
IMOCTABJICHHOW LI€JM | IOCTaBJICHHON WEIU | PACHOPSIAUTEIBHON eI TEIIbHOCTH
u BBIOMpATh | MMPOEKTa rOCy/IapCTBEHHBIX OPraHOB; OCHOBAHUS U (DOPMBI
ONTHUMAaJIbHbIE COBOKYITHOCTh OTBETCTBEHHOCTHU 3a HapyLIECHHE HOPM
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CII0COOBI 150.¢
pelIeHus1, UCXOIs U3

JEHCTBYIOLIUX
IIPaBOBBIX HOPM,
UMEIOIIMXCS
pecypcoB u
OrpaHUYCHUI

B3aHMMOCBSI3aHHBIX
3a1a4,
o0ecreunBaroInX €
JOC-THXKEHUE.
Onpenensier
O’KHIaeMBIE
pe3ynbTaThl
peluIenus

BBIJICJICHHBIX 3aa4.
YK-2.2

IIpoektupyer pe-
HICHUE KOHKPETHOU
3a1a4u IIPOEKTA,
BbIOMpas
ONTUMAaJIbHbIN
crocod ee pelleHus,
UCXOAS u3
JEUCTBYIOIIUX
IIPaBOBBIX HOPM H
UMEIOIIU X CS
pecypcoB u
OrpaHUYCHUM.

nyOMMYHBIX ~ OTpaciell  POCCHUICKOro mpaBa;
MEXaHHU3M  JEHCTBHS HOPM  TPa)KAaHCKOTO,
TPYIOBOT'O CEMEHHOTO MpaBa; MPaBOBbIEC CPEACTBA
peanu3anuy 3aKOHHBIX HWHTEPECOB TPaXKIaH W
FOPUIMYECKUX JIUI]

VYMmerh:  coOaromaTh B IIOBCEAHEBHOM JKHU3HHU
TpeOOBaHUS, TPEABABISAEMbIE K TpaKIaHUHY
HOpMaMH NYOJMYHBIX OTpaciell poccuiicKoro
MpaBa; OCYIIECTBIIATh CBOK MPOQECCHOHATBHYIO
JeSITEIbHOCTh B COOTBETCTBUHM C TPEOOBAHUSIMHU
pErIaMEH TUPYIOILHAX 3Ty JIESATCILHOCTD
MPaBOBBIX HOPM; BBIOMpATh 3aKOHHBIC (POPMBI
peanM3anuMyd  CBOMX HMHTEPECOB B  00JacTH
YaCTHOIPABOBBIX M ITYOJMYHBIX OOIIECTBEHHBIX
OTHOILICHUH

BnanmeTs: HaBBIKAMH CcOOM0ICHUS B
npodecCuOoHANbHON NIeATETFHOCTH TPEOOBaHMIA,
NPEIBbABISIEMBIX K  TPaXIAaHUHY  HOpMaMu
nyOIMYHBIX ~ OTpaciedl  pPOCCHUICKOro IpaBa;
CIIOCOOHOCTE pH OCYIIECTBICHUH
npoecCHOHANILHON  ACSATEIIBHOCTH  COOJIIOIATh
YCTaHOBJICHHbBIC 3aKOHOM OrpaHUYCHHS,
HalpaBJCHHbIE Ha HEIOMYIEHUE HapYyIICHUN
mpaB, cBOOO] ¥ 3aKOHHBIX HHTEPECOB TPaXxaaH

VK-4 Crhocoben

OCYIIECTBIISTh
JICIIOBYIO
KOMMYHUKAIMIO B
YCTHOU u
NHUCbMEHHOM
bopmax Ha
rocyJ1apCTBEHHOM
si3pIKe  Poccuiickoi
®denepauun u
WHOCTPaHHOM(BIX)
sI3pIKe(ax)

VK-4.1. Ilouumaer
TPUHIIUTIBI
JIeJIOBOI
KOMMYyHHUKAIIMH B
ob1iecTBe

VK-4.2. Iloaumaer
KaK OCYIIIECTBIISITh
JIETIOBYIO
KOMMYHUKAIIUIO B
YCTHOM U
MMHCbMEHHOM
dopmax

VK-4.3. Bnaneet
HNuocTpaHHBIM
SI3BIKOM U
MMOHUMAET KaK
OCYILIECTBIIATh
KOMMYHUKAIUU Ha
WHOCTPaHHOM
A3BIKE

3Haer MPUHIOUAIIBI MMOCTPOCHUA YCTHOTO U
IIHUCBMCHHOI'O BBICKA3bIBAHUS Ha
rocygapCTBECHHOM u HHOCTPAHHOM  S3BIKAaX;

TpeOOBaHUS K JIENIOBOH YCTHOW W TNHCHMEHHOU
KOMM YHUKAIIUH.

YMeeT mNpUMEHSATh HAa NPAKTUKE YCTHYHO U
MACBMEHHYIO J1E€J10BYI0 KOMMYHHUKALHIO.

Biianeer MeTOnMKON COCTaBIICHHUS CYKIEHUS B
MEXKJIMYHOCTHOM JISIIOBOM OOILIEHUH Ha
I'ocypapcTBEHHOM M MHOCTPAHHOM SI3bIKAX, C
[TpumMeHeHneM aJieKBaTHBIX SI3BIKOBBIX OpM

Y CPE/ICTB.




[1K-3. Cnocoben [TK-3.1 [Tonumaer 3HaTh: OCHOBHBIE PA3HOBUIHOCTU CUCTEM

pean30BbIBATh KaK peaJiM30BbIBaTh | yIpaBICHHUEM 3aTpaTaMH , CIIOCOOBI OI[EHKU UX

MIPOCKTHI, IIPOEKTHI, Ka4yecTBa, METOALI, IPUHIIUIIEI IOCTPOCHUS

HalpaBJeHHBIC HA HampaBJICHHLIC HA CUCTEM YIIPABJICHUEM 3aTpaTaMH U UX

CHIDKEHHE CHIDKEHUE peanu3anuy; UMETh NPENCTaBICHUE O

ceOeCTOUMOCTH cebecTonMoCTH TEHJICHIIUSAX Pa3BUTHsI U TPOOJIeMax yIpaBlIeHUs

JIOTHM CTHUECKHUX JIOTUCTUYECKUX yIOpaBJI€HUEM 3aTPaTaMU B JIOTUCTHYECKUX

oneparuu, onepanuin LIEMSIX [TOCTAaBOK MPEAIPUSITUS

MOBBIIIEHUE [T1K-3.2 ITonumaet

3¢ (HEeKTUBHOCTH KaK IIOBLIIIATH YMeTh UCIOJIBb30BATh ITOIYYEHHBIE 3HAHUS 110

ONepaOHHOM sdpdexTuBHOCTH JUCLMIUIMHE U1 ONTHMHU3AIUH YIIPABIICHUCM

JACATCIIbHOCTH, onepannumoHHONU 3aTpaTaMH B JJOTHCTHYCCKHX CHCTEMaX MAaKpo- M

BHEIIPSITH JCATCIbHOCTH MHUKPOYPOBHS

KOMILJIEKCHBIE [1K-3.3 [Tonumaer

CHCTEMBI KOHTPOJIA KaK BHEIPSATh Biagers: ONBITOM IMOCTPOECHUSI UMUTALIMOHHBIX,

JIOTUCTHYECKUX KOMIUJICKCHBIC AHAIIMTUYECKUX, CTPYKTYPHBIX H MOBEAEHYECKUX

3aTpaT B paMKax CHCTEMBI KOHTPOJIA MOZIEJIEN yIpaBIECHUEM 3aTpaTaMu U

LIENOYEK MOCTABOK JIOTUCTUYICCKUX IPUMEHCHUS UX B IPOLECCE UCCICAOBAHUS N
3aTpaT B paMKax MPOEKTUPOBAHUS JOTUCTUUYECKUX LENEN MOCTaBOK
EN0YEK ITOCTaABOK

2. MECTO YYEBHOM ITPAKTHUKH B CTPYKTYPE OIIOII

VYueOHas npaktuka «IIpakTika mo JOKyMEHTAIIMOHHOMY 0O€CIIE€YCHHIO YITPABICHUS» OTHOCHTCS
K yacTH, (OpMHUpPYEMOIl ydaCTHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUN Oroka 2 «IIpakTuka
nonrorosku 38.03.02 “Menemxment”’, mpoduiis “JIorucTuka v ynpapjieHHE LEMIMU

OCTaBOK”

[IpoxoxaeHnne ydeOHOW TPAKTUKUA CTYJEHTaMH TPEACTaBIseT CO00H OTpaboTKy

TEOPETUYECKUX 3HAHUI Ha MPAKTUKE B TEUYCHHE YCTAHOBICHHOTO Y4eOHBIM IJIAHOM U IpauKoM
IIPOM3BOJCTBEHHBIX MPAaKTHK cpoka. CrTyneHTamM OyJeT HEoO0XOAMMO COBEpPILEHCTBOBAThH
MOJTydyeHHbIE Ha JIEKIUAX 3HAHUS TOCPEJCTBOM CaMOCTOATEIbHONW paldoThl M HW3YyYEeHHUS
JIOTIOJIHUTENIBHOM JINTEpaTyphl, KOTOpask yKazaHa B Iporpamme.

KoHTpone 3HaHMI CTyJEHTOB MPOBOAMTCS B (QoOpMe TEKylled H MPOMEXYTOYHOM
aTTeCcTallMy U MPOXOAUT B BHUJE 3aAIUUTHI NOATOTOBICHHOIO BO BPEMs IMPOXOXKAEHUS Y4eOHOM
MIPAaKTUKH OTYETA.

3. ®OPMbI, MECTO M BPEMJ IIPOBEJEHMSI VUEBHOM ITPAKTUKU
«ITPAKTHUKA [10 JOKYMEHTALIMOHHOMY OBECITEYEHUAIO
YIIPABJIEHUS»

@opMoii MPOXOXKAECHUS Y4eOHON MPAKTHKH SBISETCS HENOCPEACTBEHHOE YdacTHe
CTylEHTa B OpPraHMU3aLMOHHO-IIPOM3BOACTBEHHOM IIPOIECCE BBIOPAHHOTO  MPEIIPUATHS
(opranu3zanun), a Takke B CTPYKTypHbIX nojpasaenenusax Kpacl'AY. Ilpu Beibope npennpusitis
JUISL TIPOXOXKACHUS IIPAKTUKH CTYACHT JIOJKEH PYKOBOJCTBOBATHCS CIENYIOIUMH KPUTEPUSIMH:

- HaIpaBJIEHUE MTOJTOTOBKH OaKaJlaBpa;

- Oynymias mpuMepHasi TeMa 0akanaBpCcKOW pabOTEHI.

HenocpeacTBeHHBIMH y4aCTHUKAaMHU OpPraHU3allMd U TPOBEJCHUS Y4eOHOM NpPaKTHKH
ABISIFOTCSL CTYJIEHT, U PYKOBOJIUTENb NPAKTUKH OT YHMBepcHTeTa (IpemopaBarens). OOmiee
PYKOBOJICTBO IIPAKTUKOW OCYIIECTBISAET AUPEKIUS VMHCTUTYTa MEXAYyHapOAHOIO MEHEIKMEHTA
u o0pa3oBaHHs COBMECTHO ¢ Kadenpoil «Jloructukn». HemocpencrBeHHOE pPYyKOBOICTBO
MPaKTUKaHTaMU OCYLIECTBIIAIOT HayuyHbIE PYKOBOJIUTENN U3 YHCTIa MpernoaaBareeid kagenpsl.

OCHOBHBIMM HOPMATUBHO-METOJNYECKUMH TOKYMEHTAMHU, PETIaMEHTUPYIOIUMH paboTy

8



CTYACHTOB Ha NPaKTUKE, SBISIOTCA:

- IpOrpaMMa U METOIMYECKUE YKA3aHHUs 110 IPOXOKICHHIO IIPAKTUKH;

- UHIMBH1yaJbHOE 3aJaHUE;

- IPUKa3 YHUBEPCUTETA O MPOXOKIEHUU yueOHOH npakTuku cryaenramu HUMMO.

Ilepen HauanoOM MPAKTUKU CTYJEHTY HYXKHO:

- SIBJIATHCSl B HA3HAYEHHOE BpeMsl Ha OpraHU3allMOHHOE COOpaHUe MO MPAKTUKE, KOTOPOoe
npoBoauTCs Kadenpoit «Jloructukmy;

- TOJIY4YUTh OT HAy4yHOIO pYKOBOAMTENS NPAKTUKM WHIWBHUAYalIbHOE 3aJlaHHE,
HE00XOMMbIe HHCTPYKIIUU U KOHCYJIbTAIlUH;

- U3y4YUTh IPEAYCMOTPEHHBIE TPOrPaMMOM IPAKTUKH MATEPUAJIBL.

B Xxoze NpakTUKHU CTYJEHTY HYXKHO:

- COCTaBUTb WHJIMBUAYaJIbHBIN IJIAH;

- CTPOro cOOJII0AAThH MIPAaBHJIA OXPAHbI TPYJa U TEXHUKU O€3011aCHOCTH;

-  y4acTBOBaTb B IOATOTOBKE M  OCYILNECTBICHHHM IIIAHOBBIX  MEPOIPUATHH,
IIPEAYCMOTPEHHBIX IIPOrPaMMOi IPAKTUKY;

- BBIMOJIHATH 3a/1aHuUs (IOPYUYEHUs) PyKOBOIUTEINS IPAKTHUKY;

- coOMpaTh U aHAIM3UPOBATH MATEPHAJIbI, HEOOXOIUMBIE 11 IOATOTOBKH OTUETA;

- HECTH OTBETCTBEHHOCTD 32 IOPYUYEHHYIO paboTy U €€ pe3ysbTaThl;

- HaKaIJIMBaTh MaTEpHaJl AJIs1 COCTABJICHUS OTYETA.

Ilo oxOHYaHMM NPAKTHUKH CTYAEHT CBOEBPEMEHHO claeT oTuér Ha Kadeapy s
IIPOBEPKH €ro MPernojaBaTeieM, 10ClIe Yero Ha3Havyaercsl AEHb 3allUThl OTYETOB IO MPAKTUKE.
3ammra OTYETOB JOJDKHA IPOXOAUTH 10 Hayala CeCCUH, CIEAYIOLIel nocie y4eOHOH MpaKTUKH,
B MPOTHUBHOM Cllyyae yuyeOHas IpaKTHKa Kak 4acTb IPOTrpaMMBbl BHICIIEr0 0Opa3oBaHUS MOXKET
CTaTh AKaJEMUYECKOH 3a]J0JDKEHHOCTBIO JJIs CTYAEHTA.

OcHoBaHueM 151 HaIPaBJICHUS CTYJEHTAa HAa IMOBTOPHOE NPOXOKIECHHE MPAKTUKU HIIU
OTYHCJICHUS U3 YHUBEPCUTETA MOXKET OBITh:

- HEBBINIOJIHEHUE TIPOrPaMMBI ITPAKTUKH;

- IIOJIy4Y€HUE OTPULIATEIILHOIO OT3bIBA;

- HEYJIOBJIETBOPUTEJIbHAS OLICHKA IIPH 3aLIUTE OTYETA;

- He MpeocTaBleHNe 0TYETa O MPOXOXKIACHUN YUeOHOM MPaKTUKH.

4. CTPYKTYPA Y COJIEP)KAHUE YYEBHOM ITPAKTHUKN

Obmass  Tpymoé€MKocTh  ydyeOHOW  mpakTtuku 1o  kypey  «lIpaktuka  mo
JOKYMEHTAIIMOHHOMY 00€CIeueHUI0 YITPaBIeHUs» COCTaBisieT 3 3aueTHble equHuIbl, 108 yaca.

Tabmuna 1 - Pacnpenenenue TpyA0eMKOCTH y4eOHOM MpaKTUKK IO BUIaM paldoT 1o ceMecTpaM

Tab6muma 1
Pacnpeneneﬂne TPYAOEMKOCTH JTUCHUIIVIMHBI ITO BUJIaM paﬁoT mo ceMecTpam
TpynoemMKocTh
By yaeOHO# paboThI § 5| uac. CGMGI:I(”)[paM

Ne 7
O01mas Tpy10eMKOCTb JUCIUILIMHBI 10 yUeOHOMY 3 108 108
TUTaHy
KoHTakTHBIE 3aHATHSA 2 72 72
Jlexruu (JI)
IIpaktuueckue 3ansatus (I13) 72 72
Cemunapsl (C) - -
JlabopaTtopHbie padoTsl (JIP) - -
CamocTtositesabHas padora (CPC) 1 36 36
B TOM YHCIIE:




TpynoemMKocCTb
. o
By yaeOHO# paboThI § 5| uac. s e
No 7
CaMOCTOSITEIIbHOE U3YYEHHUE TEM H Pa3JIeiIOB 20 20
JIACITUTLTHBI
JTOKJIa ]
CaMONIOATrOTOBKA K TEKYILIEMY KOHTPOJIIO 3HAHHUI 7 7
IloaroToBKa U caaya 3avyera 9 9
Bua konTpoas: 3a4uer
Tabimua 2
TemaTuueckuil naaH

Buner y4eOH oM

paboThI Ha
Paznensr (3Tamnbl mpakTHKM) NpaKTHice, BrUtoHad DopMbI KOHTPOJIS

CPC, u

TPyAOEMKOCTh (B

yacax)
Oprain3auMoHHO-NOATOTOBUTEJIbHBII: 10
- OpraHU3aIMOHHOE coOpaHue cl4
PYKOBOJIUTEIEM MIPAKTUKH,
03HAKOMUTEJIbHAS JICKITHSI
- IOJTyY€HUEe MHAUBUIYATbHBIX 3aJaHUI 6
HccaenoBaresbCKUA (BBITIOSTHEHME | 72

(MHIMBUYaJbHBIX) 3aJaHU):

- cocTaBiieHHE OOIIell XapaKTepUCTUKU | 22
JIOTHCTUYECKOM CHCTEeMbI OpraHu3aluu

- cbop, obpaboTka u aHanu3 uHpopmanuu | 50
JIBIDKCHUIO TIOTOKOB

3akiounTenbHbIl  (aHAMM3, o00paboTka | 26
JaHHBIX W TIOATOTOBKA  PE3yJbTaTOB
MCCIIEA0BATEIbCKOrO Tana MPAKTHKH):

- OLIEHKa poaHaIM3upOBaHHOH | 16
UH(POPMAIIUU U CHHTE3 BBIBOJIOB
- JIOKyMEHTaJIbHOE odopmitenue | 10 [IpenocraBnenue otuera

pe3yIbTaTOB HAOIIOACHUS, UCCISIOBAHUS U
aHalmM3a B XOJI€ TPOXOXKICHUS Yy4eOHOM
NPaKTUKHU (HAMHCAaHUE OTYETa, MOATOTOBKA
oryera K cpade Ha kKadempy 1A
JATbHEU IS MPOBEPKHU U 3aIUTHI)

Ha

kadenpy,
oTyera C BLBICTABJICHUEM

muddepeHIupOBaHHOTO
3agera
KHIDKKY CTYJICHTA

B

3aInTa

3a4ETHYIO

Hroro: 108

5. OBPA30OBATEJILHBIE TEXHOJIOI' MM, YICTIOJIb3YEMBIE B VUEBHOM

ITPAKTHUKE

[Tpu BeIMOIHEHUM MpOTrpaMMbl yueOHOM npakTuku «lIpakThka 1Mo 10KyMEHTallHOHHOMY
o0ecreueHnIo yIpaBlIeHus» 0c000e BHUMaHHE HYKHO YACIUTh OMBITY HCIONb30BaHHUS METO0B
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aHaJM3a SKOHOMHYECKOro MOTEHIIMajla OPraHru3aliy, a TAK)Ke BBISBICHHS MOTPEOHOCTH B HEM U
MOMCK MyTEeH YOBIETBOPEHUSI MOTPEOHOCTH B pecypcax.

6. KPUTEPUU OLIEHKU §HAHI/H7I, VMEHUM, HABBIKOB U
3ASIBJIEHHBIX KOMITETEHLU

OdopmieHHbIT  OTYET TPEACTaBIIETCS HAYYHOMY pPYKOBOJIWTENIO MPAKTUKUA OT
YHUBEpPCUTETa Ha IMPOBEPKY, 3aTEM CTYIEHT JonycKaercs (MM HE JOMYCKAaeTcs) K 3allluTe.
W3noxxkenne Marepualia B Tmpoliecce 3amuThl oTuéra (B (opMe CBOOOMHOrO cobecemoBaHMs)
JIOJDKHO 3aHMMaTh He Oojee 5 MMHYT, IOCJIE 4ero IpernoiaBaTelieM 3aJaloTcsi BOIPOCHI IO
U3JI0KEHHOMY MaTepuaiy, U BeICTaBisiercs omeHka. OleHka 3a4era Mo NpakTUKe MPOCTaBIIseTcs
B BEJIOMOCTb, 3a4€THYIO KHIDKKY CTYJI€HTa, a TAKXKE B MPUIIOKEHHUE K JTUIIIOMY.

[Ipu oneHKe yuyuThHIBaeTCs CojiepskaHue U MPaBUIIbHOCTh O(hOpPMIIEHHUS CTYJIEHTOM OT4YEeTa
no mnpaktuke. CTylAeHT JODKEH OOOCHOBAaTh IPHUHATBIE MM pEIIEHUs, MX 3aKOHHOCTh H
3(GPEeKTUBHOCTb, OTBEYaTh HA BCE BONPOCHl MO CyHIeCTBY oTdeTa. OTBETHl CTyAEHTa
OLICHUBAIOTCA TI0 IIKaje - 6osee 60% mpaBUIbHBIX OTBETOB - 3a4T€HO, MeHee 60% - He3auTeHo.

B cnyyae HeynoBIETBOPUTENHHOW 3aIIMTHI OTUETA MO y4eOHOM MpaKTUKE WU Ke HE
NPEAOCTaBICHUS €ro B NPUHIUIE, CTYIAEHT MOXET ObITh OTIpaBjieH Ha mepecAady Jubo Ha
IpOXOXKJIEeHNE MpPaKTHKU 3aHOBO. B mociegHem ciiydyae He CHAHHBI M HE 3aIMIIEHHBIN B
YCTAHOBJIEHHBIE CPOKH OTUYET MO NPAKTUKE CTAHOBUTCS AKaJEMUYECKHM JOJIIOM, YTO MOXKET
MOCTYKUTh MIPUYMHON OTYMCIIEHUS U3 YHUBEPCUTETA.

Jlata u Bpems 3aueTa yCTaHaBJIMBAECTCSI B COOTBETCTBUM C KaJEHJAPHBIM I'pauKoM
yuebHoro mporecca. OCHOBaHUEM I JAONYCKa CTYACHTAa K 3a4eTy IO MPAaKTUKE SBISACTCA
MOJIHOCTBIO U aKKypaTHO (0€3 ucnpanieHui) opopmiieHHas clieayromas JOKyMEHTAIIHS:

- OTYET O IMPOXOXKJIECHUU MPAKTHUKU C PELeH3Uell HayYHOrO PYKOBOIUTENS MPAKTUKUA OT
YHHUBEpPCUTETA.

7. YYEBHO-METOANWYECKOE 1N NMH®OPMALIMOHHOE OBECIIEUEHUE
YUEBHOM ITPAKTUKH

Ilepen oTmpaBKO#l CTyAEHTOB Ha MPaKTUKYy, BbIIyCKaromass kadeapa OCyIlecTBISET
y4eOHO-MeTouecKoe o0ecreueHne caMocTosITeNbHOM padoThl cTyaenToB (CPC).

B nepeueHb y4eOHO-METONAMYECKUX MATEPUANIOB JUISl OPraHM3alUU y4eOHOW MpPaKTHUKU
cryaeHToB u obecnieuenuss CPC Bxondr cienyroniye MaTepuabl:

— Meronuyeckne ykazaHusd K ydyeOHoM mpaktuke 1o «lIpaktuka 1O
JIOKyMEHTAl[HOHHOMY O0€ecIeueHHI0 yIpaBieHus», cocTaBuTens: JIykunbsix B.@.,
2017r.

— Ilepeuenpb y4eOHBIX MOCOOMI M KHUT, UMEROIMXCs B Hamnuuu UMMO:

7.1. OcHOBHas IuTEpaTypa

1. Bayapcokc J.J1., Kinocc JI.JI. Jlorucrrka: MHTErpupoBaHHas 1ens moctaBok / [lep. ¢
aari. — M.: 3AO «Omumn-busuecy, 2012. — 640 c.

2. Hepym FO.M. Jloructuka: Yueonuk. U3n. 4-e nepepad u nomonn. — M.: TK Benbu,
IMpocmekr, 2010. — 520c.

3. AnukuH b.A. Jloructuka: TpeHUHT U MpakTUKyM: yueOHoe nocodue. — M.: TK BenOu,
m3n-Bo IIpocmekT, 2014. — 448 c.

4. KopnopatusHas joructika: 300 oTBEeTOB Ha BOIPOCH TPOQECCHOHANIOB / 1Mo 001Ien
u Hay4dHOU pemakiueit B.1. CepreeBa. — M.: Undpa-M, 2004. — 976 c.

7.2. JlonoJHUTENbHAs JIUTEPATYPA
5. Jlaticonc K., Jxunnmarem M. YmpaBieHue 3aKylmoOYHOW JESITEIBHOCTBIO U IEMBIO
noctaBok / Ilep. ¢ 6-ro auri. uzn. — M.: Uadpa-M, 2005. — 798 c.
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6. I'puropbreB M.H., YBapos C.A. Jloructuka: yueOHOE MOCOOUE I CTYJCHTOB BY30B. -
M.: I'apnapuxu, 2006. — 463 c.

7. Jlunpepc M.P., ®upon X.E. Ynpasnenue cnadxenueM u 3anacamu. Jlorucruka / Ilep.
¢ auri. — CII6.: OO0 «M3garensctBo Ilomurony, 1999. — 768 c.

8. Ceprees B.U., Jlpiockas B.B. u ap. JlorucThka: HMHTErpamuss ¥ OINTHMHU3AIMS
JIOTH CTUYECKHUX OM3HEC-TIPOIIECCOB B IEIMsIX MOCTaBOK: yueOHUK. — M.: DKCMO, 2008. — 944 c.

7.3. Meroauueckre ykazaHus, peKOMEHIAINH U APYyTrue MaTeprabl K 3aHATUAM

9. Jlykunpix B.®., I'epman M.K., Monrauesa H.U. YnpaBnenue nensimu mocTtaBok (yd.
nocobue). ['oc. aspokocm. yH-T. -Kpacrosipck, 2008.-5,8/1,93 m.i.

10.  Jlykunsix B.®., Kypckoa O.B. UHpopmanmoHHbIE CHCTEMBI U TEXHOJIOTUU B
noructuke (y4. mocobue). ['oc. aapokocm. yH-T.-KpacHosipck, 2008. - 5,43/2,71 m.o.

11.  Jlykwaeix B.®. lVcnosb3oBaHWE CKJIAJACKHX CBHUICTEIBCTB (Yy4. IOCOOHE).
Kpacnosipck. 'OY BIIO «KpacHosipckuii Topr. — 3KOH. UHCTUTYT», 2004.- 3,37 1.11.

12. Jlykuapix B.®., Tox H.A. Jloructuka: y4eOH.-METON. KOMIUJIEKC / COCT.:
B.®.JIykuneix, H.A. Toxn; denep. mporpamMMa IOATOTOBKH YIIPABJIEHYECKUX KaapOB IS
opranuzanuii HapogHoro xo3siictBa P®; Cub. denep. yu-T. — 5-¢ u3n., Aom. u mepepad. —
Kpacnosipck: COVY, 2011.- 8/4 m.n.

7.4 . Ilepeuenn pecypcoB HH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu "HMHTepHeT"

- DJIeKTpoHHas- OnbmoTedHas cucrema «Jlanp» e.lanbook.com

- DnekTpoHHas Oubmmorednas cucrema «kOpaiit» www.biblio-online.ru/
- DnekTpoHHas oubimoreuyHas cucrema «AgriLiby http://ebs.rgazu.ru/

- Hayunas snekrponnast 6ubnunoreka eLIBRARY .RUelibrary.ru
WupopmarinoHHbIe ClIpaBOUYHbIE CUCTEMBL:

- CnpaBouHo-nipaBoBas cucrema Koncynbrantllmoc

- Uaopmanimonno — ananutrueckas cucrema «CTaTHCTHKA

7.5 . IlporpammHoOe obecrieueHne
Onepanuonnas cuctema Windows (akanemuueckas nuuensus Ne 44937729 or 15.12.2008).
Oducupiii maker npunoxenuit Microsoft Office (akamemmueckas munensust Ne 44937729 or
15.12.2008).

[TporpamMma i1t CO31aHUSL U TIPOCMOTpA JIEKTPOHHBIX NyOnukarnuii B popmate PDF — Acrobat
Professional (o6pazoBaTtenbhas muuensust Ne CE0806966 ot 27.06.2008).

AnTuBupycHoe nporpammaoe ob0ecrieuenne Kaspersky Endpoint Security (nuuensus Ne 1800-
191210-144044-563-2513 ot 10.12.2019).

[IporpammHoOe obecrieyeHre i TPOBEACHHUS MAapKETHHIOBBIX HCCIEIOBAHMM M TNPUHATHS
ousHec-pemenuit KonSi: SWOT Analysis

Cucrema quctanunoHHOT0 oOpazoBanus «Moodle 3.5.6a» (6ecnimatno pacmpoctpansemoe [10).

8. MATEPHUAJIbHO-TEXHUYECKOE OBECIIEYEHUME YYEBEHOU
[TPAKTHUKHA

UHJUBUIYATbHBIX KOHCYIbTAIMH, TEKYIIEr0 KOHTPOJISI U IPOMEXKYTOUHOM aTTeCTalllHy.

(660130, Kpacnosipckuii kpait, r. Kpacnosipck, yi. Enenst CtacoBoii 44 «1»)

Paboune mecTa npenonaBarens U CTYACHTOB, YKOMILIEKTOBAHHBIE CIIELIMAIU3UPOBAHHOM
MeOenblo, U TeXHHYECKUMH CPEICTBAMH OO0y4YEHUS, CIYKAIIUMH JUIsl TIPEJCTaBICHUS Y4eOHOM
uHpopManuu  OonbIION  aynuropuu. Jlns mpoBeneHUs 3aHATHNA  JIGKIIMOHHOTO — THIIA
IpeasiaraloTcsi Habopsl JAEMOHCTPAIIMOHHOTO OOOPYAOBAaHUS M Yy4eOHO-HArJISAHBIX IOCOOHH,
o01as JoKajgbHas KOMIBbIOTEpHas ceTh Internet, KOMIUIEKT MYJbTUMEAUMHOTO 00OPYAOBAHUS:
HOYTOYK Acer Aspire 5, mepeHOCHON 3kpaH Ha TpeHore Medium Professional, mepenocHoit
npoektop Epson EB. 2 cnuiuT cucremsl.
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9. METOJIMYECKUE YKA3AHUA VIS OB YHAIOHINXCS ITO OCBOEHHNIO
JUCLHUITJIIMHBI

Opranu3zanus u3y4yeHus: TUCHUIUTMHBI TpeArnoaraer:

a) 1J14 npenojaBarTeJisi:

- TIyOOKO€ M3YyYEeHHE METOMOJIOTHYECKUX M MPAKTHYCCKUX ACMEKTOB TEMAaTHUKH Kypca,
TIOKCK, TIepepaboTKa COBPEMEHHBIX JIUTEPATYPHBIX HCTOYHUKOB;

- pa3paboOTKy METOAWKH W3JIOKEHUS Kypca: CHUCTeMaTu3alus, CTPYKTYpPHUpPOBAHHE
MaTtepHaa; moAroToBKY METOAOB U CIIOCOOOB KOHTPOJIS 3HAHUK;

— MOCTOSIHHYIO KOPPEKTUPOBKY CTPYKTYPHBI, COJEP>KaHUs Kypca.

0) 1JIS CTYAEHTOB:

— TOCEIICHHE NPAKTUUECKUX 3aHATHI 0053aTEIIbHO;

- aKTHBHAasl paboTa Ha MPAKTUYECKUX 3aHATHIX C MPEABAPUTEIBHON CaMOCTOATEIbHOU
IOJrOTOBKOM Ha OCHOBE MaTepuaJa JeKI1il, OCHOBHON U JOMOJHUTEILHON JTUTEPATYPhI

10. ObPA3OBATEJIbHBIE TEXHOJIOI' U

[Ipu BBIMOMHEHUH POrpaMMBbl y4eOHOM npakTuku «BBeneHne B crennaabHOCTh» 0c000€e
BHUMAaHHE HYKHO YAEIUTb OIBITY MCHOJb30BaHUS METONOB aHalm3a HKOHOMUYECKOIO
MOTEHI[Maa OpPraHu3alliy, a TAKXKEe MOUCK MyTel YAOBIETBOPEHUS MOTPEOHOCTH B pecypcax.

Tabmmma 10
Hcnoab3yemeie
Ha3sanue pasgesa AMCUMIIMHBI HJIT Bun
oOpa3oBaTejibHbIE Yacobl
OTAEeJBbHBIX TEM 3aHATHS
TE€XHOJOTHH

CyIIHOCTh U XapaKTEepHbIEC YEPTHI 113 ITpe3zentanuu Power Point 6
JIOTHCTUKH Ha TIPENNIPHSI THH CEMHUHAp
MoOUIBHOCT OPraHU3alMOHHON 113 Y4ebHoe BUJIEO. 4
CTPYKTYPBI CEeMHUHAp
S ——— I13 VYuebHoe BHIEO, 3

TPYRTYpa op CEeMHHApP
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JIMCT perucTpanum u3MeHeHuil

Jlata Paznen N3menenus KommenTtapuu
[Mporpammy pa3padorasu:
Toxm H.A., K.3.H., JOLIEHT
(moamuce)

14




		2023-12-26T09:38:37+0700
	Пыжикова Наталья Ивановна




