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AHHOTAIUSA

HucuumnuHa «/{okymMeHTHpOBaHHE YIPaBICHYECKON JAESITEIbHOCTH» BKIIOUEHA B
BapUaTHBHYI 4YacTh mpodeccuoHambHoro mukiaa, I[IM 03 «OO6ecrnedeHne nesITeIbHOCTH
cTtpykrypHoro mnonpazaeneHus» OIIOIl. JlucuuminHa peanusyercss B LEHTPE MOJITOTOBKHU
CrenuagucToB cpenHero 3BeHa KpacHosipckoro I['AY  kadenpoit rocymapcTBEHHOTO U
MYHUIMIIAJBHOTO  YNPAaBICHUS M  KAJAPOBOM TMOJMTHUKU. AKTYalbHOCTh  JUCIUIUIHMHBI
«JlokyMeHTHpOBaHUE YNPABICHUECKON AEATEIbHOCTU» OOYCIOBIEHA TE€M, YTO 3HAHHUE MPaBUII
cocTaBieHUs] U OGOPMIICHUS JOKYMEHTOB, OCHOBHBIX INPUHIUIIOB U 3TallOB OpraHU3aluU
JOKYMEHTAIMOHHOTO O0ECTICUEHUs yIIPABJICHHS - HEMPEMEHHAsI COCTABIISIONIAs CIICIIHATTUCTA.

Oco0OeHHOCTBIO JTUCHUILUIUHBI «J[OKYMEHTHpOBAHUE YIPABICHYECKON JEATEIBHOCTH
SBJIAETCS TO, YTO OHA IMPU3BaHA HE TOJBKO OOECHEeYUuTh OOYYAIOUIUXCS MPAKTUYECKUMU
3HAHUAMH M YMEHHUSIMH, a TaKXe CHCTeMaTU3UpOBaThb CHCTEMY TIOHATUH B 00JIacTH
JOKYMEHTAI[MOHHOTO o0ecrieueHus: ympasieHus. JlucuurumHa wusydaercs B 6 cemectpe,
BKJIIOYaeT B cebs: jexkuuu (12 yacoB), mpaktudeckue 3aHATHs (12 yacoB), caMOCTOSATENIbHAS
pabora (8 yacos).

@®opma KOHTPOJIS: 3a4YET C OLIEHKOM.

1. TpeOoBanus K IUCHMIIIMHE

1.1. BHeliHMe ¥ BHYTPeHHHE TPeOOBAHUSA

Jucnunnmza «/{OKyMEHTUPOBAHHME YIPABICHYECKOM JEATEIBHOCTU» BKIIOYEHA B
OIIOII, B mpodeccronanbubrii mukn [IM.03 «ObecnieueHne ASSITEILHOCTH CTPYKTYPHOTO ITOJ-
pa3aeneHus.

Peanuzanmuss B gucuuminHe «JlOKYMEHTHpOBAaHUE YIPABICHUECKON AeATeIbHOCTH»
tpedoBanuit ®I'OC CIIO, OIIOIT CIIO u yuebHoro miana mo crnenuanbHoctd 19.02.12
«TexHoJorusl MPOAYKTOB MUTAHHS KUBOTHOTO MPOUCXOXKACHUS» TOJKHA (HOPMUPOBATH
CJIEYIOINE KOMIIETEHIIUHU:

— BbIOMpaTh CHOCOOBI pelieHus 3a1a4 NpodecCUOHANbHON 1€ATENbHOCTH NPUMEHUTEIBHO

K pa3ian4yHbM KoHTekcTam (OK-1);

— BECTH YYETHO-0TYeTHYI0 nokymenTanuio (ITK-3.5).
@dopma KOHTPOJIA: 3a4ET C OLIEHKOM.

1.2. MecTo TUCHUIINHBI B y4e0HOM TpoIecce

N3ydenue qucuuminHbl «/J0KyMEHTHPOBAHUE YIIPABICHYECKON NEATEIBHOCTHY SIBISECTCS
OCHOBOM JJIsl U3YYEHHS TUCHUIUIMHBI «OpraHu3aius paboThl CTPYKTYPHOTO MOAPA3ACIICHUSI.

2. llesn u 3a1a4u Aucuumnabl. Komnerenuun, gpopmupyemblie B pe3yJibTaTe 0CBOCHHSA

Henpro  mpenonaBaHus  JUCHUILNIMHBL  «J[OKYMEHTHpOBAaHHE  YIIPaBIECHYECKOH
JeSITeIbHOCTH» SIBISETCS W3y4eHHE BHMJOB O(QUIHMAIBHBIX JOKYMEHTOB M TpeOOBaHHUH K HX
COCTaBJICHHUIO U OPOPMIICHHIO.

3agaun JUCUUIUIMHBI OCBOEGHHE IPABUII OPraHU3alK padoThI:

- ¢ TokyMeHTaMu cinyx0b1 JI0Y;

- IOpsIJIKa OPraHU3alUH PA0OT MO JEIONPOU3BOJCTBEHHOMY 00CITYKHBaHHIO;

- MIPUEMOB COBPEMEHHOTO JIEJIONPOU3BOICTBA U UX OCOOCHHOCTEH MPUMEHUTETBHO K
[IOJIy4a€MOM CIEIUAIbHOCTH.



Tabnuua 1 - IlepevyeHs IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO0 AMCIHUILINHE

Kon
KOM™ | Copnepxanue kommere- [lepeueHs MIaHUPYEMbIX Pe3yIbTATOB 00YUEHHUS IO
e UH JTUCLIUTUTAHE
TEH-
UH
Obwexkynbmyphvie KOMnemeHyuu:
OK-1 | Boibupats crnocoobl| 3unamo:
peLICHUA 3a1a4| - akTyalbHbIM NMPO(ECCHOHATBHBIN W COIMAIBHBIN KOH-
npoQecCHOHANBHOI TEKCT, B KOTOPOM MPUXOIUTCS pabOTaTh U KHUTb;
ACATEIBHOCTH - OCHOBHBIC MCTOYHHMKH MH(POPMALUU M PECYpCHl Ui pe-
HPUMCHHTCIIBHO K P&3T 1y iopyg samau u npo0iieM B MPOQEeCcCHOHAITBHOM W/ CO-
JIMYHBIM KOHTEKCTaM
[UAIEHOM KOHTEKCTE.
Ymemn:
- pacrno3HaBaTh 3a/1a4y U/ Ui npobsaeMy B IpodhecCuOoHAaIb-
HOM W/WJTU COLUATBHOM KOHTEKCTE;
- BBIBIATH U 3(PPEKTHBHO UCKATh HH(MOPMAIUIO, HE00X0-
TVIMYIO JUTSL pEIICHUS 3a/1a91 U/WIIN TIPOOIEMBI.
IIpogheccuonanvhvie Komnemenyuu:
[1K- Bectu yuérHo-oTuéTHYO | 3HAMY!
3.5 JIOKYMEHTALIUIO - IpaBUIbHOE 0OPMIICHHE YUETHO-OTYETHON TOKyMEHTa-
1u;
- odopmieHre onepaiuii Mo ToBapHOMY O(POPMIICHHIO U
XPaHEHUIO MPOYKIINH;
- MPaBHIBHOCTH O(POPMIICHHUS TOKYMEHTOB Ha OTITYIIEHHYIO
MPOAYKIIHIO.
Ymemn:
- BECTH YTBEPKICHHYIO YUE€THO-OTYETHYIO JIOKYMEHTAIHIO;
- TPOBEPSITH TOBapHOE O(GOPMIIEHHE M XpPaHEHHUE MPOIYK-
1,
- 0(pOpMIIATH JOKYMEHTHI Ha OTIYLIEHHYIO MPOIYKIIHIO;
- COCTABJIATH OTUYETHI IO PACXOY CHIPHSI, BCIOMOTATEIBHBIX
MaTepHaJIOB, YIIAKOBKU H Taphbl.
B pesynbrare n3ydeHus AUCIUILTAHBI CTYACHT JOJDKEH:
3namp:
- IOHSITHE, 1IEJH, 33J]a4U U TIPUHITUIIBI IeTONPOU3BOJICTBA;
- OCHOBHBIE IIOHATHS JJOKYMEHTAITMOHHOTO 00ECTICUEeHUS YIIPABICHHUS;
- CHICTEMBI IOKYMEHTAITMOHHOTO 00€CTICUeHUS YIIPaBICHHS;
- KJIacCU(UKAIIUIO YUeTHO-OTYETHOM IOKYMEHTAlINH;
- TpeOOBaHU K COCTaBJICHUIO U O(OPMIICHHIO YUE€THO-OTYETHBIX JOKYMEHTOB;
- OpTaHU3aIHIo0 JOKYMEHTOO00POTa B OpraHU3aIINH;
- mpueM, o0paboTKy, perucTpanuio, KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKJIATYPY
el

Ymems:

- ohOopMJISITh JOKYMEHTAIIMIO B COOTBETCTBHM C HOPMATHUBHOU 0a30ii, B T.4. UCIIOJIB3YsI
WH(POPMAIIMOHHBIC TEXHOJIOTHH;

- YHU(UIIUPOBATH CUCTEMBI TOKYMEHTALINY;

- OCYHI@CTBJ'I?ITI) xpaHeHHe 1 IIOUCK )IOKYMCHTOB.



3. Opraﬂmaunonﬂo-MeTozmqecmle JaHHbIC¢ JUCHUIIJINHBI

Tabmauma 1

Pacripenenenre TpyJOeMKOCTH AUCIUILINHBI IO BUIAM padOT MO ceMecTpam

TpynoemkocTb
By yuebHOM paboThI ™ 10 coMecTpan
Ne 6

OO0masi TPy10eMKOCTh TMCIMIJIMHBI 32 32
1o y4eOHOMY IJIAHY
KonrakTHas paéora 32 32
B TOM YHUCIIE:
Jlexmu 12 12
[TpakTHueckue 3aHATHS 12 12
Koncynpranumn
CamocrosarensHas padora (CPC) 8 8
B TOM YHCIIE:
CaMOCTOSITENIbHOE N3YYEHHUE TEM U Pa3/IeioB
Hanucanue KoHTposIbHOM pabOThI

Bunx koHTpOJIN:

3a4eT ¢ OLICHKOM




4. CTpyKTYypa H coepKaHue I CUUIIMHBI

4.1. CTpyKTYypa AMCUHMILIMHBI
Tabnuma 2
TemaTuuecKui NJiaH
B Tom unciie
Ne Pasnen Bcero | Jlexuu- | Ipakru- DopMbI
- JUCHUILINHBI 4yacoB | OHHBIE yecKHe CPC KOHTPOJIsI
3aHATHA | 3aHATHA
1. | Brenenue B [pakTrueckas
JIEITOTIPOU3BOICTBO 11 4 4 3 pabota
KomnokBuym
2. | Opopmienue yueTHo- [TpaxTrueckas
OTYETHOM JTIOKYMEHTALIUU 11 4 4 3 pabora
KomnokBuym
3. | Opranusarus [TpakTudeckas
JIOKYMEHTO000pOTa, 10 4 4 2 pabora
CHCTEMAaTH3alMsI U Komnoksuym
XpaHEHUE IOKyMEHTOB
Hroro 32 3ayer
C OLIEHKOI1
4.2. TpynoémkocTh MOIYJ1€ii 1 MOAYJIbHBIX €IHHHUI TUCIUTLIHHBI
Tabnuma 3
TpynoeMKkocTb MOaYJIeil U MOAYJIBHBIX € THHUI U CIIUTITHHBI
HaumeHnoBaHnue Bcero e Bueaynu-
MojyJieil 1 MOAYJIBHBIX JacoB HEGRE TOpHas pa-
eIUHHUI IV CITHILIHHBI Ha MoayJb | Jleknum L P oota (CPC)
3aHATHS
Monayas 1. BBenenue B 11 4 4 3
1eJI0NPOU3BOACTBO.
Jlekuus 1. Coneprkanue 1 OCHOBHbBIE 3 1 1 1
3a/1a4¥ COBPEMEHHOTO
JIOKYMEHTAIMOHHOTO 00eCTIeueHUs
yIIpaBJICHUS
Jlexuus 2. Victopus pa3BUTHSI CHCTEMBI 3 1 1 1
TOCY/IapCTBEHHOTO JOKYMEHTUPOBAHUS
Jlexums 3-4. HopmatusHO- 5 2 2 1
MeTtoandeckas 6a3a JIOY
Moayas 2. Odopmienue 11 4 4 3
yIpaBJIeHYECKOil JOKYyMeHTAUH
Jlexnus 5-7. OcHoBHBIE TpeOOBaHUS K 3 1 1 1
COCTaBJICHUIO ¥ O()OPMIICHUIO TOKyMEHTA
Jlekuus 8. CucteMbl TOKyMEHTAIH 3 1 1 1
Jleknust 9. O01IMe OCHOBBI ACIIOBOM 3 1 1 1
KOPPECITOH ICHITHH
Jlekums 10-13. Opranuzanus 2 1 1
JTOKYMEHTO000pOTa




KonrakrHas

HaunmeHnoBanue Bcero paGoTa Bueaynu-
MOYyJIeil 1 MOIYJIbHBIX JacoB TOpHasi pa-
eTUHHUI JUCIHIIIAHBI Ha MoayJb | Jlekuum LTSI oora (CPC)
3aHATHSA
Moayab 3. Opranu3amnus 10 4 4 2

JAOKYMEHT0000poTa, CHCTEMATH3ALMSI U
XpaHeHue JOKYMEHTOB

Jlekums 14-16. dopmupoBanue u 10 4 4 2
XpaHEHHE YUYEeTHO-OTYETHOM

JOKYMEHTAITUU

HUTOI'O 32 12 12 8

4.3. Copep:xxanue MoOayJiel AU CHUIITTHHBI
Mopnyas 1. BBenenue B 1e/10pou3BOACTBO.

Jlekumsa 1 Ilpenmer, conmepkanune u 3agaun JIOY. Mecto U posib JOKYMEHTOB B
yIpaBJIeHUU Ha COBPEMEHHOM J3Tare. Kinaccudukanus 10KyMeHTOB.

Jleknus 2. JlemonpousBoactBo B JpeBHeil Pycu. Ilpukaznoe nenonpousBoactso XV-
XVII BB. Komnexckoe aenonpou3BoJCTBO. MUHUCTEpCKOE AENONpor3BOACTBO XIX- Hayana
XX BB. HcTopus ynpasieHus U 1eJ10Ipou3BoACTBa B XX BB.

Jlekuust 3-4. CocraB HOopMatuBHO-Mertoamueckod ©6asel JIOY. Crammaptuzamus u
yaudukanus  cucrtemsl  JIOY.  OOmepoccuiickue — KiIacCHPHUKATOPHI  JOKYMEHTAIIUU.
lNocynapcTBeHHast cucteMa JOKYMEHTAI[MOHHOTO O0SCIIEYeHUS yIIpaBIICHUS.

Mopnyas 2. OdopmiieHue ynpaBaeH4YeCKOM JOKYMEHTaluu

Jleknusi 5-7. brmanku noxkymeHTOB M TpeOoBanusi kK HuUM. CTpyKTypa JTOKYMEHTA.
TpeboBanust k odopmienuto gokymeHtoB no ['OCT P 7.0.97—2016 «OpranusanuoHHo-
pacrnopsAMTenbHas JOKyMEHTalusl TpeOoBaHUsS K OPOPMIIEHUIO TOKYMEHTOB.

Jlexuust 8. Cucrtema opraHu3allMOHHON nokymeHTanuu. Cucrema pacrnopsIuTenbHON
nokyMeHTanuu. Cucrema nH(GOPMallMOHHO-CIIPAaBOYHON JOKYMEHTALIUH.

Jlekuma 9. CuyxeOHas mnepenucka Ha mnpeanpustuu. JlemoBas peub U ee
rpaMMaTH4eckre oco0eHHOCTH. Jlornueckoe nocTpoeHne JOKyMEHTOB.

Jlekuus 10-13. [ToHATHE W MPUHIIUTIBEI OPTAHU3AIMH JTOKYMeHTO000pOoTa. [IpoxoxaeHne
U TIOPSIOK HWCTIONHEHUS BXOASAIIMX JOKYMEHTOB. [IpOX0OXaeHuEe HMCXOIIIINX M BHYTPEHHHX
JIOKyMeHTOB. PabGora ¢ koH(uIeHUMANbHBIMU JIOKyMeHTaMu. Pabota ¢ mnHucbMaMu U
oOpallleHUusIMU TPakJlaH.

Mopayas 3. Opranuszanmsi J0KyMeHT0000pOTa, CHCTeMaTH3alis U XPAaHeHHe JOKYMEHTOB

Jlekuus 14-16. CocraBneHne HOMEHKIATYphI Jen. GopmupoBanue U ohopMIeHUE JIE.
[ToaroroBka u nepeavya JOKYMEHTOB Ha apXHUBHOE XpaHCHUE.




4.4, JleknnoHHBIE 3aHATHSA

. Bunl! Koa-
Ne | Ne moaysist 1 MOIYJIbHOI e
A ° ¥ TeMa JeKUHH KOHTPOJILHOTO BO
MEpPONpHUSITUS | 4YacoB
1. Moayans 1. BBenenue B 1eJ101PON3BOACTBO KoanoxkBuym 4
Moayabnas equHuna 1.1. Jlexyua Ne 1 Conepxkanue u
CopepxaHue U OCHOBHBIE OCHOBHBIE 3a1aun
3a7la4ll COBPEMEHHOTO COBPEMEHHOTO 1
JOKYMEHTAIIHOHHOTO JOKYMEHTAIHOHHOTO
o0ecrieueHus yrpaBJICHUsI. o0ecrieyeHns: yrpaBiIeHUs
MoaysibHas exuanna 1.2. Jlexyuss Ne 2 Uctopus
Hcropus pa3BuTHA CUCTEMBbl | Pa3BUTUS CHCTCMBI 1
rOCyapCTBEHHOI'O FOCyNapCTBEHHOIO
JIOKyMEHTHPOBAHHUSL. AOKYMCHTHPOBAHHA
Monyabnas exunnua 1.3. Jexyusn Ne 3-4 HopmatupHO-
HopMaTuBHO-MeTOmMYecKast 2
Meroaudeckas 6a3a JI0Y
0a3a J1OYV.
2. Moayasb 2. OdopmileHre ynpaBieHYeCKOH TOKyMeHTAlHH KoJutokBuym 4
MopayabHas enununa 2.1. Jlexyuss Ne 5-7 OcCHOBHBIC
OcHOBHBIE TpeOOBaHUS K TpeOOBaHUSI K COCTaBJICHUIO 1
COCTaBJICHUIO 1 OQOPMIICHHIO | M 0(DOPMIICHHIO JOKYMEHTA
JOKYMEHTA.
MonyabHasi etuHUDA 2.2. Jlexyus Ne 8 Cucrembl 1
CuHcTeMbl JOKYMCHTAITUH. TOKYMEHTAIUN
MopayabHas exuauna 2.3. Jlexyuss Ne 9 O01mme OCHOBBI
OO1111e OCHOBBI AETIOBOI JIeTTIOBOM KOPPECIOHICHIINN 1
KOPPECTIOHICHITUH.
MonayabHasi exuauna 2.4. Jlexyus Ne 10-13
Opranuzanus Opranuzanus 1
JOKYMEHTOO00pOTa JIOKyMEHTO00OpOTa
3. | Moayas 3. Opranu3anusi J0KyMeHT0000poTA, Konnoxeaym 4
CHCTEMATH3AIUsl U XpPaHeHHe JOKYMEHTOB
MonyabHas equHuna 3.1. Jlexyus Ne 14-16
PopMUpPOBAHNE U XPAaHEHHE PopMHpOBaHNE U XPAHEHUE 4
ACII Jen
Hroro 3ayer 12
€ OLICHKOH

1 Bl/lll MepPONpHUsITUsI. 3alUTa, TCCTUPOBAHUE, KOJUIOKBUYM, JAPYroe
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4.5. JlabopaTopHbIe 1 NPAKTHYECKHE 3AaHATHS

Ne 1 Ha3Banue

. J1260paTOPHBIX/ Bun? Kou-
Ne | Nemony/si 1 MOTYJIbHOM .
N A — NPAKTHYECKUX 3aHATHI ¢ | KOHTPOJIBLHOIO BO
yKa3aHMeM KOHTPOJIbHBIX | MEpPONPHUATHS | 4YacoB
MepoNpUATHH
1. | MoayJas 1. BBenenue B 1eJ10NPOU3BOACTBO IIpakTnyeckast 4
pabora
Moayabnas equHuna 1.1. 3anamue Ne 1 Coneprxanue u
Copep:xaHue 1 OCHOBHBIE OCHOBHBIE 3aauu
3aJla4l COBPEMEHHOTO COBPEMEHHOTO 1
JOKYMEHTAIHOHHOTO JOKYMEHTAIHOHHOTO
o0ecrnieueHus yrnpaBaeHHUs. oOecriedeHus yrpaBieHUsL.
MoayabHnas exuauna 1.2. 3anamue Ne 2 Ucropus
WcTopus pa3BUTHS CUCTEMBI | PA3BUTHUS CHCTEMBI 1
rOCyJapCTBEHHOTO rOCyJapCTBEHHOTO
JTOKYMCHTHPOBAHHUSI. JOKYMEHTHPOBAHUSI.
Mony:teuas exunuua 1.3. 3anamue Ne 3-4 Hopmatus-
HopmarusHo-mMeToanyeckas 2
Gaza JIOY. HO-MeTouueckas 6a3a JIOY.
2. | Moayas 2. OpopmiieHue ynpasjieH4eckoii fokyMeHTauuu | Ipakruyeckas 4
pa6ora
MopaysibHasi enuanna 2.1. Ranamue Ne 5-7 OcHOBHEBIE
OcHOBHBIE TpeOOBaHUS K TpeOOBaHUS K COCTaBJICHUIO 1
COCTaBJICHUIO U 0OPMIICHHIO | ¥ O(OPMIICHUIO JOKYMEHTA.
JOKYMEHTA.
MopaysibHasi equHuuAa 2.2. 3anamue Ne 8 CucteMbl 1
CucreMbl JOKYMEHTAIIH. JOKYMEHTAIUH.
MopaysibHasi enuanua 2.3. Ranamue Ne 9 O6mme
OOm11e 0OCHOBBI 1€JI0BOM OCHOBBI JIEIIOBOI 1
KOPPECTIOH ICHIIHH. KOPPECTIOH/IEHIINH.
MopayabHasi equHuna 2.4. 3anamue Ne 10-13
Opranu3zanus Opranu3anms 1
JOKyMEHTO000pOTa JOKyMEHTOO00pOTa
3. | Moayas 3. Opranu3anusi J0KyMeHT0000pOTA, IIpakTnyeckas 4
CHUCTEMATH3AIUsI U XPaHEeHHe JOKYMEHTOB pabora
MonyabHas equauna 3.1. 3anamue Ne 14-16
MopMHUPOBAHKE U XPAHEHHE DopMHUPOBAaHUE U XPAaHEHUE 4
e pi() ¢
Hroro 3ayer 12
C OIIEHKOM

2 Bl/lll MEPONPUSITUSL. 3all1MTa, TCCTUPOBAHUE, KOJUIOKBUYM, APYIroc

10




4.6. CamocTosiTEJIbHOE HU3YyYCHHE PA3ACJI0B JUCHUILIMHBI 1 BU/IbI CAMOIIOATOTOBKHA K

TeKyleMy KOHTPOJII0 3HAHUI

Tab6muna 5

l'[epellem, BOIIPOCOB 1JIfl CAMOCTOATEC/JIBHOIO H3YYCHUA H BUI0B CAMOIIOATOTOBKH K

TeKylleMy KOHTPOJII0 3HAHUI

Ilepeuenb paccMaTpuBaeMbIX
HaunmeHoBaHue Koa-Bo
. BOIIPOCOB /IVIsl CAMOCTOSITEJIbHOTO
MO/IyJIeii 1 MOTYJIbHBIX 4acoB
U3yYeHHs U BH/IbI
eIMHUI] T CHUTLTHHBI
CaMONOAT0TOBKH K TeKYIIEMY
KOHTPOJII0 3HAHUM
Monyanb 1. BBeneHnue B 1eJI0NPOU3BOICTBO
ConeprkaHue 1 OCHOBHBIE 3a7]a4d COBPEMEHHOTO 1
JIOKYMEHTAIIMOHHOTO 00€CTICUeHUsI YIIPABIICHUS
Wcropust pa3BUTHSA CUCTEMBI TOCYAPCTBEHHOTO JIOKYMEHTHPOBAHUS 1
HopmaruBHo-MeTonyeckas 6a3a JIOY 1
Mopayas 2. OdopmieHne ynpaBieH4eCKOi JOKYMEeHTAIUH 3
OcHoBHBIE TPEOOBAHUS K 1
COCTaBJICHUIO ¥ 0(OPMIICHUIO TOKyMEHTa
Cuctembl IOKyMEHTallUN 1
OO61111e 0CHOBBI JIENIOBOM KOPPECTIOHCHIINN 1
Moayab 3. Opranu3amnusi J10KyMeHTO000pOTa, CUCTEMATU3AIUS U XPAHEHUEe 2
JOKYMEHTOB
DopMHUPOBAHUE U XPAHEHUE YUETHO-OTYETHOW TOKYMEHTAlUU 2
4.6.1. KoHTpoJbHBIE padoThI
Tabnwuia 6
Pexomenayemasi
JuTepaTypa
No (HOMep ucTO4-
W Tembl KOHTPOJIbHBIX PadOT HHKA B COOTBET-
CTBHUM C pUJia-
raeMbIM CIIHC-
KOM)

Y4eOHBIM MJIaHOM HE MPEyCMOTPEHO

4.6.2. KypcoBble NpoeKThI (pad0Thl)/ KOHTPOJIbHBIE Pad0THI/ pacueTHO-TpadguyecKne

padoThI

11

Tabnuma 7




Pexomenayemast

JUTEpaTypa

Ne | TeMbI KypcoBBIX IPOEKTOB (PadoT)/ KOHTPOJIbHbIE PaGoThl/ (nomep

/n pacueTHo-rpaguyecKne padoThI AR L
COOTBETCTBHH C
MpUJIaraeMbiM

CITUCKOM)
Y4eOHBIM MJIAHOM HE IIPEyCMOTPEHO
5. B3aumocBsi3b BUI0OB Y4eOHBIX 3aHATHIA
Tabmauma 7

B3auMocBsI3b KOMIIETEHIUI ¢ Y4eOHBIM MATEPUAJIOM M KOHTPOJIEM 3HAHUI CTYJIE€HTOB

Kommeren- JI 113 CPC Apy- Bua xonTpoas
HHH rue
BH/IbI
OK-1 1-16 1-16 [IpakTuueckas paboTa, KOJIIOKBUYM
IIK 3.5 3-5 3-5

11




6. Y4eOHo-MeTOAMYECKOE U HH(POPMALIMOHHOE O0ecneyeHne JUCHUILIUHBI
6.1. Kapra o6ecneueHHOCTH JIUTEPATYPOIi (Tadaua 9)
Tabnuua 9
KAPTA OBECHEYEHHOCTHU JUTEPATYPOU
Kacdenpa ['oCyAapCTBEHHOT0 ¥ MYHUITMIIAIBLHOTO YIPABICHUS U KAJIPOBOH MOJUTHKH
CrnenuanbHOCTh 19.02.12 «TexHOoa0rusi OPOAYKTOB NUTAHUS JKUBOTHOI'O IPOUCXOMKICHUSI
Jucnuninuza «JlokyMeHTalnOHHOE 00ecIIeYeHE YIPAaBIEHYECKOHN AESITEIbHOCTU
KommaectBo oOyvarommxcst 30
OOm1ast TpyZI0€MKOCTh TUCIUILIMHBL: JeKun 12 gac.; mabopaTopHble paboThl _4ac.; mpaktuieckue 3ansatus 12 vac.; KII(KP)___ wgac.; CPC 8 uac.
Bun n3nanus Mecro xpa- |HeobOxoaumoe
Bun 3aHsaTuit HaumeHoBaHMe ABTOpBI W3nareinpcTBO Ton HCHWA I
W3HMAHUA | Tley, | Dnextp. | bubn. | Kag. 3K3. 9K3. B By3€
1 2 3 4 6 7 8 9 10 11 12
OcHoBHas
Jlexunu n JIOKyMeHTaIlMOHHOE Kysnenos, IOpaiir 2022 + OBC
NpaKTUYECKHeE | obecrieueHne H. H. «Opan»
3aHATHSA yIIpaBIICHHS.
JIOKyMeHTO000pOT U
JIETIONPOH3BOICTBO
Jlexuu n JloKkyMeHTalmoOHHOE Ka3akeBuu, IOpaiir 2022 + OBC
IIPAKTUYECKUE obecrieueHue T. A. «OpaiiT»
3aHATHS yIIpaBIeHUS
JononHurensHas
Jlexuu n Jlenonpon3BoaCTBO I'po3oga, IOpaiir 2022 + OBC
IIPAKTUYECKUE 0.C. «OpaiT»
3aHATHS

Hupextop 6ubnuorexku 3opuHa P.A.
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5.1. Ilepeuyenn pecypcoB HH(OPMAIMOHHO-TEJTIEKOMMYHUKAIIHOHHOM CeTH
«uTepHeT» (1anee — ceTh «HTEPHETY)

DnexmporHvle OUbIUOMEUHbLE CUCTEMbL.
1. DrexrponHas obubnuoreunas cucrema «Jlanpy» e.lanbook.com
2. DnekrpoHHasOnbIroTeyHas cucrema «tOpaiir» https://urait.ru/

Dnexmpoumnvle bubIuomexu
3. Hayunas snekrponnas 6ubimoreka eLIBRARY.RU elibrary.ru
4. Hayunas 6ubarorexa Kpacuosspckoro 'AY www.kgau.ru/new/biblioteka

Hnghopmayuonnvle cnpagounvie cucmembvl
5. Cnpasounas npaBoBas cucrema «Koncynprantlliroc» http://www.consultant.ru
6. MudopmannonHo-npaBoBoii moptain «[apanty»: http://www.garant.ru

Hayunvie 6a3zvl 0anHbIX U npogeccuonanbHble calimol

7. Pycckosi3bIuHbII cair MEXITYHApOIHOIO U3/1aTeNIbCTBA Elsevier
wwwe.elsevierscience.ru (Crucku sxypHanoB Scopus, Criricku sxypHaioB ScienceDirect )

8. MuHHUCTEPCTBO CEIIbCKOTO X03s1cTBO PO Www.mcx.ru

9. MUHHCTEPCTBO CEIBCKOTO  XO3sIicTBA W TOProBau  KpacHosipckoro  kpas
WWWw.Krasagro.ru

10. EMUCC: T'ocynapcTBeHHas cTaTHUCTHKA [DIeKTpoHHBIN pecypc]. — Pexxum gocryma:
https://www.fedstat.ru/organizations/

11. Equnast MexBeJOMCTBEHHAss UH(OpMalIMOHHO-CTaTUCTHUYEeCKas cuctema / Denepaib-
Hasi chnyk0a ToCyZapCTBEHHOM CTaTHCTUKHM [DJeKTpoHHBIA pecypc]. — Pexum pgocryma:
http://www.fedstat.ru/indicators/start.do

12. Untepuer-Traszera «newslab.ruy» — Pexxum nocryna: http://newslab.ru/news/899215

13. KpacHosipckuii ~ Kpaii. Oc¢unpnansusiit  mopran —  Pexxum  nocryna:
http://www.krskstate.ru/2030/plan

14. ®epepanbHas cinyx0a rocyaapCcTBEHHOW CTaTUCTUKU [DNEeKTpOHHBIN pecypc]. — Pe-
*uM pocrtyna: http:// http://www.gks.ru/bgd/regl/b09_14p/IsSWWW.exe/Stg/d1/05-18.htm

5.2. IIlporpamMHoe obecnieyeHne

Neri/mt Haumenosanue 110 JInnensns

1 Onepannonnas cucrema Windows aKaneMudecKkas TuieH3us No
44937729 ot 15.12.2008

2 OducHbrit naker npuwioxenuit MicrosoftOffice | akagemmueckas mumeH3us Ne
44937729 ot 15.12.2008

3 [Mporpamma uist CO3AaHUsI U IPOCMOTPA AJIeK- oOpasoBarenbHas JTUIeH3us No

TPOHHBIX IyOnuKaiuit B popmare PDF - Acro- CE0806966 ot 27.06.2008
batProfessional

5 KasperskyEndpointSecurity ms 6usaeca Cran- | nunensus 1800-191210-144044-563-
naprabrii RussianEdition. 1000-1499 Node 2 2513 ¢10.12.2019 mo 17.12.2021
yearEdiucationalLicense

6 Moodle 3.5.6a (cucTema qUCTAHITMOHHOTO 00- 6ecrutatHO pacnpoctpansemoe [10
pa3oBaHus)
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6. Kpurepun onieHk# 3HaAHUIi, yMeHUi1, HABLIKOB U 3asiBJI€HHBIX KOMIEeTeHIN

6.1. Texymas arrecramusi
TGKYH_IaSI arrectanuda CTyACHTOB IMPOU3BOJUTCA B OUCKPCTHLBIC BPCMCHHBIC HMHTCPBAJIbI
npenoaaBarcyicM, BEAYIIHUM IMPAKTUYCCKUC 3aHATUSA 10 AUCHUITIIMHEC B CIICAYHOIINUX (popMax:
—  KOJUIOKBHYM,;
— IpakTuyeckas padora.

6.2. PeliTHHI-TUIaH UCHMILTUHBI «[[oKyMeHTaLMOHHOE 00ecnieyeHue
YIPaBJIeHYECKOH JesiTeJIbHOCTH

Monynu Yacel Bbaer
Monyns Nel 9 20
Mopynb Ne2 14 20
Monaynb Ne3 13 20

KoHTtposbHas padota 40
Hroro 36 100

Pacnpenenenne 6a10B mo Moy isim (Min.)

Mopnynu Komnoksruym Hpaxtueckas 3ader ¢ OlEeHKON Uroro
pabota
Moyns Nel 5 45 20
Monyns Ne2 5 15 20
Moyns Ne3 5 15 20
3a4yer ¢ OIeHKOH 40 40
Hroro 15 45 40 100

IIpoMe:KyTOYHBII KOHTPOJb - 3a4€T C OLEHKOW. /[ Jomycka K 3adery CTyIEHTY
HeoOxoaumo HaOpaTh 45-50 6amoB. Kputepuu olieHMBaHUs 3a4ueTa:

- 40 GayI0B — MOJHBIN OTBET, CBUIETENbCTBYIOIIUN O IITyOOKOM OHUMaHUU, OCO3HAHUU
TEOPETUUECKHUX MOJOKEHUI ¢ MPaKTUYEeCKUM OOOCHOBAHHMEM MPOOJIEMBI, MPUBJICUYECHUE TOMON-
HUTEJIBHOTO MaTepuaia u IpUMepoB;

- 30 GaysI0B — yMEHHE COJepKATENbHO U CTHIIMCTUYECKH TPaMOTHO M3JIaraTh CyTh B O-
npoca, aHaJIM3UPOBaTh ABJICHUS, GaKThl, NEHCTBHS IPU OTCYTCTBUU IPUMEPOB ;

- 20 GayIoB — 3HAaHKWE OCHOBHBIX TEOPETHUECKUX MOJIOKESHUN Kypca;

- 0 OaioB - HE3HaHHE NMOHATUHWHOIO armapara; He3HAHHE METOJI0JIOTMYECKUX OCHOB
po0JeMbl; HE3HAHNE TEOPUH BOIIPOCA; OTCYTCTBHE YMEHHUS aHAJIM3UPOBaTh Y4eOHBIN MaTepHa,
OTCYTCTBHE CBSI3U B IOCTPOECHUHU OTBETA; HEYMEHUE BBIIEIUTH [T1aBHOE.

HToroBasi olieHKa BBIBOJAUTCS CYMMHpPOBaHHEM OaiioB, MOJYYEHHBIX 33 TEKYIIUH KOH-
TPOJIb ¥ IPOMEKYTOUHBIN:

60-72 0a/u1a «y/10BJIETBOPUTEIBHO» JIOCTUTHYTHIH YPOBEHb OLIEHKH PE3yJIbTaToOB 00Yy-
YEHUs MOKa3bIBAET, YTO OOyuaromeicss 00agaroT He0OX0IMMON CHCTEMON KOMMYHHUKATHUBHBIX
3HaHUU U BIAJCIOT HEKOTOPHIMU YMEHUSMH IO JUCLUUILUINHE, CHOCOOHOCTHIO MTOHUMATh KOMMY -
HUKATUBHBIE IMPOIIECCHI, OBIAJEHUIO HaBbIKAaMHU MPOGECCHOHATBHOIO B3aUMOJEHCTBUS, pa3BU-
BAIOT CMOCOOHOCTH K KOMMYHHKAIMM B3auMmoaencTBus. OOyuaroriencsi cnocoOHbl MOHUMATh U
MHTEPIPETUPOBATH OCBOCHHYIO HH(OPMALIHIO.

73-86 «xopowo» oOydaromieics MpoJeMOHCTPUPOBAITN PE3YIIbTAaThl HA YPOBHE OCO3HAH-
HOTO BJIQJICHUSI YY€OHBIM MaTepHalioM M y4eOHbIMH YMEHHSMH, HAaBBIKAMU M CIIOCOOaMHU Jiesi-
TEJIBHOCTU IO TUCHUIUIMHE, CIIOCOOHOCTBIO MPO(ECCHOHATBHOTO B3aMMOACHCTBHS, BIaJCIOT
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HaBBIKAaMH MPO(ECCHOHATIBHBIX KYIbTYPHBIX MPOSBICHUH, IIE€ICHANPABICHHO Pa3BUBAIOT CII O-
COOHOCTh K KOMMYHHKanuu. O0yyaromieiics criocoOHbl aHAIM3UPOBATH BO3MOKHOCTH TEpeaun

UH(OPMALIUU U TPOBOIUTH CPABHEHUE U 0OOCHOBAHHE CUTYAIIHA.

87-100 «oTaM4HO» OOydaroIelcs CHOCOOHBI K HCHOJIb30BAHUI0 KOMMYHUKATHBHBIX
3HAaHUU MO B3aUMOJIEHCTBUU, Pa3BUIM CIIOCOOHOCTh AHAJIM3UPOBATH KOMMYHUKATHBHBIE MPO-
IIECCHI ¥ MPOSIBIISIFOT MOTUBAIMIO K TPOPECCHOHATHHON KOMMYHUKAIMK B 001mieHnu. JlocTuray-
THI YPOBEHb OIICHKU PE3yJIbTaTOB KOMMYHHKATUBHBIX CIIOCOOHOCTEH 00ydarouieics mo Juciu-
IUIMHE SIBISIETCS OCHOBOHM Ui (OpMHPOBaHUS MPO(ECCHOHATBHBIX KOMIIETEHIIMHA, COOTBET-

ctBytomux TpedoBanusm OI'OC.

bonee nmonpoOHO mponucaHbl KPUTEPUH BBICTABICHHS OLEHOK IO TEKYIIEH U MPOMEXY-
TOYHOI arTecTalu B POHE OLEHOYHBIX CPEACTB 110 JaHHOM TUCIUIUINHE.
OOyyaromumiicst, He cIaBIIUM 3a4eT, IPUXOJIUT Ha Iepecadyy B CPOKH B COOTBETCTBUU C

Fpa(l)I/IKOM JIMKBU a1 AKaACMHUYCCKUX
http://www.kgau.ru/new/news/news/2017/grafik lz.pdf.

Sa,Z[OH}I(CHHOCTeﬁ .

7. MaTepua/JIbHO-TEXHHYECKOE o0ecriedeHne TUCITUILTHHBI

MarepuanbHO-TEXHHUECKOE O0ecleueHne AUCUUIUIMHBI BKIIOYAeT ayJUTOPHBIA (OHT

YHuBepcurera:

HaumeHnoBanue nomerieHui 1jisi IpoOBEJCHUS BCEX BUI0B YUeOHOM aesi-
TEJIBHOCTH, NIPElyCMOTPEHHON Y4€OHbBIM IIJIAHOM, B TOM YHCJIE [TOME-
LIEHMSI ISl CAMOCTOSITENIbHOM pabOThl, C yKa3aHUEM IE€PEYHSI OCHOBHO-
ro o0opyaoBaHuUs,

Anpec (mecTonosno-
KEHHE) TOMELCHUH
1Sl IPOBEICHUS BCEX
BUJIOB yueOHOI Jiesi-
TEJIHOCTH, Mpeay-
CMOTPEHHOU y4eO-
HBIM [UTAHOM

CrenanbHble TOMEIICHUS: KAOMHET COIMATbHO-9KOHOMUYECKUX JIUC-
LUIUTHH (yaeOHas ayIuTopHs AJ1s 001ero nojab3oBanus) —aya.1-37: —
JUTSL IPOBE/ICHUS 3aHATHH JIEKIMOHHOTO THUIIA, 3aHATHIA CEMHHAPCKOTO
THUIA, KYpCOBOT'O NMPOEKTUPOBAHUS (BBINOJIHEHHS KYPCOBBIX padoT),
TPYIIIOBBIX W WHAWBUAYAIBHBIX KOHCYIBTAINH, TEKYIIETO KOHTPOJIS U
POMEXYTOUHON aTTecTalluu: paboyre MecTa IpernoiaBaTess v CTy-
JICHTOB, YKOMILJICKTOBaHHBIE CIICIIHATN3NPOBAHHON MEOEIIbIO, i TEXHH-
YEeCKUMU CpeICTBAaMH 00yUEHUs, CYKAIUMH U1 IPEACTaBICHUS
yaeOHOM nHpOpMaIK OOJIBIION ayAUTOPUU. [{J1s MpoBeACHUS 3aHITHI
JIEKIIMOHHOTO THIIA MpeAIaraloTcst HAbOPbI IEMOHCTPALMOHHOTO 000-
pPYyIOBaHUS U y4eOHO-HATIISAHBIX TIOCOOMH, aymuTopHast [ocka, HHpop-
MallMOHHbIE U METOAMYECKHE MaTepHallbl, 00IIasi JIOKaIbHAsi KOMIIbIO-
TepHas ceTh Internet, KOMIIEKT MyJIbTUMETMIHOTO 000pyIOBaHUS: HO-
yTOyk Acer Aspire 5, mepeHocHol 3kpaH Ha TpeHore Medium Profes-
sional, mepenocHoii mpoektop Epson EB.

[TporpammHOe obecTicueHue:

OneparrionnHast cuctema Windows (akagemMudeckast turieH3us No
44937729 ot 15.12.2008).

Oduchsrit maket npuinoxennit Microsoft Office (akagemuueckas nu-
nen3us Ne 44937729 ot 15.12.2008).

[Tporpamma as1st co3AaHUSI U IPOCMOTPA IEKTPOHHBIX IMyOIMKAIHiA B
dopmate PDF - Acrobat Professional (o6pa3zoBarensHast auieH3us No
CE0806966 ot 27.06.2008).

Kaspersky Endpoint Security s 6usneca Cranmaptaeiid Russian Edi-
tion. 1000-1499 Node 2 year Ediucational License (nuuensus 17E0-

660130, KpacHosip-
ckuii kpail, r. Kpac-
HOApCK, Yyi. Enenst
Cracosoii 44 «1»
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http://www.kgau.ru/new/news/news/2017/grafik_lz.pdf

171204-043145-330-825 ¢ 12.04.2017 mo 12.12.2019)

Kaspersky Endpoint Security mis 6usaeca Crangaprasiii Russian Edi-
tion. 1000-1499 Node 2 year Ediucational License (iumensus 1800-
191210-144044-563-2513 ¢ 10.12.2019 no 17.12.2021)

Moodle 3.5.6a (cucTema AUCTAaHIIMOHHOTO 0Opa30BaHMs ) — OECIIATHO
pacnpoctpansgemoe 110

[TomerieHust 17151 CAMOCTOSITETLHON PabOThI

Ayn.1-26: paboune MecTa CTYJIEHTOB, YKOMIUICKTOBaHHBIe criennanu- | 660130, KpacHosp-
3UpOBaHHON MeOenbio, o0lIas JIoKaabHas KOMIIbIOTepHast ceTh Internet, | ckuit kpait, r. Kpac-
11 xomnbroTepoB Ha Oa3e mporeccopa IntelCeleron B kommuiekraru ¢ | HOSIpck, yia.  Enensr

mMouuTopamu Samsung, LG, Aser, Viewsonic u Jp. BHEIIHUMU riepude-
PUUHBIMHM yCTPOHCTBAMU

CracoBoii, 44u

Ayn. 1-06. (mayunas 6mbmmoteka Kpacl’AY) 16 mocagounsix mect: pa- | 660130, Kpacnosp-
Ooure MecTa CTYJIEHTOB, YKOMIUIEKTOBAHHBIE CIECHHAIU3UPOBAHHON ckuil kpaii, r. Kpac-
Mebenbio, [ MrabuTHBIN HHTEPHET, 8 KOMITBIOTEPOB Ha 0a3e mpoieccopa | HOApPCK, Y.  EieHsl

IntelCorei3 B KOMIUIEKTAIMM ¢ MOHUTOPOM Samsung U Jp. BHEIIHUMHU
nepu@epuiiHpIMU  yCTpOIICTBAaMH, MYJbTUMEAUMHBIA IMpoekTop Pana-
sonic, skpan, MOV LaserJetM1212.

CracoBoii, 44r

Ayn. 2-06 (nayunas Oubnmoreka Kpac['AY): 51 mocamounoe mecro: | 660130, Kpacuosp-
paboure MecTa CTy/I€HTOB, YKOMIUIEKTOBaHHbIE CIIELIMATM3UPOBAaHHON | ckuil kpaii, r. Kpac-
Mebenbio, I'uradbutheiii uarepuer, Wi-fi, 2 kommbsioTepa Ha 6a3e mpo- | HOAPCK, yi. EjeHs

neccopa IntelCorei3 B koMIuIekTaluu ¢ MOHHTOPOM Samsung u Jp.

CracoBoii, 44r

BHEIIHUMHU NIEpUPEPUITHBIME YCTPOMCTBAMU, MYJIbTUMEAUHHBINA MPOCK-
top AcerX 1260P, skpan, TeneBu3op Samsung

8. MeToguyeckue peKOMeHIAIUH I/ 00y4AIOLIUXCS 110 OCBOEHUIO AU CHUIITUHBI

8.1. MeToauueckue YKazaHus 110 JTUCHUIIIMHE JJIsA oﬁyqamnmxca

[Ipuctynas Kk U3y4eHUIO TUCIUIUIMHBI, CTYACHTY HEOOX0IMMO BHUMATEIBHO 03HAKOMHUTh-
Csl C TEeMAaTUYECKUM TUTAHOM 3aHSITHH, CIICKOM PEKOMEHIOBaHHOM JmTepaTypbl. Crenyer ysc-
HUTH TIOCJICIOBATEIILHOCTD BBIITOJIHCHUS WHIMBHUIyaIbHBIX YUCOHBIX 3aaHHM.

CamocrosiTenpHast paboTa CTyICHTa MpeArnoaraeT paboTy ¢ Hay4HOW M y4eOHOU JuTepa-
TypOd, YMEHHE CO3[aBaTh TEKCTHI, MOJy4aTh HEOOXOAMMYIO WH(POPMAIHIO B XOJIE€ OIPOCOB.
YpoBeHb U TTTyOMHA YCBOSHUS JUCHUIUIMHBI 3aBUCSAT OT aKTUBHOM M CHCTEMAaTUYECKOW pabOThI
Ha JIEKIMSIX, U3y4YEHUsI PEKOMEHIOBAHHOM JIUTEPATYphl, BBHIOIHEHUS KOHTPOJBHBIX MUCHMEH-
HBIX 3aJJaHUM.

[Ipy M3ydyeHun DUCHMILTUHBI CTYICHTHI BBIMOJHSIOT CIEAYIONINE 33aJaHus: U3Yy4aroT p e-
KOMEH/IOBAaHHYIO HayYHO-TIPAKTHUYECKYIO JUTEPATypy, MUIIYT KOHTPOJIbHBIC PAOOTHI, TOTOBST
JOKJTAJIBI K TIPAKTHYECKUM 3aHSATHUSM, BBIMOIHIIOT CAMOCTOSATEIbHBIC TBOPUYECKUE padoTHI (IT O-
BOJISIT UCCIIEIOBaHMS B ceTU VIHTEpHET U JAp.), yYaCTBYIOT B BBHIIIOJHEHUH MPAKTUYECKUX 3a] a-
HUU.

Taxxke mpu caMOCTOSITEILHOM M3yYEHUH MaTepuala CTyIeHTaM IMpeasiaracTcs HalmuCcaHue
KOHcTeKTa. JlJiss 3TOro HeoOXOIMMO WCIIONIb30BaTh y4eOHYIO M HaydHYIO JIUTEPaTypy, JJIeK-
TPOHHBIE 00pa3oBaTeNbHBIE pecypchl. Takxke sl MOATOTOBKU K 3aHSATHSM PEKOMEHIYeTcs U C-
MOJIb30BaTh CETh MIHTEpHET.

[IpemogaBaTensM Ha MPAKTUYCCKUX 3aHATHAX CIIEIyeT 0OpamaTh BHUMAaHUE KaK Ha JIOTH-
Ky pelIeHHsS TeX WM WHBIX 3a]ad, TaAK ¥ Ha YKOHOMHUYECKHE BBIBOJBL. UTOOBI OCYIIECTBIIATH
JAaHHBIN MTPoIIecC He0OXOUMBIL: yaeOHas MporpaMMa JTUCITUTUIMHBI, MaTepUaTbI JJIs ayIUTOPHON
paboThI (TEKCTHI JICKIWH, TIAHBI MPAKTUYCCKUX 3aHITHH); MaTEPHAIBl JUISI CAMOCTOSITEIHLHOM
paboTBI CTYJEHTOB (TEKCTHI JOMAITHUX 3aJIaHUH, TEMaTHKa JOKJIAJI0B, METOTUYCCKHIE YKA3aHUS
MO BBHIMIOJHEHUIO KOHTPOIBHBIX PaboT); MaTepuaibl JIJIsl KOHTPOJS 3HAHUN CTYACHTOB (BOIPOCHI
K 3a4€Ty, TECTOBBIE 3a1aHMUS).
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8.2. MeToanuyecKue YKa3aHud M0 IMCHUIIJIMHE T4 HHBAJIHUIA0B U JIUI €
OrpaHH4Y¢HHBIMH BO3MOKHOCTHAMMU 3/10POBbA

B nensax ocBoeHust yue6HOM mporpaMMbl AUCHUILTAHBI MHBAIUIAMU U JIMLIAMU C OTpaH -
YEHHBIMU BO3MOXXHOCTSIMU 3/J0OPOBbS 00€CTIeYNBACTCS:

1. Jlnsg uHBaJIMJOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSAMH 3[JOPOBBS 10 3PEHUIO:

1.1. pa3memienue B JAOCTYMHBIX JJIsi OOYyYaIONIMXCS MECTax M B alalTUPOBAHHOW (opme
CIpaBOYHON WH(GOPMAIIUU O PACTIUCAHUHN YICOHBIX 3aHIATHI;

1.2. npucyTcTBUE aCCUCTEHTA, OKAa3bIBAIOLIETO 00YYaIOMIEMyCsi HEOOXOIUMYIO ITOMOIIb;

1.3. BBIIyCK aNbTepHATUBHBIX (POPMATOB METOIMYECKUX MATEPHAJIOB (KPYMHBIA mpudT
WM ayauodanib);

2. Jlns MHBaJIMAOB U JIUI] C OTPAHUYCHHBIMUA BO3MOKHOCTSIMU 310POBBS TIOCIIYXY:

2.1. HajuIexKaIKUMU 3BYKOBBIMH CPEICTBAMU BOCIIPOM3BEICHIE HHPOPMALINY;

3. 1 mHBaNMIOB U JUI[ C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbS, HMEIOIIUX
HapYyLICHHUS OTIOPHO-IBUTATEIILHOTO anmapara:

3.1. BO3MOXHOCTh OECHpPEensITCTBEHHOTO J0CTyMa OOydYaroluxcs B yueOHble TTOMELICHHUS,
TyaJleTHbIe KOMHATHI U JIPyTUe MMOMEIIEHUs MHCTUTYTA, a TaKKe MpeObIBaHNE B yKa3aHHBIX 1 O-
MEIICHUSX.

OO6pa3oBanre 00y4arOIIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 3/10POBbS MOXKET OBITh
OpPraHU30BaHO KaK COBMECTHO C JAPYTMMHU OOy4YalOIIMMHUCS, TaK U B OTIENbHBIX IPyINIax WM B
OTJICIbHBIX OpPraHU3aUsX.

Y4eOHo-MeTOoAMYeCKHEe MATEPHAJIBI JIs1 CAMOCTOATEIbHON PadoThl 00y4aromuXcs U3
YK CJIa MHBAJIUIOB U JIMI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI MPEI0CTABJISIOTCS
B O/IHOI U3 (pOpPM, AIANTHPOBAHHBIX K OTPAHUYEHHUSIM MX 3/10POBbSI U BOCIIPUATHS UH-

dbopmanun.
Kareropuu cryneHToB ®opmbl
C nHapyuienue ciyxa e B me4yaTHoU hopme;
e B (opMe IEKTPOHHOI'O JOKYMEHTA;
C HapylieHueM 3peHust e B IIEYaTHOH (hopMe YBEITHMUEHHBIX HIPUDTOM;

e B (opMe IEKTPOHHOTO IOKYMEHTA;
e B Qopme ayauodaiina;

C HapyIIeHneM OIopHO- e B 1eyaTHOH (opme;
JIBUTaTeJIbHOTO arrapara e B (opMe IEKTPOHHOTO IOKYMEHTA;
e B (opme ayauodaiina.

JlaHHBIN TepeyeHb MOXKET OBbITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Yy-
YaroIUXCA.

B ocBoeHMM OUCHMIUIMHBI MHBAJUAAMU U JIUIAMU C OIPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3/10pOBbs OOJIbIIIOE 3HAUEHHE MMEET MHAMBUAYanbHas padota. [lox uHIuBHYyanbHOW paboTOi
nojpasymeBaercsi B¢ (popMbl B3aMMOJEHCTBHS C MpEIoaBaTeNieM: WHAWBUIYyalbHas ydueOHas
paboTta (KOHCYNIbTAIUH), T.€. JOTIOJHUTEIHLHOE Pa3bsCHEHNE YUeOHOTO Marepuasia U yriayoseH-
HO€ M3yuYeHHe MaTepuayia ¢ TeMU OOydYaroIIMMHUCS, KOTOPhIE B TOM 3aWHTEPECOBAHbI, U MH]IU-
BUJyaJibHAs BOCIUTaTeNbHas paboTa. IHAMBHUIyabHbIE KOHCYIbTAIMH IO MPEIMETY SBISIOTCS
Ba)XHBIM (PAaKTOPOM, CIIOCOOCTBYIOIIMM WHAMBHIyaTH3allMd OOy4YEHUsS U yCTaH OBJICHHUIO BOCIHU-
TaTEJIbHOIO KOHTAKTa MEX/1y IperoaaBaresaeM U 00ydaromuMcsl HHBAJIUI0M WIH 00yYaroIuMCs
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 310POBBSL.
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Ceenenus o 1ocryne K HHGOPMAUMOHHBIM CUCTeMaM U HHGOPMAIHOHHO-
TeJIeKOMMYHUKAIMOHHBIM CeTSAM, IPUCIIOCO0JIeHHbIM /1JI51 HCTI0JIb30BAHUSI HHBAJIMIAMU U
JIMIIAMH € OTPAHNYEHHBIMH BO3MOKHOCTAMU 3/10POBbSI

. Odummansusiii caiit ®I'BOY BO «KpacHosipckuii rocyapCTBEHHBIN arpapHbIi
yHHBepcHuTeT» http://www.kgau.ru mocrymen [uisi MCIIONB30BaHMsS HMHBAJIMIAMH H JIHIAMH C
OrpaHMYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI © UMEET BEPCHUIO JUIS CIIA00BHISIIUX.

o Cucrema 31eKTpOHHO-AUCTaHIMOHHOTO 00yueHust LMS Moodle, obecnieunBaio-
mas monb3oBaresiMm DONC moctyn k 0a3e 3JIEKTPOHHBIX KYpPCOB, CPEICTB TECTUPOBAHMS, HH-
TEPaKTHBHBIX JUJAKTUYECKUX MHCTPYMEHTOB oOyueHwus: http://e.kgau.ru/; mocne perucrpauuu B
CHCTEME UMEET BEPCHIO JUIS CIIa00BUISIIUX.

. DeKTpoHHAs: OMOIHOTEKa YHHBEPCHTETa, 00ECIIeUNBAOLIasl OCTYI (B TOM YH C-
Jie aBTOPU30BAHHBINA K TIOJIHOTEKCTOBBIM JIOKYMEHTaM) K MH(OpPMAIIMOHHBIM pecypcam. Pexxum
nocryma: http://www.kgau.ru/new/biblioteka/23/, obyuaromuecss ¢ orpaHHYCHHBIMA BO3MOXKHO-
CTSMH 3[0POBbS HMEIOT BO3MOXKHOCTh pabOTBl C YIaJCHHBIMU PECypcaMH AIICKTPOHHO-
o6ubmuoreuynsix cucreM (ObC).
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PEHEH3UA

Ha paboYyIo IPOrpamMmy 10 JUCIUTIINHE
«IOKYMEHTHUPOBAHME VIIPABJIEHUYECKOU JESATEJIBHOCTW»
11 cnermanbaocTd 19.02.12 « TexHonorus mpoayKTOB MUTAHUS dKUBOTHOTO

MTPOUCXOKICHHS)

B pabGoueit mnporpamMme TpeACTaBICHbl 1e€JM, 3aJauyd, CTPYKTypa H
collepKaHUe, a TaKXKe OPraHu3alMOHHO-METOJUYECKUA KOMIIOHEHT U Yy4yeOHo-
METOJIMYEeCKOe 0OecTeyeHNe NUCIUIUIMHBI, CIIUCOK 00s3aTeNbHOM, TOTOIHUTEILHON
Y JIEKTPOHHOU JINTEPATYPHL.

JucuniuimHa  «/loKyMEHTUpOBaHUE yIPAaBICHYECKOW JESITENBHOCTHY UL
cnennasnibHOCcTH  19.02.12  «TexHonoruss NOpPOAYKTOB  NUTAaHUA  KUBOTHOTO
npoucxoxaenus» BkmodeHa B OIIOIL, B wmoayns IIM 03 OOGecrnieuenue
NEATENBbHOCTH CTPYKTYPHOTO IIOAPa3IEICHUS.

Conepxanue paboueit IIPOTPaMMBbI y4ueOHOI TV CLUTIINHBI
«/lokyMeHTHpOBaHUE YNPABICHYECKON JAESITENbHOCTU» COOTBETCTBYET YPOBHIO
00Oy4eHHS U KPUTEPUSIM OLIEHKHU.

PabGouass mporpamma sBiIS€TCS TOJHBIM M aJE€KBAaTHBIM OTOOpakKeHHEM
tpeboBannit ®I'OC BO mno cnenunanbHoctu 19.02.12 «TexHonorus mNpoayKTOB
MMATAaHUSA KUBOTHOTO npoucxoxaenus» u OIIOII CIIO.

3aKI0YEHHE:! pabouas nporpamma yueOHOU JUCLUIUIAHBI
«JlokyMeHTHpOBaHUE YIPABIECHYECKON AESITEIBHOCTU» JJI MOATOTOBKU CTYIEHTOB
no cnoeuguanbHoctd 19.02.12  «TexHonmoruss NOpPOAYKTOB MHUTAHUS KUBOTHOIO
IPOUCXOXKIECHUS» MOXKET ObITh PEKOMEH/IOBaHa B KadecTBe Paboueil mporpamMmsl AJist

M3y4eHHs Kypca «JJOKyMEHTHPOBAHUE YIIPABICHUECKON NESITENBHOCTHY CTYIECHTAMU
CIIO ®I'bOY BO Kpacunosipcknii 'AY.

Kpacrosipexoro dmima

000 PCO «EBPOHH( St Barynknua HLA
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