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AHHOTaNuA

JucuumnuHa «/lenonpons3BoICTBO B OXOTHUYBEM XO3SIICTBE) SABISAETCS AUCLMIIIMHON
no BelOOpy binoka 1 ydyeGHOro miaHa MOArOTOBKHM CTYAEHTOB IIO HAIPABJICHUIO MOJArOTOBKU
06.03.01 «buosorus», HaAMPaBICHHOCTh MPOPIIIb «OXOTOBEICHbEY». JIMCIHMILTUHA peaTU3yeTCs
B uHcturyre IlpuxiagHoii OHMOTEXHONOIMHM UM BETEpPUHApPHOM MeQULMHBI  Kadenpoi
«YnpaBineHue mnepcoHasom». JlMCHUIUIMHA HaleneHa Ha (HOPMUPOBAHHE KOMITETCHIUI
BbilTyckHuka OITK-1; T1K-2.

JucuumiuHa Benercs B 3 cemectpe. llpenonaBanue AMCUMIIIMHBI IPETyCMAaTPUBAECT
cienyromue GopMbl OpraHu3aluu ydeOHOro mporecca: JEKLUUH, MPaKTUYECKUE 3aHATHS,
caMocCTosTeNIbHas paboTa, KOHCYJIbTAIHH.

[IporpaMMoil AMCHUIUIMHBI NPEyCMOTPEHBI CIEAYIOUIME BHJbl KOHTPOJIS: TEKYIIHUH
KOHTPOJIb YCIIEBa€MOCTH B (hopMe YCTHOTrO orpoca, coOeceloBaHMs, TECTUPOBAHUS U
IPOMEKYTOUHBIN KOHTPOJIb B (hopMe 3aueTa.

CopepxaHue AUCHUIIMHBI OXBaTbIBAE€T KPYr BOIPOCOB, CBSI3aHHBIX ¢ (POPMHUPOBAHUEM

IpPEICTaBICHNUs O JOKYMEHTUPOBAaHMM M OpraHM3aluu paboTel ¢ JokyMeHTaMu. OCHOBHbIE
pa3zenbl IUCUUIIINHBL:
JlokymeHT B cucteme ympaBieHusi. CoOBpeMEHHOE [1e0BO€ MNHUChbMO. JlOKyMEHTHpOBaHUE
OpraHU3al[MOHHO-PACHIOPSAAUTENBHON  1€ATEeNbHOCTH.  JlOKyMEHTUpOBaHHE  JI€ATEIbHOCTU
KOJIJIETHAJIBHBIX  OpraHoB. JloKyMeHTHpOBaHHE WH(GOPMAIMOHHO-CIIPABOYHBIX MAaTepHaloB.
PexomeHmammm o coCTaBICHUIO TEKCTOB CITYKEOHBIX JTOKYMEHTOB.

[IporpaMma AMCHUIUIMHBI COCTOUT U3 CIEIYIOLIUX MOJYJICH:

Moayas 1

CocraBnenue U ohopMiIeHHE OCHOBHBIX JOKYMEHTOB. OCHOBHBIE TpeOOBaHUS K O()OPMIICHUIO
nokyMeHTOB. CoBpeMEHHOE JeloBO€ MNHUCHbMO. J(OKyMEHTHMpOBaHHE OpraHU3allMOHHO-
pacropsauTenbHON  AeATeNbHOCTH.  JIOKYMEHTHUpOBaHME  JESATEIbHOCTH  KOJUIETHMAJIbHbBIX
opratoB. JIokyMeHTHpOBaHUE HHPOPMAIITOHHO-CIIPAaBOYHBIX MAaTEPUAJIOB.

Mopnyas 2

Opranuzanusg paboTel €  JOKyMEeHTaMu. TpeOoBaHuss K O(QOPMIEHHMIO JOKYMEHTOB.
Jlenornpou3BoACTBO MO MUCbMEHHBIM M YCTHBIM OOpaleHusiM rpaxjad. Opranuzanus paboTsl C
JNOKyMeHTaMu. PexoMeH1aliuu o COCTaBICHUIO TEKCTOB CIYXEOHBIX TOKYMEHTOB.

OO1w1ast TpPyA0EMKOCTh AUCIUILIMHBI COCTABISAET 3 3aueTHbIE equHMIIbI, 108 yacos.
[TporpaMMoil AMCUMIIIIUHBI IPEAYCMOTPEHBI: JIEKIIMOHHBIE Yackl (4), mpaktudeckue dacel (10),
caMmocTosiTeNbHas paboTa cTyaeHToB — 90 yac..

1.1. BHeniHMe ¥ BHYTPeHHUE TPeOOBaHUSA

JucuumimHa «Jlenonpon3BoACTBO B OXOTHMUYbEM Xo3siicTBe» BKItoueHa B OIIOII B
BapHaTUBHON YaCcTH JUCLMIUIMH MOJArOTOBKHU CTYJEHTOB 110 HanpasieHuto noarotosku 06.03.01
«buonorusi». HanmpaBIeHHOCTb NMPO(UIb «OXOTOBEIEHBEY, TOJKHA (POPMUPOBATH CIIEAYIOIINE
KOMIIETEHIINH:

-CIIOCOOHOCTBIO pelaTh CTaHJApTHBIE 3a7aud MPO(EeCCHOHAIBHONW AEATENIbHOCTH Ha OCHOBE
MH(GOPMallMOHHOW U OuOIMorpaduueckoil KyJlbTypbl C NpUMEHEHHEM HWH(GOPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM W C YYEeTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIIMOHHON
6e3omacHoctH (OIIK-1);

- CIIOCOOHOCTBIO MMPUMEHSATH HA MPAKTHKE MPUEMbI COCTABJICHHS HAyYHO- TEXHUYECKUX OTYETOB,
0030pOB, AaHAUTHUYECKUX KapT U TMOSCHUTENIbHBIX 3alUCOK, H3JaraTbh W KPUTUYECKU
aHATM3UPOBaTh MOJy4aeMyl0 HHGPOpPMAIMIO U MPEJICTaBIATh pe3yJabTaThl MOJEBBIX U
nabopatopHbIX 6nonoruueckux uccinenopanuii (I1K-2).

1.2 MecTo TUCHUIIMHBI B Y4eOHOM IpoLecce
[IpenmecTByomuMu KypcaMmu, Ha KOTOPBIX HEMOCPEICTBEHHO Oa3mpyeTcs MUCIUTUIMHA
«J1emonpon3BOACTBO B OXOTHUYBEM XO3SIHCTBEY, SABIAIOTCS «PyCCKU S3BIK» (IITKOIBHBIA KYpC),
«Pycckuii A3bIK ¥ KyJIBTYpa peun».
KoHTpoJb 3HaHU# CTYI€HTOB MTPOBOAUTCS B JOpME TEKYIIEH U TPOMEKYTOUHOMN aTTECTAINH.
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2. Henu u 3agauu Aucuuiinibl. Komnerenuun, gpopmupyembie B pe3yJibTaTe 0CBOEHUS

Henbto muctuminHbel  «JleJONpPOU3BOJACTBO B OXOTHHUYBEM XO3SHCTBE» SIBISIETCS
YCBOCHHE CTYACHTAMU TCOPETHUYECKUX U TPAKTUYCCKUX 3HAHUUW W TMPUOOpPETCHHE YMEHUH H
HABBIKOB B O0JIACTH JEJIONPOU3BOJICTBA HA OCHOBE HAay4YHO OOOCHOBAaHHBIX MPHUHIIUIIOB U
MeTo10B. Juciuruimaa gomkHa GOpMUPOBATH CISIYIONINE KOMITETECHITUH:

B npouiecce n3yueHuss AUCUUILTUHBI CTYEHTHI JODKHBI:

3namo:

- COBPEMEHHYIO CUCTEMY JIOKYMEHTALMOHHOTO 00ecTieueHUs MPEAIPUATHUS.

Ymemos:

- COCTaBJATh  CIY)XEOHBIE, OPraHU3alMOHHO-TIPABOBEIE, PACHOPSIUTEILHEIC,
MH(OPMaLMOHHO-CIPABOYHbIE U JPYTHE JOKYMEHTHI.

- pemiath CTaHAApPTHBIE 3a7adyd NPO(ECCHOHATBHOW JCSATEILHOCTH HA OCHOBE
nHpopManMoHHOW W OMOMMOrpadUIecKOl KyJIbTyphl C TPUMEHEHHEM HWH(OpMaIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTMA W C Yy4E€TOM OCHOBHBIX TpeOoBaHWN WH(HOPMAIMOHHON
6e3omacuoctH (OIIK-1)

Bnaoemo:

- HAaBBIKAMU TPaMOTHOTO  OGOPMIICHHS OPraHU3alMOHHO-PACIIOPSIUTEIHHOMH,
YHU(PHUITUPOBAHHOM JOKYMEHTAIUH U JIEJI0OBOI KOPPECIIOHICHIIUH.

- CIIOCOOHOCTBIO TIPUMEHSATh Ha TMPAKTUKE TPUEMbl COCTABICHUS HAYYHO-
TEXHUYECKHUX OTUYETOB, 0030POB, AHAIUTUICCKUX KapT M TMOSCHUTEIBHBIX 3aMUCOK, M3JIaraTh 1
KPUTHYECKH aHATM3UPOBATH MOTy4aeMyl0 UH()OPMAILIMIO U MPEACTABIATh PE3yIbTaThl MOJIEBBIX
1 J1abopaTopHBIX Onosornyeckux uccienoBanuii (ITK-2).

3. OpranmaunounO-MeTozmqecmle JaHHbIC JTUCHUIIJIMHBI

Tabmuua 1
Pacnpenesienne Tpya0eMKOCTH JUCHUILIMHBI 10 BUAaM padoT 1o ceMecTpam
TpyaoeMkocThb
Buj yueGHoii padoThl 3a4. To
oL yac. | ceMecTpam
Ne 4
OO01masi Tpy10eMKOCTh JIUCIUILIMHBI 10 Y4eOHOMY IUIaHY 3 108 108
KonrTakTHas padora 0,38 14 14
Jlexuu (JI) 4/2 4/2
[Tpaktuueckue 3ansatus (I113) 10/8 10/8
CamocrositesbHas padora (CPC) 2,5 90 90
B TOM YHUCJIE:
KOHTPOJIbHBIE pabOThI 30 30
CaMOCTOSITEJIbHOE U3YYEHHE TEM U Pa3eI0B 60 60
[ToaroroBka k 3auery 4 4
Bupa xouTpossi: 3auer 3auer
4. CTpyKTYpa M coiep:KaHue IUCHHIIIHHbI
4.1. CTpyKTYypa AUCUUILINHBI
Tabmanma 2
Temaruyeckuil JIaH
No Paznen Bcero B Tom uncne Dopmbl
- JTUCIUITIINHBI yacoB | nekmuu | IIP | CPC | kKoHTpOIA
1. (Moayas 1 56 2 4 50 |Tectuposa
Cocranenue u ohopmiIeHUE OCHOBHBIX HUe, 3a4eT
JIOKYMEHTOB
2. |Moayas 2 48 2 6 40 | Tecruposa
Opranu3zanus paboTsl C TOKYMEHTaMU HUE, 3a4eT
Hroro: 108 4 10 90




4.2. TpynoémkocTb MoayJieil 1 MOAYJbHBIX €IUHHUI TN CIATINHbI

Tabnuna 3
TpynoeMkocTb MOYJI€i 1 MOTYJILHBIX eIMHUI] T CHUTIHHBI
HanmeHnoBanue Bcero AyautopHast
N BueayauTopHas
MOAYJ1eid 1 MOAYJIbHBIX YacoB HA pabora
padora (CPC)
eIMHHNI JUCHUIIINHBI MOIYJIb J JIII3
Moayas 1
CocraBienue U OQOpPMIICHHE OCHOBHBIX 56 2 4 50
JTOKYMEHTOB
MonayabHasi enuauna 1
OcHoBHBIE TpeOOBaHUA K O(OPMIICHHUIO 10.5 i 0.5 10
YIPaBJICHYECKUX (opraHu3anoOHHO- ’ ’
pacropsiANTENIbHBIX ) TOKYMEHTOB
MonayabHasi eqMHUIA 2
11 0,5 0,5 10

CoBpeMeHHOe JeJI0BOE TUChMO

MopnyabHasi exuHuna 3
JoxymeHnTupoBanue OpraHu3alMOHHO- 11,5 0,5 1 10
pacropsIUTEIbHON AESTEIbHOCTH

MopaysibHas eqununa 4
JIoKyMEHTUPOBaHUE JeATEIbHOCTH 11,5 0,5 1 10
KOJIJIETHAJIBHBIX OPraHoOB

MopnyabHasi eauHALA S

JlokymeHTupOBaHNE nH(pOpMaIHOHHO- 11,5 0,5 1 10
CIPAaBOYHBIX MATEPHAJIOB
Moy 2 48 2 | 6 40

Opranu3zanus paboTsl C TOKYMEHTAMU

MopnyabHas equnnna 1 TpeGoanus

o(opMIIEHHIO JOKYMEHTOB I10 JINYHOMY 11,5 0,5 1 10
COCTaBy

MopnybHasi eAnHALA 2

Jenonpon3BoCTBO MO TNHUCBMEHHBIM U 11,5 0,5 1 10

YCTHBIM OOpaIIeHUsIM TpakaaH

MopnyabHas equHuua 3

12,5 0,5 2 10
Opranu3zanus paboTsl C TOKYMEHTaMU
Moayabnas exuHuna 4
PexoMeHmanuu 1Mo COCTaBJICHUIO TEKCTOB 12,5 0,5 2 10
CIIy’>K€OHBIX JJOKYMEHTOB
3a4eT 4 4
UTOI'O 108 4 10 90+4

4.3. Copaepxxanue MoayJieil IUCUUIIIMHBI
Mopnyas 1. CocraBienue u opopmieHHe OCHOBHBIX JOKYMEHTOB.
Mooynvnan eounuua 1. OcHnoeéHnble mpebosanus K o0QopmaeHuro ynpasieHuecKux
(opzanuzayuonno-pacnpeodeasumenbHovlix) 0OKYMeHN086.
OcHOBHBIE TIOJIOKEHUS 10 TOKYMEHTHUPOBAHUIO YIIPABICHUYECKOM 1eATEeIbHOCTU. Y HUPUKAIUSI U
CTaHJApTH3aIMsl YNPABICHYECKHX JOKYMEHTOB. BHIBI TOKYMEHTOB M HUX KJIacCH(pHKaIUAL.
[TpaBuiia opopmileHHs ypaBIeHUYECKUX (OpraHu3alOHHO-PACTIOPSIIUTENbHBIX ) JOKYMEHTOB.
Mooynwvnasa eounuya 2. Coepemennoe oenogoe nucbmo.
JenoBoe nucbMo B ycnoBusix yHuukauuu. [IpaBuna opopmieHus neiaoBoro mucbMa. Buisl
MIUCEM.
Mooynvnaa eounuya 3 .Mesxtcoynapoonvie nucoma.
CranmapTbl MeXIyHapoaHOH opranuzamuu no cranaapruzauuun (MCO) na odopmienue
nepenucku. PEKBU3NTHI MeXayHapOAHOTO uchkMa. OTeNbHbIE TEKCTHI MEXIYHAPOAHBIX MTHCEM.
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Mooynvnaa eounuua 4. JloKkymenmuposanue Op2aHU3AUUOHHO-PACNOPAOUMENbHOU
oeamenpHOCmU.

OpranuzanyroHHas ToKyMeHTauus. PacopsauTenbHble TOKYMEHTHI.

Mooynvnasa eounuya 5. /lokymenmupoganue 0esamenbHOCMu Koal1ecudibHblX OpeaHoe.
OpranuzalroOHHO-TEXHUYECKUE MEPOIPUATUS MO IOArOTOBKE M IPOBEICHUIO COBEIIAHUM.
CrpykTypa J0Kiana u oT4yera (Ha COBEIIAHWH, 3aceqaHny, KoHdepeHuuu u 1.71.) TpeGoBanus
COCTaBJIICHUIO ¥ O(hOPMIICHUIO ITPOTOKOJIOB

Mooynvnasa eounuya 6. /[lokymenmupoganue uHGOpMayuoOHHO — CRPAGOYHBIX MAMEPUAIOE.
Crnpasku. JlokiagHbie U OObSICHUTEIbHBIC 3aMIUCKU. AKTHI. TererpaMmmal.

Mopnyas 2. Opranusanusi paéoTbl ¢ JOKyMEHTAMU.

Mooynvnaa eounuya 1. Tpebosanus k ogpopmnenuro 00KymeHmos no JuiHomy cocmaay.
JIOKyMEHTHI 10 JTMYHOMY cocTaBy. TpynoBoil KOHTpakT (1oroBop). JInuHbie KapTOUKU (HOPMBI
T-2. Ilpuka3zel mo mauyHOMY coctaBy. CocTaBieHHUE JOKYMEHTOB JIMYHOIO XapakTepa
(aBTOOMOTrpadus, 3asBiIeHUE, TOBEPEHHOCTD, PE3IOME).

Mooynvnaa eounuua 2. /lenonpou3eo0cmeo no RUCOLMEHHLIM U YCHHBIM O00pAUEeHUAM
2paxcoan.

Oco0eHHOCTH JJaHHOU TPYMIBI JOKYMEHTAIK U paboTsl ¢ Hell. Kinaccudukanus (peanoxxeHus,
3asIBJICHHUS, JKaJI00BI), CPOKH PACCMOTPEHHUS, PETUCTPAIUS U KOHTPOJIb UCIIOTHCHHS 00parieHui
rpaXkaaH.

Mooynvnasa eounuya 3. Opeanuzayus padoomesl ¢ 0OKyMeHMAMU.

JIoKyMeHTOO0OpOT U JOKYMEHTOMOTOKH. TpeboBaHuUs, MpenbsBIseMble K JIOKYMEHTOOOOPOTY
yapexaeHus. Perucrtpanus W KOHTPOJb HCIOJIHEHUS JOKYMEHTOB. CucreMaruzanus
nokymeHToB. Homenknatypa nen mpenmpustus. Opranuzanus paOOThl C JOKyMEHTaMH,
COJIepKAIIMMK KOH(HUICHIINATBHBIC CBEICHUS.

Mooynvnaa eounuya 4. Hexkomopule pekomenoayuu no cocmagieHulo meKcmoe CayHcedHblx
00KyMeHmoa.

S3bIK W CTWIb CIYXEOHBIX JOKyMeHTOB. (OcoOeHHOCTH o(dUIIUaTIbHO-IETOBOTO CTHJIS.
YnorpebieHne TMNPOMUCHBIX W CTPOYHbIX OykB. [lomHBIE U COKpallleHHbIE Ha3BaHUSA
HEHTPaJbHBIX OpPraHoB (enepanbHON HCIOTHUTEIbHONW BracTH. Hambonee ymorpebisiembie
cokparieHus cioB. OpopmieHue 1aT U YUcen B TOKYMEHTaXx.

Tabmuna 4
o Bun Koi-Bo
Ne mogyns u MoxynbHOU
& TMHHLIBI JHCLHTITHHBI Ne u Tema nekuun KOHTPOJIBHOTO | 4YacoB
MEPOPUSITHS
Moayas 1. CocraBienue u opopMiIeHHE OCHOBHBIX JOKYMEHTOB TR )
YIPABJICHUS
MopyabHas eqununa 1 Jlexuus Ne 1. OcHOBHBIE TectupoBanue, -
OcHOBHBIE TpeOOBaHUS K TpeGoBaHuUsA K 0hOpMIIEHHUIO 3a4eT
0(OPMIICHHIO YIIPaBIEHYECKUX yIpaBIeHYECKUX
(opraHu3anuoHHO- (opranuzanroHHO-
pacrnopsiANTEIbHBIX) JOKYMEHTOB | pacloOpsIUTENIbHbIX )
JIOKYMEHTOB.
MopayabHast exMHHALA 2 Jlexuus Ne 2. CoBpeMeHHOE TectupoBanue, 0.5
CoBpeMeHHOE J1e10BOE TUCHMO JIEIIOBOE MHUCHhMO 3aueT ’
MoayabHas exuHuIA 3 Jlexmms Ne 3. TectupoBanue,
JlokymMeHTUpOBaHNE JloxymenTupoBanue 3a4eT
OpraHU3alMOHHO- OpraHU3alMOHHO- 0,5
pacnopsIUTEIbHON pacnopsIUTEIbHON
JESITEIIBHOCTH JIESITEIIBHOCTH
MonayabHas enuauna 4 JIekimsg Ne 4.
JlokymeHnTupoBanue JlokymenTupoBanue TectupoBanue, 05
JEATEIBHOCTH KOJUIETHAJIBHBIX JeSATEIIBHOCTH 3a4eT ’
OpraHoB KOJJIETHAJIbHBIX OPIaHOB




N Bun Kon-Bo
Ne momynst u MogybHOM
e TMHHLBI JHCLU T Ne u Tema nexuun KOHTPOJBHOTO | YacoB
MEpOTIPUSITHS
MoayabHasi eqMHULA 5 Jlexmus Ne 5.
JloxkymenTupoBanue JlokymenTupoBanue TectupoBanue, 05
MH(}OPMaLMOHHO-CIPABOYHBIX MH(OPMaLIMOHHO- 3a4yeT ’
MaTepHaJoB CIIPaBOYHBIX MaTEPHUAJIOB
Monayab 2. Opranuzanms paboThl ¢ JOKYMEHTaMHU 2
MopnyabHas equanna 1 Jlexmust Ne 6. TpeGoBanus k
TpeboBanus k ohopmIiIEHUIO odopmiIeHHIO TOKYyMEHTOB 1o | TectupoBanue, 0.5
JTOKYMEHTOB 10 JTUYHOMY JUYHOMY COCTaBY 3a4yeT ’
COCTaBy
MonayabHasi exuHHLIA 2 Jleximsg Ne 7.
Jlenonpou3BoACTBO MO Jlenonpou3BoACTBO MO TectupoBanue, 0.5
MMCbMEHHBIM U YCTHBIM MMCbMEHHBIM U YCTHBIM 3auer ’
oOpalleHusIM rpaxkiaH oOpalleHusIM rpaxkiaH
MopnyabHas enuHuna 3 Jlexuus Ne 8. Opranusanus
TectupoBanue,
Opranuzanus paboTsl ¢ paboThI C TOKYMEHTaMH et 0,5
JIOKYMEHTaMU
MopayabHas exuHuna 4 Jlexnus Ne 9. PexomeHganuu
Pexomenmanuu mo cocTaBieHHUIO I10 COCTABJICHUIO TCKCTOB TeCTHPOBaHHe’ 0,5
TEKCTOB CIIY’)KEOHBIX JOKYMEHTOB | CIIY’K€OHBIX JOKYMEHTOB aqer
HUTOro 4
4.4. JlabopaTopHble/IpaKTHYECKHe/CeMUHAPCKHUE 3aHATHS
Tabmuua 5
Coaep:xaHue 3aHITHI U KOHTPOJIbHBIX MEPONPUATHI i
Ne | Ne moayJsi m MOAYJIbHOM Ne 1 TemMa NpaKTHYeCKOT0O L6 Koa-Bo
n/n | eIUHUIbI JMCUUILTHHBI 3aHATHS KOHTPOIBLHOTO | - op
MepONnpUSTHSI
1. | Moayas 1. CocraBnenue u oopMIeHHE OCHOBHBIX JOKYMEHTOB 4
yIpaBJiIeHUS
MopynbHas eqununa 1.1 3anstue Nel.
OcHoBHbIE TpeOOBaHUS K OcHoBHbIE TpeOOBaHUS K
oopmieHuro odopmIIeHHIO Tectnposantie,
YIPaBICHUYECKUX YIPaBICHUYECKUX 0,5
(opranuzannoHHO- (opranuzanroHHO- sanet
paciopsAUTENbHBIX ) pacnopsiAUTEIbHBIX )
JTOKYMEHTOB JIOKYMEHTOB
MognaynbHas enuanna 1.2 3ausarue Ne 2.
TectupoBanue,
CoBpeMeHHOE Je10BOe CoBpeMEHHOE JeI0BOE squer 0,5
MMACHMO MHCHMO
MopynbHas eqununa 1.3 Sangrue Ne 3.
JIoKkyMeHTUpOBaHUE JloxymenTupoBanue Tecruposante,
OpraHM3alHOHHO- - OpraHH3alMOHHO- . 1
pacropsiIUTETbHON pactopsIUTEeTLHON
NeSATEIbHOCTH JIEeATEIbHOCTH
MonaynbHas enuaunna 1.4 Sansatue Ne4.
JlokyMeHTUpOBaHNE JoxymeHTupOoBaHue TectupoBanue, 1
NEeSATeTLHOCTH JeATETLHOCTH 3a4er

KOJUICTHAJIBHBIX OPraHOB

KOJUICTHAJIBHBIX OPraHOB

! BI/IlI MEpPONPUATHSA: TCCTUPOBAHUEC, KOJUIOKBUYM, 3a4€T, DK3aMEH, IPYTroec
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|
. Bu
Ne | Ne momynst u moayabHOi | Ne M TemMa MPpaKTHYECKOr0 A Koua-Bo
KOHTPOJIbLHOTO
n/n | eIUHUIbI JMCUUILTHHBI 3aHATHS 4acoB
MepONPUSITUS
MonaynbHasg enuauna 1.5 3ausarue Ne 5.
JIoKyMEeHTUPOBaHUE JlokymenTupoBanue TectupoBanue, 1
nH(OPMALIMOHHO- MH(OPMaLIMOHHO- 3auer
CIIPaBOYHBIX MaTePUATIOB CIIPaBOYHBIX MaTEPHUAJIOB
2. Mopayab 2. Opranuzaiust paboTsl ¢ JOKYMEHTaMU 6
MopynbHas eqununa 2.1
A A 3anstue Ne 6. TpeboBaHus K
TpebGoBanust k TectupoBanue,
0(OPMIICHHIO TOKYMEHTOB 1
0 OpMIICHHUIO TOKYyMEHTOB 3auer
0 JINYHOMY COCTaBY
10 INYHOMY COCTaBY
MopynbHas eqununa 2.2 Banstue No 7.
Henonpou3soacTso HO | Jlenonmpoun3BoacTBO 10 Tectuposanue, 1
[IMCEMCHHBIM M YCTHBIM | 1yjcp MEHHBIM U yCTHBIM 3auer
OOpaIleHUAM IPaK/IaH oOpaleHusIM rpakaaH
MopynbHas eqununa 2.3
Ay FTHIL 3anstue Ne 8. Opranuszanus | TectupoBanue,
Opranuzanus padoThl ¢ 2
paboThI C TOKYMEHTaMH 3auer
JOKYMEHTaMHu
MonynbHas eqununa 2.4 3anstue Ne 9.
Pexomennanuu no Pexomennmanuu mo TectupoBanue, )
COCTaBJICHUIO TEKCTOB COCTaBJICHUIO TEKCTOB 3a4er
CIIy>K€OHBIX JJOKYMEHTOB CITy’K€OHBIX TJOKyMEHTOB
Hroro 10

4.5. CamocTosiTeIbHOE H3YyYCHHUE Pa3AC/IOB JUCHHUIIVIMHBI 1 BUIBI CAMOIIOATOTOBKH K

TeKyleMy KOHTPOJII0 3HAHUI

®opmel opranuzanuu CPC:
pabota ¢ yueOHOM IuTepaTypoii;

MOJITOTOBKA K MPAKTHYECKUM 3aHATHUSIM;
M3y4eHHe TeM TUCLMITIMHBI, BHIHOCUMBIX Ha CAMOCTOATENbHYIO padoTy;
BBITTOJIHEHUE CAMOCTOSTENBHBIX padoT;

4.5.1.

IIOATOTOBKA K C1a4Y€ 3a4cTa.

TEKYLIEMY KOHTPOJIIO 3HAHUH

Taoauna 6

CamocrosiTeIbHOE H3y4YeHHE pa3aejioB TUMCHUINIJIUHBI U BUAbI CAMOIIOATOTOBKH K

IlepeyeHb BONPOCOB /ISl CAMOCTOSITEJILHOTO U3YUYEHUSI M BUOB CAMOMNOATOTOBKH K
TeKYIIeMy KOHTPOJII0 3HAHUI

Ne . IlepeyeHb BOPOCOB /ISl CAMOCTOATEIHLHOT O Kou-
Ne MoayJst 1 MOYJILHOM
n/ P H3Y4eHHUS U BU/IOB CAMOIIOArOTOBKH K TeKyIUeMy|  BO
n KOHTPOJII0 3HAHMT 4acoB
Moayasb 1. CoctaBneHue u 0hopMIeHHE OCHOBHBIX JIOKYMEHTOB YIIPaBJICHUS 50
1. | MonynbHas eqununna 1.1
OcHoBHBIE TPeOOBaHUS K
0hOpMIICHHUIO
yIIpaBJIEHYECKUX Hcropus aenonpousBojactsa B Poccun 10
(opraHmu3anuoOHHO-
pacropsuTeIbHbIX)
JIOKYMEHTOB




Ne . Ilepeyennb BOPOCOB /11 CAMOCTOSITEILHOTO Koa-
Ne MoayJisi M1 MOAYJILHOM

n/ — U3y4eHUsl U BUI0B CAMOINOATOTOBKH K TeKylleMy| BO

Il KOHTPOJII0 3HAHMI JacoB

2. CocraBnenue MMCHMa-TIPOCHOBI, nuchbMa-
MonynbHas equauna 1.2

pexyiaManuu (IIPETeH3UH), MUCbMa-MPEJIOKEeHUS,
CoBpeMeHHOE 1€710BOE
MMCbMa-0TKa3a B IPochoe. 10
MUCHMO.
MexnyHaponnsie nuceMa. [logroroska
MexayHapoaHsle ucbMa
JTOKJIaJI0B

3. | MonynbHas eqununa 1.3 CocraBiieHHEe ITATHOTO PACIIMCAHUS OPraHU3ALNH,
JloxkymeHnTupoBanue 0COOEHHOCTH MOATOTOBKU U O(POPMIICHUS
OpraHU3aIMOHHO- pacnopsAUTENbHBIX T0KyMeHTOB. CocTaBieHne 10
pacropsIuTEIbHON MIPUKA30B [0 OCHOBHOM JESTENbHOCTH
JIESITEIbHOCTH PETPUITHS

4. | MoaynpHas enqununa 1.4

CocraBieHue KpaTKOro npoToKojia
JlokyMeHTupOBaHue

IIPOM3BOJICTBEHHOI0 coBelanus. PazpaboTka 10
JeSITEIIbHOCTH

CTPYKTYpHI IOKJIa/la U OTYETA.
KOJUIETHAJIbHBIX OPTaHOB

5. | Monynbnast eqununa 1.5 | OcobeHHocTr 0pOpMIIEHHUS U UCTIOIb30BaHUS
JlokyMeHTHupOBaHUE TeneoHorpamm; npumep ohopMICHHS
MH(}OpPMaLMOHHO- TesneOHOrpaMMbl, 0COOCHHOCTH (PaKCUMIIIbHON 10
CIPABOYHBIX MATEPHAIIOB | CBSI3U; IPUMEPHI COCTABIICHUS JOKIAIHON U

0OBSICHUTEIIbHOW 3aIHICKHU.
Mopayas 2. Opranuzanus paboTsl ¢ JOKYMEHTaAMH 40

1. | MonynbHas eqununa 2.1 Odopmienue 3asBiieHus 0 TprueMe Ha paboTy ¢
TpebGoBanust k HaHECEHHEM He0OXO0IUMOIl pe30TIoINH; 10
0hOpMIICHHIO TOKYMEHTOB | oopMiieHne aBToOnorpaduu, JOBEPEHHOCTH,

110 JINYHOMY COCTaBY pPaclMCKH, PE3IOME.

2. | MonynbHas equauna 2.2 | CocraBnenue 3asBieHUH (3kano0) ¢ coOmoieHneM
Jlenonpoun3BoACTBO 1O TpeOOBaHUI OCHOBHBIX BHI0B O0paIlleHuUs; 10
MMCbMEHHBIM U YCTHBIM COCTaBJIEHUE UTOTOBOI CIIPAaBKH O paCCMOTPEHUH
oOpalleHusM rpaxkiaH JKAJIOOBI.

3. | MoaynbHas eqununa 2.3 dopmupoBanue U opopMIIEHHE Jell, TPeOOBaHMUS;
Opranuzanus paboTsl ¢ MOATOTOBKA JOKYMEHTOB K I€peaue Ha XpaHEHHE. 10
JIOKyMEHTaMH Opranuzanus paboThl ¢ TOKYMEHTaMH,

CoJIepKalIMMK KOH(PHISHIIHATbHYIO0 HH(HOPMAIIHIO.

4. | MoaynpHas enuHuna 2.4 | SI3BIK ¥ CTUJIb CITYKEOHBIX TOKYMEHTOB;

Pexomenmanmu mo 0COOEHHOCTH OPUITMATHLHO-/IETIOBOTO CTHIIS, 10
COCTaBJIEHUIO TEKCTOB OTIUYHsI O(UITUATBHO-AETIOBOTO CTHIIA OT IPYTHX
CIIy’)k€OHBIX JOKYMEHTOB | CTWJIEH peun.

3a4eT 4
BCEI'O: 90
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5. B3anMocBsI3b BU10B Y4eOHBIX 3aHATHI

Tabmuma 8
B3anMocBsI3b KOMNETEHIHI ¢ Y4eOHBIM MATEPHATIOM M KOHTPOJIEM 3HAHHUI CTY/J1€HTOB
Bun
Komnerenmun Jleknuu | JIII3 | CPC
KOHTPOJIA
TectupoBanu
-CIIOCOOHOCTh ~ peliaTh CTaHJAPTHBIE —3aJaud €, 3a4eT
npoeCCHOHATIBHON JESITEIbHOCTH Ha OCHOBE 125 125 19
nH(pOpMaITMOHHOM u oubmmorpaduaeckoit
KYJIBTYpPBl C TIpUMEHEHUEM WH(POPMAIMOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJIIOTUH M C Yy4eTOM
OCHOBHBIX TpeOoBaHUI MH(POPMALMOHHOM
6e3onacHoctu (OIIK-1)
- CIOCOOHOCTHh MPUMEHSATh HA MPAKTUKE TPUEMBI
COCTaBIICHUS HAyYHO- TEXHUYECKHX OTYETOB,
0030pOB, AHATUTHICCKUX KapT U TOSCHUTEIHHBIX
3aMHCOK, U3JaraTh U KPUTUYECKU aHAIM3UPOBAThH
NoJy4aeMyr0 HWHQPOpPMAIMIO ¥ MPEJCTABIATH 5.9 59 | 9.13
pe3ynbTaThl  TOJEBBIX U JIADOPATOPHBIX
ouonornueckux uccnegopanuit (I1K-2). TectupoBanu
€, 3a4eT

5.1. IlepeyeHb BONIPOCOB JIs1 MOATOTOBKH K 3a4eTy

1. OCHOBHBIE TEPMHHBI JEJIONPOU3BO/ICTBA.

2. 3aKOHOJATEILCTBO B chepe KaapOBOro JOKyMEHTOO00pOTA.

3. JIOKyMEHT U CUCTEMBI JOKYMEHTAIIMU: COCTaB U COACPKAHUE KaJpOBOU JOKYMEHTAIUH.

4. CocraB peKBU3UTOB U TPeOOBaHUS K 0(OPMIICHUIO PEKBU3UTOB IOKYMEHTA.

5. bnank JOKyMeHTa: BU/Ibl, PEKBU3UTHI, UX PACIIONIOKEHUE, TPeOOBaHUS K 0()OPMIIEHUIO.

6. TpeboBaHus K U3rOTOBIEHHUIO, Yy4Ye€Ty, HCIOJIb30BAaHUI0O M XPaHEHUIO OJAHKOB C
BocripousBeaeHneM [ocynapctBenHoro repba Poccuiickoit denepanmu, repboB cyObEKTOB
Poccuiickoit denepanum.

7. CoBpeMeHHbIEe CIOCOOBI U TEXHUKA CO3AaHUS TOKYMEHTOB.

8. [Mopsimok coctaBneHus U 0OPMIICHUS MPUKA30B TI0O OCHOBHOM JESITEIBHOCTH.

9. Ilopsiiok coctaBiaeHUs U 0(hOPMIIEHHUS IPUKA30B 110 JINYHOMY COCTaBY.

10. Tlopsmox coctaBieHHs M OQOPMIICHHS pacHOpsHKEHWH, yKa3aHUM, MOCTaHOBJICHUH,
peLIeHU.

11. TTopsimok coctaBneHus U 0OPMIICHHSI POTOKOJIA.

12. Tlopsnok cocTaBieHust 1 0(OPMIICHHS BHITMCOK U3 MPUKa3a U MPOTOKOJIA.

13. Tlopsimok coctaBieHus U 0OPMIICHHSI aKTa.

14. Tlopsinok cocTaBieHus: U 0(OPMIICHHS CITPABKH.

15. IMopsigok coctaBieHus: U 0PopMIICHUS TOKIATHOW, OOBICHUTEIHLHON U CITY)KEOHOM 3aIiCKY.
16. Buabl 1eJ0BBIX ITHCEM.

17. TpeGoBaHUS K COCTABICHUIO CITY)KEOHBIX MTHUCEM.

18. IIpaBuna Ae10BOM CTUIUCTUKH.

19. 3anuce udpoBoit HHGOPMAIK B TEKCTOBBIX TOKYMEHTAaX.

20. TunuyHble OMIMOKYU B SI3bIKE U CTUJIE JI€JIOBOM KOPPECTIOHICHIINH

21. 3anaun U GYHKIUHU KaIPOBOM CITYKOBI.

22. OpraHu3alMoHHas CTPYKTypa KaJpoBOil CIIy>KOBI.

23. JIOMKHOCTHOM M YUCIIEHHBIN COCTaB paOOTHUKOB KaJPOBO CITYKOBI.

24. JIoKkyMeHTbI, pEerIaMeHTUPYIOIIUE YIIPaBIECHUE MEPCOHATIOM

25. [lonoxeHue o nepcoHae.

26. JlomKHOCTHAs UHCTPYKIIUA.
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27. UHCTpYyKLHUS IO KaJJpOBOMY AEJIONPOU3BOJICTRY.
28. Ilopsinok cocTaBieHuUs 3asBICHUS, aBTOOHOTpaduu, pe3toMe, aHKETHI.
29. Opranu3anus J10KyMEeHT0000pOoTa.
30. Perucrpanus JOKyMEHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneuyeHre TUCIHIIIMHBI

6.1. OcHoBHas UTEpaTypa

1. AugpeeBa B.M. Jlemonpon3BOACTBO: OpraHu3alisl M BeJCHHE: y4eO.-pakT. mocodue ajis
By30B / B. W. AnnpeeBa. — M.: KnoPyc, 2010. — 294 c.
2. Ky3nenoBa H.B. Ayaut kaapoBoii nokymenTtanuu. — Upkyrck: M3n-so BI'YIII, 2010.
3. Poroxxurn M.IO. CrmpaBounuk no aemonpousBoactsy / M.IO. Poroxun. — M. : Octunun-
dopm, 2011. - 253 c.
4. JlopueBa M.B.Jlenomnpon3BOACTBO B KaIpOBOH CIy:K0e: y4eOHO-TIPAKT. MOCOOUE sl BY30B /
M. B. JloBueBa, E. H. I'ankuna, E. B. I'ypoBa; mox pen. A. f. KubGanora ; ['oc. yH-T
ynpasnenus. — M.: [Ipocnexr, 2012. — 78 c.

6.2. JlonmostHUTEIbHAS JIUTEPATypa

1. Epemuenko B.II. CoBepiieHCTBOBaHHE TOKYMEHTALMOHHOIO OOECIIEUEHMs YIIpaBiIEHUS B
COBpEeMEHHBIX ycioBusix // Vcmonb3oBaHue NPUHLUIOB EMWHON TrocynapCTBEHHOM CHCTEMBI
JIOKYMEHTAIlMOHHOT'O 00€CIeUeHHUsl yIPaBICHUs B padoTe C YIPABIECHYECKUMHU JOKYMEHTAMU U
00ecIeueHNH UX COXPAaHHOCTH B BEJJOMCTBEHHBIX apxuBax. — JI., 1991.

2. CoxoBa A.H. ApxuBbl U yIlpaBlieHUE TOKYMEHTAIMel 3a pyOeKOM: OCHOBHBIE MPOOJIEMBI:
AHnanmutrueckuii 0030p. — M., 1989.

3. CokoBa A.H. Pa3paboTka KOHIENIMH TOKYMEHTAIMOHHOTO OOECIeYeHUs yrpaBieHus //
Hcnons3oBanue mnpuHIUNOB EQuMHONW TrocygapcTBEHHOM CHCTEMBI  JOKYMEHTAI[HOHHOTO
oOecrieyeHns yrpaBieHUs B paboTe ¢ YNpaBIIEHYCCKUMHU JTOKYMEHTAMH W OOECIIEYCHHUH HX
COXPaHHOCTHU B B€JJOMCTBEHHBIX apxuBax. — JI., 1991.

4. CipaBOYHMK MO MOATOTOBKE U O(POPMIIEHUIO OPHUIIHATIBHBIX JOKYMEHTOB. — M., 1993.

5. TunoBass MHCTPYKIUSA MO JEJIONPOU3BOJACTBY B MUHUCTEPCTBAX M BeAOMCTBax Poccuiickoi
Oenepannn. — M., 1992.

6.4. IlporpammHoe oGecrieyenmne

1.  Windows Russian Upgrade Axanemuueckas nuuen3ust Ne44937729 ot
15.12.2008;

2. Microsoft Word 2007 / 2010

3. Microsoft Excel 2007 /2010

4. Microsoft PowerPoint 2007 / 2010

5. Office 2007 Russian OpenLicensePack Akagemuueckas aurensust Ne44937729
ot 15.12.2008;

6.  Odwucnerit maker LibreOffice 6.2.1 - ceoboaHO pactpoctpansemoe [10;

7. Kaspersky Endpoint Security ans 6usneca Crangaptasiit Russian Edition va 1000
nosib3oBareseit Ha 2 rona (Ediucational License) JIunensus 1800-191210-144044- 563-2513 ¢
10.12.2019 no 17.12.2021;

8.  IIporpammHas cuctema Juisi OOHapy>KEHUSI TEKCTOBBIX 3aMMCTBOBAHMM B yU€OHBIX
U Hay4HBIX paboTax - JIunenznonuslii goroBop Nel58 ot 03.04.2019 «AnTumnaruat BY3»;

9. Opera / Google Chrome / Internet Explorer / Mozilla. cBo6omHO
pacmpoctpansiemoe [10;

10. Moodle 33.5.6a (cucrema JOUCTAaHIMOHHOTO  OOpa3oBaHMs) CBOOOJHO
pacnpoctpansiemoe I10.

11. bubnumoreunas cuctema «Mpouc 64» (web Bepcusi) -JloroBop coTpyaHUYECTBA OT
2019 ropa.
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Kadenpa Ynpaiaenus Ilepconanom.
Jucuunnmza «/lenonponus3BoaCcTBO B OXOTHUYBEM XO35IUCTBE»

KAPTA OBECIIEYEHHOCTH JINTEPATYPOM

Hanpasnenue noaroroku 06.03.01 «buonorusi»

Tabmauma 7

Bun Mecro Heo6xo0
Bu Ton W3JIaHUS XpaHeHus IMOe
. | HaumeHnoBanue ABTOpBI N3narenbcTBo [Teu. | On | bu6 | Kad. | xommue | KommdecTBo 9K3. B By3e
3aHATUN U3JIaHUS
eKT | J. CTBO
p. IK3.
AJIMUHHCTpPAaTUBHOE [TaBnoBa, P. C. | Cankr- 2022 + + 15 TekcT: 31eKTpOHHBIN //
JIETIOTPOU3BOJICTBO [TerepOypr: Jlanb Jlans: [OBC]  URL:
https://e.lanbook.com/b
00k/247355
JLJIII3 Jlenonpoun3BoaCTBO bacakoB M. M. | Mocksa: [lamkos | 2010 + + 10 3
(TOKyMEHTallMOHHOE un K°
obOecrieueHre ymIpaBlIeHUS Ha
ocHoe ['OCT P 6.30-2003) :
HenoBoe mucbmo:  yuebHO- | KysnenoB U. | Mocksa: [lamkos | 2013 + + 10 3
CIIpaBOYHOE TTocoOue H. u K°
JlokyMeHTaIlMOHHOE
o0OecrieueHUe YIpaBlICHUS U
JIeJIONIPOU3BOICTBO:
Jenonpon3BoiCTBO Kysnenos MU. | Mockaa: ni| 2013 + + 10 3
(MeToMUecKue yKa3aHus) H. IOpaiit
Jenonpoun3BoacTso I'opkyHoBa KpacHospck: 2015 10
(OYMK) C.N. [Kpac['AY]

JlupekTop HayuyHOU OMOINOTEKU

P.A. 3opuna




7. Kpurepuu oueHKH 3HAHUI, YMEHUI, HABBIKOB U 3asIBJICHHbIX KOMIIeTEeHINH

Texkymuii KOHTpPOJIb YCHEBAEMOCTHM OCYILECTBISIETCSI B TEYEHUE CEMecTpa U
CKJIA/IBIBAETCSl U3 OLICHKHM 3a TEKYLIMH KOHTPOJb 3HAHWM (arTecTalys) U OLEHKH 3a padoTy B
cemectpe. Pe3ynpTaThl TEKyIIero KOHTPOJIS YCIIEBAeMOCTH oOIreHuBarOTCs 1o 100-0anpHOM
cucreme. CymmapHast OLIEHKa CKJIa/IbIBA€TCSI U3 OLEHOK 3a OT/JEJIbHBIE BU/IbI padoOT:

1.  mpucyrcTBHE M paboTa Ha JEKIHUH (KOHCIIEKT);

IPUCYTCTBUE HA IPAKTUUYECKOM 3aHATUU;
OTBETHI HA IPAKTUYECKUX 3aHATHUSAX;
AKTUBHOCTb HA MIPAKTUYECKUX 3aHATUSAX;
camocTosTeNbHas padora:

a) BBIIIOJHEHUE JIOMAIlIHUX 3a/1aHu;

0) BBIIIOJTHEHUE TECTOBBIX 3aaHMUIA;

B) MOJATOTOBKA JOKJIAJIOB.

6.  KOHTPOJBHOE TECTUPOBAHUE;

7. KOHTPOJIBHBIH OIPOC.

[TpoMeKyTOUHBIM KOHTPOJIb MPOBOAUTCA B (popMme 3auema. 3aueT MPOBOJUTCS B MUCHBMEHHON
dbopme: B BUIE TECTUPOBAHMUS.
Pacnpenenenue 6amios:
1 momyns — 20-30 6aios;
2 monyns — 40-70 GamnoB (B ToM uucie 3a4yeT: Aokian — 10 GainoB, MUCHbMEHHBINH OTBET — 5
0ayuIoB).
Ortenka 1o «4-0amIbpHOM» MIKAJIE:
«2» - Mmenee 60 OaJIIOB;
«3» - 60-74 6anna;
«4y - 75-86 6amnos;
«5» - 6onee 86 GaoB.
Texywjue 3aJODKEHHOCTH  CTYIAEHT MOXET cJaTh B  yKa3aHHOE IIpErojiaBaTesieM
JIOTIOJTHUTEIBHOE BpeMsl B (popMaTe KoHcnekma, 00Kn1aoa, meopyeckoii padomst 1o BEIOPaHHOM
(3amaHHON) TeMe, mecmuposanua. Kpurepun OlEHKH 3a JIMKBUAUPOBAHHbBIE 33J0DKEHHOCTH B
TE€YEHHUE CEMECTPA HE U3MEHSIOTCS.

8. MarepuaibHO-TEXHUYECKOE ODecriedeHne T CHUTIUHbI

JlekuvoHHble 3ajbl co cpenactBamMu  Mmynbtumenua (1-113; kopmyc WIIbuBM).
[TepenocHoe mynbpTuMenuitnoe odopyaoanue: npoekrop NEC; nepeHoCHOM SKkpaH Ha MITaTUBE
(2000 x 1500 mMM); HOYTOYK «Asus»; CTOJI JI€MOHCTPALIMOHHBIN; cTOMKa-Kadeapa; MmoacTaBKa
nox TCO; cronel aynutopHbie AByxMmecTHble — S50 mT., ctymbs — 100 mr. HaGopsl
JIEMOHCTPAIIMOHHOT'O 000PYAOBaHUS U y4eOHO-HATIAAHBIX TOCOOU

Joctyn k kommiektaM 610aroTedHoro GoHaa.

Aymutopust B 0-01 VYueOHas ayauTopus Uis HpPOBENEHUS NPAKTHUECKUX 3aHATHH,
3aHATUA CEMMHAPCKOTO THUIIA, BBHIIIOJHEHUSI KYPCOBBIX pabOT, IPYMNIOBBIX M MHIMBUIYaTbHBIX
KOHCYJIbTAllMi, TEKYIIEr0o KOHTPOJS M NPOMEKYTOUYHOW aTTECTAllMM. CTOJBl ayJAUTOPHBIE
JIBYXMeCTHble — 22 mT., cTynbs — 44 mr. HaGopsl JeMOHCTpallMOHHOTO OOOpYyIOBaHUS U
yueOHO-HATJISTHBIX TTOCOOUH.

Aymutopus B 1-26 — myist caMmocTOsTEIbHOM paboThl CTyeHTOB | ayautopust b 1-06 -
yuTanbHbIM 3an Oubmuoreku IlapThl, yueOHO-mMeTOonMYECKas JIMTEpaTypa, KOMIIbIOTEpHas
TexHuka ¢ nonkiaoueHueM kK HWurepuer. Kommbiotep Cel, Monutop Samsung, npuHTep
nazepubplii Canon LBR, 3 mkada, nBa ceiida. Kommbrotepnas texnuka Cel 3000MB c
nojkitoueHueM k ceru WurtepHer, ctonsl, crynbs. Kommbeioreper Core 13-2120 3.3Ghz ¢
MNOJKJIIOYEHHEeM K ceTu VIHTepHeT, MyJbTUMEIUMHBIN KOMIUIEKT: npoektop Panasonic, skpaH,
npuatep (M®VY) Laser Jet M1212, cronbl, cTynbs, y4eOHO-METOAMYECKHE ayAHO- U
BUJICOMATEpHAJIbl, yUeOHO-MEeTOAnYecKast JUTepaTypa.

Nmerores cnenuanu3nupoBaHHble yuyeOHbIE ayTUTOPUU ISl IPOBEICHUS KOMITbIOTEPHBIX
NPAaKTUKYMOB U CaMOCTOSTENIbHOW palOOThl, OCHAIICHHBIE COBPEMEHHON KOMIIBIOTEPHOH H
0pHUCHON TEXHUKOH, HEOOXOAUMBIM MPOTPAMMHBIM OOECIIEYCHUEM, IEKTPOHHBIMUA YYCOHBIMU
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MOCOOMSIMH U 3aKOHOJIATEIIBLHO-TIPABOBOI TMOMCKOBOW CHCTEMOH, HMeEIoIue Oe3TUMUTHBIN
BBIXOJl B INIO0AJBbHYIO C€Th; CIELMATM3UPOBAHHAS ayJUTOPUS Ul MPOBEACHUS NMPAKTUUYECKUX
3aHATUHA, TPAKTUKYMOB U TPEHMHIOB, IPOBEACHMSI NPE3EHTALMM CTyAEHUYECKUX padoT,
OCHAIIICHHAs AyAMOBU3YyaJIbHOU TEXHUKOU.

9. Metoauyeckue yKazaHusi 1151 00y4aroUXcs M0 OCBOCHUIO TUCHUILINHBI

B Hauane oOyueHus pacnpenesnstorcs GopMbl U BUABI BHEAYIUTOPHOH CaMOCTOSITEIbHON
paboThl, yUYUTHIBAIOTCS KEJaHUs U BO3MOXKHOCTU OakanaBpoB. [IpemnomaBaresib KOHCYJIBTUPYET
U KOHTPOJIUPYET XOJ] BHIIOJIHEHUS paObOThl, HA3HAYAET CPOKH 3alLUTHI.

B kabunerax kadenpel «l'ocymapcTBEHHOE, MYHHUIMIIAIbHOE YIpaBJIEHHUE U KaIpoBas
HOJUTHKA» MHOXXECTBO BHJOB CaMOCTOATENbHOM palboThl, o0Opas3mbl paboT, CIUCKU
PEKOMEH/IyeMOl JHUTepaTyphl CHENHaTbHONH W mnepuoanyeckoi. Paspaboranbl KpuTepuu
OLIEHUBAHMsI Pe3y/IbTaTOB CAMOCTOATEIbHOM pabOThI.

Ha mnpaktudyeckux 3aHSATHSIX HEOOXOAWMO AaKTHBHO HCIIOJIB30BaTh BO3MOXHOCTH JUIS
CaMOCTOSTENIbHOW paboThI OakaIaBpoB (pelieHre CUTYallMOHHBIX 33134, IPUMEHEHUE METOAUKH
«JIEJIOBBIX UTP», PELIEH3UPOBAHUS U OLIEHKH pabOT CAMUMHU CTYJIEHTaMH).

Ha nexkuusax mupe HCIOJb30BAaTh MYJbTUMEAUMHBIE TEXHOJIOTHH, ONPOC IO KIKYEBBIM
BOIIPOCAaM MU3JI0KEHHOI'0 U MPOiieHHOro Marepuaina s aktususzanuu CPC.

10. O6pa3oBaTebHbIE TEXHOJIOTHH

Tabauua 9
HUcnoab3zyemble
Ha3Banue pa3zgesia TUCHMIIINHBI Bun
o0pa3oBaTe/bHbIE Yacsl
WIH OTAEJbHBIX TeM 3aHATHS
TEXHOJIOTUH
CoBpEMEHHOE JIeJTI0BOE MTUCHhMO JI3 IIpe3enTanus 2
OKYMEHTHPOBAHUE JCSITEIHHOCTH
Hloky P A I3 [IpesenTanus 2
KOJUIETHAJIbHBIX OPTraHOB
Opranu3anus padoThl C TOKYMEHTaMU JI3 IIpe3enTanms 2
JoxymeHTHUpOBaHuE
WH(OPMaAIMOHHO-CIIPABOYHBIX JI3 [Ipe3enTanms 2
MaTepHasoB
Pexomennanuu no coCTaBICHUIO
Aatt I13 Tpenunr 2
TEKCTOB CITY’KEOHBIX JOKYMEHTOB
CocTraBieHue ciy)kKeOHbIX TUCEM 113 Tpenunr 2
JloxymenTupoBanue
OPraHU3ALMOHHO-PACTIOPAIUTEIBHON 113 [enoBas urpa 2
JIEATETbHOCTH
OKYMEHTHUPOBAHUE JCSITEIbHOCTH
Hoky P A 113 Jenosas urpa 2
KOJUIETHAJILHBIX OPTaHOB
€JIOMPOU3BOJICTBO MO MUCbMEHHBIM
A P g 113 Jenosas urpa 2
Y YCTHBIM OOpaIeHUsIM TPaK/IaH
Bcero 18
U3 HUX, B HHTEPAKTUBHOU (hopme 18
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MNPOTOKOJI U3SMEHEHUH PIIJT

Hara Paznen N3menenus KommenTapuu
10.09.2019 Paznen 6. YueOHo- Ha 2019-2020 yu4. rox oOHoBneH | Mi3meneHust
METOJINYECKOE U nepedeHb PeCypcoB paccMOTpEHbI Ha
nH(OPMAIMOHHOES WH(POPMAITUOHHO- 3acelaHuu
obecrnieueHue TEJICKOMMYHHUKAITUOHHOM CETH METOJIMYECKON KOMHUCCUU
MUCLUTLIUHBI «IHTEpHET» U JIMIIEH3UOHHOTO NIlbuBM
MPOTPaMMHOT0 O0eCIIeueHHsI Ne 2 01 10.09.2019 .
CBOOOHO PacCIpOCTPAHIEMOT0O
110
07.09.2020 Paznen 6. YueOHo- Ha 2020-2021y4. rox obHoBieH | M3meneHust
METOJINYECKOS U nepeyeHb PeCypcoB PacCMOTpPEHEI Ha
nH(OPMAIMOHHOES UH(POPMAITUOHHO- 3acelaHuu
obecrnieueHmne TEJIEeKOMMYHHUKAITHOHHOW CETH METOINIECKONH KOMHICCHU
JTUCIUIIIINHBI «HTEpHET» U JTUIIEH3UOHHOTO NI11buBM
MPOTPaMMHOTO O0ecIIeueHHsI Ne 101 07.09.2020 .
CBOOOIHO PacIpOCTPaHIEMOTO
110
02.04.2021 TuTyJBHBIA JIHCT. BmecTo HanMeHOBaHHUS [Tpuxaz Ne O-220 ot
B cootBeTcTBUM C HAEITAPTAMEHT HAYYHO- 02.04.2021
npukazoM Munucrepera | TEXHOJIOTMYECKOM
cenbckoro xo3siictea PO | [IOJIMTUKU U
ot 01.04.2021 r. Ne 182 8 | OBPA3OBAHIA
TIepEeYHE YCIOBHBIX
0003HaUYeHUH Hcnonp3oBath
CTPYKTYPHBIX
noapasaeaeHui JAEITAPTAMEHT
MunncrepcTa OBPA30OBAHMA HAYVYHO-
cernbekoro xossiicta PO | TEXHOJIOTMYECKOM
I[NOJIMTUKU U
PBIBOXO3IMCTBEHHOI'O
KOMIIJIEKCA
(JlenoOpHayuprI0X03)
OO0HOBIIEH IepeueHb pecypcoB | M3ameHeHwus
Pasgen 6. YueOHO-
MHGOPMAITUOHHO- PacCMOTPEHBI Ha
METOJINYECKOE U .
21.03.2022 HH(OPMALHOHHOE TEJICKOMMYHHUKAITHOHHOW CETH sacefiaHnn
0BeCLCCHIE «/HTEpHET» U TUIIEH3UOHHOTO | METOJUYECKON KOMHUCCUU
obecrieueHus: CBOOOIHOTO WIIb u BM Ne7 ot
FMCHHILTHHBT pacmpoctpansiemoro 110 21.03.2022
OO0HOBIICH IepeueHb pecypcoB | M3ameHeHwus
Paznen 6. YueOHo-
METOIMUECKOE I MH(POPMAITUOHHO- } PacCMOTpPEHEI Ha
21.03.2023 HH(bOpMaLIHOHHOC TCJICKOMMYHUKAIITUOHHOU CETU 3aceIaHuHn .
oBeCIIeueHe «MHTEpHET» U JINIIECH3MOHHOIO | METOAMYECKON KOMHUCCHH
obecrieueHuns: CBOOOTHOTO UIIb u BM Ne7 ot
JMCHHILTHHBT pacmpoctpansiemoro 110 21.03.2023

IIporpammy paspadoranu:
Kpacnonees /[.B. cT. npenoxaBarens
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PELLEH3 M ST
Ha pabo4yio nporpammy no Ancuunanie «/le/1onpou3BoaACTBO B OXOTHHYILEM
xo3siiicTBe», pazpaboTannylo cT. npenojasareieM Kadeapbl ynpas/ienust

nepconasiom PI'BOY BO «Kpacnospexnii FAY» Kpacnoneeswim J1.B.
PaGouas mnporpamma 1o aucuMiuiHe «/1e10NpoH3BOACTBO B OXOTHHULEM

Xo3stiicTBe» IpeiHasHayeHa IS TOArOTOBKH 0akalaBpoB [0 HANpaBlICHHIO
noaroroku 06.03.01 - «buonorns».

PaGoyas nmporpamma BKJIFOHMAST TEMATHHECKOE TUIAHMPOBaHUE, YHHTbIBaOLlee
MaKCHMATLHYIO Harpy3ky MW uachl Ha JIeKUHOHHblE M sabopaTophbie 3aHATHA.
PabGouas mnporpaMma mpeiHasHaueHa Ul  pealM3allid  [OCYJapCTBEHHBIX
TpeboBaHMi H MHHHMAIILHOIO COCPKAHHA K YPOBHIO MOITOTOBKHM BITYCKHHKOB 110
JIAHHOMY HAIPaBJIeHUIO MOArOTOBKH.

Conepikanne paboueli nporpamMmbl pasOHTO Ha MOAYAH, M0 KOTOPbIM
onpejesieHb! 3HaHHA, YMEHHSA W HaBBIKH, KOTOPLIMH JIONKHBI OBIaZeTh oOyyarolmecs
B pesy/ibTarte OCBOGHMs JMCUMIUIMHBL. Temaruka paboT M pacnpeaenenie yueOHbIX
4acoB COOTBETCTBYET [OCYIapCTBEHHOMY CTaHAApPTY M y4eOHOMY [UIaHy 110
nanpasnenuio noarotoskd 06.03.01 Buonorus. JlucumniMHa BXOAMT B 4acThb
51.B.03.

B nporpamme yurena cneuuduka yyeGHOrO 3aBeleHMS M OTpaKeHa
MPaKTHYECKas  HANpaBlIeHHOCTh  Kypca.  YueOHbIH  Matepuan  M3IOXKeH
nociaenosaresbHo U coorsercTeyer TpedoBannamM®I'OC BO x Heobxomumomy
YPOBHIO TOATOTOBKHM BLINYCKHMKA NO Hanpasienuio noaroroskn 06.03.01 -
buonorus.

Ctpykrypa paboueii mnporpamMMmbl COOTBETCTBYET PEKOMEHIALHAM MO
paspabotke pabounx rnporpamm, ohopmieHa B COOTBETCTBHH ¢ NPEAbABICHHBIMH
TpeboBaHUAMH.

Takum obpazom, nannas paboyas MporpamMma MoxkeT ObiTh peKOMEHI0BaHa JUIA

paboTel By3a 110 JAHHOMY HAlPAB/ICHMIY, .
e e

AR M N

Peuensent:
Cneunanuer no pabore ¢ nepco

ynpasaenusa kaapos KITIY um, bapsakosa ML.E.
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